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. 06 yrBepxAeHr{rr I4ncrpyrcqrrr no AeJrorpoulBoAcrBy
B aAMrrHr.rcrparlun Ioro-CenepHoro ceJrbcKoro [ocereHuq

TnxopeqKoro paftona

B IIeJIf,x coBeplueHcrBoBaHl4fl pa6orrr co crryxe6nrruu AoKyMeHTzlMlr B

aAMl4HracrparJnvr lOro-CeeepHoro ceJrbcKoro [oceJreHrlrr Tnxopeqxoro pafiona,
ytll4rblBat upLIKa3 (De4epanrHoro apxr4BHoro areHrcrBa or 11 aupenx 2018 ro4a J\b 44
<06 yrnepxAeHl4l4 llpzruepnoft uncrpyKrlrlr4 rro AeJronpou3BoAcrBy B rocyAapcrBeHHbD(
opraHr43arlvIflx>>, nocTaHoBJIeHI4e uraBbr aAMlrHrrcrpa\vvr (ry6epHaropa)
Kpacno4apcKoro Kpat or 9 annaps2019 ro4a Nl 1 (06 yrBepxAenvrultncrpyKrlprr4 rro

AeJIo[poI43BoAcrBy B uc[oJrHr4TeJrbHbrx opraHax rocyAapcrseHHofi Brraervr
KpaurogapcKoro KpaD), rr o c r a H o B n s ro:

1. Vrnep4rarr ?Incrpyruuro ro AeJrorpou3BoAcrBy B aAMuHlrcrp awryr
IOro-CbnepHoro cerlbcKoro EoceJreu?rx TuxoperlKoro pafiona (lalee - I4ncrpyxqlu)
(npunaraercx).

2. trIprasuarr yrparrlBlnuMr4 cnrry [ocraHoBJreHr4e rJraBbr lOro-CesepHofo
ceJlbcKoro roceJleHzx TuxoperlKoro pafiona or 25 4exa6px 2008 roAa J\b 58 (06
yrBepxqeuuu VlycrpyxqIaIa no AeJrorrpolr3BoAcrBy B aqMnHlrcrparluu lOro-CeBepHoro
ceJrbcKoro rroceJreHux TrxoperlKoro pafiouu.

3. flannovry c[eql4anucry aAMr4Hr,rcrpar\ukr lOro-CesepHoro ceJrbcKoro
IIoceJIeHI4r TrxopellKoro paftona (Tymona) pa3Mecrlrrb Hacrorrqee nocraHoBJreHze Ha
o$uquanrnovr caftre aAMTrHr,rcrparllrvr lOro-CenepHoro ceJrbcKoro noceJreHr{t
Trrxop eqroro p afi on a e unSopM allroHHo-TeJreKoMMyHuKarluounofi cerr,r <<ZnrepHer) .

4.Cuequan?IcraM aAMuHprcrparryr4 lOro-CenepHoro ceJrbcKoro roceJreHn.rr
Tr,rxopeqnoro pafioHa, HarIuLlbH?IKy $ranancono-6rcAxernoro orAeJra anMkrnvrarpa\vu
o6ecne.{nrr pa6ory co cJlyxe6Hrrlru AoKyMeHTaMra B coorBercrBlrtr c Irftrcrpyr{uefi,
yrBepx(Aennoft Hacrof, ulkr M no craHoBJreHr{eM.

5. KonrpoJlb 3a BrITIoJIHeHI4eM Hacroru{ero nocraHoBJreHpr{ ocraBJrrro sa co6ofi.
6. fIocraHoBJIeHlIe Bcrylraer B cr4ny co AH{ ero noqrrvrcarrtrfl, Ho He parree

1 Senpanx 2020 roAa.

frana lOro-CenepHoro ceJrbcKoro
noceJreH?rx TnxoperlKoro pafi ona A.B. Aynon



llpuroNeHue

YTBEPxtAEHA
Ir o cTaHoBJr eHr4 eM aAMr4Hr{CTp arJLrLr

IOro-CesepHoro ceJrbcKofo [oceJreHLur
Tuxopeqxoro paftoHa
or 28.02.2020 J\b 20

I,IIIC TpyKLU4r nO AEIO|IP Or,r3B OAC TB y
' B aAMr{H krcrp arJkru IOro - C esepH o ro c e Jrb cKof o ro c eJr eHn_rr

Trlxopeqxoro pafiou a u MyHurlulanbHbrx yqpe)KA e:nnflx, no.{BeAoMcrBeHHbrx
aAMI{HI4crparryv lOro-CenepHoro ceJrbcKoro rroceJreHrzx TuxoperlKoro pafiona

1. O6rque noJro)KeHr4t

1.1. tr4ncrpyKlll4f, tlo Aenoilpol43Bo.qcrBy B aAMHHr4crp arJr4Lr lOro-CenepHoro
ceJlbcKofo roceJlenus TuxoperlKoro pafiona (aanee - I4Hcrpyrqux) paspa6oraua B
coorBercrBl4lr c [pI4Ka3oM @e4epanrHoro apxrrBnoro areHTcrBa or 11 alpeJrfl
20i8 roAa i\e 44 <O5 yrnep)KAeHI4I4 llpzvrepnofi raHcrpyKrlr4r4 no Aerrorporr3BoAcrBy
B focyAapcTBeHHbIX opfaHl,l3aIIZtrX)), IIOCTaHOBJTeHT{eM rJraBbr aAMLrHr4cTparJu]./
(ry6epuaropa) KpacHoAapcKoro Kpar or 9 xHeap x 2019 ro4a J\b I (06 yrBeplcAeHr4lr
I,Incrpyr<qvu no Aeno[pola3BoAcrBy B racrroJrHuTeJrbHbrx opraHax rocy.{apcreeHHof,
BJIacrH Kpacno4apcKoro KpaD), a raKxce B coorBercrBr{r{
Poccraficxoft @e4epaqrara 14 KpacHo4apcKoro Kpas B

C 3AKOHO.IIATEJIbCTBOM

cQepe uHSopirraqna,
AoKyMeHTtaTJW, apxl4BHoro 4era, HarIr{oHaJrbHbrMH craHAapraMr4 B cSepe
yflpaBneHrrt AoKyMeHTaMI4, MyHr4urrlaJrbHbrMr4 frpaBoBbrMr{ aKTaMr4 aAMr4Hr4CTpArJULr
IOro-CesepHoro ceJrbcKoro rroceJreHux Tzxopeqxufi paftou.

1.2. LlHcrpyrqrax pa:pa6oraHa B Ilenflx ycraHoBnelyrfl eAr4Hbrx rrpaBuJr
rIoAroroBKI4 Oopa3ylotllvrxafi B paMKax ocyruecrBJreHr4,rr AeflTeJrbHocrr4
a,4MI,IH?Icrpar\vrH lOro-CeeepHofo ceJlbcKofo roceJreHr4.tr Tuxopeqroro pafiona
noABeAoMcrBeHHbrx aAMHHr4crpar\ukr lOro-CeeepHoro ceJrbcKoro rroceJreHntr
Tr,xopeqlcoro pafioHa (aa,.ree aAMr4Hrzcrpar\vs' yupeNgeHr,rs) AoKyMeHroB,
opraHrl3aquu palorbl c ,HLrM?r, I4x reKylr{efo xpaH eHus. r4 rroAroroBKr4 K nepeAarre B
apxnB, coBeplrreHcrBoBaHl4fl Aenonpon3BoAcrBa rr rroBbrrrreHr,rs ero eSQeKTr{BHocrr{.

1.3. floroxenw I4rycrpyxr{zz pacrpocrpaHf,rorc.fl Ha opraHrl3arluro pa6orrr c
OpIaHI{3aqHoHHo-pac[OptII{TeJIbHbIMH AOI{yMeHTaMI{ He3aBI,ICI{MO OT BI{Ia HOCLITeJI',
BKrIOqa-s [oAforoBKy, pefl4crpaqruo, y{er kr KoHTponb [cuoJrHeHr{r ,4oq}/MeHToB,
opfaHrlBarlr4ro pD( reKyqefo xpaHeHr4rr, ocyruecrBJureMbre c [oMorTIFlo r,rn$opMaqr{oHHo-
KoMMyHriKarIr4oHHbrx rexnolorufr .

1.4. Oco6eunocrra opraHl43ar{uu paSomr c .qoKyMeHTaM}r, coAepxtarum[r4
raH$opnaaquro orpaHl4rleHHoro Aocryna (xonrnaep.recKyro raitty,[epcoH€rlrbHbre AaHHbre r4

uHyro rcon$nleurlr4anbrryro
MyHr4rIUnaJrbHbrMH rrpaBoBbrMn

unSopuaqr,to), perynr{pyrorcf,
aKTaMI4 aA Mr4HtrCTp Arryrn.

TOM qI,ICJIC

opraHH:aqr,rx H noprAoK pa6omr c o6parqeuaauu rpax{AaH u oprauu:aqzrz



L

onp eAeJureTc.rr ro cTaHoBJreHr4eM aAMHH VI9TpAJJ\WU.

Tpe6onaHur I,lHcrpyxqura pacnpocrpanrrro'rc-rr Ha pa6ory c 61xranrepcrcofi,
HalnrHo-TexHnuecnofi, npoqeccyalruofi r,r 4pyrofi cnerlr4€urbHoft 4oxyMeHTaqr{efi, a rarore
AoIglrMeHTaMI4, coAepx€u{I4Ml4 rzH$opuaqruo orpaHraqeHHoro Aocryrra (xovrvrepuec{Fo
r:airtty, nepcoH€ulbHble AaHHbIe, c rroMerKofi <ftx cnyxe6uoro rroJrb3oBalkrfl>> Lr r{Hyro
xoHSuAeHIIrIaJIbHyro r,ru$opuaqnro), Julrrrb B qacru o6u{ro< npuHrltrrroB pa6oru c
AOKyMeHTaMI4, TIOA|OTOBKTI AOI(yMeHTOB K nepeAar{e Ha apxrrBHoe xpaHeHl4e.

1.5. Tuurr roIgrMeHToB, rtop-sAoK o$opnueuux Koropbrx He ycranoBJreH
Lfucrpyrcrgefi, o$oplurroorcx B coorBercrBurlr c rrpaBr4JraMu, yrBepxAeHHhrMr4
IrpaBoBbIMIa aKTaMpI Poccnr7cxofi @e4epaquur, KpacnoAapcKoro rcpffi, rvryr{rdlLr[€rrrbHbrMll
npaBoBbrMr4 aKTaMpr aAMHHT{CTp a:l]J1I]1. AiUr AaHHOTO Tr4rra .qOKyMeHTOB.

llo orAelbHblM BI4AaM AoIgrMeHToB, rrpaBuJra noAroronxra, o0opMJreHr4rr u pa6orrr,
c KoTopbIMI{ yTBep)I(AeHbI rIpaBoBbIMI4 aKTaMLI KpacHo4apcKoro WM, vryruargnarrbHbrMr{
npaBoBbIMI4 aKTaMIuI aAMZHI{cTpaL\LItr, IIOJIOXeHI4I nHcrpyru$ar,r npuMeHrtrOTcr B -crAcTu

He yperynr{poBaHHo# rarrarraz [paBoBbrMr4 aKTaMr4.

1.6. Opraur43arlurfl., BeAeHue I4 coBepueHcrBoBaHne .{eJrolpor43BoAcrBa Ha ocHoBe
e4Ianoff IOJII,ITI4KI,I v ITpHHIII{rIoB, [purMeHenrde coBpeMeHHbD( rzuSopl,raqlroHHbD(
rexuonorufi B pa6ore c .qoICyMeHTaMI4, MeroAr4rlecKoe pyKoBoAcrBo H KoHTponb
co6moAesvfl. ycrarroBJleHHofo nopr,4Ka paSomr c AoKyMeHTilMr4 B aArdtrHr{crpar\Lrr4
ocyqecTBJureTc.rr cnerlr4aJrHcTaMr4 a,4MrrHr4cTp arJvru.

3agauu, Synxqrau, npaBa u orBercrBeHHocrb cneqrraJrlrcroB alo,rr4Hlrcrpawu
perJlaMeHTnpyrorct llonoxeHueu o HeM, AoJDKHocrHbre o6xsaHHocru pa6ornmon,
oTBerIaroqI/D( 3a opfaHl,I3alll{to pa6oru c AoICyMeHTaMH B alMr4Hr,rcTpa$vl,frpexAeHrltrD(
y cTaHaBnr{B€lroTcf, AonxHo cTHbrMr,r r4HcTpyKrlHrrMpr.

1.7. O:reercrBeHHocrb 3a opraHr43arlrzrro pa6oru c Aor(yMeHTaMr{ B aAMr4H?rcrpaq,zrtr,
1

a TarcKe 3a OpraHIsaIIHIo O3HaKOMJIeHITUI BHoBb IIpHIUITbx pa6orHlUcOB, Ae.rrTeIbHoCTb
KoropbD( cBs3ana co crryxe6nrwtH Aor{yMeHTaMra, c rpe6oeaHuflNr trfucrpyxqrur
BO3JIafaeTC.[ Ha OTBeTCTBeHHOIO Clerlr4anr4cTa aAMr'rHLrcTpawvr, pyrono4urenefi
1nrpe)KAeHuir,. "

1.8. Ha nepnoA orrrycKa, KoMaH,qr{poBKH, 6oreeHu vTrrr B cJDrqae yBoJrbHeHlrrr
pa6orniaxrz o6ssaHrt nepeAaBarb Bce HaxoryUJvrec . Ha HcrroJr*eHarvr) KoHTpone r4nl4

XpaHeHI4I4 AoKyMeHrbI HenocpeAcTBeHHoMy pyKoBoAI4TeJIro I4JII{ Apyrorvry pa6ornzlcy no
yKa3aHr4ro HenocpeAcTBeHHofo pyKoBoAr4TeJUr.

flpu cMeHe pa6oruura, orBeqarculefo 3a opmHrrcarlr4ro v BeAeHrle

Aenoqpol43BoAcTBa, coCTaBJUreTC.rr aKT 4pr4eMa-[epeAaqn Aor{yMeHToB U Aen
(npruoNeune 1).

1.9. He .qorrycKaercr pa6ora c [oAnr{HHbrMr4 3K3eMrrIUrpaMr4 Aor(yMeHToB BHe
crryxe6Hru< noveuqeuuft. C colep)KaHr{eM npoeKToB AoKyMeHToB, AoKyMeHToB vr

pe3oJl}oldl4fi x Huu Mofyr 6urs o3HaKoMrreHbr roJrbKo JrLrUa, uMeroull4e oruorrreHr4e K rrpr

co3AaHl4ro, o$opvureHl{ro, nclroJrHeHr4ro, KoHTpoJIro 14 xpaHeHl4ro. Cse4erula,
co.{epx€il&Iec.fl B cuyxe6Hruc loxyMeHTax, MoryT r.IcrroJrb3oBarbc.rr roJrbKo e cnyNe6Hrx
IIeJUrx I{ B coorBeTcrBrII,I c nonnoMorll4rlMr,r Jrr4rla, pa6oraroqefo c Aor(yMeHTaMr4.

1 . 1 0. Coaep)KaHl4e cnyxe6Hruc AoIqyMeHToB He noAne)rarr p€r3rJraTrreggro.

B:auuoAeftcrnue co cpeAcrBaMrl tr4accoeofi raHQopvraqur4, repeAarra cropoHHr4M
opraHIrBaUI4{M KaKoit-tu6o unsopnaaqvrv wru Aor{yMeHToB r4 ra< xouufi AorrycKaercr



ToJIbKo c pa3pelrleHl4f, rJIaBbI lOro-CesepHofo ceJrbcKoro noceJreHur Tn<opeqroro
(4aree-ruaea).

1.1 1. I'IncTYxqu{ .aBJUIercr o6.f,garersuofi Ans ncex pa6orHraKoB aAMr,rHlrcrp ar+ryr,
ylpex'4eHufi' npu ucrloJlHeHupr uvru Bo3JroxreHHbrx Ha Hra< o6.sgannocrefi .

Pa6orHuxa arMLIHHclparJvrL\ yrpexgeurzfi Hecyr .qr4crlrrrrJrr4Haprryro,
a4\4I{HI,IcrparI4BHyro v uHyro ycraHoBneHrryro 3aKoHoAareJrbcrBoM Poccuficxofi
@e4epaqvl4 orBercrBeHHocrb 3a HapyueHlre cpoKoB xpaHeHr4lr AorcyMeHroB,-yrpury vr

HecaHKrIZoHr4poBaHHoe yHr,rrrox{eHr4e crryrNe6Hruc .qoKyMeHToB, HapyrxeHr.Irr
(Hec o6nro geurze) Hacrorqe fi khrnpyKrlur4.

1.12. llpu
OTBETCTBCHHOfO cneqhamacra aAMrzHprcrpapu. Oreercreennsrfi

yrpare crqrxe6uoro AoKyMeHra paSorHzx HHsopunpyer

agMllHncrparryv rauQopvrupyer rrraBy aAMr4Hrlcrplrr,krkr) HHr{quupyer
cneqzallrcT
rrpoBeAeHr4e

cnyNe6Hofi uponepxu r4 oprauz3yer po3brcK AorqyMeHra.
Eclu po3blcK .qoKyMeHToB He Aaer pe3ynbrara, cocraBJrf,ercr aKT, B KoropoM

yKa3blB€Irorcx 4auulie yrpar{eHHoro AoKyMeHTa, a rarcKe o6cro.srerbcrBa, rrpra Koropbx
ripoH3ollUla yrpa'ra, nocJle rlefo npeA[pr,rHraMarorc.rr Mepbr I]o .3aMerqeHr4ro A€lrrHofo
Aor(yMeHTa 3aBepeHHofi rcouuefi 4orynaeHTa.

B yrpex4etrr4flx, Meporrpl{trul rprr yrpare cnyNe6uoro ,qoKyMeHTa qpoBoAlrr
pyKoBoAr4 Tenb y{pe)KAeHr,rfl .

1.13. Kourponr 3a co6ruo4euuev 3aKoHoAareJrbcrBa o6 apxr4BHoM AeJre B
aAMI'IHI{CTpaWV OCyrIeCTBIrflsrCfl orBercrBeHHbrM cnerlr4anl4croM aAMr4HI4CTpArJLrVr,
pyKoBoAr4reJreM r{p eirqeHr,rrr.

2. OcHoeHbre rroHrra.rr

B ff ricrpyKlll4r{ I4 orl onb3ylorc.s cn eAyroqr4e o cHo BHbre n oH.rrrr4tr :

aBTop AoKyMeHra opraHI43aIIHrr, opfaH focyAapcrneHnofi BJracrr,r, opmH
MecTHOfO CaMOynpaBJIeHI4rI, AOJT)KHOCTHOe JrLrqO UJ|U fpan{AaHr,rH, co3AaBruue
AOKyMeHT;

6lanr .qoKyMeHTa - JII4cr 6ynaaru r4Jrra 3JreKrpoHurrfi ura6ron a peKBH3rrraMvr,
rz4eHrn $ zqr4pyroulr4Mr4 aBrop a o S raqnanbHof o AoKyMe Hra;

BvrA AoKyMeHTa npnHaAnexnocrb AoKyMeHTa K onpeAeneHuofi rpynne
AOKyMeHTO B rro npr43HaKy O6 uluocrz SynrqiaoH€LrbHof o H€BHaqeHr4f, ;

BLr3a - peKBI43Izr, SuxcupyniqHfi corJracr4e (Hecoruacrae) 4onxHocruoro Jrr4rla
c coAepx(aHr4eM AoKyMeHTa;

nuyrpeHuHfr AoKyMeHT AOKyMeHT, He euxo4xrqufr sa [pe.4eJrbr
rloAroroBl4Blrlero ero opfaHa (a4ununcrpaUr4r.r, yqpe)(Ienz.r) u HanpaBleuurrfi Ha
perrreHr{e p a3nr{rrHbrx TeKyrrlr.rx B orrp o co B ;

Aeno - IoKyMeHT krlrv coBoKynHocTb AoKyMeIrToB, oTHocrrunxcr K oAHoMy
Boflpocy iann cQepe Ae-f,TerrbHocrr{ aAMr,rHncrp a\r4w, yr{pex{AeHr,rf,, rroMenleHHbre B
orAenbHyro o6noxrcy;

Aenonpor{3BoAcTBo AefTenbHocTb. o0ecileqHBaroIIIatAeJruuPuzrsrruAurlru - Asx'leJlbHocTb, ooeaileqHBalolllaf, AoKyMeHTI{pOBaHEe,
AoKyMeHToo6opor, I{crIoJIb3oBaHI{e u orieparr,lBHoe xpaHeHr4e AoKyMeHToB;

AoKyMeHT - saSurcclapoBaHHat Ha Hocr4Tene unSopMarlur c peKBr43krraMLr,
rro3BoJr.rrrorrluMr4 ee HAeHTT{euquponars ;



.{oKyMeHTa[bHbrfi OoHa coBoKyrrHocrb AoKyMeHToB, o6pasyroquxcfl B
AerTenbHocTr4aAMr{Hr4CTpAL\krVr,yqpex{AeHr,u;

AoKyMeHToooopor - ABrrxteHue AoKyMeHToB c MoMeHTa ux co3/La:rrkrs. vru
NONYII CHI4{ AO 3 AB EPIUCHI4'I 14 CIIOJIHEH Ufr I/'IIKI OTTIPABK}I ;

AOKyMeHTOTOTOK - COBOKyTIHOOTb AOKyMeHTOB OAHOTO BVrI:a VrrLr HA3]HaqeIFIufl"
HMerotr1ux e4uurrff Maprxpyr;

AOCTyn K AOKyMeHTy * BO3MO)KHOCTb r4 yCnOB:[Lfl [OryqeHLrfl u ucilorb3oBaHHt
AOKyMeHTa;

3aBepeHHa{ Korlll.f, .{oKyMeHTa Korrr4r AoKyMeHTa, Ha rcoropofi B
ycraHoBneHHoM noptAKe npocraBJreHbr peKBH3r4Tbr, o6ecne.ruBaroulr{e ee
ropuAr,rqecKylo 3Haqr4MocTb ;

I4HAeKc Aena - qzQponoe r4Iru 6yxeeuno-qrasponoe o6osHa.reHrae AeJra B
co orB ercrBnu c Ho M eH Kn aryp o fi 4en aAMr,rH r4 crp arJr4kr, yrrp e)KAeHr4r ;

rrHQopMaql4oHHat cl{creMa - coBoKyrrHocrb colep)Karqeftcs, e 6a3ax .rlaHHbrx
rariSopua]lJau vr o6ecne'{uBaroql4x ee o6pa6orKy raH$opvrar-ItroHHhrx rexHolorufi r,r

TexHr{rrecKHX cpeAcTB ;

orBercrBeHHocrn KOTOpO|O HaxoArrrcr co3AaHZe npoeKTa AoKyMeHTa,
o0opnaneHue, corJracoBaHrre r4 npeAcraBJreHr4e Ha noAnr4 cb pyKoBoAcrBy ;

3OHe

efo

KoIIu-s AoKyMeHTa - sK3eMnn{p AoKyMeHTa, rroJrHocrbro Bocnpor43no4xqnfi
I,IHQOpMaT{HrO noAnr4HHr{Ka AOKyMeHTa;

KOppec[oHAeHI{H.fl - AOKyMeHTbI, COCTaBJrfrOrrIr4e neperrncKy MexAy opfaHaMr4
BIIacru, rocy.4apcrBeHHblMl{ a HerocyAapcrBeHHbrMur opraHz3arJurflvrn) Su:uvecxul,rz
Jrr4I{aMr4;

Mapllpyr IoKyMeHTa nocJreAoBareJrbHocrb onepaqufi, coBep[raeMbrx c
AOKyMefiTOM B rrpoqecce ero co3AaHHs rr HcrroJrHeHr{_s;

MyHplllHnanrllrrfi upaeonofi aKT aAMr{Hr{crpar{r4ra (4anee - \fyHarlnnalrsufi
npaeonofr axr) - aKT, rlpxHlrrIft rrasofi a4ruuHzrcrpapu no BorrpocaM, orHeceHHbrM
K efo KoMrereHrJvrvr, vr coAepxarqufi upanoBbre HopMhr;

lpaBoBor4 aKT yr{pexAeHr4-f, - aKT, npururufr pyKoBoAr,lTeJreM yrrpexAeHr4r;
HoMeHKnarypa Aen cl4creMarusHponauusrfi nepeqeHb 3aroJroBKoB AeJr,

co3AaBaeMbIX B aAMI4HI{CTqAL\UU, yqpexAeH[Lr c yKa3aHr{eM cpoKoB r4x xpaHeHrr.f,;
o6parqeHze fpaxAanuHa - HanpaBneHHoe B aAMnHT{crpaqr4ro, yqpexAeHue

AoJDKHocrHoMy rua{Y B rll4cbMeuuofi Sopnre urLr B Sopvre oneKTpoHHoro ,{oKyMeHTa
npeAnoXeH'vre, 3aflBJleHue I4JII{ x€uo6a, a raK)Ke ycrHoe o6parqeHr{e lpax.qaHr4Ha B
aAMr{HH CTp arJLrro, yqp exAeHr4 e ;

o6leu AoKyMeHToo6opora KorzqecrBo .{oKyMeHToB, rrocryrrr4Blrrux B
aAMI{HrIcrpaIdI4ro, yqpexAeHue vr co34aHHbrx vrl,rr:a 3a orrpeAeJreuHrrfi flepgoA;

OTIEPATI4BHOE XPAHEHI4C AOKYMCHTOB XPAHCHI4C AOKYMEHTOB B
aAMI{HI'IcrparJuvr, yqpe)KAeHl4r4 Ao r4x uepeAaqr4 B BeAoMcrBessufi apxrrB
aAM r{ Hr4 CTp Ar\VrI.I Idlrkr y IJI,4HTO x e Hr{.f ;

oIIHcb Aen yuerurrfi AoKyMeHT, BKJlloqarorqnfi cBe.qeHr,r.rr o .rIeJIax.
c$opnarapoBaHHblx B aAMrrHr4crparJvrv. yqpexA elkrzr r4 [oAJrexaqr4x [epeAaqe Ha

pa6orHux aAMr4Hr4CTpAUkrLL yqpe)KAeH[r B

apxrrBHoe xpaHeHr4e;
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opfaHI43aIII4OHHO - paClOpsAI4TeJrbHar AoKyMeHTArJVrfl - KOMTTJTeKC AOKyMeHTOB
(nonox{eHLrfll ycraBbl, pellreHufll npaBuJra, frocraHoBJreHr4-rl, pacnop.DKeHl4lr, npr{Ka3hl kr

Ap.), o6ecne'rl4Baroull{x peaJII43aIII4Io SyHxqrara y[paBJreHr4r B aAMr,rHr,rcrp arJ1rvr,
yr{pexAeHH[;

o0oprvrneHlre Aena - IroAroroBKa Aena K [epeAar{e Ha apxuBHoe xpageHrae;
oSopuneHrze AoKyMeHTa [pocraBJrenr4e Ha AoKyMeHTe Heo6xoAr.rMbrx

peKBH3r4TOB;

repBl4qHat o6pa6orxa .qoKyMeHra (oxcneAnrlaoHH ax o6pa6orKa AoKyMenra) -
KoMIIJIeKc pa6or, BbItIoJIH-aeMbIX c AoKyMeHToM rrpu ero nocryrrJreHr4r4 B
aAMlaHl4crpfllllo (nponepxa npaBl{JlbHocrr4 aApecoBaHur, rleJrocrHocrra,
KoMrrJreKrHocrt4 H Ap.);

Ileqarb - ycrpoftcrBo, coAep)Kaulee KJIIlIrre, KaK rrpaBr4Jro, r<pyrlroft Qoprrasr,
HCfIOnByeMOe Anfl 3aBepeHHf [oAJrr4HHOCTr4 nOAIIr4Cr{ AOI}KHOCTHO|O nnrfA HA

AoKyMeHTe nyreM HaHecerrutr orrncKa KJrr4rue ua 6yvrary;
noAnI4HHI4x 4br<yueHTa - nepnrrfi unvr e1rrHcrseHHrrfi gK3eMrrJr-f,p AoKyMeHTa;
rIoAnI4caHI'Ie (4oxyrvreHra) 3aBepeHl4e AoKyMeHTa' co6crseHnopyunofi

lloAnHcblo AoJI)KHocrHofo [rkrr\\ pa6oruuxa aAMr4Hr{crpar1;r4:a, opraHr43arlgr.r,

$usuvecroro Jruqa no ycraHosreHHofi Sopnae;
perl4crpaquounrtfi HoMep AoKyMeHra (perracrparlr4oHHbrfi uu4erc 4oryuenra)

- qz$poeoe LUru 6yrneHHo-quspoeoe o6ogHa.{eHr4e, npracBar,rBaeMoe AoKyMeHTy B
Ilenf,x ero r4AeHTHSraxaqra kr vr y-uera;

pefHcrpalln,I AoKyMeHTa npr4cBoeHr4e AoKyMeHTy pefr4crparluoHHofo
HoMepa r{ BHeceHrre AaHHbrx o.qoKyMeHTe B pefrrcrparlraoHHo-yr{erHyrc Sop*y;

pe3onIoIII4{ peKBH3I4T, coAep)Kauluit yKa3anurfl AoJrx{HocrHoro Irnr1;a [o
HCIIOJIHOHIzIIO AOKyMeHTa;

perinz:ur 4tnyr.rta - 3JreMenr oSopna rreHoflAoKyMeHra;
cI4CTeMa .qOKyMeHTAr\VU - COBOKyTIHOCTb AOKyMeHTOB, B3arrMOCBt3aHHbrX IrO

npI{3HaKaM Ha3Har{eHI,I{, c$eprr AeflTenbHocrn vr eAr4Hbrx rpe6onaHnfi K vrx
oSopuneHr.rrc;

cny)Koa Aenorpor43BoAcTBa cnerlr4€Lrrr4cTbr aAMr{Hr4cTpArIkrH, Ha KoTophrx
BO3JIO)KCHbI SyHrquz IIo BeAeHr,rrc lenonpou3BoAcTBa, a TaK]Ke Jrr,lUO,
orBercrBeHHoe 3 a BeAeHI4e Aenonpoz3 BoAcrB a B aAMr.rH ucrp arJr4u;

cpoK xpaHeHz.q .{oKyMeHTOB nepuol, B TeqeHHe Koropofo AonxHo
o6ecne'ruBarbc.f, xpaHeHl4e AoKyMeHTa B cocraBe AoKyMeHTuurbHoro r4Jrlr apxI4BHoro
$ou4a;

yHHqro)KeHIae AoKyMeHTOB - I,lCKJrrOqeHr4e AOKyMeHTOB tr3 AOKyMeHTaJrbHOfo
vrlrr4 apxl4BHoro @on4a rlo I{crelIeHHI4 cpoKa r{x xpaHeHr4r c rrocJreAyroqr{M
yHHr{To ixeHr4e M (y rutvz aqrae fi ) B y craH o BJre HHoM rrop.rrAKe ;

yrBep)KAeHI4e AoKyMeHTa - cnoco6 y,4ocroBepeHr4{ AoKyMeHTa Lr BBgAe1vr1
ero B 4efic:rnue, caHKlluoHl4pyrorquia pacnpocrpaHeHrae 4eficrBr{.fl .qoKyMeHTa Ha
orpeAeneHHrrfr Kpyf opfaHr43aqufi , uo4pa3AeneHr,lfi , pa60TIruKoB ;

QOpMI4pOBaHHe Aena - rpynrurpoBKa r,rcrroJrHeHHbrx AoKyMeHTOB B AeJrO B
coorBercTBvrv c HoMeHKJlarypofi gen kr ux cucreMaTu3arlrrr BHyTpvr 1era;
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ITITaMI - ycrpoficrBo, coAep)Kalrlee KJII{rue, KaK rrpaBr{Jro, np{MoyroJrbHofi

Qopurr, AIIfl HaHeceHl4.tr ua 6yuary orMeroK cnyxe6noro, cnpaBorrnofo, yqerHoro
xapaKrepa;

3KCnepTI,I3a I{eHHOCTT4 AOKyMeHTOB - r43yrreHrre AOKyMeHTOB Ha OCHOBAHT4LT

Kpl4Tepl4ets I4x qeHHocru Anfl onpeAeneHrrs cpoKoB xpaHeHr4f, AoKyMeHTon u or6opa
I,IX An.f, BKJIloqeHI,I.l B cocrar Apxraeuofo $on4a Poccrzficxofi (De4eparJr4r4;

3neKTpoHHrrfi 4orcyMeHT - AoKyMeHr, rzHSopMarllrrr Koropofo npeAsraBJreHa B

oneKrpoHHofi Sopvre;
AoKyMeHroo6opor AoKyMeHToo6opor a

nuSopuauuoHuofr cr4creMbr (cucrerrarr

oreKTpoHHat Konl4x IoKyMeHTa - Korrr4{ AoKyMeHTa, co3AaHH€rtr B elerrpoHHofr
$oprte (uepene4eHHarr B oneKrpoHrryro 4loprry c rroMorqbro cpeAcrB cKaH?rpoBaHlrrr

Korllr.f, AorVMeHTa, r{3roroBJreHHoro Ha OyMax{HoM HocHTene) ;

3JIeKrpoHHat rloArlIacr (4anee - 3lI) - zu$oprraaLryrfl. B oneKrpoHHofi $opnae,

SJIeKTpOHHbIIzI

aBTOMaTH:UpOnaUHOfi

AoKyMeHroo6opora);

I4CNOJIb3OBAHI4CM

3JTeKTpOHHOfO

ripHcoeAHHeHHa-g K noArIHcbIBaeMoMy 3neKTpoHHoMy AoKyMeHTy krlru r4HbrM

o6pasorvr cB.s3aHHa.f, c HHM r4 rro3BoJrrroula-rl u4euru$urlr4poBarb Jrr4rlo, noAnvcaBlrlee
3neKTpor{Hrrfi 4oxyMerfr.

3 . {or<yrvreHTupoBaHr{e ynpaBreHqecKofi 4exrelbHocr?r

3.1. CocraB,{oKyMeHroB

3.1.1. lexrenrHocru aAMlrHucrp ar\r4lr, yrpexAeHrrfr o6ecuerrr4Baerc.f, clzcreir,lofi
B3al4MoyBssaHHofr ynpaBneHrrecxofi Aorg'laeHTal1lzt:a. Ee cocraB oqpeAenrerct
KoMrle'reHqIaefr aAMHHIrcrpar\r4r4, f{pexAeHr4rr nop{.qKoM pa3perxeHrlrr BorrpocoB,

o6neuorrl 14 xapaKTepoM B3al{MoAeitcreufl c zHbrMr4 opraHaMr4 vr opraHrcaqvnfrvrkr)

rpaxAaHaMr4.

3.I.2. OyHxqIara yilpaBneHzf B a.qMl4Hl4crpaqr4r4, y{pexleHrarx peaJru3yrorcr c
noMolr1blo opraHrr3alll4ouHo-paarrop.trAr{remuofi .qoKyMeHTarfvrvr, Koropar BKrroqaer
[paBoBble aKTbI, opraHl43aunoHHbre ra ziiSopnarluoHHo-clpaBorrHbre AoKyMeHTbr.

3.1.3. B aAnrnHucrpaunl4 rroAroraBJruBarorcfl, vr v34arorcr cneAyroqlre Br4Abr

rIpaBoBbIX aKTOB: rIOCTaHOBJreHr4.f, Vr paCnop.f,)Ke}llrfl, aAMHHrrCTpArJVrr4, perueHr4rr

Cosera lOro-CeeepHoro ceJlbcKoro rloceJreHr4.f, TraxopeqKoro pafiona (4alee
MyHI4III4TI€uIrHIIe npaBoBbre arrlr), B yqpe)KAeHr4f,x - npkrKa3br 1..rpexAeHlur. B
KarlecrBe oTAeJIbHbrx AoKyMeHToB prJrLr KaK npuno)KeHr{r K npaBoBbrM aKTaM

npTIHHMaIOTC-tr [paBI4JIa, LIHCTpyKIII4H, IIOJrOiKeHUfl,, pefnaMeHTbr, rrpOTOKOJrbr, aKTbI LI

Ap. OcsoBy AoKyMeuroo6opora coaraBJrrer AenoBafl nepenr4cKa.
3.I.4. OpraHrasaIII4oHHo-pacnop-riArrreJrbHbre AoKyMeHTbr, co3AaBaeMbre

Ae.lrenbHocrl4 aAMI4HI4crpaL\Ltr4, yupex4eHrafi AoJr)KHbr 6um o$oprranenu
rIpaBI4naM, ycraHoBJreHHbrM Hncrpyrcqr,refi .

BHocuu xarze-ru5o 'I4crpaBnenr4.rr vrvr 4o6aueHrzx B rroArrr4caHHbre
(yreepN4eHnrre) AoKyMeHrbr He AorrycKaercf .

B

IIo
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3.1.5. KaN.4rrfi AoKyMeHr, rlpl{Hl4Maeurrfi (Hs4anaeurrfi) aAMr{Hrlcrparyueir,
yqpex{AeHueM o$opunxercx B coorBercrBr4r4 c tr{ucrpynquefi vr r4Meer
orrpeAeJleHsrtfi Ha6op o6.sgarerbHblx peKBu3r{ron (uo4pa3,qeJr 3.5 I,Incrpyrcqnu).

/{oryueurrt, co3AaBaeMble B npouecce ocyurecrBrreHufr Ae.rrreJrbHocrLr
aAMHHHcrparJkM, yqpe>lc4eHax (ra4poBafl, SzuaHcoeax, 6yxranrepcKar yqerHa{ Lr

oTr{eTHa.s AoKyMeHTaI\k1fr., AOKyMeHTaI\Ufl. rro MaTepIAaJrbHO-TexHr,rqecKoMy
o6ecueqeHl4ro, AoroBopHas AoKyMeHTar\r4fl kr Ap.), AonxHbr coorBercrBoBarb
rlpaBI{naM, ycraHoBJreHHrIM Irlncrpyxqlrefi, B rracrr'r o@opvrneHua peKBr43LrroB,
o6ecue.{uBaroull4x IopI{AI{rrecKyIo 3Harll4Mocrb AoKyMeHToB: HaI{MeHoBaHIle
aAMIrHI4crpaWr4 aBTopa AoKyMeHTa, Aara AoKyMeHTa, rpr40 yrBep)KAeHlrrr,
IroArII{cb, fpuo corJracoBa]F,Hfl. AoKyMeHTa, Br43a, flelrarb, orMerKa o 3aBepeHI{LI
KOfIrru AoKyMeHTa, a TaKx(e peKBr43r4Ta, HaHOCT{MOIO Ha AOKyMeHT, CoAepNarqUrfi
uH$opnratlnrc, Aocry[ K xoropofi olpaHur{eH, ryr40 orpaHr,rqeHnr Aocryna K

AOKyMeHry.
Oco6enHocrn oSopnneHrzx AoKyMeHToB, co3AaBaeMbrx B npoqecce

ocyl]IecTBJleHl{.fl AeqrenbHocTr,r aAMHHHcTpar\krk\ yqpe}KAeHH.fl u oTpDKarouu4x
cnequ$lIrcy I4x Ae.areJlbHocrl4, a raK)Ke npaBr4na opraHz3a4iu palorbr c AaHHhrMr4
,qoKyMeHTaMI4, ecJIrI oHrI He olpeAeJreHbr Hacroxrqeft ?lncrpyxquefi, MoryT
ycTaHaBnLIBATbC fl OTAeILHbIMT{ rlp aBOBbIMT{ aKTaMI4 3TI4X Opf aHOB.

3.1.6..{nx uo4roroBKl4 AoKyMeHroB, orpaKarorrrkrx cneqnSr,rrcy AerrenbHocrr4
aAMITHI{CTpAL\W, yqpex{AeHHt Vr ynpaBneHu-f, AaHHbrMr4 AoKyMeHTaMr4, MOryT
I4CIIOJIb3OBaTbC{ B yCTaHOBneHHOM 3aKOHOAaTeJTbCTBOM rropflAKe Apyflre
nn$ opuarluoHHbre crrcreMbr.

3 .2. BmsKr{ .{oKyMeHToB

3.2.1. B a,{rur,rurrcrpaldnl{, yqpexc4eHtrflx co3Aarorcr AoKyMeHTbr Ha 6yuaNHol,r
HocHTeJIe vr 3neKTpoHHbIe AoKyMeHTbi. l;tx ororo r4crronrcylorc.tr 3JreKTpoHHbre
ura6lonrr 6laHxon .rIoKVMeHToB.

3.2.2. florynaeurbl, co3AaBaeMble na 6yuaNHoM Hocr4TeJre, oSopunrK)Tcf, Ha
6ranrax HrII4 craHAaprHbrx Jrncrax 6yvrarz Sopnrara A4 (210 x 297 lau), ,{5 (148 x
210 ruu). {nr rzsroroBJleHl4t 6laHKoe pe3onroqufi ucnoru3yercr 6yuara $opl,raroa
A5 (1 48 x210 nu), 4.6 (105 x 148 rrau).

["nr rer<croBblx peKBI43I4Ton SrasroB AoKyMeHToB r4cnon63yerar rapHurypa
rupra$ra, Bxo.{sIr1€u B craHAaprurtfi [aKer oSacHoro nporpaMMHoro o6ecneqesus
(naupuuep, Times New Roman) pa3MepoM No 10, 12, 14, 16 ur. He 4ouycKaerct
HcIIoJIb3oBarb r4Hbre HaarepraHra.r (xypcr4B, rroAr{epKr4BaHr4e), xpoue [onyx{npHoro.

3.2.3. Elanxu AoKyMeHToe oSopruurrorcr B coorBercrBlrr4 c rrpr4noxenzeu 2 r
Hncrpyr<qull (Honrepa peKBrr3r4roB yKa3aHbr B nyHKre 3.5.2 Irlncrpyrcqun).
OpueHuapoBorlHble rpaHHI{bI 3oH pacnoiro)KeHr4,tr peKBrr3rlTos o6osHaqeHbr Ha cxeMe
nyHKrHpoM.

3.2.4. B 3aBI,IcI4MocrI{ or pacilonox(enr4fl. peKBra3r{ToB ycraHaBJrr{Baercr ABa
BapI{aHTa 6nanros: yrnorofi I{ rpoAonruufi. llpu yrnoBoM Bapr{aHTe peKBr{3r{Tbr
6lanra pacrloJlaralorctr B BepxHeM JreBoM yrny, rlpz [poAoJrbHoM - rrocepeAr4He Jrr4cra
BAOJTb BepXHefO rroJr.f,.

3.2.5. B aAMl4Hacrpaq;zt4 yqpexAeHr4{x Hcnonb3yrorcr cneAyrcrrlr4e Br4Abr
6ranxon AoKyMeHTOBI



3.2.5.1. BlaHxI{ c oAHoIIBeTHbIM BaprlaHToM Bocnpor43BeAeHr.rr rep6a IOro-
Cenepnoro ceJrbcKoro noceJreHzg TuxoperlKoro paftoua:

6lanr [ocraHoB IreHus aAMI4Hr4crp ar\uv (npo4omHoe pac[oJrox(eHr4e
peKBkr3r,rron) (npHnoNeHrae 3 );

oJIaHK nocraHoBJIeHrIt uraBbl (npo4onsnoe pacnono)KeHue pernusuron)
(upuroxeuue 4);

onaHK pacnopf,)KeHufl. AAM.I.{IjIWATqATJZ':1I (rlpo.qorbHoe pacrroJroxeHr{e
peKBlr3r{ron) (upuloNenue 5);

6nasr paclopffKeHvrfr rJraBbr
(npnnoNeHze 6);

onaHK nHcbMa aAMr4Hr,rcTparlvrkr, yqpe)KAeHr4'
peKBpr3r4ron) (nprzloxeHne 7);

(yuroBoe paclonoxeH[e

oJraHK rIpI4K€Ba yqpexAeHI,It (upo4onrHoe paclonoxeHr4e percnzsuron)
(npnroxenue 22).

3.2.5.2. B gnyuaxx ueo6xoAI4Mocrr,r rrcrronb3oBaHLrfl 6nanKoa c MHoror{BerHhrM
BapLIaHToM BoclporI3BeAeHI4.[ rep6a IOro-CeeepHoro ceJlbcKoro rroceJreHLrf
Tzxopeqxoro paftona,ltanrcn o$opun-rrrorc.s sa 6raurax yiraHoBJreHHoro o6pasqa,
IzI3f OTOBJI€HHbIX Ha KOMIIbIOTOp e.

3.2.6. EnaHrc rII{cbMa aAMI4HI4crpar\ur (uprnnoNeHrze 6) He flBJlsercs 6nanrou
cTpofofo yr{eTa.

3.2.7. Enanrz AoKyMeHToB Ha 6yvraxHoM Hocr{Tene r4 sJreKTpoHHbre rua6ronrr
6raHKos I43roraBJII{Baarc{ Ha ocHoBaHur4 MaKeroB 6naHnon, paspa6oraHHblx
orBercrBeHHbIM cneIII4ELJII{croM aAMl,rHrrcrparJuu c co6nro4enueu rpe6oear*rfi
I'lucrpyxqIarE. 3lerrpoHurte ura6roHrr 6raHxoe AoKyMeHToB AoDr(Hbr 6r'r
I4AeHTI4qHbI 6laHrcau AoKyMeHToB Ha 6yuaxnorur HocureJre vr 3arulrlleHbr or
H ec anqr{r{oHprp oBaHHbrx r{3MeueurEfr .

3.2.8. llpra ns4aHvru AoKyMeHroB Ha craHAaprHbrx JrLrcrax 6yuarlr Ha Hvx
Bocnpol{3BoA-llTcf, peKBI43I4Trr, ueo6xoArrMble Anfl AoKyMeHToB KoHKperHoro Br4Aa
vnl4 pa3HoBr4AHOCTlI.

3.3. O6urze rpe6onaHvrfl x o$opuneHr4ro AoKyMeHroB

3.3.1. [oryvreHru I43roraBJILIBaarc.[ Ha 6ynra)KHoM HocrrreJre Lr B Qopue
3neKTpoHHhIX AoKyMeHToB c co6nlo4eHl{eM ycraHoBneHHbrx [paBLTn oSopulenur
AOKyMeHTOB.

3.3.2. [oxyvrenru, o$opMJreHHhre KaK Ha 6raHrce, TaK r{ 6ee Heroo Aonxgbr
I4MeTb CJreAyIOq[e rroJrr:

JreBoe - 30 nru;
rrpaBoe - 10 vrvr;
BepxHee - 20 nrna;

H[)KHee - 20 navr.

llpra alr6ouHofi opneHralJvru crpaHr4r{br ycraHaBnlrBarorc.s cneAyroque rroJrr:
JreBoe - 20 vrn,t;

npaBoe - 20 vrnr;

BepxHee - 30 uv;
HrDKHee - 10 vru.

(rrpoAonbHoe pacrroJro)KeHue peneusuron)
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fiorrycrcaerctr co3AaHr{e .qoKyMeHToB Ha JII4IIeBoit u o6opotrofi croponax JIrIcra

(ra ucKJIIoqeHueM AoKyMeHToB' o$opuneHHblx Ha 6naur<e, vr AoI(yMeHToB

rrocrof,HHofo cpoKa xpaHeHux). llpu ABycropoHHeM Co3Z:aHkIvI AoKyMeHroB IIILIpIIHa

ireBoro 11oJI.51 Ha JIIaUeBofi cropoge JII{cTa }1 npaBoro tIoJIfl Ha o6opouroft cTopoHe

Irtrara AonxHbI 6lrm PaBHbI.
llpu 4nycTopoHgefi neqaru o6opotHax cropoHa II7,pTa AoKyMeHra A6JIXHa

HMCTb TIOJI':

JIeBoe - 10 vu;
upaBoe - 30 vttt't;

BepxHee -20 wtw;

HI{XHee - 20 vrn'r.

3.3.3. IIp, co3AaHr4ll AoKyMeHra Ha AByx H 6olee crpaHLIIIax Bropyrc vr

ilocne,qyrclr1ue cTpaHLIIIbI HyMepyrcr. Hon'repa cTpaHI4II upocTaBJlflIoTct [ocepeAllHe

Bepxgefo IISJI{ .AoKyMeHTa Ha paacTofl:nvIu 10 MM oT BepxHefo Kpaf, IIvIcTa

apa6crnuH qr,r$paryru 6es cJroBa (cTpaHl4qa) I4 3HaKOB IIpenI4IJAHI,.fl'

Hyrr,repaqr11fl. cTpa11uII B Ka)KAoM 11pl4no111eHvIVAon]KHa 6rrrr caMocTof,relrHofi'

Ecnu AoKyMeHT I4MeeT a11b6oMgyrc opI4eHTaIIuIo, To HoMep cTpaHI4IIbI

rrpocraBJr.gercr c [paBofi cropoHbr Jrr4cra c [pr{MeHeH}IeM BepruK€LJIbHOfO HalpaBneHl{f

TEKCTA.

3.3.4. DJTfl lI3roroBJIeHI4s. AoKyMeHroB I4c1loJlb3yercf rapHl4Typa 1IIpI{Qra'

BXoAflIIIaf, B cTaHAapTHbIfi IIaKeT o$ucnoro npolpaMMHoro o6ecne'{enl4r (HalpIIMep'

Times New Roman), qepHofo rlBera. Pasvrep Iuprora rlpu osopvlneHlall reKcra

AOTVMeHTa - l\lb 14 nr. llpu cocraBlre]Hhrvr ra6nnrl u cxeM AorrycKaerc.fl [cloJIb3OBaHI4e

urprasror MeHbIlII4x pa3MepoB - J\|l 10 - 12 rrc'

3.3.5. A6garlHtrfi orcryu B reKcre AoKyMeHra- 1,25 cvt.

burono"n" pa3AenoB r4 rroApa3AerloB reqaralorcs. c a63ar\HbIM orcrynoM I4rIr{

iIeHTpI,lpyIOTCs ilO lIrl4pllHe TeKCTa.

3.3.6. Tercr AoKyMeHra reqaraercq qepe3 oAI{HapHbIfi rraeNcrpoqHblfi I4HrepB€trI

H BbrpaBHr{BaeTc.s no Il]upr,rHe Jrr4cTa (no rpanrallaM JIeBO|O LI [paBOro uonefi).

MHorocrpoqHbre peKBr43r{Tbr rter{ararorcf, rlepe3 o4rauapHrrfi MexcrporlHblfi

r4HTepBaIr, ux cocraBHble rracrr4 MoryT pa3AeJr.grbcfl AoTIoJIHLITeJIbHbIM I'IHTepBaJIoM.

Ecnv AoKyMeHT roroBr{Tcs AJltr rrc4aHvrr c yMeHbIueHueM ltacrura6a, TeKcr

[eqaraercfl rlepe3 ABa I{HTepBaJIa.

I4Hrepnan Me)KAy 6yrnanru B cJroBax - o6rr,{Hrrfi. I4nrepB€trl MexAy cJIoBaMI{ -
oAr{H npooeJl.

Crpoxra peKBr43rrroB BbrpaBHr4Barorcf, no .nesofi lpaHllrle 3oHbI pacrloilox{elJufl'

peKBI{3}IT a VIftI IIO UeHTpy oTHocI4TeJIbHo caMofi AJII{HHofi cTpoKI4'

[S1g1g1acrpoKr4 peKBr{3trra npr4 yrnoBoM pacfionox{eutrv peKBI43}IToB - He 6onee

7,5 ctvt. lpwna crpoKlr peKBLr3r4Ta rrpv [po.qoJlbHoM paclloJloxteHl4I4 peKBI43]lTOB - He

6oree 12 cw.
3.3.7..I[n-s nrrAereHr4-f, 3aro.]roBKoB rlpaBoBblx aKToB, rlplruloxeHl4ft K HnM, a

TaKx{e oTAeJIbHbIX QparvreHron TeKcTa (:aroloexon pa3AeJIoB, tIoApa3AeJIoB,

orAeJrbHbrx cJroB " ap.) He AorrycKaercfl I4crloJlb3oBarb I'IHbIe Haqepra]Pl[fl' (rypcun,

roAqepKuB,attue ), KpoMe rloJryxl4pHof o.
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3.3.8. llpra no4roroBKe MHorocrpaHur{Hhrx AoKyMeHTon (npanuJla, IIoJIonteHvIs.,

r.rHcrpyKrlr4lr, perJraMeHTbr, rrJraHbr, flporpaMMbl, orqerbl I4 Ap.) Mox(er o$opvurxrrcx
rraryJrbHbrit ttucr (upunoxeHlae 8).

3.3.9. OrAelrurre AoKyMeHTbr (saxereHrae, o6rscuureJrbH€ur 3arILIcKa H Ap.)

Ao[ycKaercs rrr4carb or pyKi.r no ycraHoereHHofi sopvre.

3 .4. VIcno.rrb3oBaHue ra6nuqHofi Sopvru oSopvureHllrl reKcra,
cHocoK, [pr4MeqaHI,IH

3.4.1. Ta6nnqa pa3Merrlaercr cpa3y 3a rrepBbrM yroMprHaHI4eM ee B TeKcre, Ho He

AaJree cneAyroqefr, crpanuqu, mz6o oSopunxerct B BI4Ae orAeJlbHoro rlpunoxenus,,
B saeucuMocrra or rxr{pr4Hu z o6reva r:alrrwrlbl oHa pa3Melllaercr Ha JII4cre

xnuxnofi utru urs6ouuofr oplreHTarluu. Croeo <Ta6nurla) pacnoJlaralor crlpaBa HaA

ra6rinr{efi. TaSnraqu rryMepy}or apaScxrauu qH$pavrra 6eg yKa3arrtrfl, 3HaKa ((J\b>)

crnoggoft rryrvrepaqraefi B rrpeAen€x reKcra .qoKyMeHTa, 3a LIcKrrorIeHIaeM ta6nzq
npuloxeHrafi. Ta6nuqu Ka)KAoro npunoxeHu r r4Meror orAeJrbrryro lryMepaqruo, ToqKa

: nocJle HoMepa He cTaBuTc.'I. 
_

flpra ueo6xoAr{Mocrr4 yroqHeHr4rr coAep)Karrvr ra6nnqu [plaBoAflr ee 3aroJIoBoK,

pa3Merrlaeuufi nuxe cJroBa <<Ta6maqa>, TorIKa nocJle 3aroJIoBKa He craBI4Tcf,.

3.4.2. Ta6mluu HMeror ABa ypoBH.rr rrJreHeHlr-tr reKcra: Beprr{Kanrsrrfi (rpaQrt) u
ropr43oHralurufi (crporcra). 3aroroeKu H rroA3aroJroBKlr ryaQ - roJIoBKa ra6maqrr,

rya$a AJUr 3aronoBKoB crpoK - 6oronux ra6lHrlrr.
3arorosxu rpa$ nerrararorc.rr B I{MeHr{TeJIbHoM naAexe vI, KaK rlpaBlitrlo, B

eAraubrneHnoM rrrzrcJre (<<HaravrenoBaHr4e ceJlbcKoro IIoceJIeHI{rD), <EgzHzqa
rzBMepeHr4tr) r{ T. [.). B KoHrIe 3afoJroBKoB r4 rro.{3afoJroBKoB rpao u cTpoK ToqKa He

craBlrrc{. Cor<paqenr,re cJroB B 3aroJroBrax rpa$ He AorrycKaerc-s (sa ucrurorleH}IeM

eAHHHTI usuepeHu-a).

3aroroeKu ryaQ, KaK rrpaB[Jro, pacnonararorcf rrapalrJreJrbHo, npra

Heo6xo.quMocru rrepneHAr{KyJrrpHo crpoKaM ra6maqrt. 3arorosKll rpaQ
rleHTplrpyrorc.f, rro urr4pr{He H Bbrcore. 3aroroexlr crpoK BbrpaBHl,IBarorcf, rlo IuI4p?IHe

urrw rro neBoMy Kparo. Pa:4erxrr 3aroJroBKH 14 noA3aroJroBKr{ 6oKoenKa n rpaQ

Ar,r af oHaJrbHbrMr4 rrkrH'nflM.vr He AoITy c KaeTcf, .

Hanpranrep:

Ta6tuua I
Meponpu flTvrfl , SraHaHcupyeMbre r43 cpeAcrn 6roAxera

IOro-CeeepHofo ceJrbcKoro rroceneHux Tr,rxopertrKoro pafr oHa

forosKa ra6rururr

3aroroeor crpoK
3aroroeoK rpaCI 3arononorc rpad

[oA3afonoBoK
roadu

[oA3afoJIoBoK
roa&sr

IIo,43aroJroBoK
roarbrr

[oA3afonoBoK
roadrr

I 2
a
J 4 5

lloAsaroroBKr.{ crpoK crpoKa crpoKa cTpoKa cTpoKa

Eoroenx Ilporpa(brca



l1
B o4Hoxpycnoft roJIoBKe ra6rzqrr Bce 3aroJroBKrr rpa$ [r4uryrcs c npouzcnofi

6yxnu.
B 4nyx- a MHoro.spycHoff roJIoBKe ra6rraqrr 3aroJroBKr4 BepxHero.f,pyca rpaSu

nulrryrc{ c [potll4cHofi 6yrcnbl, a 3afoJIoBKH BToporo 14 Apyrux {pycoB nrlruyrcf, co
crpouHoft 6yxnu, ecJrr4 oHrr rpaMMarnqecKr{ noArrr{HeHbr 3aroJroBKy BepxHero flpyca
rpaQu.

Hanpuuep:

Bz4 npe4npr4uuMarenrcrofi
.uesTenbHocTr4

Basosar .uoxonHocrb

2018 rog, Bcero B ToM qrrcJre B Mec.flrl (cpe4Hax)

3arorosKl{ BToporo I4 rocJleAyrorrlax f,pycoB rpa$rr nnuryTcr c upouucnofi
6yrntt, ecJII{ oHI4 rpaMMarl{qecKn He noAr{I{HeHbr cro-{IqeMy Ha.q Hr4MI4 3afonoBKy
rpa$u.

Hanpunrep:

HanlreHon a'nne rT peKBr,r3r,rrbr

nporpaMM, HOpMaTT4BHOTO

rrpaBoro aKTan r4Hbrx

ocHoBorro.llararcIllHx AOKyMeHTOB

[4cro.rH[x Sunancrrpo Batrvs, rrann py6nefi

Vponenr
6rcANera

2019 2020 Crouuocm, MJrH.

py6rcfi (c HAC)

3arorosxH rpaS r4 crpoK BbrpaBnr4Barorcr rro rIeHTpy.
B 3aronoBKax vr noA3aroJloBKax rya$ eAr4Hr4rlbr r.BMepeHr4rr r{Meror Soprury

po4Izienrnoro rIaAe)Ka MHolxecrBeHHoro qr4cra r4 neqararorcfl B cKo6Kax. Uaupznrep: 
-

i\b
nln

, HaraMeHoBaHI,re

r{MyIIlecTBa
Ko:ru.{ecrno

(urryx)
Cynarvra

(rrrc. pv6ne[)

B 6oxosuKe ra6JII{qbI TeKcr rcaxAofi rro3nrlran AorlrKeH Harrr4Harbc.rr c nponuc1oir.
6yxnu. 3uaxra rrpennHaHtrs craBflTa{ ToJrbKo BrryTpu reKcra. Croea <Zroro>, <<Bcero>>
BblneJUlrorc.f, noJryx{plpHblM rupu@rovr, ABoeroqr4e rrocJre Hr/D( He craBr4Tc.[.
COoTBeTcTByIOuIafl IzIM B€JII4III4Ha TaKXe BbIAeJuIeTc.[ noJIyx{HpHbrM rupZ$rorra.

B uporpa@xe rerccr cneAyer Harlr4Harb co crporrHofi 6yxnu, 3a r4cKJrroqeHr4eM
I{MeH co6crseHHbrx.

fpa$u ra6nNqu AoJDKHIT 6urr nporryMepoBaHbr.
Haupuuep:

Koa
1

HauNaenoeaHr4e npofpaMMbr Cyrr,rnra
z a

J

Ecln ra6nraqy ilerlaralor 6oree qeM Ha o4Hofi crpaHr{qe, To HarrnHarr co nropofi
crpaHr4rlbr rreqararorc.rr roJrbKo HoMepa rpa$.

3.4.3. I-{rafrponue BeJII4TII{HrI npz repeqr4cneHvrv (ecnu ecrb Apo6nrre vzcna)
pa3Aen{}orcf, ror{Kofi c sanxroit (2,4;6,3).

r{vcrosrte 3HatIeHI4-t oAHopoAHbrx Bernrrr{H pacnoJrararorcr n rpa4ax rar, vro6rr
EAHHHTIbI HAXOAI4JII{Cb IIOA CAI4HIIqAMI,I, AECSTKH IIOA AEC.'ITKUIMPILIT, A.
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Eclu B rpa$ax yK€r3blBalorcll rpeAenbr BeJrr{qr.rH, To qracra B rpa$ax
BblpaBHr{BaroTc_tr no Tr{pe unr4 HHoMy 3HaKy.

Haupizuep:

Heo4nop oAHbre BeJrr4qaHbr pacrroJiar aror e fl e rp aS ax [ocepeAkrHe.
rlraclonue 3HaqeHI4rI [oKa3areJUI [pocraBnsrorc.fl, KaK rlpaBlrJro, ro uepnofi

crpoKe 6oxoenxa. llpn orcyrcrBl{H AaHHbix B ra6nraqe craBr,rrcf rrpoqepK c
I4CrrOJIb3OBaHr4eM Trdpe.

Hanpranlep:

Eclu 3HaqeHlde rroK€t:areJl.x pacKpbrBaerc.rr B BraAe reKcra, 3arrr4cb AonxHa
HaquHarb a fl Ha ypoBHe nepn ofi crp oKr4 HaHMeHoB aHvrfl, roKa3 arer.s.

3,4.4. Ecnv Bce IloK€t3areIrv, npi4BeneuHbre B rpaSax ra6nraqrr, Bbrpax{eHbr B

o4uofi n rofi x{e eAI{HI4qe $rasuvecrofi Bervr{r4Hbr, To ee o6osHaqesue neo6xoArrMo
noMerr{arb HaA ra6tu4eit cnpaBa co crporrHofi 6yr<nu s cxo5rcax.

Haupuuep:
Ta6twta2

(rsrc. py6refi)

Ne

wln
HanueHonanr{e ilonilpofpaMMbr

Cyrralra

BCETO 2018 roa 2079 rot
2 aJ 4 5

tr4n$opuarv3ar\vs. s IOro-CeeepHoM ceJrbcKoM
[oceneHr4r.r Tuxopeqxoro paft ona

457,0 300,0 157,0

IrIn$opnrarlr4oHHoe o6ecneqenr,re Ae-rrreJrbHocrrr opfaHoB
MecrHoro caMoylpaBreHr.rq e IOro-CesepHoM cenbcroM
fioceneHrzu Tuxopeqxoro pafioua

101,8 67,7 34,7

3.4.5. B ra6nraqax a Bvr[r4MbrMrr lpaHr,ruaMr4 uocJre HoMepa ry/HKra (uo4rryuxra),
yKa3aHHoro e rpa$e <<lVs iln>>, ToqKa He craBr4Tcfi, B ra6lzqax 6es nu4rznabrx lpaHr4U
froQrre HoMepa [yHKTa (no4nyuma) rourcy neo6xo4llMo craBr4Tb.

B ra6nnqax 6es BI{AHMIIX rpaHnrl AonycKaercfl MexAy crpoKaMrr BcraBJrf,Tb
oAHy pa3AenHrenbHyro crpoKy.

3.4.6. K rexcry rpnnoxeuux (wnu ra6nraqe) Moryr orHocr,rrbcf cHocKr,r 14

[puMerraHi4s.

fpynna
nDelnnrz-srnfi

O6uree r{Hcro

3AHqTbIX

llponseoAureJrbHocrb Tyaa
(nPouenroe)

1 2 a
J

1 IAI -T 76"4
aJ 10-19 66,8

floxasareJib, e.qrrnr4r{a r,r3MepeHr{t
2018 roa

orqer
2019 rol
orIeHKa

2020 rot
NDOIHO3

2 a
J 4

O6leu pa6or, Br,rrroJrHeHnbrx no Blrliy
Ae{TeJrbHocrr.r (( crpor4TeJrbcrBo)) (uo rpynnrnr
Ir cpeAnrrM npernpr4rrrasl{). r\arH. nv6.

101,1 107,0
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Ecnra ra6r'wla Bkrl;prv'afl, cHocKH kr rrpuMeqaHkr-{ pacrroJrararor B KoHr{e
ra6lzqrr (nnyrpra) HaA trkrHuefi, o6osnavaroulefi oKoHrraHr,re ra6rnqrr. Ecrra ra6tu\a
HeBHAI4Maf' To cHocKu u npnMeqaHufl oTAeII.sroT oT AaHHbIX ra6luqu cnnonurofi
.nnHueii (,{nana - 5 crr).

3.4.6.1 . cnocr<a cocror{T r43 3HaKa cHocKH 14 TeKcra cHocKH.
3uax cHocKH craBl{Tct 6e: npo6eJra rrocJre roro cJroBa, npeAno}K elvrl, .vvrcra,

CI'IMBOJIa, K KOTOpOMy AaeTC{ IIOflCHeHpre.- a TaK}Ke nepeA rro{cHgroqLrM- TeKcroM.
3Har< cHocKI4 rer{araercf, HalcrporrHo vr o$opnanxercx apa6crofi uu$pofi c
3aKpblBaroqefi xpyruofr cxoSrofi nn6o B BHAe 3Be3Aorrex <<*>.

Apa6cxze qzQprr B KarrecrBe 3HaKa cHocKH r4cnoJrb3yrorc.fl B Tex cry.|,afrx,
KofAa HyMepailut cHocoK nocrpaHuqHa{ r{Jrr{ cKBosnax (uepe3 Becb rer<cr). Ecrur e

0e3 npoCIena

TeKcre AoKyMeHTa Bcrpeqaerefl HecKoJrbKo cHocoK, rax o6osnaqaror qrz$pauu a
BO3paCTarOqeM nop{.qKe.

3nax cHocKrr craBurc.rr c a6gaunsrvr

uexcrpo.rurrfi
6urr oQopuneHbr eAaHoo6pasuo rro BceMy reKcry.

3.4.6.2. llprarraevaHlae Har{I4Haerc.{ c a6saqHoro orcryrra, [erraraercr c
ilpolll4cHoft 6yxnu qepe3 oAl4HapHbtfi uexcrpoullsrfi raHrepran. B KoHrIe reKcra
lpHMerlaHkr\ aT aBIdTCtr TOaIKa.

EclH nplaMer{aHl4e oAHo, To nocJre cJroBa dlpunreuaHr4e> (6es raerruex)
craBHTct roqKa. Eclu tlpl4Mer{aHLrfi HecxoJrbKo, cJroBo <llpuueuaHue) yuorpe6nxercr
Bo MrloxecrBeHHoM rII4eJIe, rocJre Hefo craBl{Tcf ABoeroqI4e. llyHxru [pIiIMer{aHI4rl
HyMepyrcrcx apa6uc.Mu qz$pauu c ro.rxofi.

llpnueuaHl4e Aaerc.a B KoHIIe reKcra. Ecru ecrb cHocKH, To rrpr,rMelraHn.rr

IleqaTaeTc{ ee TeKcT c
r,rHTepB€L[, B KOHIIe TeKCTa

orcryrroM 7,25 cw. llocne 3HaKa cHocKr4
nponucHofi 6yxerr qepe3 o4ranapHrrfi
craBr4Tcr roqKa. 3naru cHocoK .troJr)KHbI

pa3MelrlaroTc.q rlo cre Hr.{x.

Haupuuep:

3.4.7 . llpur rpaSuuecr<ou oSopnaneHr.rra crpyKrypbr aAMnHr4crp arJr4u,
yqpexAeHHfl yKa3blBarorc-[ IroJIHbre Har4MeHoBaHr4fl AomxHocrefi pyxoeo4Hrelefi,
HaI4MeHoBaHprfl or.{eJroB, cnyx6.aAMIrHHcrpa:grrr:a14 opraHr43arIrroHHbre cB.rr3r{ MexAy
HI{MI{, o 6 o gua.{ae MbI e rrvrHuflvrvr rlJrr4 crp enKaMrr.

Ta6tuua3
MJIH OVOJICI4

J\b

nln
HazuesonaHue r,rnBecrr4ur4 oHHof o

rrpoeKTa

HanMenosaHr,re
unnecropa*

2018 ro.u 2019 rot

2 a
J n+ 5

I
I Crpoure:rr,crBo relrnqHoro

rou6unara
OOO <Ky6ancrufi ATK) 188,5 I 800

xB rln$oprvraqaro TaKx{e BKrloqalorc.tr cBeAeHr,rfl o rrpe2iTrprrfl-tzrflx, ocBal,IBaroqux
3Har{I'ITeJIbHbIe cyMMLI I4HBecrIrrII4fi n panaxax csoefi npora3BoAcreeHnofi AerreJrbHocTI4.

flpunaevanue. I4unecruquoHHbre rpoeKTbr AoJrxHbr HaxoAr4Tbc{ Ha axrlaenoft crailnvl
peanH3auHH.
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3.4.8. Cocrae KoJrJrer[€ubHbrx opraHoB (xourzccura, pa6ouefi fpyrrlbl,
opraHr{3arlrroHHoro KoM[Tera ra r. n.) Mo)Ker yrBepxrAarbc.fl no AoJI)KHocrflM r4lrvr

nepcoHaJrbHo.
OSopnaneurae cocraBa KoJIJIefr4aJIbHoro opraHa Harrl4Haerc{ c 3aroJIoBKa,

c oAepiKaulero noJIHoe HaHMeHOBaHI4e KOJIJIe| IIaJIbHOIO Opf aHa.

llepnunrra B cocraBe KoJrJrerr4aJrbHoro opraHa yKa3blBarorc-t pyKoBo.qI{TeJIb

(npe4ce4areJrb, colpeAoe4a:renu) ororo opraHa, ero 3aMecrHTeJIb (earr,tecrurerru),

ceKperapb.
@auunuro ) ]gIMIfl, orrrecrBo u (utu) HaI{MeHoBaHI4e AoJIXHocru KaxAoro rlreHa

KoJrJrefrraJr.bHofo opraHa oT,qeJrsroT oT cneAyloqero 3a HI4M AByMfl OAI4HapHbIM?I

Me)KCTp OTTHbIMH I4HTep BanaMI4.

Brmo.reune B cocraB KoJrJrerr4aJlbHofo opraHa II4II (AonNHocreft), He

flBJrsfo111uxc.f, pa6oryrurcauu (4onNHocrxnan) aAMI,IHI,Icrpar\w (sa IacKrIoqeHLIeM

pa6orHuxon (4onNHocrefi) yupeN4enrafr), ocyulecrBJlterc-s uo corJIacoBaHI4Io c

Hr{MI4, a ftpla oSopnlneH}ru cocraBa KoJIJIeTI,I€uIbHofo opraHa IIocJIe yKa3aHut I4x

AoJlx<Hoarlr e cKo6Kax yKa3slBalor: <(no cornacoeauarc)>.
llp" $oprvrupoBaHrru KoJIJrerI4aJIbHoro opraHa rro

KoJUrefHaJIbHoro oprana oSopvrlxerc.fl B BI'IAe fleperrH-s, B

IIoJIHoe HaHMeHoBaHVe sa\aeqaeNaofi Aonx(Hocru H) rlpi{

irpeAceAaTenb KOMI4cCIIH VrJr]|I OpfaHI{3aIITIOHHO|O

orBercrBeunrtfi ceKperapb Lr Ap.).

osopl,rleuux cocraBa KoJIJIeTI{aJIbHofo

10 r< I,lHcrpyKIrI4I4.

.trOJIXHOCT'M COCTAB

KOTOpOM yKa3bIBaIOTCf

Hilrr4rll'{r4, AO JrntHO CTI{,

ganiar1raeuofi B KoJrJrerr4arrbHoM opraHe (pyr<ono4l{TeJlb pa6o'refr rpyrlnbl,
KOMr{TeTa, coIIpeAceAaTeJIb,

' llp" Soprvu,rpoBaHuvr nepcoH€L-rbHoro cocraBa KoJIJIerI4aIibHoro opraHa cocraB

KoJrJrerr4aJrbHoro opraHa o$oplr.nxercq B BrrAe cxprtrofi ra6luqu (6es o6pananenux), n

uepnofirrpa$e r<oropofi yxasbrBarorcr Sawvutux, vrMfi. 14 orr{ecrBo lrw\a, BxoAllr{ero B

cocraB KoJr.rlerr{aJlbHofo opraHa, Bo BTopofi - nolsoe HaI4MeHoBaH?Ie 3aMeIrIaeMorI

AoJllr(Hocrr4 vr, rtpra :rraJrkr.ttvrvr, AoJIXHocrI4, gasuruaervroft B KoJIJIen4a[bHoM opfaHe

(pyxonogr{TeJrb pa6ouefi rpynnbr, npeAceAareJlb KoMl4ccvu I4nI4 opfaHI43aIII4oHHoro

KOMI4TeTa, Conpe.qceAaTeJlb, ceKpeTapb n A,p. ).
VTuts. vt orr{ecrBo pacilonararor noA Sanrulueit u ne'aaralor c oAuHapHbIM

Mexcrpoqr{brM uHlepBanoM. lleper,Ie 6yrnrr $avutuu 14 I4MeHI{ paclonaralor or
resofi rpaHr4rlbr reKcroBoro rroJr.fl 6es a6saquoro orcryrla. HauvteuoBaHl4e

AonXHo cTlI orp aHI,I qvIBaeT c fi. np an ofi rp anraqefr Te KcTO B of o IIo JI.lt.

llepcouanrnrrfi cocraB rrJreHoB KoJIJIefHaJIbHoro opraHa Sopuupyrot B

an$anurHoM rlopflAKe.
O6pa:qrt

[pr4noxeuvtxx9,

3.5. CocraB peKBI43I,IToB AoKyMeHTa

3.5.1. Cocrae peKBr,r3r4ToB, r4anoJrb3yeMbix nnfl oQopltreuux AoKyMeHToB,

onpeAenflerc_f, Br4AoM (paeuoeu4nocruo) opraHu3alllloHHo-pacnopsAI4TeJIbHoro

AOKyMeHTa.
3.5.2. IIpu no.qroroBKe ,{oKyMeHToB

r4crronb3yloTc.s cneAylouue .peKBI43r{TbI :

opfaHa rIpI4BeAeHbI B

aAMT4HHCTpAI{J,{VT, yqpex{AeHu.{
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0 1 - rep6 lOro-CeeepHoro ceJlbcKoro rroceJreH ux Tvrxoper{Koro pafioua;
02 - r<o4 $opvrlr AoKyMeHra;
03 - HauueHoBaHr4e aAMaHucrparlr.rn - aBTopa AoKyMeHTa;
04 - xoa Qopuu AoKyMeHra;
05 - HauvreHoBaHr{e a4vr?t:nvrarparJuu- aBTopa AoKyMeHTa;
06 - uaraueHoBaHr4e yrrpelKleHr{-rr - aBTopa AoKyMeHTa;
07 - uaur:,teHoBaHne AoI)KHOCTLT nUrJA- aBTOpa AOKyMeHTa;
08 - cupaBor{Hbre AaHHbre o6 a4lrrauucrparryv r4nvrytpex{.qeHr4r4;
A9 - rtauvteHoBaHr4e Bkr1a AOKyMeHTa;
l0-aaranoKyMeHra;
11 - perzcrparlr4oHnrrfi uouep AoKyMeHra;
12 - cc:';rtrKa Ha perplcrpaqraouHrrft HoMep kr Aury nocrynuBrrrero AoKyMeHTa;
13 - vecro cocraBJreHr,rr (uzganux) 4oryrvreura;
14 - rpu$ orpaHnr{eHrrfl Aocryna K AoKyMeHry;
1 5 ._ a4pecar;
16 - rpnS yrBep)KAeHH{ AoKyMeHra;
17-saroroBoKKTeKcry;
1B - rerccr AoKyMeHTa;
i 9 - o:rl,rerKa o rrpr4noxeHr4u;
20 - rpuS corJracoBaHprs AoKyMeHra;
2I - vuza
22 - nognucr;

-23 - orMerKa o5 eler<rpounofi roAnr{cr{;
24 - neuars;
25 - ornrema o6 HcnoJrHr4TeJre;

26'- ornaerKa o 3aBepeHr,rlr Koilr4u;
27 - orwerKa o [ocrynneHr{Lr AoKyMeHTa;
28 - pe:onrcuur;
29 - ornaerKa o KoHTpone;
30 - oruerKa o HanpaBneHr4u AoKyMeHTa B Aeno.
3.5.3. 6laHx IIocraHoBJIeHHfl (pacnopaxeHrax) fJraBbr, aAMr{Hrrcrparlukr AonxeH

BKIIOT{aTb peKtsh3r,rTbl :

rep6 IO ro - C enepuoro ceJlbcKoro noceJr eHVf Turxopeqroro pafi ona;
HaT4MeHOBAHUe OpfaHa, AOI)KHOCTIII ITVrr\a - aBTOpa AOKyMeHTa;
HaI4MeHoBaHHe Bkraa AoKyMeHra (IIOCTAHOBIIEIfuB, PACilOP,flXEHIIE) ;
Mecro cocraBJreH ut (uz gawlzx) 4oxyrvreHTa ;

orMerKI4 AJI{ pa3MerIeHH.rI peKBa3r{ToB ((Aara AoKyMeHTa)), (perr4crpaqrzoHHufi
HOMep AOKyMeHTa).

3 .5 .4. Elaur npI4K€Ba yqpe)KAeHr4.rr, AoJDKeH BKrroqarb peKBr{3r4Tbr :

rep6 lOro-Ceeepuoro ceJlbcKoro roceJr e:gt:afr Tzxopeqrcoro paftona;
Har4MeHOB AHUe yqp ex(Ae HE_f, ;

Har4MeHOBaHr.re Br4Aa AoKyMeHTa;
Mecro cocraBJreH ux (uz gauHx) 4oxyvreHTa;
OTMOTKI4 An-fl pa3MeuleHl4.l peKBr43HTOB ((IaTa AOKyMeHTa)), ((pefrrcrpaquounrrft

HOMep AOKyMerrTil).
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3 . 5 . 5. Frarix rrr4cbMa aAMr4HHcrp arJnar.qorr>KeH BKJrroqarb peKBH3r4Tbr :

rep6 loro-Cenepuoro ceJrbcKoro rroceJr elkrfl Taxopeqr<oro pafioHa;
Har4M eH OB AH'I,49 aAMr{Hr4CTp arJVU - aBTOp a AO KyMeHTa ;
clpaBoqHbre AaHHbre o6 arMr{Hr4crp arrvw."

OTMCTKI4 AII' IPOCTABNCI{H'I PCKBII3I4TOB ((AATA
(p erzcrpalll4 oHHbIfi Hovlep no KyMeHTa)), (( ccbrJrKa Ha perracrparluonnrrfi

.4OKyMeHTD),
HoMep vr Aaly

nocTynr4Bruero AoKyMeHTD).
B 6laHr rlrrcbMa yqpelxAeHl4{, ,{orroJrHr4TeJrbHo BKrroqaerc.fi peKBr,r3r4T

((HaHMeHOBaHr4e yqp e)KAeHrr{ - aBTopa AoKyMeHTa>).
3.5.6. Buyrpenune AoKyMeHrbI, o$opnurxeMbre He Ha 6raHre (cuyNe6nue,

AoKxaAHbre, atraJrkrrurlecKlre 3anr4cKn) crrpaBKrr, aKTbr vr Ap.), AonlKHbr coAepxarb
cooTBeTcTByrotuu e BLrAy AOKyMeHTa peKBrr3HTbr.

3.6. O$opMJreHr4e peKBr43r4roB AoKyMeHroB

3.6.1. LIso1pa)KeHue rep6a IOro-CeeepHoro
: Trzxopeqxoro pairoua Boc[por43BorHTc.f, B OTHOUBeTHOM

rrp aBoBbrx aKToB (nocrauoBJreHHe, pacnopslr(e urae ) v iluebMa
OnacaHae rep6a lOro-CesepHoro ceJrbcKoro rroceJreuus TuxoperlKofo pafioua

ycraHoBneHo peIIIeHHeM Coeera lOro-CeeepHoro ceJrbcKoro [oceJreHnxTuxoperlKoro
pafioua or 28 4er<a6px 2006 roAa J\& 64 (O rep6e lOro-CesepHoro cerrbcKoro
rroceJreHr4x TurxoperlKoro pafi oua KpacHo4apcKoro Kpatr).

-3.6.2. Koa SopMbI AoKyMeHra rlpocraBJurercfl Ha yuraSzqupoBaHHbrx $opuax
AoKyMeHToB B coorBercrBHrr c O6ulepoccrafi crcuna xtnccu$uKaropoM ynpaBJreH.{ecKofi
AoKyMeHraWkr (OKyA), pacronafaercf B npaBoM BepxHeM yrJry pa6overo rroJrt
4oryNaeHra, cocrollT u3 cJIoB <@opnra no (nazueHoBaltre r<naccH$uxaropa)> u
qu$ponoro KoAa.

Hanprauep: (Dopua uo OKY{ 02lII5l
3.6.3. HauuenoBaHlzle aAMuHncrparluv, yqpex{AeHr,rf,, aBropa AoKyMeHTa

l'(IIoJIHoe, coxparqeugoe) Ha 6ranxax AoKyMeHToB Aon)KHo coorBercrBoBarb
HaI4MeHoBaHI4Io, ycraHoBneHl{oMy ycraBoM lOro-CeeepHoro ceJrbcKoro rroceJreHlr.f,
Tnxopeqrcoro pafioua (4anee - Vcrar), ycraBoM yrrpe)KAeHr.{r.

3.6.4. Cnpano'ruble AaHHbIe o6 a4rrarrHr4crpaqkru, y.rrpelKnelnvr, yK€L3brBarorc.rr B
6laHrcax rrr4ceM r4 BKJrrorraror: rror{ToBrrfi a4pec aAMr4Hr4crparJyrkr, yrrpe)KAeHr4r; HoMep
rere$oHa, Saxca, o$nqraanrnrrft a4pec oneKTpoHHofi rroqrbr, ceresofi a4pec.

flo'{ronrrir agpec B cnpaBor{Hbrx AaFrHbrx yKa3brBaercf, B nocneAoBareJrbHocrr{,
ycraHoBnenuofi llpanulaul{ oKa3aHwfr ycnyr noqrosofi cB.f,31al, a HMeHHo: Ha3BaHLre
yirr4llbr, HoMep AoMa, Ha3BaHr4e HaceJreHHofo nyHKTa, [OrrroBufi zHAerc.

3.6-5. Har,inaeHoBaHl{e Bul;a AoKyMeHra (IOCTAHOBJIEHI4E, llptrilKA3,
fIPoToKoI ra Ap.) yKa3blBaerct Ha Bcex AoKyMeHTax) sa r4cKr6)rreHr.reM neJroBbrx
(cnyNe6urrx) rI'IceM, pac[onaraerc{ noA Har4MeHoBaHr,reM aAMr{Hlrcrp arl11,
yrrpe)KAeHr{.rr - aBTopa AoKyMeHTa.

MuHlrcrepcrBa cBr3H 14 MaccoBbrx

r. Ng 234 <06 y'reep)KAenrrr4 llpanran

cenbcKofo troceneHr4t
BaprlaHTe Ha blaHrax
aAMrrHrrcTpaL\uu.

I-'llpr.{Kal

or 31 urols 2014
KoMMyHr.rKaqrafi Poccuftcnoft (Degepaquu

oKa3aHHx ycnyr no-{roeoft cBr3lr).
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3.6.6. flala AoKyMeHTa,4oJrxHa coorBercrBoBarb
(yrnepx4 enux) .qoKyMeHr a unv (e nporor<olax) 4are co6rrrux,
AOKyMeHTe.

flara IoKyMeHTa 3arrr{cbrBaerc.rr B nocneloBareJrbHocrr4 :

roA oAHr4M r,r3 AByx cuoco6os:

AaTe noI'nucaHufl
saQrarcupoBaHHoro B

AeHb Mec.f,rla, Mecrq,

apa6cxHula quSpaMI4, pa3AeJreHHbiMra roqxofi 05.06.2018 (6es 4o6auenzx
((r.) r4iru HHbrx 6yxeenurrx o6osuaueHHfi);

cJroBecHo-qzQponuu cnoco6ow: 23 HroJr{ 201 8 roAa
CroeecHo-qa@ponofi cuoco6 o0oprvrneuax Aar6r r4cnoJr63yercr rpr

o$oplrnennla ccbIJIKH Ha npaBonofi aKT, a raKxe B TeKcroBoit \actu npaBoBhrx aKToB r4

AoKyMeHTor qpunaHcoBoro xapaKTepa.

Aara .qoKyMeHTa npocraBJlflerc.rr AoJIx{HocrHbIM Jrr,rIIoM, rroArll4cbrBaroul{M
(yrnepx4arorqrala) AoKyMeHT, vrlrw paSoruuroM, orBercrBeHHbrM 3a perr4crpauuro r4

oQopurieuze AoKyMeHTa, nvt6o HenocpeAcrBeHHo cocraBr4TeJreM npr,r noAroroBKe
roKyMeHTa (qo rna4Har, cJry)K e6was 3 arrr4 cKa, 3asBJre Hr,re r4 Ap. ).

IIpu oSopMneHI4I4 pyKonI4cHbIX MarepnaJroB Aatd, KaK rrpaBr4Jro, craBr,rrct
p.rrAoM c noArrr4cbro HJrr4 noA noArrr4cbro.

3.6.7. PerucrpaquouHrtfi HoMep AoKyMeHra qra$ponofi r4rrv 6yxeenuo-
qu$ponofr .n4euru$HKarop AoKyMeHTa, cocrorrqnft u3 rrop{.qKoBoro HoMepa
AoKyMeHTa, Koropblfi tr,toNer AorronH-rrrucx qz$poBbrMi4 utm SyrcneHHbrMr{ KoAaMr4
(IaH4er<carrarz) n coorBercrBuu a I4cnonffiyeMbrMz rnaccra@HKaropaMu (ran4excoM .qeJra
IIO HOMeHKnaType,qeJI, KO4OM KOppeCrroHAeHTa, KOAOM IOJDKHOCTHOIO nr{rla r4 Ap.).

.Haruque Ha .qoKyMeHTe perklcrparlr4oHHoro HoMepa cBraAereJrbcrByer o roM,
qro oH BKJrrorreH B ,qoKyMeHralrnrrfi 0o"l aAMrlHr4crparJLrv\ yr{pexAeur4,f,.

Ha AoKyMeHTax, o$opltneHHbrx Ha Srauxax, pefr4crpaqzouHufi HoMep
npocran.rt flercfl B coorBer QTBtrtt c paclonoxeHr4eM 3Tofo peKBr43r{Ta.

B 3aBl4cuMocri4 or coAep)KaHu.s [paBoBoro aKTa K HoMepy pacnop-f,]Ke:nvrfl
aAMI{HI4crparlHV rlepe3 4eSzc 4o6auxrorcx 6yxneHHbre r{HAeKcbr (-p)), ((-K)), <-llc>>.
EyrneHHue r4HAeKcbr rrerrararorc.s 6 es KaBbrrreK.

PerzcrpaquoHHrtfi HoMep ornpaBnreMoro AoKyMeHTa cocrolrr lr3 nop.rrAKoBoro
HOMepa oTripaBJureMofo AoKyMeHTa.

I,IcxoA.sIqI4e AoKyMeHTbI c oArrHaKoBbrM coAep)KaHr4eM, Ho pa3HbrMr4 a,qpec utawvr
14 3TI4KerHbiMI{ Spa":arrau peri4cTpl.IpyroTc.{ no.{ oAHr4M HoMepoM r4 r4MeroT eAuuufi
oK3eMnJrrrp npunoxeuux (-fi).

Bce perHcrpaIIHoHHbIe orMerKr4 BHocfrc-fl pyKonr4cHbrM cuoco6ou c
r{cIIoJIb3oBaHHeM r{epHl4n qepHoro (cunero) rlBera krrrw c rroMorqbro rurprrx-KoAa.

3.6.8. Cculxa Ha perl4crpaql4oHHblfi Horvrep pr Aary rrocryrrr{Brrrero .{oKyMeHTa,
cocTo.f,Irla.fi H3 pefucTpallHoHHofo HoMepa u AaTbr BxoA.rruefo IoKyMeHTa, Ha
xoroprtfr Aaeraf orBe'r, npocraBn.rercr B BHAe orMerxr4 <Hal\b ... or...)) B 6laHr<e
IIHCbMa.

B reKcr rll4cbMa-orBera cBeAeHru o perrrcrpardnoHHoM HoMepe v Aare
nocTynl{Blllef o III4CbMa He BKJI}OqaIOTCfl .

3.6.9. Mecro cocraBJreHurl (ra:gauzx) AoKyMeHra yKa3hrBaercr B 6raHrax
AoKyMeHToB, KpoMe 6raHxoe AeJIoBbIX (crryxe6Hrx) nuceM, AoKJraAHbx, crryNe6nrrx



18

3alti4coK 14 Apyrrrx BIryTpeHHI4x HHoopMalll4oHHo-cnpaBor{Hbrx AoKyMeHToB, a rarcKe
cllytIae, ecjlu MecTo Haxox(AeHas. opr:aHvrcau"4.r4 BXoAr4T B ee Har{MeHOBaHr4e.

Mecro cocraBJleHrlfl (uzganux) 4orcyrraeHTa yKa3brBaercr B coorBercrBr4ur
npHHflTbIM aAMl4Hrlcrparr{BHo-Teppr4Topr4a[bHbrM AeneHueM (cr. IOro-CenepHax).

3.6.10. fprO orpaHurreHu-r Aocryrra K .qoKyMeHTy npocraBnflerefl. B npaBoM
BepxHeM yrny rrepBoro Jrl4cra AoKyMeHTa (npoexra AoKyMeHTa, conpoBoAr,rreJrbHoro
lrucbMa K AoKyMeHTy) ot rpaHuIIbI BepxHero rroJrr rrpr4 HaJrultuvr B AoKyMeHTe
uH$opuaqlrra, rocryn K rcoropofi orpaHr{rrzBaerc.f, B coorBercrBr{rl c
3aKonoAareJrbcrBowr Poccufi cxofi @e4epaqiln.

Eclu .qoKyMeHT, coAepxauJuir. nusoprr,laqraro olpaHuqeHHoro Aocryna,
o$opnanxercx Ha Sranxe e npoAonbHbrM pacnonolKeHr4eM peKBr43r4ToB, rprs
orpaHuqeHzx Aocry[a K IoKyMeHTy rrpocraBJrrercr cnpaBa HaA peKBrr3r4Tawu 1rra:arca.

fpn$ orpaHr{rreHr4s Aocryna K AoKyMeHry (norrerra <<fpx crryrxe6Horo
rloJlb3oBaHr,rx>) Moxer AonoJrH-trTbc-r{ HoMepoM oK3eMnn.f,pa AoKyMeHTa Lr rpylrvrvr
cBeAeHI4,flMH B cboreercreuu c 3aKoHoAareJrbcrBoM Poccuficxofi @e4epaquu,
roroprtfi pac[onafaerc.s Hl4xte ofpaHl{quremHoft rroMerKn. Ha oAr4H o4ranapnrrfi

: ueNcrpouHrrft I4HTepBaJr u BbrpaBHr4Baerc{ rro orHorueHrrro K Hefi rro rIeHTpy.
Hanpuvrep:

[nx cnyxe6uoro rorb3oBaHr4.s

3rs. J\b 1

3.6.11. A4pecar peKBH3Irr, HclloJrbsyeurrfi npu o$opnneHrzr,r AeJroBbrx
(cnyNe6Hrrx) ruceM, BHyTpeHHHX ran$opuarlr4oHuo-cnpaBorrHbrx AoKyMeHToB
(4o rcna4Hblx, cJryxe 5sux 3 alr4coK, 3 a.rrBJreHr{ ir u ap .) .

AgpecaroM roKyMeHTa MoryT 6rtrl rocyAapcrnennufi opraH, opraH MecrHoro
caMoylpaBrrenws., o6ulecrneHHble o6re4zuentrn, vrnbre opraHr'r3ar\un, rlrx crpyKTypHbre
noApa3AeJIeHHt, AOIXHOCTHOe JII,IUO, fpaXAaHHH, fpynila fOCyAapCTBeHHbrx opfaHoB,
op raHr43 a 4uft ulu rp a)KAaH.

Pexezslar (a,{pecar> o$opnars,erafl B BepxHefi npanofi qacru rrepBofo rrucra
AoKyMeHTa (Ha 6laHxe c yrnoBblM pacnoJro)KeHneM peKBrr3r{Ton) unn clpaBa rroA
peKBl43r{Tauu 6rauxa (upu npoAonbHoM pacnoJrox{eHHr{ peKBr43r4Ton). furaHa crpoKLr
peKBI43I{Ta He npeBbllrraer 7,5 cvt r4 orpaHr4rrr4Baerc.tr npaBbrM rroJreM. Crporz peKBu3r{Ta
((aApecaT)) BbIpaBHI4BaIoTc.fl no neBoMy KpElIo LIJII4 IIo IIeHTpy oTHOcI4TeJIbHo cauOfi
4rraHuoft crpoKu B rpaHr4rlax, orBeAeHHbrx AJr-rr peKBr43HTa (aApecar).

flper aApecoBaHHI4 AoKyMerITa B opraHbr rocy.4apcreeHHofi Brraern, opraH
MecrHofo caMoynpaBreHr,r-tr r4rrv opfaHr43aur{rc yKa3brBaeTc-rr rroJrHoe HrLr
coKpalrleHHoe HaHMeHoBaHr4e cooTBeTcTByroqero aapecTa B r4MeHHTeJrbHoM naAelKe.
B cocran peKBI{3I4Ta (a.qpecar) Moxer BXoAr4Tb no.rrgetrfi aApec. Hanpuvrep:

f ocy,uapcrBeHHoe Ka3eHHoe
yqpex{AeHrae KpacHo.qapcKoro Kpa.rr

<MeArarluna Ky6anra>

3axapona yr., A. 63, r. Kpauro4ap,
350007
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llpu aApecoBaHIzIH AoKyMeHTa B crpyKTypHoe rroAp€B.qeJreHlre opraHa

focyAapcreeHHoff Blracrkr, opraHa MecrHoro caMoynpaBJreHr4rr, opraHrz3arlrzrr B

peKBI43I{Te (aApe0ar)) yKa3brBaeTcf B r{MeHHTeJrbHoM naAe)Ke HaHMeHoBaHUe OpfaHa
rocyAapcrseHHofi BJIacrr4, oprar-ra MecrHoro caMoynpaBlrenvrs, opraHrr3aqulr, HpDKe -
HaIaMeHo B aHue crpyKTypHo ro rroAp €BAeJrenrrr. Hanpznaep :

MnsncrepcrBo Sunaucon
Kpacuo4apcKoro Kpat
ErogxerHoe ylpaBneHlre

flpn a4pecoBaHlrld AoKyMeHTa pyKoBor[r{Tenro (savec:rurenrc pyKono4nrerur)
opraHa rocyAapcrseHHofi Brracrr4, opraHa MecrHoro caMoylpaBJreHur, opraHr,r3arlru{
yKa3blBaroTc-'I B .4areJrbHoM naAexre Har{MeHoBaHvre Aon}rffiocTr4 pyKoBoAr4TeJUr

(sauecrurerx pyKoBoAr4relx), BKnroqaroqee Har{MeHoBaHvre opraHa
rccyAapcrseuHoft. Brlacrlz, opraHa MecrHoro caMoynpaBJrenkrs, opfaHr43arlrira, vr

S arrHnnx ) r4nr4r\r4aIrbr AoJrxHocrH oro nnqa. Hanp nnrep :

Pyroeo4rnreJrro AenapraMeHTa
raHQ oprraaquouHofr rroJrr{Tr{Ku

KpacHo4apcKoro Kpaf,

@arr,tHrn-f, I4.O.
T4IIKI"

Pyrcono4HTeJrro

fKY KK <Kpafirocapxun>>

@auunHs VI.O.

Br4Aax Harrr4aanvrfl peKBH3r4Ta $alrunrax u HHHrIr4aJrbr a.qpecara
HIIIKe ripeAbrAyrrlefo TeKcTa Ha ABa oAr4HapHbrx Me)KcTporrHbrx

Bo Bcex
oQopMnf,roTcs
14 HTep B an a. VItwlJuaJrbr craB.rrr cr rr o c Jr e $ avunuw.

llpu a.{pecoBaHulz IIHcbMa pyKoBoAr4TeJrro crpyKTypHofo noApa3AeJreHr4.rr

yKa3blBalorc-s B kIMeHI4TeJIbHoM rla4exe HaHMeHoBaHkre opraHa rocyAapcreenHofi
BJIaCTI4, OpmHa MeCTHO|O CaMOynpaBJreHI4.rI, OpfaHr{3ar-Ir4?I, HI{}I{e B AaTeJTbHOM
naAe)Ke - HaI4MeHOBaHr4e AO'DTGOCTI4 pyKOBOAT4TeJI{, BKJITOqaIOUIee HaI4MeHOBaH?Ie

crpyKTypHo ro r oAp a3.q e rreHvrfl, S au ranrar H Lrnur1nuru. Hanpuu ep :

MuHucrepcrBo SuHaHcon
KpacnogapcKoro Kpa.rr

Ha.rannHnry 6ro4Nernoro
yrpaBneHH.f,

@aruzruq I4.O.

llepeg Sauranraefi iorxHocrHoro nurJa AorrycKaercr ynorpe6lxrr
coKparrleHr.re (r-Hy> (rocuo4uHy), ecJru aApecar MylcrrnHa,, r4rryr ((r-xe)) (rocuoNe),
ecJru aApecar xeHrrlrrHa. Hanpuuep :

r-Hy I,lnaHoBy VI.W.



llpt, aApecoBaHrII4 AoKyMeHroB
BoprHcKoe) ulvt yr{eHylo ere[eHb, nepeA
yrreHa-fl creleHb. Hanpultep :

opfaHaM MecrHofo
[oApa3AeJreHI4.fiM IIOA

cur,rcxy)> . Hanplruep :

20

r-)Ke flaeroeofi n.n.

Jr?rrIaM, r{MerouII,IM 3BaHI4e (yuenoe krlru

$anrznraeft rr,roxer yKa3blBarbcs 3BaHLIe vilu

Per<ropy (D|EOY BO <Ky6ancrufi
rocy.qapcreeHHrrfi TexHoJIof u'aecrcufi"

yHr4BepcnTer)

AOKTOpy rexHl4qecKl4x HayK,

upoSeccopy

wnv:

@avuttus.Vl.O.

KonaauAupy noficr<oeofi -tacru 1234
reHepaJl-Mafiopy BHyrpeHHHx eoficx

(Daunrus 14.O.

flpra paccbrJrKe AoKyMeHra rpynre opraHoB rocyAapcrseHHofi BIraQTvr, opraHoB

MecrHoro aaMoy[paBJreHrrr unr4 oprauwzaryufi, oAHoro ^rLTTra ulrv B crpyKTypHble

noApa3AeJreHrlf, oAHoro opraHa rocyAapcreeHHoft BIracrvr, opraHa MecrHoro

caMoyilpaBrreHla-s (opraHIasaquH) aApecar yKa3blBaerc.s o6o6UeHHo.

. Hanprauep:
.IIOJIX(HOCTHbIM JII,IIIAM :

IJ.IIT4'.

C u euz aru4craM aAMI4HH crp ar\wr
IOro-CenepHoro ceJlbcKoro
rroceJreHl{x TzxopeltrKofo paftoua

Pyxono4ureJl.aM MyHlIqulaJIbHbIX
noABeAoMcrBeHHbIX yvpeNgeHufi

Pyxono4rareJltM KpeAI4THIIX

opraHl43aqIafi TuxopellKoro pafi oua

AOKyMeHTa He BCeM opfaHaM rocyAapcrneHHofi BJIaCTI4,

caMoyrpaBJreHl4fl (oprauueauuu) vru ux crpyKrypHblM
peKBr,l3HToM (a.qpecar) B cro6r<ax yKa3blBaercfl: <(tto

flpu paccblnKe

Pyro n o4rare JIIM MyHI{I{I4il€tlIbHbIx

rIoABeAoMcrBeHHbIX y'rpeN4enrafi
(no cnracry)

Cnucor paccbrJrKu cocraBJlflerc-tr HcrolHI4TeJIeM, coAepxfl{T $allnnr,no, }IHI4III{aJIII

fior]rrrarenefr., ttx AoJrxHocrr4, trpz neoSxoAraMocrl4 - aApeca I4 HoMepa 6larr on n
floMerrdaeTcq B.{eno co BTopbrM 3K3eMnJrf,poM AOKyMeUra (npranoNeHrae 11).

Ecma rrr4cbMo HanpaBJuerc.rl, KpoMe ocHoBHofo aApecara, Alrfl. cBeAeHI4.x eqe
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HecKoJIbKI{M OpfaHaM focyAapcTBeHHofi BJIaCT}I' OpfaHaM MecTHOfO

caMoyflpaBrreHr4.f, (opranraaaqraxru) IIJII4 AOIIX{HOCTHbIM JILIIIaM, O6UIee KoIUqecTBo

a,{pecaToB He .4OI)KHO 6bI6 6Onee qeTblpex, 3a I4CKIIOqeHI4eM AOKyMeHTOB'

IioAfoToBJIeHHblXcyI{eToMrpeSoeaHufinpoqeccyaJlbHofo3aKoHoAaTeJIbcTBa
Poccuficxofi @e,4ep a:!i[Iv. ocHoeHOfi, agpecaT yKa3blBaeTcfl' IIepBbIM' CIIOBO (KOIILI-f,>)

rrepeA BTopbIM rIeTBepTbIM a.4pecaTaMl4 He IIeIIaTaeTcfl' lIpH 3ToM raNArrfi

3K3eMnJrflp .qoKyMeHra (ecnu 
"unpuunteTc.fl 

Ha SyvraNHoM Hocl{Tene) AoDKen 6rrTb

||oililncaH, a HaI4MeHoB ailvIe aApecaTa, KoTopoMy HaIIpaBJI'eTc' KoHKpeTHbIfi

3K3eMrrJI.[p, [o,{qepKHyTO.

f[p"'HarIpaBJIeHI4I4 AoKyMeHTa Sonee rIeM B qeTblpe aApeca cocTaBJlteTct cIII4coK

paccbrJlKl4, H& Kax{AoM AOKyMeHTe yKa3blBaeTcf, OALIH aApecaT I/'IIId aApecaT

oSopnrnxercx o6o6rqenso. Eclu npl4 sToM Heo6XoAI4Mo HaIIpaBIlTb IILIcbMo c

oAr4HaKOBbrM TeKCTOM, yKa3aB KOHKpeTHO|O aApecuTa 14 coxpaHl4B O6paqeHue K HeMy'

cne^yeT noAroToBhTb nepBble 3K3eMIIJUIpbI TaKI4X nl{ceM ("a 6lame)' a BTopoft

3K3eMrrJUrp c.qenaTb o6u1uu, yKa3aB o6oSue'Horo aApecara 14 o6e3nl4'run o6parqeHl{e'

lloqroerrfi a4pec B peKBr43r{Te (aApecar) osopnrnxercfl HH)I(e npeAblAyilIefo

TeKCTa Ha ABa oAr4HapHbrx Mex(cTpoqHbIX I4HTepB€uIa. 3leuenru

yKa3biBaroTcs B COOTBeTcTBT4I4 C flpaeulaura oKa3aHII-u ycnyr

cneAylolqefr nocneAoBaTeJlbHocrl4 :

Har4MeHoB aHvre aApecara (gnx ropr,r.quqecKofo nl4ua - rIoJIHoe I{JII{ coKpauleHHoe

Har4MeHoB aHI4e (npu ]HuIk|f.{vrzr), Allfl.rpaxAaHl4Ha - $aruraIInALIuuwluatnt);
' Ha3BaHr4e ynI{IIbI, HoMep AOMa, HoMep o$raCa UJII4 KBapTHpbI;

Ira3BaHI4e HaCeJIeHHOfO rryHKTa (ropo,4a, [oceJIKa I,r r. n.);

I#BBaHI4e Pafiowa;
rf a3BaHne pe cny6irra Kkr, Kpas., oSlacru, aBTOHOMHOTO OKpyfa (o6nacru) ;

Ha3BaHi4e cTpaHbr (.unr nreNAyHapoAHbIX IOTITOBIIX OTllpaelenrafi ) ;

lor{ToBblfr rrHAeKc.

f IpI4 aApecoBaHI4I4 AoKyMeHTa Sra:rauecKoMy nra{Y yKa3blBalorcx $arvrn1vIfl' u

uilr4rrvaJrbl. 3 areM UO'ilO Srrfi aAp e c' Hanp nltep :

O6yxonofi B.lI.

Vpanrcxax Yn., A. 18, re. 2,

noc. -flcHblft,
Kpacroapvteficrcufi P-n,
KpacHo4ap oKvrfr. KPafr , 3 53 660

lloqroBtrfi aApec He yKa3blBaeTcf B AOKyMeHTaX' HanpaBnfleMblx B

$e4epansHble opraHbl BIIaCTI4, TeppuTopI{aJIbHbIe opraHrr Qe4epaJIbHbIx opraHoB

"rrron"rtelsuofi 
BJracTH, opfaHbr focyAapcrnennofi BJIa9TI4 Kpacno,qapcKofo KPM,

opraHbr MecrHofo caMoy[paBJreHr4f, MyHrIIIIdrIarIbHbIX o6pasonanufi KpacHoAapcKoro

Kpaf, rroABeAoMcTBeHHbre opfaHr43alll4i4 (tu I40KIIIOqeHIIeM HanpaBJIeHH{ IIUCeM

yKa3aHHbrM aApecaTaM B KOHBepTax c npo3parIHbIMH Or<Harvrra).

TIOIITOBO|O AAPCCA

noqrosofi cBfl3vl B
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llpu orupaBKe rII4cbMa no oneKTpoHHofi no.ne vrrw Saxcznrulruofi cnxsz (6ee
AocbInKI{ no ilor{Te) nouronrtfi agpec rarcKe He yKa3brBaerc.f,. llpr.r Heo6xoAr4Mocrtl
Mo)Ker 6urr yKa3aH 3neKrpoHHufi a4pec (nouep rene$oua/$axca). Haupnuep:

I,lnaHoey M.VL

mivanov@yandex.ru

lfo'{tosrtfi aApec Ha KoHBepre oSopunxercx raK}Ke B coorBercrBr{r{ c
llpaeul4ul4 oKzBaHI,IJI yclyr uo.{roeofi cBflsLr. Agpec nonyqarenrr pacnoJraraerc.fl B

upanofi uuxHefi -{'acrr\ a ahpea ornpaBr{Teils - e resofr nepxuefi lraarvr [orrroBoro
KoHBepra (novroeoro rraKera, norrroBofi xaprouxa):

A4peca Ha rotIToBbIX ornpaBJleHr4fx, rrepecbrJraeMbrx B npeAeJrax reppuTopuu
Poccnfi crcofr (De4ep arJuvr, o Sopunxrorc.f, Ha pyccKoM .tr3brKe.

Ha no'{roBbrx ornpaBJleHl4rrx He Aonxno 6rrur He orHoc.sqraxcs K aApecy 3HaKoB.
3.6.12. Ha Me)KAyHapoAHbIX ror{roBrrx ortrpaBneHnflx aApec o$oprr,rnxercx

;, crlpaBa noA peKBvr3vrra}/rkr 6laHrca (ecru 6naHx rrr4cbMa npoAoJrbHrrfi). AapecaroM
rrucbMa Moxer Srrm opraHr43arJnflunv KonKperHoe nuqo.

Eclra rIHcbMo aApecoBaHo opraHu3arJyry\ cHarraJra Aaerc.[ ee HaraMeHoBaHue,
3areM - iloqroBblft a4pec B nocneAoBareJlbHocrr,r: HoMep AoMa vrnvr 31alvrfl, Ha3BaHLre
ynr4rlbr, fopoAa; cTpaHa.

A4pec rruIrrercr JIarrIHcKI4lara 6yr<naMr4 vr apa6crcvrvrH qu$paura. [ouycKaerct
HaTILICaHT{e aApeca Ha .s3blKe cTpaHbr Ha3HaqeHr4r rrpu ycnoBr4r{ noBTopeHut
HaLIMeHOBaHyIx cTpaHbI Ha3HarIeHUfl HA pyCCKOM {3bIKe.

Kax4trfi oJIeMeHT anpeca Iluruercfl Ha orAenrHoft crpoKe. HaseaHze ropoAa,
KaK ripaBuJro, relrar aercfl, rrpo[racHbrua 6yruauu.

Hanpzlaep:

Croea
llpra

Avenue, Street, Place u Ap.
oSopuneHza |IoqToBofo

Brook & Son Toymakers
6l-71Steel Street
BRIDGETOWN

BR61 7RE
U.S.A.

B aApece rr{uyrc{ c rporu{cHofi 6yr<nu.
aApeca sapy6exHrru KoppecroHAeHraM

nyHKTyauvfl He [pHMeH.rreTcr.
llpIa a4pecoBalll4l4 nl4ceM Heo6xo4zMo yr{urbrBarb rpaALrrJLru, xapaKTepHble

trnfl orAeJIbHbIX crpaH (Hanpnruep, B Benur<o6puranvrkr rrocJre yKasankrfl. fopoAa
Moxer 6rrrr yKa3aHo rpaScmo, n CIIIA - Ha3BaHr4e rurara).

Ecla B :r'a3Ba:rr:ar Snpurr npucyrorByer Saurutmx nr4r{a (Haupurr,rep,
W.Edward & Co., Ltd), repeA H€BBaHr4eru Snpurr npr4H.rrro craBurb cJroBo Messrs
(coxpalleHr4e or Messieurs - rocnoAa).

Ecnu rII4cbMo aApecyerc.f, KoHKperHoMy nnrly, [epea Ha3BaHr{eM opraHrr3arJuar
yKa3brBaror Qauranurc r{ AonxHocrb pa6orHurcakrrrv efo loJrxHocrb.

Hanpuuep:



Mr. Andrew Roach
Sale Manager

Super Toys Ltd
Chatfield Road

NEWTOWN
NE12 OLD

U.S.A.

3.6.13. fp"S yrBep)r(AeHr,rrr rrpocraBnflerafl Ha AoKyMeHre B cJryqae ero
yTBep)KAeHI4rI AOJDKHOCTHbiM JrHr{OM, pacnopfAr4TeJrbHbrM AoKyMeHToM
(nocraHonJreHl4eM, paclop.DKeHl4eM, npr{Ka3oM) uttw perueHr{eM KoJrJren4arrbHoro

opfaHa.

fpu$ yrBep)KAeHI,Is pa3Merrlaerc.rr B npaBoM BepxHeM yrny nepBoro Jrvcra
AoKyMeHTa. Ecru AoKyMeHT oQopuneH c rHTyJrbHbrM Jrr{croM, rpr40 yrBepxAeHr4rr
oQopnrnaerct Ha rI4TynbHoM Jlucre. Crpora peKBr43r4Ta BbrpaBHr4Barorc.rr rro neBoMy
Kpalo I4nI4 IIeHTpyIorct orHocllreJrbHo cauofi 4nrzuHofi crpoKr,r (ne 6onee 7,5 crvr).

IIpu yrnepxAeHl4l4 AoKyMeHTa co6crneHHopyrrHofi no4nzcbro AoJDKHocrHoro
nuua rpu$. yrBepxrAenr4fl cocrour r43 cJroBa (yTBEPXAAIO) (6es KaBbrqeK r'r

Anoerouux), HaI,IMeHoBrnufl. AoJIiKHocrpr rrkrrJa, yrBep)KAarou{ero .4oKyMeHT, efo
fr oA rrr4 c r4, Lr:uvrr\uaron, S arra ul vvr u Aarbr yrB e p )KA eHr4fl ..

Hanpznrep:

yTBEPX.4AIO

llo4nract
fiam

llp" yrBepxAeHr4r4 AoKyMeHTa pacroprAr4TeJrbHbrM

yrBepxAeHLrf, cocronr us cJroBa (yTBEPI{TH)
yTBEPXItrHbI unu VTBEPXAEHO), cornacoBaHHoro c Har{MeHoBaHr{eM BuAa
yTBep)IqaeMofo AoKyMeHTa, HaI{MeHoBaHr{r BkrAa paclop.sAuTeJrbHofo AoKyMeHTa B

TBopr{TenbHoM rrane)Ke, ero Aarbr, HoMepa. Hanpnuep:

(llonoxeune) YTBEPX{reHO
II O CTaHOBJT eHH eM aAMr4Hr{CTp aLryrkr

fOro-Ceeepr{oro ceJrbcKoro rroceJreur4fl

Tuxopeqr<oro paftona
or J\s

YTBEPxtTFIbI
p acn oprxeHH eM aAMr4Hr4cTp arJUH

frana IOro-CenepHoro ceJrbcKoro

rroceJreHux TuxoperlKoro pafiona

W.O. @auvrlus

AoKyMeHroM rprr$
(yTBEP}KTHA,

(llpanrana)
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IOro-CeeepHoro ceJrbcKofo [oceJreHr4rr

Tuxopeqnoro pafiona

llpu yrnep)KreHl{H .4oKyMeHTa KoJrJrerHaJrbHbrM opraHoM, perueHur Koroporo

Surcrzpylorctr B nporoKone, n rprz$e yrBep)KAeHrr{ yKa3brBarorc{ Har4MeHoBaHr4e

opraHa, pe[IeHI,leM KoTopofo yTBep)KAeH AoKyMeHT, Aa;tl r{ HOMep npOrOrOla (n
cxo6rax). Hanprauep:

(llnaH) YTBEPXreH
AMr4Hr4crp arr4BHofi r<ourac cu efi

rpvl a4}|IlilHvrcTpar\vvr

IOro-CeeepHoro ceJrbcKofo
rroceJreHr4x TrzxoperlKoro pafi oHa
(nporoxor or J\b-_-J

|IpH loanv-trll{ HecKoJIbKI{x rpn$oe yrBep)KAeHvrfl r4x pacnoJrararor Ha oAHoM
y ypoBHe.

fpr$ yrBepxAeHufl, exo4xrqnfi B cocraB orMerKr{ o npr4Jro)KeHrrra K

"0u"";:ili_11#;s"::Tff ffi #:'fr:ff J:ilir1.';i:.'tr#JXIIJ_cocraB'erc,r
Ko BceM AoKyMeHrau (rpovre I43Beqenuir.u.{oKyMeHToe, oSopMJreHHbrx sa 6latlxax
$opvrara A5).

JaroloeoK K TeKcry neqaraercfr, 6es KasrrrreK r4 [epeHocoB rro cJroraM, He
noAqepKuBaercs. 3aroroeox K TeKcry, cocro-flrrlzft u3 AByx u 6olee crpoK,
rerlaraerc-s qepe3 o4uuapHufi rrrexcrpovHufi rrHTepB€ur. He peKoMeHAyerc-f,
gaKaH.{I4darb crpoKy B 3afoJroBKe npeAnoroM r4JrH coro3oru. To.{rca B KoHrIe 3aroJroBKa
K TeKCTy He CTaBr4TC.fl.

Ecltz 3aroJIoBoK K TeKcry orBeqaer Ha Bonpoc <<o .reM?), oH Harrl4Haerc.fl c
npelnora <o>> (<o6>). Ecrur 3aroJIoBoK K TeKcry orBeqaer Ha Bonpoc <<uero?>>, oH
cocraBJirer oAHo rlenoe c Har{MeHoBaHHeM Brz.Aa AoKyMeHTa. Haupuvrep:

rrpliKa3 (o ueu?) o co3,4aHr4r4 arrecraqrzonriofi KoMr{ccr4rr;

racbMo (o.ievr?) o BbrAeJreHr4H cpeAcrB;
am (uero?) npuenaa-nepe.qaqv aen;
rlporoKon (.rero ?) 3ac e [aHvrr 3KcrreprHofi xorvll c cvru.

3arorosoK K TeKcry, KaK npaBrIJIo, oQopvrnrercfl rroA peKBr43r{Taurz 6ranra
cJIeBa, or rpaHI4IIbI JIeBoro rroJlt, Lr orAenflerc{ or 6lanxa AByMr-TpeMt
oAHHapHbIMu Mex(crpor{HbrMrr r4HTepBaJraMr4. fltuua crpoKr4 3aroJIoBKa K TeKcry
.{oJr)KHa cocraBJr.f,Tb He 6olee 7,5 cw.

B upanonblx aKTax 14 I4HrIX opraHl,I3arlr{oHHo-pac[op.rr.qr4TeJrbHbrx AoKyMeHTax
3afoJIoBoK oSopunrerct HaA TeKcroM nocepeAr{ne pa6overo rroJr.rr AoKyMeHTa,
BblpaBHi4Baerc-s no ueHTpy r4 BbrAeJr.rrercfl [ony]o4pHbrM rxpr{Qrovr. lpuna crpoKr4
3aroJroBKa K TeKcry AonxHa cocraBJr,srs 12 - 14 clr.

3.6.1 5. Tercr AoKyMeHra u3lraraerc{ coBpeMeHHbrM pyccKr4M JrureparypHbrM
t3bIKoM c yr{eroM oco6eHsocrefi ooHquaJrbHo-AenoBofo crtrrrfl, BuAa AoKyMeHTa r4

efo Ha3HaqeHHf,.

J\bOT
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,**.#xff ffiy#,'#Tff ffi ';:ilffi :;ff i:ffi ffi l";H#troArrHapHbrMr4
Iercr AoKyMeHTa AorrlreH 6rrrr cocraBJreH rpaMorHo, .f,cHo, rroH.flTHo kr rro

Bo3MoxHocrl4 KparKo. Tercr AoKyMeHTa Aonx{eH coAepxarb .4ocroBeprryrc Lr

aKTyanbHylo unSoprra{Eo, AocrarorrHyro rrrfl rrpvrHflTvrfl peureuufi r4Jrvr r4x
I4 c no JIHe Hvts, He Aon)KeH A ony cKarb p a3nl4rlHbrx roJrKo sanufa.

B rer<cre AoKyMeHTa, rroAforoBJleHHoro Ha ocHoBaHnkr 3aKoHoAareJlbHbrx I4JIrr

I{HbIX npaBOBbiX aKTOB, paHee H3AaHHbrX pacilopsAr{TeJrbHbrx AoKyMeHToB,
yKa3brB aroT c fl. Lrx p eKB r43lrTbr :

HaLTMeHOBAHVT} BLrAa ITpaBOBOfO AKTA, Har4MeHOBAHVre fOCyAapCTBeHHOfO
opraHa (opraun:aquz, AonxHocrHoro naqa), r43AaBrrrero AoKyMeHT, [&Td
AoKyMeHTa, efo pefl4crpaquouHrrfi HoMep 14 3aroJroBoK K TeKcry;

Ha?IMeHoB alutre rocyAapcrBeHHoro opraHa (oprann:a\uv urv AorrrxHocrHoro
ruqa), yrBeprr{Brrrero AoKyMeHr, Aara yrBepxAeHr4f, AoKyMeHTa.

Hauprauep:

B coorBercrBl4ld c rIocraHoBJIeHIleM rJraBbr a4Mr{Hrzcrp aqilru (ry6epuaropa)
KpacHo4apcKoro Kpan or 30 4exa6px 2015 r. Ilb 1355 (O )...

Te xcr AoKyMe H T a r4srraraerc-f, :

B nocraHoBneHl4.f,x, I43AaHHIIX eAHHoJrr{r{Ho, - or 1-ro luqa ernncrBeHHofo
rr[cra (<...n o c r a H o B Jr -lt rc:>);

B nporoKonax :ace4anufi - c noMorrlbro rJraroJroB rrporue4rxero BpeMeHr.r
MHontecrBeHHoro q.vara ((CJTyI[IAII4>), (BbICTyfWIIfuI>>. (nOCTAHOBI4Jfr >

unu <PEl[MItuI>>);
B AenoBbIX nl4cbMax, oQopnaneHHbrx Ha 6ranrax aAMr4Hvrcrpawu. yqpexAeHut

- or 1-ro'lrzqa MHo)KecrBeFIHofo rrvcra (<npocHno>, (HanpaBJIreM), (npeAJraraeM>> vr
gp.) urw or 3-ro nnr\a e.quHcrBeHHoro rruara (<aguullzcrparlu.rr lOro-CeeepHoro
ceJlbcKoro tlocereHl4-tr Tvlxopeqxoro paftoua He Bo3paxaer...)), (yqpexAeHr4e
clrlrraer Bo3MoxHrrvl. . . >);

B AoKnaAHbIX vr clyxe6ulrx 3arlrlcKax, 3arBJreHvrfrx - or 1-ro nrrrla
eAI4HcrBeHHofo rrr4cJra (<npouy...)), (crrraTaro ueo6xoArrMbrM...> H Ap.);

B AoKyMeHTax, ycranaBnl4Baioqr4x @yurqura (o6xsaHHocrw), [paBa Lr

orBercrBeHHocrb o6rqero orAen a.qMr{Hr4crparJvru, pa6oruzron (nonoNeHue,
AoDKHocrHat I4HcrpyKIIi{fl) I,InI4 co.4epx{alqux orrr,rcaHr.re curyaqui1 a*aJrvr3 Sarcroe u
BbIBoAbI (arr, cnpanra), - or 3-ro nuqa eAr4HcrBeHHoro HJrH MHolxecrBeHHoro qprcra
(<o6qufi orAen ocyruecrBlr.f,er SynrqraH...), ((B cocraB o6rqero orAeJra BXoAsr...>),
(KoMHccHr rrpoBena rpoBepKy. . .r).

llpra oQopMJreHr{u reKcra AoKyMeHra He AonycKaercr:
pa3or4BaTb rro cTpoKaM

rar, HFrr4rIVaJrbr n Sauu;ruro,
r4nr4 coKpaqeHufi;

r4crroJrb3oBaTb Kypcr.rB
sJIEMEHTOB;

orpblBarb HaI{MeHoBaHkrfl crpyKTypHbrx eAHHr{rI vr roJroBKy ra6luqrr or
OCHOBHOfO TCKCTA;

coKparr1eHnfl T:ana ((Tbrc. py6nefi>>, cocraBHbre qacrra

a ral<rxe orAen.fllb qnSpsr or cB-rr3aHHbrx c HuMkr cJroB

4 noArrepKHBaHr4e Anfl BbrAeneHHr TeKcTa vr efo
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3aKaHrIHBarb crpaHHIIy 3aronoBKoM (nocle Hero AoJrxHo 6rrrr He MeHee AByx
crpoK rexcra).

HarIIlIHaTb CTpOKy CO 3HaKa (TLIpe>).

Tercr roKyMeHTa Moxrer coAeplrarb pinAenbr, rroApa3Aenbr, nyHKTbr,
noAnyHKTbI, HyMepyeMble apa6crcuurz qra$panau. Vpoenefi pylpuKarlprvr reKcra He
AoDKHo 6rtrl 6o.rree qerblpex. Crpyxrypa AoKyMeura o6ycnoBJreHa ero BLrAoM.

B rexcr AoKyMeHTa Moryr BKJrror{arbcr $parueHTbr, o$opunerrHblg B Br{Ae
ra6liaqu r{rrr{ aHKerrr (no4pa3Aerr 3.4 Vlucrpyxquz).

flplr no4roroBKe reKcra AoKyMeHTa crreqyer co6mo4arb rrpaBprrra :aarrvrcarrurfl.
o$r,rqzalbHslx HaI4MeHoBatruit (upmoNemwe l2), qlrcJrr4TeJrbHbrx u eAr{Hr4rI
r43MepeHHr:

B reKcrax AoKyMeHroB yuorpe6rurorc.f, o6uleupuH-rrrbre a66pennaryprr
z rpa$u.recKrae coKparqeHr,rr (npunoNeHrae 1 3 ).

.no"u,#"',*Ju'o,l;?l#ff ffi i"-"#'^Th:"1'#::""'#,#i'ffi :*""*ffil
repeHoca u npo6elaMl4 He orAen-sercx (naupr4Mep: corlr4aJrbHo-oKoHoMuuecxn"fi).

y fllruunoe rl4pe ((-)) craBr4Tcfl Me)Kry cJroBaMr4 i4 cJroBocorreraur{.rrMr{ rrarqe Bcefo
4rx o6osHarreHr4fl rrpocrpaHcrBeHHbrx npeAeJroB (n raxux clyr{a{x rupe orAenflercs
lpo6elaul4, Hanpl4Mep: Kpacuo4ap - Mocxna), BpeMeHHbrx, Korr4rrecrBeHHbrx
[peAenoB (e rarcux cnyqa.sx rrdpe He orlenflercfl npo6elanau, Hailpvntep: 20-15
uuuuoHoe) v Me)KAy rlreHaMr4 npeAnoxe*Lrfl. (rrape or,qeJrrercr upo6elauu,
Hanpl4Mep: 3aKoH - 3ro HopMarr{Burifi upaeosofi arr). B ra6rurqax, coAepxarqux
IIH$plI, ra n $opuynax npl4MeHf,ercr 3HaK (Mr4Hyc) (<-r). B cnyvae yuorpe6neHLrfl
3HaKa (MI{Hyc>) npu qrz$pax c orprrrlareJrbHbrM 3HarreHueu npo6en Me)KAy 3HaKoM r4

qrzSpavru He craBr,rrc.a (Hanpzuep: -150000,0 ruc. py6nefi), B Sopvrynax 3HaK
((Mr4Hyc)$orAen.f,ercx upo6elorr,r (Hanpr4Mep: A: a * b).

Ectru rpe6yerc.s MHoroKparHo ynoMrHyrb B TeKcre ror r4JrH urtoir opraH,
yqpe)KAeHtre urv o6:nerr (rcpyr o6rer<ron) utu HeoAHoKparHo ynorpe6urb ro HJrLr

I4HOe rrOH.flTHe, CneAyer B [epBbrl4 pa3 AaBaTb noJIHOe HaI4MeHOBAHVTe, a 3aTeM
n cro6rcax npianecrra coKpalrleHurrft eapualrr: <<(Aanee - ...)), roropufi Aanee 6y4er

Sanrr,rnuu.

oQopunrrb cJroBecHo-qu$poBbrM crroco6ou. Hanpuuep:

e Senpane 2018 ro4a;
B nepBoM nonyroAr4u (I nonyro4iara) 2017 ro.qa;
B nepBoM KBaprane 2017 roAa;
c 1999 roAa no 2001 ro4,
82015-2017 roAax.

Ec.iru HarlarbHoe nop.trAKoBoe qprcJir,rrerbHoe B HIBBaHHT{ npa3AHr{KoB

yuotpe6lxrscx B TeKcre. Ecnz coKpairleHr{e Har4MeHoBatufl o6rexra cAenaHo
no $opue: <(4anee raKxe - ...)), To B nocneAyroqeM TeKcre ynorpe6l.flercr KaK
coKpalqeHHoe, TaK I4 noJIHOe Har,rMeHOBAH.H9.

flpa ynouvrnaHkrkr B TeKcre $atvrutrait nurJ vrHvrrlnanhr yKa3brBarorcr rrocJre

,{aru u KaneHAapHbre cpoKrl B TeKcrax AoKyMeHToB peKoMeHAyerct

I4 3HaMeHareJIbHbIX Aar HarrrrcaHo qz$pofi, To c upouucHofi 6yr<nu rrruerct
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cneAyroqee 3a HHM cJrOBO.

HapaqeHr4.s: 8 Mapra, 1 Ma.q.
llopx4xoeoe qucJrr{TeJrbHoe npu oroM He LrMeer

llopx4r<onoe qucrurerlHoe rruruercr crroBaMr{ w co crpo.rHofi 6yxnu
B CJTOBOCOY9TAHVT]/' T]./'ITA: eOCr\4Ofi payHA nepefoBopoB; BTopoe [onyfo.4kre.

flopx4r<oBble rrl4cJrl4TeJrbHbre, o6osHauaeMbre apa6cr<unau qnspana14, trkrxtyrafl
c HaparqeHr4eM. Hanpuuep:

8-fi pxa; 90-e rogsr; e 20-x rlr4crax arperur. Ho: 4o 20 was.2017 r., c I flHBapfl
2018 r.

flopx4rcoBble r{HcJII{TeJIbHbIe, o6osHauaeMbre pr4McKraMu qrE$paun, rruuiyrcfl
6es Hapauler{r4s: r4HB€urr4A II rpyuuu, I rnapral.

[eHexHtte BbIparKeHI{.a, o6ogHa.rarcrqrle cyMMbr 6olee o4Hofi Tbrcf,qr{,
cneAyer rlllcarb IlnSparvra r4 cJroBalru. llpra oroM cJroBecHoe Bbrpa)KeHr,Ie cyMMbr
3aKrloqaercr B cr<o6KH r{ cKJroHflercr. Hanpunaep:

Oularnm pacxo,4bl B cyMMe 36597 (rpH4qaru rreorr{ rbrc.rrq rrflrr{cor
AeB.f,Hocra cevrn) py6nefi 25 xoueer.

I4tvts. cyuIecrBI{TeJIbHoe IIocJre Apo6Horo rrr4cJrr4TeJrbHoro coruacyerc-s c
,Upo6uofi ero qacrbK) uI craBl4Tcfl B poAr4TeJrbHoM naAelr(e eAr4HcrBeHHoro qucfia:
36,7 npoqeHra; 28,5 naerpa.

Cloxurie rIMeHa cyqecrBlareJrbHbre 14 npnnarareJrbHbre, HMeroulvre B cBoeM
cocraBe qHcrII4TeJIbHbIe, rrulryrcr cneAyroquu o6pasou: 150-nerrae, 3-4ueeHrrfi,
.{ByxHeAelrHrrfi.

3narcu HoMepa, naparpa0a, npor{eHroB, lpaAyca craBrrcr roJrbKo rpr4 qzspax,
K KoropblM oHI4 orHoc-flTcs, vr B 3aroJroBKax rpa$ ra6nu-{Hrrx Sopu. He4ouycruuo
HcnoJlb3oBarb B TeKcre 3HaKu HoMepa, nporleHTon 6eg qzQp. llpra uauucaHvrr4 rlu$p
cJroBaMr4 3HaKr{ HOMepa, naparpa$a, nporleHToB, fpaAyca nnlllyrcx 6yxnauu.

Hanpzuep: 50 o/o,rto rrrrbAecfr rrporleHroB.

3HarH (Nb)), <<Yo>> npl4 HecKoJIbKIltx qLIcIax (ecwr oHu o6ogna.{aror
coorBercrByroull4e rlolulTr4rr Bo MHo)KecrBeHHou uzcle) He yABar4Barorcfl vr craBfl-tcfl
roJrbKo o.{r4H pa3, Io r{Jrr4 rrocJrepflAa Ur{$p: 30 - 40 oZ, J\b 5 -7.

B Ha:saHrux [pa3AHI{KoB rr 3HaMeuareJrbHbrx Aar c rrponr4cHofi 6yrnrr rrr4rrryTct
rlepBoe cJIoBo H rrMeHa coScrseHHue ([erm Koncruryquu Poccyrficxoit @e4epaqnz,
Bocruoe Mapra, Hoerrfr foA: leHl MeraJrJrypra, ,{enr poccuficxofi ne.rarn).
llcKrro.reHue :,{enr flo6egrr.

3.6.16. Oruerxa o npIlnoxeHI4I,I coAepxrrr cBeAeHLrr o AoKyMeHTe
(Aoxyrr,reHrax), rrpuJrafaeMoM (ux) K corrpoBoAr4TenbHoMy nr,rcbMy, r4HoMy
i,rHQopualll4oHHo-c[paBoqHoMy AoKyMeHTy, vrrLr cBr4AereJrbcrByer o roM, qro
AOKyMer{T rBr.flerc.s ilpr4noxeHr{eM K ocHoBHoMy AOKyMeHTy (nOprr,laruBHoMy,
pacnop.fl lr4reJrbHoMy lann uuouy).

B conpoBoAHTeJrbHbIX rlncbMax r Apyrr4x uHSopnaarluoHHo-cilpaBorrHbrx
AOKyMeHTaX OTMerKa O nplrJrox{eHr4r4 orAeJr-f,erc.rr or reKcra AoKyMeHTa AByMf,
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oAHHapHbIMI4 Me)KcTpOTIHbIMH I,IHTepBanaMI4 V leqaTaeTc.fl OT JreBOfi rpaHr4rlbr
TeKCTOBO|O rroJr.f, CneAyroqr4M o6p€r3oM :

ecJrr4 npr4noxeHr4e Ha3BaHo B TeKCTe:

flpnloxeuue: na2n e 1eKs.

ecJlu IlpunoxeHHe He Ha3BaHO B TeKCTe: yKa3bIBaIOT efo HaT4MeHOBAHVI?,

KOII{rreCTBO JTT4CTOB r4 3K3eMlnrpOB;
ecJIH rlpl4noxenrafr necxoJlbKo: HX HyMepyror apa6cKuMr4 quSpauu c roulcofi,

npI,I 3TOM BTOpalI U nOCneAyIOqVe CTpOKr4 OTMeTKT4 BbrpaBHr4BarOTAr rIO HaqaJIy
nepBofo npeAnoxe]Flr4fl

llpuroxeHue: 1. lloroxeurae o $uHancono-6roAxerHoM orAene
aAMr4Hr.rcTpa]q1'r4 IOro-CeeepHofo ceJrbcKofo rroceJreHr4.rr

.TraxopeqKoro paftoHa Ha 8 l. e 1 eK:.
2. [onxuocrHbre r4HcrpyKrlnr{ cnequaJrr.rcroB
aAMr{Hr{crparJuvr na 35 .rr. s 1 eKs.

ecJIH rpllnoxeHrae (npuJlox(eHr4rr) c6pouuoponalro(u), ro KoJrnrrecrBo Jrr4croB
He yKa3brBaeTcfl:

flpuroxeuue: orr{er o rrpoBeAeHuvr Oopyua e 2 sKg.

ecJII{ AoKyMeHT, tBJIsrots\ufr,cq npuno)KeHr4eM, uMeer rrpraJro)KeHnt
c caMocro-f,rertHoft HyMeparlr4efi crpaHvq :

flprzroxeHne: AoroBop Bo3Me3AHoro oxa3aHvrs. yanyr or 5 was 2018 r. J\rs 32-18172

) Lr rrpr4noxeHlr-f, K HeMy, Bcefo ga7 n

ecJIH .4OKyMeHT HarIpaBJIf,eTC.fl HeCKOJrbKr4M aApeCaTaM, a rrpr4noxeHue ToJrbKo
nepBoMy aApecary:

IlpuroNeurEe: ua 3 l. n 1 srg. ToJrbKo n uepnrrfi aApec.

ecJII4 tIpVnO)KeHI4eM {BJIf,rOTC.s .4OKyMeHTbr, KOTOpbre HalpaBJrrroTc.[ aApecaTy
6es cKaHr4poBaHr{s:

flpuloxeHrae: ua 3 l. e 1 exg. ToJrbKo B aApec.

ecJII4 ueo6xo4IzMo HanpaBHTb 3neKTpoHHyro Korrr4ro Ha aApec elexrpoHHofi
rorlTbr nonyrlareJlf, yKa3aHultfi r{M B cilpaBorrHblx AaHHbIX Ha 6laHre:

llpnnoxenae: Ha 35 n. e 1 3K3. I4 sneKTpoHHar Korrr4rr rra aApec msh@krasnodar.ru.

ecJrH IIpI4nOlKeHlIeM K nI4CbMy flBJrrrOTCs AOKyMeHTbr, Co.4ep)Kalr{r4e
raH$opvraquio rcon$r{AeHrlrraJrbHofo xapaKrepa:

flpuloNeulze: cnpaBKa o HenJrarelr(ecuoco6nlrx upeAnpr4r rvrflx Nl 26-[Cil,
sxg. I,lb 8, Ha 2 t., gttx cnyNe6Horo rronb3oBaHr{.s.
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ecJII,I npruox{eHr4eM .f,BJUIroTCr AOKyMeHTbI, 3aIILICaHHhIe Ha $usrvecr<ra

llpuloxeune: DVD-R e 1 exs.

llp" oroM Ha BKJraAbrrue (roHnepre),
yKa3brBaroTc.rl Har4MeHoBaIII/'fl. AOKyMeHTOB,

Safinon, o6rena n 6ainax.
B npaBoBbrx aKTax (IIocTaHoBJIeHrI.flX, pacnopfxeHuxx) orMerKa

npl{Jlo)Keurau oQopMJlfl erc.rr corJracHo [yHKry 4. 1 . 1 0 I,lHcrpyxqzu.
3.6.17.. fpr$ corJlacoBaHvrfl rlpocraBnflerafl. Ha AoKyMeHre B cryqae ero

BHeIuHero corJlacoBaHr4fl (c opraHaMr4 rocyAapcrBeHHofi sracrkr, vrHbrutr opraHaMr4
M€CTHO|O CaMOynpaBJIeHIIt, OpTaHI43aIJVIflldLT,.{ODKHOCTHbIMLI nZqarr,rn).

fp"$ corJlacoBaHvrfl, B 3aBl4cl4Mocrr4 or BprAa AoKyMeHTa n oco6ennocrefi ero
o$opruneHrl.f, Mo)Ker. npocraBJrflTrc{ :

Ha rIepBoM JIIzcre AoKyMeHTa (ecru AoKyMeHT rlMeer rr,rrynbHbrir, xucr - Ha
rl4rynbHovr ;racre) B JIeBoM BepxHeM yrny Ha ypoBHe rpnSa yrBep)KAenux (upu
oAHoBpeMeHHoM corJlacoBaH.ukr Lr yrBep)KAeHr4r4 4oxyueHra) Lrru noA
Har4MeHoBaHr,reM AoKyMeHT a 6 rruxe K HrlDKHeMy [onrc;

Ha rIocJIeAHeM JrrrcTe AoKyMeHTa IIOA TeKCTOM, HH)Ke peKBr43r{Ta (rroArrr4cb);
Ha Jli{cre cofJlacoBannfl, f,BJrflrouleMc.x HeorbeMJleuofr qacrbro AoKyMeHTa

(ecla coAep)KaHl{e .{oKyMeHTa 3arparr{Baer HHTepecbr o6rqero orAena
aAM 14 HLI CTp al\vill:, II OA B eA OM c TB e HHbIX yup e xg e Hu fi ) .

IIpetQ corJIacoBaHHrI cocror4r r43 cJroBa (CO|IIACOBAHO> (6es xaerrver),
.qoDKHocrH lrkrr\a, c KoropbrM cofJlacoBan AoKyMeHT (nrcnrouar HaI{MeHoBaHvre
opraHISaqI{I4), efo noArII4Qu,vrHvrL\LraJIoB, Savmlntu,,qarbr corJracoBaHrzx. Hanpuvrep:

COfJtA.COBAHO
frana IOro-CenepHoro ceJrbcKoro
rroceJreHr{x TuxoperlKoro pafiona

flo4nuct VI.O. @aruzlus
23.06.2020

Clono (CO|IIACOBAHO) rerraraercr nporrr4cHbrMr4 6yxnaura. fprs
cofJlacoBaHLrfl, BblpaBHl4Baercfl no neBoMy Kparo r4Jrr,r IIo rIeHTpy TeKcTa peKBH3r4Ta

orHocI4TeJIbHo cauofi AnuHuofi crpoKrr, Koropa-f, He AonlKHa [peBbrruam 7,5 cvr.
Ecru corJlacoBaHl4e ocyulecrBJurerc{ KoJrJIefr{aJrbHbrM opraHoM, B rpr4$e

coruIacoBaHl{fl yKa3blBarorc-tr cBeAeHr{rr o6 opraHe, corJracoBaBrrreM AoKyMeHT, Aare
I{ HOMepe npoToKona, B KoToporur:asraxcr4poBaHo perxeHr{e o cofJraco&a]F{uv.

Hanpnrvrep:

COf'IACOBAHO
TeppraropHaltnofi rcounccrzefi no
npo SunaKrrzKe npaBoHapyruenrafi
e IOro-CeBepHoM ceJrbcxoM rroceJreHr4r4

o6oco6nennrrfi gneKTpoHnrrfi uocarenr (ronanaKT-rncK, usb-Sneru-HaKorrlrreJm ra 4p.):

B KOTOpbIIUI IIOMeIIIaeTCf, HOCUT€JIb,

3AIII4CAHHbIX HA HOCUTEJIb. I4MCHA
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fnaea IOro-CenepHoro ceJrbcKofo
IroceJreHr.rx TrzxoperlKoro pafiona

B AoKyMeHTax, rroAnr,rHHr4Krr
yqpexleHr4H, Br43br rrpocTaBJr.rrroT

llo4uucr
08.06.2020

KOTOphrx xpaH.flTc.f,

Ha ruaqenofi cropoHe

U.O. (Dal{uru.s

B aAMT4HACTpAI{J.^VT,

rlocJle.4Hefo JTLI9TA

Tuxopeqr<oro pafioHa
(uporoxol or J\b_)

llpra ua-rruqlaI4 HecKoJIbKZX rprz0oe coruracoB a'prfl r{x pacnoJrararor Ha o.rIHoM
ypoBHe.

3 .6.18. B'usofi o$opvrnxerc,r BHyrpeHHee cornacoB a'vreAoKyMeHra.
Biaga cBaAerenbcrByer o co'Iacplr4 prrru HecorJracr4r{ Aon,KHocrHoro nr{rla(pa6ornnra) c coAepxaH'4eM npoeKTa AoKyMeHTa. Brasa BKJrroqaer AonxHocrb Jrrrqa,

BH3l{pyroqero AoKyMeHT, rroArrl{c\ pacruusponxy no1nucr (uuw4inanrr, Sauznzro)u rary Brr3r4poBasn.s. Hanpr4Mep:

frasHr,rfi c[euuztJr 14cr

aAMr.rHr'rcTpaL\HH

flo4uncr VI.O. @auulux
tara

HJII4:

IoKyMeHTa noA rIoArII{cbIo, 6lzxe K HI4ntHeMy [oJrrc, urLr Ha o6opore nocneAHero
Irvrcra noInHHHLIKa AoKyMeHTa' HIrr4 Ha JII4cre coulacoB a:nyrfl, npl{JrafaeMoM K
noKyMeHry.

B ncxoAsIrIHX AoKyMeHTax BI43'I npocraBnflrorcfl Ha oK3eMliurpax AoKyMeHToB,
rroMeIrIaeMbIX B AeJIo' Ha nI4IIeBofi cropoHe HIDKe noAnHcH. BosN.roxHo rroJrqcrHoe
BI{3I4poBaHZe AoKyMeHTa LI efo IIpI4JIoxeH ufi ua o6oporHofi cropoHe rrvrcra.

foxyueHr Bll3rrpyerc-f, I4ctIoJIHIzreJreM, a rarcKe r4HbrMI4 roJrxHocrHhrMr,r
JII{IIaMH, yKa3aHHbIMI{ B pe3onroql4l4 rro I4crIoJIHeHI4ro .{or(yMeHTa B KarrecrBe
prcrroJrHr4Tenefr.

Eclu AoKyMeHT Bl43I4pyerc{ JIIaII.M, urMerouruM npaBo noArrr'clr B cryqae
BpeMeHHOfO orcyrcrBl4-f pyKoBoAI4TeJr.f,, AonycKaerc.f BHOCT4Tb or pyKlr Uru
a noMoirlblo coorBercrByroql4x IUTaMTIOB r4olpaBJreHH.rr B Har4MeHOBaHr4e AODnHOCTLT
14 pacuIESpoBKy Sanaranr'ru B JIHcrax corJracoB alvrfl rroAroroBJreHnoro rrpoeKTa
AOKyMeHTa.

flpra Ha-rrraqr{rr 3 aMe \aHnir Br43y o S opunxror cJr eAyro rrlrzM o 6p a: ou :

3 aMe.raHz.f, rrpr4n af atc)Tc.fl .

C n equ a;rucr anMHH Lrarp aL\va
floguucr VLO. @awrutrus

!ara
uttu (uanacre corJracoB auux\:

fnaea lOro-CeeepHoro ceJrbcKofo
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3 aN4e-IaHr,rr rlpnnaf aKlrc.tr

floAnucr VI.O. @awutrus.
08.06.2020

Oprauusaqux flporleAypbr corJracoBanvrfl. rIpoeKToB AoKyMeHToB, sTalbl u
cpoKr4 coruIacoB alLrs, ycraHoBJIeHbI pa3AeJIoM 6 I'IncrpyKIII4I4.

3.6.19. lloAuracr -rBrrercs o5-sgarerbHbrM peKBu3?IToM AoKyMeHTa.

[oxylreHrrr rroArrr4cbrBarorcq Aon)KHocrHbIMI4 JIHIIaMIz B coorBercrBulr c

np eAo cTaB JI eHH bIMVr UM lI O JIH OMOrlIdflMr4.

Pereugur (noArrr4cb> BKrroqaer HaHMeHoBaHr4e AoDKHocrI{ IwIlIa,

rr oArII4c brBalo Iqe ro AoKy Me HT, e ro [oArI vrcb, vrHvrrpvIaJrb\ S anaunuro.

Perceusur (([oArrr4cb> o$opvrrrfrercfl or nenofi lpaHI4IIbr reKcroBoro rroJlf, Ha

ABa - Tp?I OAr4HapHbrx MexcTpoqHbrx r4HTepB€uIa HI4Xe TeKCTa AOKyMeHTA I4IM

orMerKr4 o rpr4Jroxeynu (npu HaJrulruv rarcofi oruema). PacnruSpoBKa rIoArII{cH

neqaraercr Ha ypoBHe nocle4Hefi crpoKl4 HauMeHoBarrus. AoJDKHocTLI y upaeofi

rpaHr{rlbr reKcroBoro rroJur. Mex4y vrnLrrJr4aJraMr4 14 Savrunuefi craBl{Tc-fl upo6en.
'1

I4nraqualrr B pacruu$poBKe noAnr{cr4 pacnonaralorct [epeA $arr,rranuefi. CaMag

AJr?rHHa.rr crpoKa B HauMeHoBaHuH AonxtHocrl{ He AOJIXHa [peBbrlrrarb 7,5 cvt.

He 4ouycKaerc.rr orpbrBarb rroAnr4cb or reKcra AoKyMeHTa, [epeHocLlTb ee Ha

cneAyro1qvfit trttc:.. Buecre c noAnucbro Ha cne4yrouufi, nucr AoKyMeHTa .4onxHo
6um nepeHeceHo He MeHee AByx crpoK TeKcra.

llpr,r oSopMJreHrrr{ noArrr4cr{ rJraBbr cJIoBa <fraea }Oro-CeeepHoro ceJlbcKoro)) ?1

((roceJreHr4r Tuxopeqroro pafionu ner{ararorctr B ABe crpoKl{ qepe3 o4unapurrfi

Me)KcrpoqHrrfi r,rurepBan or reeofr rpar{I4IIbI TeKcroBoro TIoJUI:

fraea lQro-CenepHoro ceJlbcKofo

rroceJreHr4x TuxopeqKoro paiaoua llo4nzcr U.O. @awutus'

llpu rroAn?rcaHr4H AoKyMeHTa HecKoJrbKr4MIa AonxHocrHbIMI{ JIIaIIaMI4,

3aHHMarorIr4Mr4 pa3Hoe rroJroxeHkre) nx rroArII{cI4 pacllonararorc-tr oAHa no4 4pyroft e
nocneAoBareJrbHocrrr, coorBercrByroqefi crarycy AonxcHocru. Haupl4Mep :

Ha.ranruzx SuHaucono-6rcAxergoro
oTAen a aAMI4HI4CTp AUI|Ikr

IOro-CeeepHoro ceJlbcKoro

roceJrer{r4x TiaxopellKoro pafi oHa

f raeHufi cleIII4 aJII,I cr aIM iaH ucrpar\r4vr

IOro-CeeepHoro ceJlbcKoro
rroceJreHl4x TuxopeqKoro paftona

llo.unucr W.O. @awutrux

I4.O. @awn:-nus

lloAnucs

llp" rroArrr{caHuu AoKyMeHTa HecKoJrbKI,IMI4 nI4I{aMI4 paBHbIX Aorrrlmocreft nx
uoArrr{cr4 pacrroJraralorc.f, Ha oAHoM ypoBHe. Haupurvrep :

[Hpenrop MyHHiIunaJIbHoro r<asdHHoro [uper<rop MyHHuI4n€uIbHoro

yqpext4eHr{-aKynbrypu<<Celrcrax ra:dHsoroyqpe)KAeHr4fl.Kynbrypbl



6u6nraorera>> IOro-Cenepuoro
ceJlbcKoro nocerreHnx TraxopellKofo
par{oHa

lloAnucr V.O. @awtuttux

flp e4ce4areJrb KoMrl ccvvr

Cercperaps KoMr4cclrkr

I{rieurr KoMr4ccnr4:
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<I]enrpanr{3oBaHHair r<ny6nax
cucreMa lOro-CeeepHoro ceJrbcKoro
noceJreHr{r TrzxopeqKoro pafi oua>

flo.unprcr VI.O. @awutus.

B AoKyMeHTax, no,{roroBJIeHHbIX KoJIJrerr{iubHbIM opraHoM, B ttoAnncu
yKa3blBaerc.fl craryc nurla B cocraBe groro opraHa. llo,4nucH qreHoB

KoJIJIerI4aJIbHoro opraHa (xponre npeAceAarenr vr cer<perapx) pacrroJraraK)Tc.rr B

al$anurHoM rrop.f, AKe r{x Sawuttuir,. Haupauep :

llpu rroArrr4caHr4r{ ,{oKyMeHTa AoJrx{HocrHbrM Jrr4rIoM,

lloAnracr

llo,4nucr

llo4nucr
lloAnncr

W.O. @awull;us,

V.O. @arvruttus.

W.O. OauHrras
V.O. @avrulnux

14CIIOJIHtrIOIIIUM

oof3aHHocT?r pyKoBoALrTeJr{, rroArrr4cb oQopMnfleTcr c yKuBaHr4eM AoDKHocTrr Jrur{a B

co orB ercr Bvrv c rrp aBoBbrM aKToM. Haupurr,r ep :

IrlcnqnHxrorqufi o6.ssauuocru
rJraBbr lOro-CesepHoro aeJrbcKoro
rroceJreHr{x TnxoperlKoro pafiona llo.qnucr

na 6nanr<ax nr4cbMa r{ npaBoBbIX aKToB aAMr{Hr4arpar\r4r4:

14c nonHsrculnfi o6qsaHHocrr
uraBbr lOro-CesepHoro ceJrbcKoro
rroceJreHr{r TnxoperlKoro pafioua llo4nucl

He gorrycKaercr craBr4Tb Kocyrc qepry, HaArrncb ((3D) rrepeA Har4MeHoBaHr{eM

AOJDKHOCTI4 n?rqa B rrO,{[UCrL ec.rrl"'I AOKyMeHT nollrrcbrBaeT UHOe AOJTXHOCTHOe JrUrIO.

flpu erorr,r Heo6xoAIanao o$opnamrr (neuaram) HaurraeHoBaHrre AoJrlKHocrrr, vrnr4r\r4aJrbr

r,r Saunnraro AoJDKHocrHoro Irkrrra, SarcrnuecKr4 noAnr4cbrBaroulero AoKyMeHT.
@arculruJrbHoe Bocnpou3BeleHr4e noAnucr4 AonxHocrHoro nr4rla (euecro

rraqsofi uo4nracu) Ha loKyMeHrax cnyxeSuoro xapaKrepa He Aorrycraercx. llpu
noAroroBKe no3ApaBr4TeJrbHbrx, nprrBercrBeHHbrx rrr4ceM, ro6ralefiHrrx aApecoB,
cnpaBoK kr noxossftcrBeHHblx KHHr IOro-Cesepgofo ceJrbcKoro roceJleHrlrr

I4.O. @arvru:r.us

I4.O. Qavrullus

Sarcrzvrvr JrbHoroTuxopeqroro paitoua u r. n. AorrycKaercr r.rcrroJrb3oBanue

BOCnpOrr3BeAeHr4r [OArrHCr4 .4OJTXHOCTHOTO nUUa.

3.6.20. Orir,rerra o6 Sner<rpouuofi ronnzcr4 (3n) r{cnoJrb3yerc.fl Anfl
BH3yaJII43aL\wv 3lI nonyqarereM AoKyMeHTa npi{ . o6lreHe oneKTpoHHbrMr.r

AoKyMeHTaMr{, rroAnr{caHHbrMr4 ycr4nenuofi rcnanraSraqrzpoBaHnofr 3lI.
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B cooreercrBr4r4 c 3aKoHoAareJrbcreoNa Poccnficrofi @egepaquu2 orlerxa o6

elexrpoHHofi ilo.4[r{cr4 Qopuupyercr vr Bl43y€ull43vpyercs. nporpaMMHblMr4

cpeAcrBaMr{. Oruerxa o6 ererrponHofi no,4nI,IcI4 BKrroqaer Spagy "[oxyvreHr
noArrr4caH elexrpoHHofi uo.4rucbro", HoMep cep:rra$uxara Krroqa elelcrponHofi
rroArrrzcr.{, dlarvrranuro ) yrv's.) orqecrBo BnaAeJIbIIa ceprnSurata, cpoK Aeitcrr,ufl'
cepnaSurara Krloqa oJleKTponsofi noAnl{cu. Hanpuwrep :

fraea IOro-CeeepHoro ceJlbcKoro
fioceJleHur TnxopeuKoro paftoua

AOKvMEHT nOAnt4CAH
3IEKTPOHHOIz nOAnt4cbrO

Cepru0nRar 1a 111aaa000000000011

BnaAeneq hBaHoB heas l,lsaxoerv

,{eicrarrerer c 01.12.2015 no

01,.L2.2020

o140

Mecro pa3Meqennr orMerKr4 o6 ererrpouHofi noArIIacI4 AoJIXHo

coorBercrBoBarb Mecry p€BMerrleHus co6crBeHHopyqnofi no,qnucu B aHiulorurlHoM

AoKyMeHTe na 6yvrax(HoM HocrrreJre. 3rerteHTbl orMerKI4 06 gJIeKTpoHHoft [oAlI4cI4

Aon)KHbr 6rrm BrlALrMbrMr{ Lr rrr{TaeMbIMI4, rlpu oro6paxenuu AoKyMeHTa. B

HaTypalbHoM pa3Mepe He Aon)r{Hbr rrepeKpblBaTb SJIeMeHTbI TeKCTa.{OKyMeHTa.

3.6.21. lle.rarr 3aBepfer rroAlrr{HHocrb tlo.qrlucz AonxHocrHoro nl{qa Ha

AoKyMeHTax, y.qocroBep.f,rorqr4x rrpaBa JII4II, Qrar<cvpyrorqnx Sarrbl, cBfl3aHHble c

$raHancoebrMr4 cpeAcrBauv\ a raKN(e Ha r4HbIX AoKyMeHTax, lpeAycMarpllBaroqax
3aBepeHr4e rroAlr,rcr4 rre]rarb]o B coorBercrBl,ll{ c 3aKoHoAarenbcrBoM Poccuficr<ofi
(De,4epaqrau (nprznoNeHze 1 4).

Ile.raru npocraBnflerofl Ha cao6o4nou or reKcra Mecre, He 3axBarblBafl

co6creeHnopy.rHofi rroArrr4cu Jrr{qa, noArllacaBrrlero AoKyMeHT) r4lrvr B Mecre,

o6osua.renHou <<MlI> (<Mecro [er{arr4)>). OmracK rerlarl4 Moxer 3axBarblBarb rlacrb

H aI{M e H O B AHUfl.,4 OJI)KH O C Tr4 IrkrrIA, n O An I,I C aB IU e f O A O Ky M e HT.

3.6.22. Oruema o6 ucnolHuTeJre BKJrroqaer Savrunraro) vrvrs, orrlecrBo (npz
uatmuuu) i{cIIoJIHHreIs,v HoMep ero rele$ona (c r<o4olt). Hanpurrlep:

llerpon Bnrcrop AlercanApoBlaq
+7(861) 262-41-46

Orverra o5 ucnolur4TeJle MolKer AorroJIH{Tbc.g HaIaMeHoBaHI4eM AoJIXHocrLI,

oTAeJra aAMr{Hr4cTpawLT, yrrpex(AeHr,r-f, kI 3neKTpoHHbIM aApeCoM HcIIOJIHIITeJI'.

,{ouonHHTeJIbHbIe oTMerKi{ (<<Izlcu.:>> ulu <Tel.:>>, <<Tele$on:>) He cTaB.aTc{.

Orruerrca o6 rlcrroJrHr4TeJre o$opunxerc.a Ha ruqeeofi cropoHe nocJleAHero

Jrr4cra AoKyMeHTa or lparrlrrlbr neBoro rroJUI 6es a6eaqHoro orcryrla (ttp" orcyrcrBul4
Mecra - Ha o6oporHofi cropoHe Jrr4cra BHLr3y cneea) u uerlaraercr rupr,rSrou }lb 12,14
nr. Hanpnuep:

llerpon Braxrop AnexcaHApoBl{q, cneqlaaJlucr o6ulero orAeJIa
+ 7 ( 8 6 1 9 6) 2 -22-22, v . a.p etrov(@tikhorezky. mo. ru

2 fiprara: Mguncrepcrea cBssLr u MaccoBbrx KoMMyHr.rKaqr{ft Poccr,rftcxoft (DeAepauI4I4 a (De4epaltnofi cnyx6u oxpaHLI

Poccuftcroft @e.qepaquu or 27 r.ms 2015 r. Ns 186/258 "06 yrnepNaenuu Tpe6onauufi x opranzsaqroHuo-rexHl4qecKoMy

esanNaoAeicrnr4n rocyaapcrBer{Hbrx opraHoB 14 focyrapcrleHl.Ii,rx oprauusaqufi nocpeAcrBoM obvena AoKyMeHTaMI4

B )JIeKTpOHilOM BHAe".
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Oruerica o6 ucnolHl{TeJle Mo)Ker o$opvrnarbcfl KaK Huxszfi KoJroHTr{TyJr r4

rerrararbcx rupz$roM MeHbruero pa3Mepa (i\lb 10, 11 nr).
B AoKyMeHTax, I4Merou{I4x orMerKy o r<ou$rz4eHrlr4aJrbHocrlr, orMerKa o6

I4crIoJIHI4Tene npocraBJrtercr ua o6opore rrocJreAHero rruara KaxAoro gK3eMrrJurpa

AOKyMeHTa yKa3aHr,re KoJIuqecTBa oTIIerraTaHHbIX SK3eMIIJrrpOB,
HcnoJrHHTeJrtr, Sauranvro H r,rHr4rlr4€urbr pa6ornnxa,

Auty rer4aranufl AoKyMeHTa, HoMep rele$oHa
Sauuniaro

14 BKJIIOqACT

14 I4HIdIII4e-JILI

r{3foToBr4Brrrefo AoKyMeHT,
HcrroJrHr{Telx. Haupr{Mep :

Oru. - 2 ex:.
3xs.J\bl-eaApec.
3xg. IIs2-rAeno.
I/.cn. 14 orr. I,leauos P.A.
12.06.2018
+7 (861) 268-93-26

3.6.23. Oruema o 3aBepeHI4I{ KorIIar4 o$opvrnxerc.s, AJrr rroATBepx(AeHvrfl.

>-- cooTBeTcrBllfl Korlllrz (ertuucKl{ rr3 AoKyMeHTa) no4nuHHHKy AoKyMeHTa.
Kouvrx AoKyMeHra o$opunrercx ro Mecry ero npkrnflrnfl (uzpauux) vlru

xpaHeHrlt. Orruerra o 3aBepeHvrvr KoIIr{r4 npocraBnse'rcfl Ha ceo6oAHoM or reKcra
Mecre, HH)Ke peKBI43HTa (rroArrr{cb)), r4nu npu orcyrcrBl{u cno6o4Hofo Mecra Ha
maqeeofr cropoHe AoKyMeHTa - Ha o6opore AoKyMeHTa r4 BKJrroqaer cJroBo <<Bepno>>,

HaI4MeHoBaHue AoJIlKHocrvr lrur\a,3aBepr4Brrrero Koflnro; ero rroArrrlcb; pacruuSpoBKy
tIoArII4cI{ (zHr,rqraanu, Sauururc); 4ary 3aBepeHr4-f, Korrr4r4 (nlruzcxn ras AoKyMeHra).
Hanphuep:

BepHo
fndea lOro-CeeepHoro ceJrbcKoro
rroceJreHr{rr Tnxopeqroro pafi oHa

tara lleqarr

floanucs V.O. @awrutrus

floluucr U.O. @auurur

Bce ndcrbl MHorocrpaHI4rIHbIx xonnft.qonxHbr 6uru [porxr4Tbr r{nr4 cKpenJreHbr
I4HbIM o6pasou, ilpoHyMepoBaHbl H Ha Mecre cKpenJreHr4{ 3aBepeHbr noAn?rcbrc)
ynonHoMor{eHHoro nuL\a v coorBercreyroqefi rerrarbro. flpu erou e orMerKe o
3aBepeHHH KorIrrH yKa3blBaerc.g Korr4rlecrBo JrI4croB KorIHI4. Hanpr,rlaep:

BepHo
llporuuro r4 rrpoHyMepoBaHo

nncra (oe)
frana lOro-CesepHoro ceJrbcKoro
[oceJreHrur Tuxopeqroro pafi oHa

Itara lle.{arr

.{orrycxaercs 3aBepflTb orMerrcofi <<BepHo) KarKAuft ruacr Korrnr4 AoKyMeHTa.
Eclu Kotlux AoKyMeHTa BblAaerc.s [nfl npeAcraBJreH]rfl B 4pyrofi

rccyAapcrseHHrrfi opraH, opraHll3arduo, orMerKa o 3aBepeHtrtr Korrupr AorloJrHrerct
3alrlacblo o Mecre xpaHeHr4.rr AoKyMeHTa, c Koroporo 6nlla H3roroBJreHa Korru r, Ir
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3aBeplnerc.f, nellarblo aAMl{HvrcrparJuu, yype)KAeHufl. 3auzcr o Mecre'HaxoxtneHr4rr
noAnuHHI4Ka rrpocraBr.sera.f, ToIrbKo Ha [ocneAHeM rrr4cre AoKyMeHra. HaupprMep:

flo4lzHHux AoKyMeHTa HaxoAl4rcs B a1uvrnucrpal\vrLT lOro-CeeepHoro
ceJrbcKoro roceJreHrax TuxopeqKofo pafiona B AeJre J\b 11-12 sa2078 roA.

ftx sanepeHlaq KolHI4 AoKyMeHTa, r43foroereHHofi ua 6yuaxHoM HocHTeJre,
MO)KET IICIIOJIb3OBATbC' IIITAMII.

B cJlyrlatx, ycraHoBneHHbIX Irlncrpyrqueft, ,{orrycKaerc.rr 3aBepf,Tb KorrLrI4

roKyMeHToB [errarsro 6eg orMerKr4 o 3aBepeHvrvr Korruu (Hanpuuep, trpn paccbrJrKe
xouufi npaBoBbIX aKToB aAMI4HHcrpar\HH, corJracHo 3asBKe Ha paccbrlxy). Konvpr
lpr{no)Kenraft x npanoBbrM aKTaM reqarb}o He 3aBepfrorc.f,.

Konun gJIeKTpoHHbIX AoKyMeHToB, HalpaBnseMbrx rro zHsopuaqrroHHo-
TeJreKoMMyHI4KaI{I4ossofi cervt,3aBep-rllorcq 3lI fJraBbI vlwr vrHoro ylonHoMorleHHofo
HM nl4qa v BblcblJlalorcfl [oiryqarenro c coilpoBoAr4TeJrbHbrM rrncbMoM B $opvre
3neKTpoHHOfO AOKyMeHTa.

Konnu 3JIeKTpoHHbIX AoKyMeHToB Ha SusravecKr4 o6ogo6neHHbrx HocrrreJrrx

- BbIcbIJIaIOTag [onyqaTeJllo c conpoBoAHTeJIbHbIM IIHcbMoM Ha 6yrr,raxHoM HOcI4TeJre.
B colpoBoArITeJIbHoM rrrrcbMe K KolruIa 3neKTpoHHofo AoKyMeHTa

yKa3brBaroTc{:
HaI{MeHoBaHI4e rzHQoptraquoHHofi c}IcreMbr, n rcoropofi xpaHrrrc.f, AoKyMeHTbr;
HauMeHoB aH.ufl. AOKyMeHTOB, KOrrHI4 KOTOpbIX Hanp aBnf, IOTCS nonyrlaTenlo ;
Ha3BaHrI{ $afinon ,qoKyMeHToB c yKa3aHr4eM $opuaron Safinoe u o6reua

Kax(Aoro Safina u 6afiiax
- 

AaTa r43roToBJreHufl r{ 3aBepeHH{ Korrr4H.

llpz erovr Ha $uszvecKrr o6oco6reHHoM HocHTeJre HecMbrBaeMbrM MapKepoM
yKa3brBaprcl: <llpuJro)KeHr4e K rrr4cbMy or (4ara) J\lb ... ).

Koung 3neKTpoHHoro AoKyMeHTa, npeAcraBreHHa.s B Br{Ae AoKyMeHTa Ha
6ynraNHoM HocHTeJIe, 3aBepflerefl ts nopflAKe, ycraHoBJreHHoM Hacrorrrlr4M rD/HKTSM

Anl[ 3aBepelJvfl rconafi ,qoKyMeHToB Ha SyriraNnoM Hocr4TeJre, c yK€BaHr{eu, n xaxofi
un$opvraquoHuofi cr4creMe xp aHr{Tcr sn eKTp oHnufi goryMeHT.

3.6.24. Orrraema o rocrynJleHl4r{ AoKyMeHra cJr}Drrzr AJUr rroArBepxleHr{r Sar<ra
llocryIrileHl4rl AOKyMeHTa B aAMHHr4CTparIHrO, yqpe]KAeHr,le vr BKJrroqaeT Aury
nocrynnenkIs.v BXoAtIrIr4fr perucrpaquounrrfi HoMep AoKyMeHTa.Tlpu neo6xo4llMocrr4
orMerKa o nocrynneHur4 Mox(er AonoJrH{Tbcr yKa3aHLreM BpeMeHr4 nocryrrJreHurr
AoKyMeHTa B r{acax r4 Mr4nyrax H cnoco6a AocraBKr4 AoKyMeHTa.

Ortterxa o nocry[neH?Il{ AoKyMeHTa rrpocraBnf,erc{ Ha nepBoM Jrl4cre

AOKyMeHTa B HI4xtHeU CBO6OAHOM OT TeKCTa [OJre C r{CrrOJrb3OBaHI4eM rrrraMrra LrJrI{

rxTp14x-KoIa.
3.6.25. Pe:omoqur .4onxHa coAepxarb yKa3aHr4e rro rurcrroJrHeHuK) AoKyMeHTa.

Pe:omoqux oSopunxerc-u Ha cnoSo4noM Mecre pa6o.rero rroJur AoKyMeHTa (Ha uepnofi
crpaHnue cnpaBa, Me)KAy peKBrr3r4ToM (aApecar) r4 TeKcroM AoKyMeHTa), wtu aa
6riauxe pe3onlorlur4.

Pesolroqpl-fl BKJIIoqaer $anaunuro, kr:rtvrrlualrbr I4crroJrHr.rreJrr (ucnonuurenefi);
nopyrreHl{e IIo AoKyMeHTy (xouxperHoe 3aAaHrae rro r{crroJrHeHr4ro AoKyMeHTa LrrLr

SopuynupoBKy IIenI4 paccMorpeHr4.rr 4orcyueHra), [pr4 ueo6xo4nMocrr4 cpoK
uc[oJrHeHH.rr; IloArrr4cb Jrr4rla, BbrHecurefo pe3oJrroqurc; Aary pe3oJrrorlr4r4:
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flpoury rro4roroBnTb npeAno)Ke:rtLrs.
x 10.09.2019
llo4nucr
f,ara

Cpor< I4crIoJIHeHIdI rIopyrIeHLrA Mo)Ker He yKa3brBarbcr, ecJII4 oH Ha3BaH B TeKcre
[ocrynl4BlrIero AoKyMeHTa H pyKoBoAI4Tenb He cqr,rraer Heo6xolr,rMbrM r/BMeHr,rrb ero B

cTopoHy coKpaIIIeHVsrlL -flBJI-fleTCf, Tr4nOBbrM AJUr AaHHO|O Br4Aa AOKyMeHTa.
flpu yKa3aHuv HecKoJrbKI,IX HcnoJrHr4Tenefi $arvmtmx orBercrBeHHoro

IacloJrHI4TeJIt yKa3blBaercs nepeofi, ttu6o noAr{epKr4Baercr, nu6o o6osHa.Iaerc.f,
cJroBoM ((orB.)> (<<omercrneuHufi>).

OrnetcrseHHoMy HclloJrHrrreJrro ilpeAocraBJr-rrerc.fl npaBo co3brBa
c o Hcrro JrHure.rre fi u KoopAH Harlzrr4 rax p a6 orrr.

3.6.26. Orltema o KoHTpoJIe cBl4AerenbcrByer o rrocrarroBKe AoKyMeHTa Lta
KoHTpotIb, IlpocraBJlsercfl c noMoulbro rxraMna <KoHTponb)> cnpaBa Ha BepxHeM
rloJre uepnofr crpaHr4rlbr AoKyMeHTa.

3.6.27. Orlterxa o HarIpaBneHI4I4 AoKyMeHTa B Aeno olpeAenrer Mecro
xpaHeHl4s AoKyMeHTa rIocJIe 3aBeprxeHux palorbr c Hr4M r4 BKJrroqaer cJroBa <B
AeJIO>), I4HAeKC Aena IIO HOMeHKJrarype AeJr, B KOTOpOe noMerrlaeTcf, AoKyMeHT Ha
xpaHeHl4e, c yKa3aHHeM roAa, AoJIlIGocrH Jrvrla, o$opvrue[rero orMerKy, rroArrr{cn,
,4arbl. Oruerrca o HanpaBJIeHI4I4 AoKyMeHTa B Aeno [eqaraerc.rr B npaBoM Hr,rx{HeM
yrny rHueeofi cropoHbl nepBoro rucra AoKyMeHTa Ha cso6oAHoM orreKcra Mecre
nu6o o$opvrnxercfl pyKonrrcHbrM cno co6oru. Haupulrep :

B Aeno l\rs 03-18 sa 2018 r.
f r aeHHfi cn erlr4€urtr cr aAMr4H vrcrp arJuu
flo4nucr l:ara

BoguoxHo npocraBJleHue orMerKH o HanpaBlreHkru AoKyMeHTa B AeJro B Br4Ae

ruraMla: <<B 4elo .Nlb _).
Orlrerrca o HarlpaBlrenvrv AoKyMeHTa B AeJro Moxer .qonoJrH.trTbcf, KparKI4Mr,I

cBeAeHI4rIMI4 O XapaKTepe ucllorHeHlr.s AoKyMeHTa Lr noATBep)KAaTbas.

AonoJrHlrreJrbHbrMr{ AoKyMeHTarr,lH. HaupuMep :

llpone4euo coBeqairrae 28.05 .2019
B ae.no J\lb 08-25 za20l9 r.
f r ae H Hfi cn erl r4 aJrr,r cr aAMr{H ucrp arJLrLr

flo4uucr ilara

flp" leaJrkrrrvrv AoKyMeHTa, cBra4erenbcrByrcrrlero o6 ucrroJrHeHr{u yKa3a:nLrr
(upanoeofr aKr, cJty)Ke6Hoe nracruo), yKur3brBaror raKxe ero HoMep, [ury. Hanprauep:

I{zgauo pacrop-f,)KeHr4e or 1 rarons.2019
roAa J\b 84
B Aeno lls 02-17 sa20l9 r.
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f naeHuft cn eqzaJrr4 cr aAMr4H krcrp arJvrLr

flo4nucr Aarc

I4cnolneHo. Zcx. or _ J\.lb

B aero l\b 05-16 sa 2018 r.
frasHrrfi c[er{r{€rJrr{cr KoHTpoJrbHo-
peBlr3troHHofo oTAeJra

lloAnracr ilara

4. [lo4roroBKa z o$opuneHr4e npaBoBbrx aKToB ruraBbr, aAMr{Hr4crpar\krvr)
pyKoBoAr{TeJrefi yup ex Aeluuirt

fraea v34aer IIocraHoBJreHHrr u pacnoprx(eHu.fl rro HHbrM BorrpocaM,
orHeceHHbIM K ero KoMnereHI{I4r4 VcraeoNa B coorBercrBm c (De4epalrHbrM

3aKoHoM or 06 orcrx6pr 2003 roAa J\1! 131-(D3 <06 o6qr4x npuHrlr4rrax opraH?r3arlr{Lr
MecrHoro caMoynpaBJleHl{t e Poccuficr<ofi (De4epaqnn>>, trpyrr4Mr4 Se4epanrHhrMz
3AKOHAMI4.

fraea B npe.qenax cBoi4x noruol,touufi, ycraHoBneHHbrx $e4epanrHbrMtr
3aKoHaMI4, 3aKoHaMu KpacnoAapcKoro Kpafl, VcrasoNa, HopMarr4BHbrMr4 rrpaBoBbrMr{

aKTaMI4 Conera lOro-CeeepHoro ceJrbcKoro rocereHr,r.s THxopeqrcoro paitona,
I43AaeT TIOCTaHOBIT9HVS. aAMr4Hr4CTpAr\W rO BOnpOCaM MeCTHOTO 3HarreHlr_fl U

BOTIpOCaM, CBt3aHHbrM C OCyqeCTBJreHLreM OTAeJrbHbrx TOCyAapCTBeHHbIX

nonuorylovufi, nepeAaHHbIX opraHaM MecrHoro caMoynpaBJreHr4r Se4epanrHbrMr4
3aKoHaMI{ kr 3aKoHaMI4 KpacHo4apcKoro Kpafl, a rarcKe pacuop.flxeH:as.
aA Mrt HH crp arryrkr n o B o np o c aM o p f aH krc arJkrLr p a6 o ru aAMr4 Hr4 crp arluu.

Pyrtoeo4IareJrrr IIoABe.qoMcrBeHHbrx y.rpex4eHufi r{3laror npr4K:I3hr rro
BOIIpOCaM, OTHeCeHHbIM K r4X KOMrreTeHUrrV yCTaBOM yr{pe)KAeHr4f,.

MyruaqHnaJrbHbie rlpaBoBbre aKTbr (aanee raKxe - npaBoBbre ar<ru) He AonxrHbr
nportlBopeqHrb Koncruryquu Poccuftcxofi @egepaquu, Se4epanrHbrM
KoHcrIdryIII4oHHbIM 3aKoHaM, Se4epanrHbrM 3aKoHaM, vr r4HbrM HopMarHBHbrM
npaBoBbIM aKTaM Poccnficrofi @egeparJkrtr u KpacnoAapcKoro Kpar, Vcraey.

llpu uo4roroBKe npoeKroB rlpaBoBbrx aKToB ueo6xo4raMo pyKoBoAcrBoBarbct
ocHoBHbrMr4 rrpr{HrlHrraMH :

3aKOHHOCTi{;

Hayuuofi o6ocnoeaHHocrrr;
CLICTeMHOCTLI;

cBo eBp eMeHHo cru rrpr4nflTvrfl, [3MeHeH ux rru6 o orMeHbr ilpaBoBbrx aKToB.

llpoetcrsl npaBoBbIX aKroB rroAnexar o6ssaremHoMy o$opvrnenuro B

c oorBercr Bvrvr a IzlHcrpyxquefi .

-flgHK 14 crI,IJIb rIpaBoBbIX aKToB roJrxHbr coorBercrBoBarb HopMaM
coBpeMeHHoro pyccKoro Jll4TeparypHoro f,3brKa r4 BceM o6uleupuHrrrbrM rrpaBr4naM

fpaMMarpIKI4, opQorpaQvv u nyHKTyarluu, odecneqr,rBarb oAHo3HaqHocrb roJrKoBaHlrrr
HOpM, TCHOCTb r4 rrpOCTOTy r43nox{ellkrfl TeKCTa.

B npanonbrx aKTax He AorrycKaerc-q:
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npHMeHeHI4t rIpoH3BonbHbIX coKpaIIIeHI4fi urrr4 r4cKa)r(eHr4.rr Har4MeHoBaHr4ir.
opfaHoB BJIaOTI4, LIx CTpyKTypHbIX nOApa3AeIIeHLrir., noABeAoMcTBeHHbrX
opf aHr43 arrydr - HcrroJrHr4T e lrefi;

npHMeHeHHf, tIpoI/BBonbHbIX (He o6rqenprarurux) TexHHrrecKnx v Apyr?rx
TepMI{Ho B, coKp alqeHHbrx cJIoB 14 Har,rMeHonaunfi .

B npaBoBoM aKTe Aarorct onpe4eneHns MaJrou3BecrHbrx ropl4Al{qecK}rx,
TexHurrecKkrx u Apyfr,rx TepMr4HoB.

4.1. Oco6eHuocrl4 rroAroroBKn nocraHosreHufi r{ pacrop nxertuit fJraBbr,

4.1.I. llpoer<ru MyHI4uHriaJIbHbIX rpaBoBbrx aKroB MoryT BHocr4Tbc.rr B opraH
MecrHofo caMoynpaBJIeHI4g, K KoMTIeTeHI{Hrr KoTOpOfO OTHOCI{TC' [pr,rHtTl4e
coorBercrByloulero aKTa, r,raeofi, AenyraraN4n Cosera lOro-CeBepHoro ceJrbcKoro
rIoceJIeHI4t TzxopeqKoro pairoua, r4HvrpuruBHbrMr4 lpyilnaMu fpaxAaH,
frpoKypopoM.

llpaeou BHocr,rrb npoeKT npaBoBoro aKTa o6la4aror:
fnaBa;
HarI€uIbHI4K OTAeJIa.

llpoerrrt npaBoBbIX aKToB He Moryr 6rrrr BHeceHbr rroABeAoMcrBeHHbrMLr
aA Mr4Hr4 CTp awv y qp e xI e Hr4flldkr .

4 .1 .2. llo4roronKa [poeKTa [paBoBoro aKTa BKJrroqaer :

TopyrleHl4e fJraBbI, HatlarbHurca o6uero orAeJra, AaHHoe B BrrAe ycrHoro r4nr,r

riucbMeHHoro pacnop.trxeHr4q oAHoMy r{Jrr4 HecKoJrbKr4M paSoruuraM, o noAroroBKe
IIpoeKTa;

H3yceHHe 4eftcreyroqrax B IOro-CeeepHoM ceJrbcKoM noceJreHr{r{
Tuxopeqxoro pafioHa npaBoBbrx aKToB rro reMe npoeKTa;

orlpeAeneHl4e Bo3MoxHbIX nocre4crnuft uprzMeHeHr,r.rr npaBoBoro aKTa
(er<oHonauqecKl{x, coIII4aJIbHbIX, [orI4TI{rIecKI4x, rIpaBoBbIX, oKoJIorI4qecKI4x kr

ApyrHx) kr 3arpar (lrarepuanbHblx, SuHauconux u lpyrux), Heo6xo4zMbrx AJrfl
pe€Lnr43arl uu 6y ay ryero npaBoBoro aKTa;

onpeAeJleHrle coAeplKaHr4fl n noAforoBKy TeKcTa [poeKTa npaBoBofo aKTa;

oIIpeAeneHI4e yqpexAeniafi aAMrrHncrpar\uv r,r AoDKHocrHbrx Jrr4rl, c KoropbrMr{
ueo6xo4uMo corJracoBarb npoeKT;

opraHH3aIII4ro corJlacoBali'vrfl. npoeKTa (c6op Heo6xo4raurrx rlrcbMeHHhrx
3aKJllorreHufi , ercnepru3, uH$oprr,raIII{I{ no npoeKTy, ux aHanrz:);

AOpaooTKy npoeKTa B cooTBeTQTBkrv c 3aMeqaHuflMr4 cofnacyrculIx [poeKT
npaBoBofo aKTa,qoDKHocTHbrx Jrrrq.

4.1.3. B noAroroBKe npoeKToB npaBoBbrx aKToB o6ssare6Ho yrracrue
MyHIrur{naJIbHbIX cJIy)KarIIr{x, ocyrUecrBmroulnx rrpaBoBoe o6ecne.{enue
AetreJrr H o crlt aAMUH 14 cr pauuu).

.{nx no4roroBKu rIpoeKToB uau6oree BilKHbrx 14 cJro)KHbrx npaBoBbrx aKToB
Moryr co3.4aBarucx pa6our4e rpynnbr.

4.1.4. ornercreeHHbrMr4 3a npaBnJrbHocrb oSopureuur, Kar{ecrBo,
3aKOHHOCTb, CBOeBpeMeHHOCTb IOA|OTOBKrI, CO|JIaCOBaEr4e I4 BI43I4pOBaHr4e TIpOeKTOB
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npaBoBbIX aKToB 3aI4HTepeCOBaHHbrMH AOI)KHOCTHbrMr4 Jrr4rIaMH rBJr{roTcr JrI/Irla,
BHecruue (no4roronzeruze) [poeKT npaBoBoro aKTa, a raruKe cocraBuTenb [poeKTa.

4.1.5. Paspa6orKa [poeKroB rlpaBoBbrx aKToB Bo3MoxHa B Br{Ae noAroroBKr.r
HoBofo npaBoBofo aKTa, BHeceHr4-rr LrsN{eHeHr,rfi B rlpaBoBhre aKTbI, nprr3HaHlrfl
yTpaTr{Brrrr{M I,r cr4ny HJrr.{ oTM eHbr rrpaB oBbIX aKTo B.

OgHonpeMeHHo c pa:pa6orr<ofi [poeKra npaBoBoro aKTa npra Heo6xoAr{MocrkT

AOIIKHII 6urr noAroroBJIeHbI npelno)Ketufl o ueo6xo4raMocrrr r{3MeHeH}rr,
npI43HaHI4s, yrparuBrul4Mla avny utu o6 orMeHe coorBercrByroqux paHee r,r3AaHHhrx

npaBoBhrx aKToB B rlenoM ulrur vx.racrefi.
lloroxenux o6I{3MeHeHr4r{, o rpr{3nanuLr yrparrrBrur{Mr4 cprny utu o6 orMeHe

paHee z3AaHHbIX [paBoBbrx aKToB urltr vrx .,aacrefi, BKr]oqatorcfl B TeKcr rlpoeKTa
npaBoBofo aKTa.

B cnyuae HeBo3Mox{HocrH BKrrorreHr{-rr B [poeKT npaBoBoro aKTa rroJroxeHufi
o6 uguenenwvr paHee H3AaHHbrx rrpaBoBbrx aKToB r4rrkr r4x.racrefi B HeM AoDnHo 6rrm
[peAycMorpeHo riopyueHue pa6oruraxana ro.qroroBr4rb kr npeAcraBr{Tb Ha
paccMoTpeHr4e fJraBbr co oTBeTcTByroque npoeKTbr npaBoBhrx aKToB.

4.1.6. B clyuae ilocrynneul4.s nporecroB, rrpeAcraBteuuit, ilpeAocrepexeHzfi,
rpe6onaHufi, nuceM TuxopeqKoro rureNpafioHHoro rpoKypopa o neo6xo4uMocrr4
rrpvrnflTufl npaBoBbIX aKToB B coorBercrBr4r{ c Se4epanrHbrM Lr KpaeBbrM
3aKOHOAaTeJIbCTBOM MyHr{rlr4rrarrbHbre cny)Karrlr4e, Ha KoTopbrx Bo3JIoxteHbI
coorBercrByroul4e coAep)KaHI4Io npaBoBoro aKTa Syuxqr,rrz, o6xsaHrr ilpu HaJTvrvrkru

[paBoBbIX ocHoBaHHI4 He3aMeAJIZTeJrbHO OpfaHr43OBaTb paOOTy rro nOAfOTOBKe

cooTB€TcTByroqux npoeKToB npaBoBbrx aKToB.

4.1 .7 .llpoercru npaBoBbrx aKroB nerrararorcr rupuSrorvr J\lb 14 rrr (n
rrpl4noxeHntx K HI4M Bo3Mo)KHo r4crroJrb3oBaHr{e urpn$roe MeHbrrrero pa3Mepa B

coornerc'rnr.rrz c nyHKroM 3.3.4 l,IucrpyxqnI,r) qepe3 o4raHapuufi lreNcrpovHtrfi
krHTepBaJr.

Texcr npaBoBoro aKTa noAroraBirr4Baerc-rr c r4crroJrb3oBaHr{eM oAHocroponnefi
rler{arv, nepBatr crpaHI4IIa Ha 6raHre c oAHorIBerHbrM rep6ona, BTopar vr

locne.{ynqr4e - Ha craHAaprHbrx Jrr{crax 6yuaru Qopuara ,A.4.

4. 1 . 8. llpanoerre aKTbr r{Meror cneAyroqne peKBr43r4Tbr :

rep6 IOro- C eeepHoro ceJlbcKoro noceJr entrs. Tuxopeqxoro pafi oHa;
HaHMeHoB aHr4e Buila AoKyMeHTa (nocraHoBJreHr.re, pacnoprxeHr,re);
HauMeHoBaHue aBTopa AoKyMeHTa (a4wruHucrpauufl, rnaea);
Mecro cocraBJre uus, (uzlaHur) aorcyMeHTa;

AATA AOKyMeHTa;
perncrparluonnufi HoMep AoKyMeHra;
3aroJroBoK K TeKcTy;
TeKCT AOKyMeHTa;
IIonIIucb.
llepeue qerblpe peKBH3HTa BKJrroqeHbr B 6naHx npaBoBoro aKTa. Aara

AoKyMeHTa H perl4crpalllloHHufi Houep AoKyMeHTa rrpocraBJrflK)Tc.f, Ha AoKyMeHTe y
AoJIXHocrHoro nllqa nocJle noAnucaHH-f, rrasofi npoeKTa npaBoBoro aKTa.

Bce peKBr{3HTbr rrpaBoBoro aKTa

noApa3lerraM?r 3 .3 -3. 5 l,lucrpyKuur4.
oQopMnslorc.rr B coorBercrBprr4 c
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3arolonoK K lrpaBoBoMy aKry rreqaraeras. rro ruupr4He Jrr4cra c BbrpaBHuBaHHeM
no IIeHTpy noJryx{HpHbIM urpuQrona qepes o4rauapHrrfi vexcrpouHrrfi HHTepBaJr,
orAeJlqercfl or peKBI43I{ToB 6lauxa AByMrr-TpeMrr oAr4HapHbrMr{ Me)KcrporrHbrMr,r
I{HrepBanaMI{. 3aroroeox K rlpaBoBoMy aKTy Soprrynupyercr c rpeAJroroM ((O>
((06)), KparKo I{ TorIHo orpax{€u coAep)KaHlre reKcra rrpaBoBoro aKTa. To.rrca B KoHrIe
3aroJIoBKa He craBrlTcx. Hanpzuep :

06 yrnepxrAeHur4 lloloxeHus. o6 o6ulena orAeJre . . .

O cos4anuz oKcnepruofi KoMr{ccr4r4 ...

4.l.9.Terccr [paBoBoro aKTa or.qeJrserc{ or 3aroJroBKa AByMf,-TpeMrr
oAHHapHbIMIl MelKcrpoqHblMuI I4HTepBaJraMH. llepnax crpoKa alsarJa neqaraercfl Ha
paccrorHuu I,25 cM or reeofr rpaHr4rlbr reKcroBoro rroJrfl.

Texcr [ocraHoBJIeHI4.a (pacnopxNeHax) coAep)KHT, KaK rrpaBr4Jro, upeau6yny
(ecryulmenbHyro uacrr) r4 nocraHoBnrroqyro (pacnoprAr{renbHyro) qacrb.

Ecnra coAep)KaHl4e npaBoBoro aKTa He Hy)r(Aaercr B rrorcHeHr4sx, To
npeau6yna Mo)Ker orcyrcrBoBarb.

4.I.9.1. llpeanr6ym coAep)Kl4r rpaBoBoe o6ocnoeaHvre npkr*flrrr{ rpaBoBoro
aKTa. B Hefr TaK)I{e yKa3blBarorc.r $axrurrecKrle o6cro.sreJrbcrBa, rlenu r4 MorI4Bbr,
nocny)Kr{Brrrne ocHoBaHr4eM r,rJrrr noBoAoM Anr r,l3AaHr4r npaBoBofo aKTa.

B npearvr6yne HopMarHBHbrx [paBoBbrx aKToB o6.qsaremno yKa3brBaerc.rr
rlpaBoBoe ocHoBaHHe npl4Hr{MaeMofo HopMarHBHoro rrpaBoBoro aKTa (ccumru
na Koncrnryllrrc Poccuficxofi (De4epar\vrk\ Se4epanrHbre 3aKoHbr, rrpaBoBbre aKrbr
llpesngeura Poccuficxofi (De4epaqr4r{, rocraHoBJreHr4r llpanurelbcrBa Poccr,rficr<ofi
(De4epaql4l4, 3aKoHrr KpacHoAapcKofo Kpa{, [ocraHoBrrenr4fl rJraBbr aAMr{HlrcrparyLuu
(ry6epuaropa) KpacHoAapcKoro Kpat, Ycran r4 MyHr4rlr4rraJrbHbre npaBoBbre aKTbr
IOro-CeeepHoro ceJrbcKoro roceJreH ux T ttxoperlKoro paft oHa).

llpeau6yna
<<Bo ucnorHeHne)
HE BKJIIOT{AIOTO'.

llpeana6yla

Mo)Ker Haqr{Harbcr cJroBaMr4 (B rleJrflx), (B coorBercrBr4vr>>,
u r. A. lloloNennx HopMarr,rBHoro xapaKrepa B upeavr6yny

B IIOCTaHOBIeHI4.SX 3aBepruaeTo,rl CJIOBOM ((II O C T a H O B JI.g IO:>,
Koropoe rer{araerc.r crporrHbrMu 6yxnavrn Bpa3pf,AKy nocneAoBareJrbHo rro reKcry
6es nepenoeav rrocJle Koropoto craBr4Tc.a ABoerorll4e.

llpIa Heo6xo4uuocrl4 cAenarb ccbrnKy B npoeKTe npaBoBoro aKTa Ha 4pyrofi
npaeonoft aKT ero peKBH3rITbI yKa3brBarorcf B cJre,qyroulefi nocleAoBareJrbHocrlr: Br{A

AoKyMeHTa, HaI4MeHoBaHI4e opraHa (AonxHocru nraqa), H3AaBruero AoKyMeHT, p;ara

AoKyMeHTa, ero perucrpaquouHrrfi HoMep r{ 3aroJroBoK AoKyMeHTa. Hanpulrep:

B coorsercrBl4l,I c @egepanbHbrM 3aKoHoM or 7 was,2013 roAa J\b 78-O3 (06
yrIonHoMoqeHHbIX rlo 3alqlrre npaB rrpeArrpr{Hrzruarelefi s Poccvficxoft @eqepaqun>
14 B cBt3la c rlplaH.arrreM 3axosa KpacHo4apcKoro Kpar or 2 or<rx6pr 2013 roAa
J\b 2801-K3 (06 VnorHol,torleHHoM rro 3arrlr{re rpaB npeAnpnHrauarerefi
e KpacuoAapcKoM Kpae)) r o c r a H o B Jr -lt ]o:...

llpra ccbIJIKe Ha KoHcruryquro Poccraficr<ofi @e4epaqHz, KoAeKc Aara
noArrr4 c aHHfl v p erncrp arlr4oHHufi uo iraep He yKa3brB arorcx. Hanpr{Mep :
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B noprAKe,
@e4epaqnn,...

ycraHoBneHHoM Hanoroerrla KoAeKcoM Poccnficxoft

llprz ueo6xoAI4Mocrl4 cAeJrarb ccbrnKy He Ha Becb rrpaBosofi aKT, a roJrbKo Ha ero
crpyKTypHylo eALIHI{qy cHaqa|Ia yKa3brBaerc.[ KoHKperHarr eAIiIIJkrr\% IJaI,rvrIJafl

c Hal,IMeHrruefi. llpra erovr cJIoBa (crarb.rD>, ((qacrb>), (rryHKT), (noArryHKT>) Lr ApyrLre
nulrryrc.f, rroJlHocrbro, 6es aoKpalrleHufi. A6sarlbr r]pr4 ccburKax Ha HLrx o6osia.{arcrc.f,
cJIoBaMr{. Hanprzuep:

B coo-rBercrBl{I4 c a6salleNa BTopbrM uyur<ra 4 qacru 2 crarbr4 11 3arona
Kpacuo4apcKoro Kpaf or ... JrIl ... <<(saroloeoK)).

IIpu yrIoMI{HaHr{I4 B TeKcre rrpaBoBoro aKTa nyHKTa (uo4uyHxra), HoMep
Koroporo cocrol4T I43 HecKoJrbKr4x rIH$p, pa3AeneHHbrx rorrKaMrz, TorrKa B KoHrIe
qu$ponoro o6osHaqeHnr rryHKTa He eraBLrrcfl. Hanpnnrep:

B cooreercrBl4u a nyHKrow 1.2 pa3Aena 1 <O6que rroJro)KeHvrfl>> npr4no)Kennh r
rrocranoBJreHr4ro ... or ... J\lb ... (06 yrBeplrqeqnu ...) ... .

4.I.9.2.llocranoenf,rolqarl (pacuopaAl{reJlbHar) uacrr rpaBoBoro aKra Moxrer
coAepxaTb:

peIxeHHrI opraHLI3aIII4oHHoro xapaKTepa (yrnep4rarb, co3Aam, npeo6pznoBarb,
nl'r KBrrAr4p oBaTb, rrp r43 H aTb yTp aTr4 B rx vtr cury ) ;

xoHKperHble nopyqeHufl. c yKa3aHr4eM r{cnoJrHHTeJUr (zcloluzrenefi) r4 cpoKoB
I4X BbIIIOJIHEHII-f,.

flqcrauosJrrroilIaf (pacnopx[vrrenbHas,) .racru noApa3AeJr.rrerc-{ Ha rryHKTbr,
Koropble pacrronaralorc-s B JIorHKo-BpeueHHofi rrocneAoBareJrbHocrr4 kr HMeror
eAI4Hyro (creo:nyro) HyMepaur{ro. Hynaepyrorcl nyHKrbr
c ro.rxofi u 3aroJroBKoB He r4Meror. Texcr rocJre HoMepa

apa6crraun quSpanrz

c npo[r4cHor{'oyKBbr.
llyHr<mr MoryT pa3AeJltrbct Ha rroAnyHKTbr, Koropbre Moryr HyMepoBarbct

apa6crcur'ru qu$parru c sarpsrnarouqefi rcpyrriofi cro6xofi. flocne cro6xu 3HaK

[perrraHaHr4rr He craBrTcfl. llognyHKTbr Harrunarorcfl
I,I orAenf,roras Apyr or Apyra ro.mofi c sau-f,rofi. Hanpravrep:

cocTpoqHo}r oyKBbr

1)...;
2) ...;
3) ... .

KaN4srfi rryHKr (uo4ryHrcr) npanonoro aKra Aonx{eH coAep)r(arb 3aKoHrreHrryro
MbIcJIb I4 BKrrotlarb oAHo rlpeArrr4cauue. feircrBufl. oAHopoAHoro xapaKTepa MoryT
6rrrr neperrr4cneHbr B oAHoM rryHKTe.

Ecnu [opyqeHl4e Aaerc-tr cnellr4€rrrr4cry aAMuHrlrcrparlrlrr, rroABeAoMcrBeHHolvry
yqpe)KAeHl4ro aAMI{HHcrpaI{I4I,I, efo HaI4MeHoBaHvre nr4ruercg rroJrHocrbrc, B cro6rax
yKa3brBaroTc_rr

I4MEHI4TEJIbHOM
Savrunux v r4Hr4rlrraJrbr coorBercrByrorlero pyKoBoArareJrr B

[a.Ilex{e.

nyHKTa HarluHaeTct

B rexcrax npaBoBbIX aKToB HHnur4aJrbr rrr4rxyrcfl rrocJre Sarr,rulran. HanpHrvrep:
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1. fnaenonry cnerlr{anr4cry a4Mr{Hr4crpa\uu
rloceJreHux TraxopeuKoro paft ona ((Darr,runra t VIO .). . . .

IOro-CenepHoro ceJrbcKoro

Ecru nopyr{eHl4e Aaerc.fl KoHKperHoMy r4crroJrHr4TeJrro, ero AoDKHocrb
Sauunux clankrr\uuraMlr yKa3blBalorc.s 6eg cxo6oK B AarenbHoM rraAe)Ke. Hanpunaep:

3. fnaeHoruy cnelll4anrrcry aAMr4Hr{crpar\kru lOro-CenepHoro ceJrbcKoro
rroceJreHrax TraxoperdKoro pafioHa @awwtnuxl4.O. ... .

B cryqae neo6xoAzMocrn npaBreqeurafl K yqacruro repprzropn€rrrbHbrx
opraHoB Se4epamHbrx opraHoB racnoJrHkrreJrbHofi sracru n KpacHoAapcKoM Kpae,
opfaHoB MecTHofo caMoynpaBJreHr4fl, r,rHbrx opfaHoB v opraHusaqufi
[ocraHoBnsroudyro (pacnopr4zrenrHyro) qacrb cJreAyer Harrr4Harb cJroBaMrr

<Pexoirteu.{oBarb (xoruy?)> unn dlpeAno}Krarb (rconry?)>.

EclH npanoeofi aKT coAep)Kr{T Apyrne npeAnvrcan:'rfl, o6paqennbre K oroMy xe
orAeny, yqpexcAeinuro aAMr4Hr4crparlwu, Sarr,runzx vrLrnurryralrbr pyKoBoAr4TeJrfl

noBTopHo He yKa3brBaroTc.tr.

Eclu I,rcrroJlHl4Tenefi HecKoJIbKo, r4x Mo)KHo yK€r3brBarr o6o6uleHHo, Haflpr,rMep:
(pyKoBo.qHTeJI.lM yripexrleHrafi lOro-CeBepHoro ceJrbcKofo roceJreHr,rx TraxoperlKoro
pafiou>.

llpe4nucrrBaeMoe 4eficrnue BbrpalKaerc-fl rJraroJroM B HeonpeAeteHHofi Sopue
(<yreepArarr>, ((H€BHarrr4Tb) u Ap.). He AorrycKaercfl yrrorpe6[srr HeKoHKperHbre

BbIpilKeHLrATk[ra (ycnnr{Tb), (ycKopr4Tb), <<o6ecue.rlrrb B xparuafiruue cpoKLD).
. Eclu oAHoMy I4cnoJIHI{TeJIro neo6xoAznao lopyqlrrb HecKoJrbKo pa3Hbrx

za4auuit c o.4HI4M cpoKoM BbIrIoJIHeHr4r, orBercrBeHnrrfi r4arroJIHI4TeJIb kt cpoK
BbIIIOJTHIeHIIfl yKa3bIBaIOTCfl OAr{H pa3 B OCHOBHOM nyHKTe, a [OpyqeHr4fl BbrAeJrflrOTCt

e or4entHble [otrnyHKTbl. Ecnu y nopyqeuuh pazubre cpoKrr BbrrroJrHeHtrfl, oHvr"

yKa3blBaroTc.rr He B ocHoBHoM nyHKTe, a B Kax{AoM rroArryHKTe.
Cpox BrITIoJIHeHHTI [opyqeHr,rfi .qorxes 6urr peaJrbHbrM, coorBercrBoBarb

o6rerray rpeArlonafaeMblx pa6or. llpv ycraHoBJreHr4r4 cpoKa cJreAyer yqr{rbrBarb
BpeM{ AOBeAeHr4,ri AOKyMeHTa AO r{CrrOJrHHTeJreH.

Cporc BbIIIoJIHeHHt B rryHKTax pacnoprArarenruofi qacrn [paBoBoro aKTa
He yKa3blBaercr B cryr{a,sx, ecJII4 gefi,cluux Hocsr perynxpnrrft xapaKTep fi krx
BbIrIoJIHeHne npe.{nl4cbrBaerc.fi Ha Becb rrepr4o.q geitcreux npaBoBofo aKTa.

Konu.IecrBo ucnoJluurerefi no KOKAoMy [yHKTy (no4nynxry) He orpaHlrrrr4Baerc.lt.
OrsercrneHurrfi zcrroJrHr{Tenb yK€}3brBaercr rrepBhrM.

ceJlbcKofo

4.I.9.3. EctH npeArlonararorcf, oQlaqraanbHoe ony6nuroBaHr{e ilpaBoBoro aKTa

n oQraquanbHoM reqarHoM cpeAcrBe Maccoeofi zH$opvrarJuvr u (znu) pa3MerrleHze
(orry6nrarconauue) Ha o$nqna,rrHola caine

[oceJIeHr4t Tzxopeqxoro pauoHa
TeneKoMMyHI4KaI{I4oHnofi cerlr <<I,lurcpHer), To B rryHKTe o6 ouy6nr4KoBaHr.r}r Mo)Ker
Ilpr4MeHrrbc{ cneAyroqaq SopuynupoBKa:

4. O6ecneql{Tb o$lzquarrbHoe ony6rrai<oBaHr4e Hacro.rrqero [ocraHoBJreHr{r B

ycTaHoBneHHbre cpoKn:

aAMHHIzIcTpalJuu IOro-CesepHoro
un@opruaqr4oHHo-
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rnaBHoMy cneqllanzcry aAMl4Hr4crpar1urv lOro-CeeepHoro ceJrbcKoro
rIoceJIeHI4{ TuxopeqKoro pafi.oua (@awrunux W.O.) B rrerrarHoM cpeAcrBe
uacconofi vHSopuarJnr4;

crrelll4anl4cry aAMrrHr{crpaqzu lOro-CesepHofo ceJrbcKoro ilocereHLT.s
Traxopeqxoro pafioHa ((Danrurrus VI.O.) - 

"a 
o$raqua,rbHoM caitre aAMlrHrrcrparJun

[Oro-CeeepHoro ceJlbcKoro IroceJreuws, TuxoperlKoro pafioHa n unQopuarluoHHo-
TeireKoMMyHLrKarIuoHHofi cer:u<<I4ttrepHer>.

EclH rlpeAnoJlafaerc.fl pa3MeuleHrae (ony6Jrl4KoBaHr4e) rexcra rpaBoBofo aKTa
na o$uqualbHoM cafire aAMrrHI4crpaWV }Oro-CesepHoro ceJrbcKoro rroceJreHn r
Tuxopeqroro pafioua pafion B uH$opvrarlr4oHHo-TeJreKoMMyullraquonnofi cervr
<IrlnrepHer>, To B [yHKTe o5 ony6nr{KoBaHr4r4 Mo)Ker npr4Men.rrrbcr cJreAyroqa{

SopuynupoBKa:

4. fnanHoMy . cileqr4aJrncry a4vtuHkrcrparJvru lOro-CeeepHoro ceJrbcKoro
roceJleHl4.a Tuxopeqr<ufi pafioH (@auunux H.O.) o6ecue.rurr punMerrleHrre
(ony6nur<oealrrae) Hacrotulero rrocraHoBJreHr4f Ha o$nquanbHoM cafi're
aAMI{HI4crpa\uv lOro-CenepHoro ceJrbcKoro rroceJreHr4s Tuxopeqxufi pafioH B

IaH$opvraquoHHo-TeneKoMMyHr4KarlrroHnofi cerz <<IrlurepHer>.

4.l.9.4.Eclu rcroJIHeHrIe npaBoBoro aKTa npeArronaraer KoHTpoJrb, To B

TeKcre npaBoBoro aKTa o6.sgarerbHo Haltllqr4e nyHKTa o Bo3Jro)KeHLrLr KoHTponr.
Kourpom He cneAyer Bo3Jrararb Ha 4onxHocrHoe Jrrarlo, yKa3aHHoe B

npeAblf,yull4x ilyHKTax B KaqecrBe r4crroJiHrrreJrf, (coucuolHrarenx) lopyqeHr4r.
Kourponb 3a BrIIIoJIHeHHeM [paBoBbix aKToB Bo3Jlafaerct, KaK IIpaBLIJIo, Ha

fJIaBy rceJlbcKoro [oceJleHr{s; HaqaJrbHr{Ka oTAeJra, pyKoBoAtrrelefr
loABeAoMcrBeHHbIX yupeN4enHfi a4vrunvrarpagr , HaxoA.f,rqkrxcfl B

HenocpeAcTBeHHoM [oAr{I4HeHi4I4 fJIaBbI, B COOTBeTCTBVLU C peaJIU3yeMbIMLI

IIoJIHoMoquflMH. llp" 3ToM yKa3blBarorc-'I IIoJrHoe HarrMeHoBaHvre Aon)KHocrtl
pyKo BoAuITeJr.$ H e ro $ avuttux vr vrnvrrJr4amr. Hanpuuep :

5. KoHrponr 3a BbIrIoJrHeHr{eM Hacro.flu1ero [ocraHoBJreHr4fl Bo3JroxrnTb Ha
HarIaJIbHI4Ka SnHaHcono-6ro.qxerHoro orAena aAMrinr{crpaTJvrvr lOro-CeeepHoro
c e Jrb c Ko ro rr o c e Jr eHrzx Tuxop eqKo ro p aitoua @ atvrunux VI.O .

B cryvae, KofAa rJIaBa KoHTpoJrr4pyer BbrrrolrHeHr4e npaBoBoro aKTa Jrr{rrHo,

fIyHKr o Bo3Jrox{ eHLru KoHrponfl Qopvrynr,rpyercfl cneAyroquu o6pasou :

5. KoHrpoJIb 3a BbITIoJIHeHI{eM Hacro;rulero rrocraHoBJreHr{rr ocraBJrf,ro sa co6ofi.

llpra eneceHl{I4 Ir3MeHeHIafi He creAyer BHoBb BKJrroqarb rryHKT o Bo3Jro)KeHLrvr

KoHTpoJIfl, ecJrl4 B paHee npr4urroM npaBoBoM aKTe KoHTponb 6rrr eosro)KeH. Eclz
KOHTpOnI{pyIOrrIee II4I{O lj.ilVr HAprMeHOBaHr4e efo tron)KHocTl4 rI3MeHr,lJIIACb, CJIe.qyeT
BHocI4Tb I{3MeHeHH{ B coorBercTByroqnfi nyHxr paHee rrpr{Hfroro rrpaBoBoro aKTa.

4.I.9.5.Ilocle4Hr,rrrl nyHKroM npaBoBoro aKra AonxeH 6urr nyHKT
o BcTylneHHH npaBoBofo aKTa B cr4ny.
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llyHr<r o BcryrIneHI{H npaBoBoro aKTa B crrny Moxer orcyrcrBoBarb B rrpaBoBbrx
aKTax HeHopMarlaBHoro xapaKTepa ro firuHoMy cocraBy (Ha:ua.reHrae, ilepeBoA,
yBoJrbHeHHe, [peAocTaBJreHr{e exeroAHbD( oruaqr,rBaeMbD( oTr$/cKoB, rlplrcBoeHue
KJlaccHbrx rII4HoB, ycraHoBneHr4e Ha46anor< r4 Ap.), B TeKcrax KoropbD( yKa:|aHa lara.

Ecnu I4Hoe He npeAycMorpeHo B TeKcre [paBoBoro aKTa, To rryHKT
o Bcry[JreHr4H B aury upaBoBoro aKTa ]r3Jraraerc.s cneAyroquu o6pa":ou:

6. lIocraHoBJIeHI4e (pacnopxxeHlre) Bcrynaer B cnny co ,qH.fl ero noArrr{canvrfl.

B cny.rae neo6xo4uMocrla oQnquanbHoro ouy6ruroBaHkrfl TeKcra [paBoBoro
aKTa ulru '.ecrv nopMarunHufi npanonofi aKT 3arparuBaer ilpaBa,cno6o4u u
o6ssanHocrn rreroBeKa vr rpaxqqaHr4Ha, ycraHaBnr,rBaer upanonofi craryc
opraHl43arJrrir, yqpeAI,ITeleM Koropbrx Bbrcrynaer lOro-CenepHoe ceJrbcKoe
rIoceJIeHI4e TraxopeqKoro pafioua, nyHKT o Bcryrrnenr4r4 B cr,rny Moxrer r43Jrararbc;r
cneAyroqnrra o6pa:qu:

6. IIocraHoBJIeHI4e BcTyrlaer B cr{ny co AHr ero o$raqu€urbrroro ony6nnxoBatrr4fl.

4.1.9.6. fo ilpeAcraBreHuI.a Ha norrrncb npoeKr rrpaBoBoro aKra
cofJlacoBblBaercfl co cnerlr4aJrr4croM aAMr4Hr4cTparJukr, noABeAoMcTBeHHbrMr{
yqpexAeHvflMvr aAMl{Hrlcrparluu B coorBercrBr{rr c noAp€l3AeJroM 6.2I4ucrpyKrlr4r4.

PeKezgur ((rolntrcb) (nyirrcr 3.6.20 I,lHcrpyrcrJukr) or.qenf,ercr or reKcra
AByM-fl-TpeMfl oArrHapHbIMIr MexcrpoqHblMra rdHTepBalaMr{, cocror4T r43 cJroB <<flana
IOro-CenepHoro ceJlbcKoro noceJren?rfl THxopeqroro paitoua>>, ro.{rlrcr4,
r,rHrarlrraJron n QanauJrHH rJraBbr.

4J.f0. llpanonofi arr Moxer uMerb ripuno)KeHr{{.
4.I'.I0.1. llpnnolreHlrtr .lBJIflK)Tc.f, cocrasHofi qacrbro npaBoBofo aKTa u

o$opunxlorc,f, Ha orAenbHhlx Jrrzcrax 6yuarz $opuara A4 (npz roAroroBKe
o6teuHrtx radluq, cxeM, Kapr Bo3MoxHo o$opvureHue rrpr4Jroxenuit ta Jrucrax
6yuaru $opvraron ,{3, A2) c co6ruo4euueu pa3MepoB noreft, rupusron kr

Mexcrpor{Hblx I4HTepBaJIoB, ycraHoBneHHbrx B rroApa3Aene 3.3 Izlncrpyrrluu.
B rexcre nplaJlox(eHufi 4onycKaerc.fi HcrroJrb3oBarb nonyxupHrrfi rupusr npz

neqaraHul4 3aroJIoBKoB u uognqnfi <<Llroro>> v <<Bcero>>. llo4vepxuBanue cJroB,
Lrcrroirb3oBaHr{e KypcHBa B TeKcTe He AOnyCKaeTC{.

OAHo IIpHnox(eHIre He HyMepyerc-s. Ecnz npanoeofr aKT coAeplril4T HecKoJrbKo
rp?InoxeHzfr, to oHI4 HyMepyrorcf, (6es :Hara (J\lb)) B rop-sAKe ynoMraHanvrfl. r4x B
TeKCTe npaBoBofo aKTa.

llpta IroAroroBKe npuroNenufi Ha AByx rz .6oree crpaHr4uax Bropar u
rIocJIeAyIoqI{e crpaHlrllbr HyMepyrorc-fi. KaxAoe npr{no)KeHr4e r4Meer orAeJrbHyro
HyMeparlr4K) JrLrcToB

4.I.I0.2. llo Sopue r{3JIo)KeHI4fl reKcra rrpr4noxeHufl rroApa3AeJrrrorefl.na:
TeKcroBbIe (noloxenrae, HHcrpyKllu{, rroprAoK, KoHr{elrlur, perJraMeHT,

fIpaBwIIa,r43MeHeHHr H r. n.);
oSopuneHHble B BHAe cxeM, ra6nnq (nnaH ueponpnxrufi, rxrarHoe

pacrrr4caHue, cMera pacxoAoB, rpa$ur (pa6orrr, [ocraBKH) ra r. n.);
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coAepxaque clll4cotIHbIfi cocraB KoJIJIerr4€LrrbHoro opraHa (xouucclu.r,
pa6ouefi rpynnbr a r. n.).

4.1.10.3. llpu Harrvqtuvr npzroNeHHfi B reKcre npaBoBoro aKra
B COOTBerCTByrOqr4x rryHKTax rrocraHoBlsrorqeft (pacuopxAprrenbHofi).racrr,r AarcTc.rr
orcbIJIKI4: (npwnoxeHne); (npnroNeurze 2); ((couracHo npuno)KeHr{K)
K Hacrof,IrleMy rlocraHoBJleHuro)), a B BepxHeM [paBoM yrny nraqenofi cropoHbr
nepBoro JIHcra npunoxeHl{f, (uw Ha rrrrynbHoM nHcre) o$opvrruercfl orMerKa
o npuno)K eHuu. Hanpuiraep :

llpunoxenue I
K IOCTaHO BJIe Hr4rO aAMLIHLTCTp AIJVTVT

IOro- C eeepHoro ceJrbcKoro rroceJreHlrt
Tuxopeqxoro pafiona
OT

Bce coctaBHble qaervr peKBI43r{Ta ((orMerKa o rrpI4JIo)KeHI4r{) BbrpaBHI4BaK)Tct
IIO JIeBOMy Kparo H nerlaTaloTc-s c oAr4HapHbrM Me)KCTpOqHbrM r4HTepBErrrOM.

lllupuna 3oHbI pacnonoxeHns. peKB?r3lrra (paccroflHzre or renofi lpaHr4r{hr
peKBI43lITa Ao rlpaBoro rloJr-fl AoKyMeHTa) ne AonxHa [peBbrrrrart 7,5 ctvt.

4.l.I0.4.Ecttu npanoeofi aKr yrBepxAaer upnraraeurrfi K HeMy ,qoKyMeHr,
rIocJIe cJIoBa <flpuloxeHl4e), HIDKe Ha ABa oAraHapHbrx Me)KcrporrHbrx r{HTepBaJra,
craBHrc{ rpl40 yrBep)KAeHI4rI, roropsrfi cocror{r r43 cJroBa (yTBEPXTH),
cofJlacoBaHHofo c HaI4MeHoBaHHeM BVLAA yrBepXAaeMOfO AOKyMeHTa, HaLIMeHOBAIJkTI,
BLIA.A yTBep)KAaIOqero [paBoBofo aKTa B TBopr{TeJrbHoM rra4ex{e, efo AaThr, HoMepa.

Haupulrep:
llpuloxeHze

YTBEPx{IEHO
IIO CTaHOBJTe Hr4eM aAMT4HHCTp Ar\I"{kI

IOro-CeeepHoro ceJrbcKoro rroceJreHlrt
Tuxopeqxoro pafioHa

(llonoNenue)

OT

I,''IIKI'.

(llpanuna)

flpznoNeHue 1

yTBEP)It.mHbI
p acnop.{x(e Hr{eM aAMuHr{cTp arry4u

IOro-CeeepHoro ceJrbcKoro rroceJreHr4t
Tr,rxopeqroro pafioHa

4.I.10.5. llpnno)KeHue AoJI)KHo I4Merb 3aroJroBoK, roropufi o$opvuxercr
Ha ABa-Tprl OAI4HapHbIX MeXCTpOrrHbrX r4HTepBana Hr,rx{e orMerKr4 o npHno)KeHHI{
no IIeHTpy reKcroBoro IIoJIs rronyxrupHbrM rxpr4Srou Jt 14 nr. Kffo.{eBoe cJroBo
(IOIOXEHI,IE, |IOP-flAOK 14 Ap.) rerlaraerc-f, nporr4cHbrMr{ 6yrnavru
Ha or4enbnofi crpoKe 6es KaBbrrreK.

Ns

J\b

J\9OT
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4.I.10.6.Terccr npr4nox{eur4r Mox{er Aenprrbc.fl Ha pa3AeJIbI, rloApa3Aenbl,

rryHKTbI I{ noArIyHKTbr.

PagAelrr HyMepyrorcfl apa6crraun quQparru. llpta lnaJrvr.uuv B reKcre

npunoxeHllf HecKoIIbKr4x pa3AenoB IIX 3afoJIOBKI4 ner{aTaloTc.fl IIeHTpOBaHHbIM

cuoco6ou (oruocureJrbHo rpaHr4rl rer<cra). To.Ixa B KoHIIe 3aroJroBKa He craBvrrcfl'.

llolpaslenbr HyMepyror B npeAeJrax pa3Aena. Houep rIoApa3AeJIa AoJInteH

cocTo{Tb ra3 HoMepa pa3Aena r4 HoMepa rroApa3AeJla, pa3AeneHHbIX TOTIKOfi (1.2).

Honrep [yHKTa AoJrxeH cocro.f,Tb u3 HoMepoB pa3Aena, rloApa3AeIra r rryHKTa,

pa3AeneHHbrx rorrKavu (2.3.1). Ilyurcrbl rlpn seo6xoAraMocrul Moryr noApa3.4elrflTbcfr'

Ha noAnyHKTbr, KOTOpbre AOnxHbr r,rMeTb nop-trIKoByro rryMepallurc B npeAeJlax

KaxAoro nyHKra (1 .2.2.I).
B clyuae ecJrr4 npr4noxeHr,re HMeer MHoroypoBHeByro crpyKTypy, AorlycKaercs'

npr4MeHeHr{e cKBo3Hofi uopx4xonoft HyMepalluu TIyHKToB B [peAeJlax [pLIJIoxeHI4{ B

rlenoM.
4.I.1,0.7.[;cnu yrBep)KAaeurrfi upaBoBbrM aKroM AoKyMeHr Heo6xo.quuo

AonoJrHr4Tb cnpaBorrHbrM MareprraJlovr (rvrero 4.trKU r;a6tug4 Sopvra, p?IcyHoK I4 Ap.),

To oH, B cBoro oqepeAb, Molr(er o$opnrnrrbc-s KaK npurloxenue. B 3ToM cnyqae B

TeKCTe yTBep)rqaeMofo AoKyMeHTa AerraeTct ccbIJIKa Ha IIpl4noxteHHe, a oTMeTKa o

rrpr4rro)K eriran o S opMJl{erc.a c JIeAyro uuu o 6p as ovt :

llpvnoxenue 1

K MyHT4III{ualrHofi ilpofpaMMe
IOro-CesepHoro ceJlbcKoro tloceJleHu.a

Traxopeqxoro paftoHa

<llporraeo4eft crnze KoppynIII4I4)
b

4.1.10.8. Bce ilpuno)KeHr,r.fl ,qoJrxHbr 6uru rIo.qlLIcaHbI cnelJuurvcroM

aAMraHr4crp arlkrvr, BHecrrrero (no,4rotonunruero) upoeKT npaBoBoro aKTa. Per<ezsur

(( roArII{c b> o S oprr,rntercfl c orJI acH o rIyH Kry 3 .6 .20 I'Incrpyr<qnH.

O6pasqsr HeKoropbrx [paBoBbrx aKToB vr [pznoxenufi. rc H?IM [puBeAeHbI

B rlpunox{eHufix l5-I7 x I,lHcrpyKIII'II4.
4.I.11 . llpaeoeoft aKr (znra rrpunolreur4e K ueruy) Moxer coAepxarb

nn$oplrarluo, rrpeAcraBneHHyro B BHAe ra6luqu. Tpe6oealr.krfl. K oQopvrneHuro

ra6nug, cHocoK r{ npnMerralnuit,ycraHoBJleHbl noApa3,qenoM 3.4VIucrpyKIII4ll.
Cuucoqnrrfi cocraB KoJrJrerrra[bHoro opfaHa B KarlecrBe npHJIo]KeHI4.fl

K npaBoBoMy aKTy oSoplrnxerc.rr B coorBercrBtrv c rloApa3.qenou 3 .4IAucrpyKIIHI4.

O6pa:qrr o$opnanenur crl4cor{Hofo cocTaBa

l0 x I4ncrpyKulau.[pi4BeAeHbI B ilprlJroNeuu.rx 9,

4.L.I2. K npoexry npaBoBoro aKTa, 3a racKJrlorleHl4eM [poeKToB paclropsx(eHl4ll rlo

nr4qHoMy cocraBy, r{crroJrHr4TeJrb npu neo6xoAnMocrl4 roroBI4T 3af,Bl{y Ha paccblJllqy

(rrynrr 6.3.3l{ncrpyxquu), Koropas qpr,rKJraAbrBaerct K npoeKry rlpaBoBoro aKra.

4.2. OSopMrreHr4e [paBoBbrx aKToB o BHeceHIzI4 l{3MeHeuvrfi, npu3HaH[I4

KOJrJrefLraJIbHOrO OpfaHa

yrparHBIrrI4MI4 cklny HrI4 oO orMeHe rIpaBoBbIX aKToB
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4.2.1. Ilpu:Hauue npaBoBbIX aKToB yrparuBrxrrMrr ckrlry, HX orMeHa kr

BHeceHue B HI{x ragN4eHeHufi ocyulecrBJrrlorcfl, KaK npaBrlJro, [paBoBbrM aKToM
aHalofnrrHofo Br4Aa.

4 .2.2. B HecenueM r43MeH euufr, cr{r4Taerc-f, :

3aMeHa cJroB, rlrd$p;
HcKrroqeHr4e cJroB, {H$p, npeAnox eunfi;
I4cKJIIoqeHI4e crpyKTypHbIX eAHHrrrI npaBoBoro aKTa (uyHxron, noArryHKToB,

a6saqen, noeraqzfi, ra6nuq Lr Ap.);
Ho Bar p eAaKrlr4.rr crpyKTypHofi e4uurardbr rrp aB oBoro aKTa;

4onolueHue crpyxrypuofi eAr{Huubr rrpaBoBofo aKTa HoBbrMLr cJroBaMLr,
qra$pauu r{Jrr4 npeAJro)KeHr4rMra ;

A OnOnHeHr4 e CTpyKTypHbrMrr eAr4Hr4rlaMr4 IIp aBoBof o aKTa.

HegaeucraNao oT TO|O, I{MeIOTCT JII4 B TeKCTe IIpaBOBOfOraesatshokTMo or rofo, I{Me}oTct JII4 B TeKcTe llpaBoBofo aKTa 3aMeHa CJIOB

(q"Sp), HcKrroqeHr4e cJroB (rIHSp, npeAno)Keuufi), HoBa.fl peAaKrlz.rr crpyr<rypHofi
eAI{HI{IIII npaBoBoro aKTa, AononHeHr4e crpyrrypuofi eAr{Hr,rr{br rrpaBoBoro aKTa
HOBbIMH cJroBaMH (IIU$paN{z, a6saqauu, npeAnoxeHr4.rrMu), saroloBoK rrpaBoBoro
aKTa BCefAa coAep)KI4T TOJIbKO CJTOBO (I43MeHeHHe>) B COOTBeTCTByIOqeM qI{CJre.

OAnzlr I{3MeHeHI4eM cneAyer cqrrrarb r43MeHeHr{e o4Hofi crpyxrypHofr
eAHHr4rIbr npaBoBofo aKTa HnvrfrpvnomeHr4{ K HeMy.

CrpymypHafl eAuHI4ua npaBoBoro axra (nyHKr, noAnyHxr, a6saq) usraraercx
n Honofr peAaKrl?rrz B cnyr{af,x, ecJrr4:

HeoAHoKparHo BHocI,IJILrcb r{3MeHeHr4r B TeKcr ynasanuofi crpyrrypnofi
eAr,lHr{qbr npaBoBofo aKTa :

Heo6xo4rauo BHecrI4 cylqecrBeHHbre H3MeHeHr,rfl B AaHHyro crpyKTyprryro
eAr4Hr4r{y.

rrpz BHeceHI4I4 B npaBoBol4 aKT He3Haqr4TeJIbHbIX llgueueHr,rrZ I,I3Jrafarb B

Hoeofr peAaKIlr{H Becb rlpaeonofr aKT r4Jrr{ ero orAeJrbHbre rracrr{ He Aorrycraercs. B
TaKoM clyrrae H3MeHeHHx oSopnrrtxrorcr B coorBercrBrzn c rryHKTaMu 4.2.9 - 4.2.14
Hacrofl ulero p a3Aen a I4ucrpy Krlr,rr{.

4.2.3. B garoloBKe [paBoBoro aKTa o BHeceHr{rr rr3MeHenuit s paHee npraHxmrfi
npanonoft aKT yK€I3bIBaIorc{ ero BIIA, HaHMeHoBaHvre opraHa (4onNHocru rulqa),
kI3AaBlrrero AoKyMeHT, Eara, perr4crpaquonuufi HoMep r{ 3aroJroBoK K TeKcry.

Hanpranaep:

O sHeceHHI4 lz3MeHertuit B IlocraHoBJreHr4e anMkrnr4crparJvru lOro-CesepHoro
ceJlbcKoro rroceJleHr4r Tuxopeqroro pafioHa or 16 Ma-r 2019 roAa J\b 88 (06
yrBepxAeHI,II{ lloroNennq o reppr4ropuamsofi . KoMr4ccr4r4 lOro-CeeepHoro
ceJrbcKoro rroceJreuux T uxoperlKoro pafi oHa>

Eclu H3MerIeHr{f BHocf,Tcfl B HecKoJIbKo npaBoBbIX aKToB, HaHMeHoB aH:ae
(aarolonox) cne4yer $ opnrynup oBarb cneAyrotquu o6pa^:ou :

O BHeceH.I4I4 IzgtueneHufi' B HeKoropbre npaBoBbre aKTbr aAMr4Hlrcrp a1tlrlr
IOro- C eeepHoro ceJrbcKoro rroceJreHHr TuxoperlKoro paftona

Eclu npanoeofi aKT rlpl43Haercr yrparnBrrrnM cvrny, To Har{MeHoBanvre
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(:arononor) npanonoro aKTa r43Jraraercq cneAyrorqnM o6pasona :

O npra:Hankrvr y rparr{Brrrr4M cr{Jry. . .

Ecnu B rrpaBoBofi axr, roroprrfi Aonx<eH 6rrrr npra3HaH yrparlrBruvru cuury,
paHee 6uru BHeceHbr r43MeueHr{-rr, To neo6xo4nMo npr{3HaBarb yrparr4Brxprwu cvry
Bce npaBoBbre aKTbI, BHocr4Brrrr4e B Hefo I{3MeHeHI,I.s. B eroNa cnyqae Har4MeHoBaHue
(sarononox) cne4yer SopvrynupoBarb raK:

O rrpH3HaHHu yrparHBrxHMH avrny HeKoropbrx npaBoBbrx aKToB

a.qMr4Hlacrparwrv lOro-CeeepHoro ceJrrcKoro rroceJreHuxTuxoperlKofo paftona

Ecru 4eficreue npaBoBoro aKTa orMeH{ercq, To Har,rMeHoBaHHe (:aronoeox)
npaBoBoro aKTa rr3Jraraerc.rr cire.qyroulr{M oSpaeou :

06 orMeHe pacroprxeHkrfl. aAMr4Hr4crpar\vu
rroceJreHur THxoperlKoro pafiona ...

IOro-CenepHoro ceJrbcKoro

4.2.4. B npeau6yne K rrpaBoBoMy aKTy o BHeceHulr vrsuenenurfl, rrpLrs:oall.r4kr

yrparr{Brrrr{M avury vrru o6 orMeHe [paBoBoro aKTa yKa3brBarorcr rrpaBoBoe

o cHoBaHue, rI eJrr4, npuqr,rHbr kr34aHvrfl, rrp aB o Boro aKTa. Hanpuuep :

B cB.rr3r4 c H3MeHeHr4eM crpyKrypbr aAMlrnrrcrparluu lOro-CenepHofo
ceJrbcKoro [oceJreHnx TuxoperlKoro paftoHa...

I4JIVT

B coorBercrBr4vr co craruefi 179 Ero.uxeruoro Ko.rleKca Poccurfrcr<ofi
@e4epaqzg, rocraHoBJreHr4eM rJraBbr a.qMr4Hr{crparlvrv (ry6epnaropa)
KpacHo4apcKoro Kpar or I utols. 2013 foAa J\b 685 <06 yrnep)K.qeH?rr4 repeqHrr
rocyAapcrBeHHbrx nporpaMM KpacHo4apcKoro Kpa.D> ...

4.2.5.lly"Hxr, co4epNaIrlufi yKa3aHl,re o [prr3HaHrzrr4 orAeJrbHbrx rrpaBoBbrx

aKToB yrparI4BIxr4MV cvry, cneAyer Harrr4Harb c.rroBanan <<llpr43Harb yrparl4BrrrrrM
\-1. cI,IJIy...>, a rIyHKT, coAep)Karrluit yxazanue o6 orMeHe npaBoBbrx aKToB, - cJroBoM

<<Oruesurn ...)). Hanpuvrep, B cnyqae rrpra3HaHrrr yrparr4BrulrM cuny oAHoro
npaBoBofo aKTa:

llpu:uam yrparnBrrrr4M akvry rocraHoBJreHue aAMr4Hracrparryrv IOro-
Cenepuoro ceJrbcKoro rroceJreHr4r Tuxopeqxoro paitoua or JV

(HAI4MEHOBAHIIC)).

B cnyvae rpI43HaHLIt yrparr{BrxvrMu cuny (orlreHu) HecKoJrbKr,rx [paBoBbrx
aKToB I{JIH orAeJrbHbrx [yHKToB otrHoro rrpaBoBoro aKTa SopuupoBarb rrepeqeHb
npaBoBbIX aKToB, npr43HaBaeMbrx yrparkrBrxr4Mpr cr4ny (orueHaeusx), cneAyer B

xpoHonornqecxofi nocJreAoBareJrbHocru (no Aare HX no4uucaHrar).
Eclz ueperleHb npl43HaBaeMbrx yrpar?rBrxuuu cvry (orvrenrerr,rtrx) [paBoBbrx

aKToB npeAcraBJIeH B TeKcre npaBoBoro aKTa, yKa3aHr4e Ha KaxrAbrfi npanonofi axr,
rlpla3HaBaeuufr yrparl{Blxr4M cuny (oruen-aeunrfi), o$opuruerc{ B Br{Ae orAeJrbHoro
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noAnyHKTa.
Eclu B npaBoBoM aKTe, nprr3uaBaeMoM yrparr4BIuLIM cr4lry, ecrb nyHKT'

(no4uyuru), roropbrM paHee 6rrn npr.r3HaH yrparr4BrullM cI{JIy (oruenen) apyroft
npanonofi aKT, yrparI4BIuI4M cl4ny rlpl43Haerc.a Becb nparonofi

flpusnaeaeMbre yrparlrBruvrMkr aury nyHKTbI (uo4rryurru) npaaoBoro aKTa

AoJrxffibr 6rrrr B o6sgarenbHoM nop.rrAKe yKa3aHbI. flpravreueHHe, HarrpnMep,

$opuynzpoBKr4 (3a HcKJIror{eHHeM IIyHKTa 5>> ne AonycKaercx. HanpuMep:

flplaaHart yrparllBlu HMv anily :

1) nocrauoBJreHr4e aAMr4Hr4crparJlzra lOro-CeeepHoro ceJlbcKoro rIoceJIeHHt

Tuxopeqrcorb pafioHa or ... lVs ... (HaI4MeHoBaHI{e);

2) nynnru 1-3 uocraHoBJreHun a[r.lunvrcrparryu lOro-CenepHoro ceJlbcKoro

rroceJrennx TraxoperlKoro pair.oua or ... Js ... (HaI{MeHoBaH}Ie).

EcrH rroAnexarqrrfi rpr,r3HaHr4ro yrparr{Blxl4M cl4ny (orvrene) nyHKT

(no4nyur<r) co4epNrrr yKa3aHVe Ha npufloxeHlre, Koropoe coorBercrBeHno AoJIXHo
yrparr4Tb cvrny (6urr orMeHeHo), ro B nepeqeHb npaBoBbIX aKToB, IloAJrexalqux
rrp[3HaHlrro yrparr{Brur{M}r crrJry (orvrene), BKJIIoqaerct roJIbKo oror TIyHKT

(uo4uyHrcr), a upr,uolKeHr{e orAenbHo He yK€l3blBaerct, xorf oHo rox(e cqllTaerct
yrparuBrur4M cnny (no4neNrar ornaene).

4.2.6. Bnocurr r{3MeHeHr4-tr B ocHoeHofi upaeonoft aKT rlyreM BHeceHHrI

r43MeHeHr4fi e ragN,reHsroqufi ero rrpaBonofi aKT He AonycKaeres, 3a I{cKJIIorIeHueM

cnyqaeB ycrpaHeH vrs. T ex:nuqecKl4x ouruS ox.

4.2.7. lIpH nHecennu r43MeHeHr4fi n npaeoeofi aKr o6ssareJlbHo yKa3blBalorct

Bvr[\, Aar a, p erI4 crp aIII4 oHHbIfi uou ep, 3 aroJroBoK rlpaBoBoro aKTa.

Haupuuep, rpz Heo6xoAxMocrr4 H3Jroxrzrb oAHy crpyKryprryn eALIHIrqy

[paBoBoro aKTa n Hoeofi peAaKrlr4r4 rrpr4MeHsercr cnelyroqas SopuynupoBKa:

Buecua B rryHKr 4 pacnop.rDKeHr4.rr aAMl,IHncrpar\vvr lOro-CesepHoro ceJlbcKoro

rroceJreHr4x TuxopeilKofo pafiona or 25 anpenr 2019 roAa N 32-p (O peanusalJukr

rrpr4opr{TerHoro HarluoHaJrbHoro [poeKTa (06 o6pasoeanuu KoMIIccuu rro

r4HB eHTapr{3 arlulD) I{3MeH eHUe, H3 JIOXUB ero B CJIeAyIOrqefi p e4aKIII4I4 :

(4.....).

4.2.8. Buecesue 6olluroro Korr4arecrBa ra3MeHeHr,rit uttu BHeceHI4e o6teunrx
l,tsNaeHeHufi B upaeonofi aKr Moxer 6urr o$opvrneno B BI{Ae yrBepxAaeMoro
npr4no)KeHu.rr K npaBoBoMy aKry (nplrnoNesue 16). llpu oroM ryHKr o BHeceHI{kI

r43MeHeHHfi Qopnrynl4pyercn raK:

1. Yrnep4r{Tb H3Me:nela;as. B rrocraHoBJreHr4e aAMl4Hrrcrpa\uvr lOro-CeeepHoro
cerrbcKoro rrocerreHu-fl TraxoperlKoro pafioHa or 30 ceHrx6px 2019 roAa N 77 (06
yrBep)KAeHurr MyHlrrlr4[aJibHofi nporpaMMbr lOro-CenepHoro ceJlbcKoro rIoceJIeHLIfl

Tnxopeqrcoro pafroHa <Paserarrae Kynbrypbr Ha 2020-2024 roAbl) corJlacHo

upunox{eHr4ro K HacTorrqeMy n o cTaHo BJIeHI4ro.

3aroroeoK K TeKcry raKoro [pr4noxeHufl. AoJIXeH'coAepxarb yKa3aHI{e Ha

BLr[\, I:ary; peflrcrparlrzroHHbrfi Houep, Har4MeHoBaHne [paBoBofo aKTa, n roroprrfi
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BHOC'TC' ?I3MEHEHHfl.

Haupr,ruep:

143MEHEHJ'.TA,

BHo cr{Mbre B nocraHoBJreHrle aAMHHI{crp arrnv IO ro-C esepHoro ceJlbcKoro

rroceJleHl4x TuxopellKoro pafioHa or 30 ceHrx6px 2019 roAa Ns 77

<O5 yreepxqeHur{ MyHr4rlr4rranrHofi nporpaMMrr lOro-CeBepuoro ceJlbcKoro

roceJreHlrx TuxoperlKoro pafioua <<PasBI,ITI,Ie Kyilbrypbl Ha 20201024 ro,qru

4.2.9.Ec1n B rpaBoBoM aKre (crpyxrypuofi eAI4HI4IIe npaBoBoro arra)
-Heo6xo4urwo [po?r3Beprrr 3aMeHy cJroBa vrrvr crloB B HecKoJIbKI4x cflyqaflx kr

3aMegreMoe cJroBo (cnona) ynorpe6neuo (nr) B pa3HbIX rrllcrax H [aAex{ax rra6o s
oAHoM 14 ToM x(e qucre, Ho B pa3Hbrx rraAex{ax, a Apyr?Ie I43MeHeHHfl B npaBosofi aKr

(crpyxrypHyro e.qr{Hr4rly) He Bnoc.rrrcfl, ro upnMeH-f,ercs cneAyrcIqat SopwrympoBKa:

rro TeKcTy cIOBo (...) (yrcasrrnaeTcr B IdMeHI{TeJrbHoM rraAexe eArIHcTBeHHoro
.rucla) B coorBercrByrorrdr.rx rrr4crax u nalelKax 3aMeHHTb cJIoBoM ((...)
(yxa:rreaercfl B HMeHrrreJrbHoM naAexe eAr{HcrBeHHoro uucla) B coorBercrByrcIqux
III{CJiAX KI fiAAE}KAX;

B nyHKTe 3 cJroBa (...>) (yrasuearorcx B I{MeHI4TeJIrHoM naAe)Ke

eAr4HcrBeHHoro vrn MHoxecrBeHHoro vucna) B coorBercrByrcIqux rlaAentax

3aMeHr4Tb cJroBaMr4 (...)) (yxasunarorct B HMeHureJIbHoM rlaAelKe eAZHcrBeHHoro

rrJrlr MHo)r(ecrBeHHoro .rucra) B coorBercrByloqux rlaAe)Kax.

4.2.10. llpn nueaennt r{3MeHeHr4fl B npaBoeofi aKT cHar{aJla yKa3blBaerct,

KaKa.rr cTpyKTypHa{ etrvlJvrr\a ilpaBoBoro aKTa I,l3MeHteTCq, IOTOM XapaKTep

l,Is1deHeriufi. BueceHr4e r43Meuenufi cneAyer oQopvrnxrb rIocJIeAoBareJIbHo, l/'a'g.vrH.as'

c HanMeHrurefi crpyKTypHoft e4uru4llbl. Haupul,rep:

B no.quyHrcre 1 rIyHKTa 2 cnor,a ((...) 3aMeHrITb cJIoBaMI4 ((...)).

llp" neo6xo4raMocru, Hanpr4Mep, r43Jrox(HTb oAHy crpyKTypHylo eAIIHI4IIy

rrpr4Jro)KeHu.rr K rrpaBoBoMy aKTy B sonofi peAaKIII4I,I npnMeHflercfl cneAyroqat

QopuyrupoBKa:

Buecrz B nyHKr I.4
aAMr4HH crp arJvrv IO ro - C eeep H oro
oicrx6px 201-9 roAa N 140 (06
cneAyroqefi pe4axquu:

<<1.4. ........).

pa3Aenalnpulox{eHutKIrocraHoBJIeHLIro
ceJrbcKoro IloceJreHrar TuxopellKoro pafioHa or 12

yTBepxAeHI4I{ ...>) I43MeHeHLIe, I43JIOXI4B efo B

Eclu Heo6xo4uuo BHecrrr HecKoJrbKo rzgueneurafr B oArry crpyKTyprryrc
F

eAr,rHr4qy [paBoBofo aKTa, I43MeHeHrIfl BHOCTT CrIeAyrOqI4M OOpa3OM :

n uyuxre 2:

a6:arl nropofi noArIyHKTa 3 ucrmorrHTb;
B FroArryHme 4 cJIoBa ((...)) 3aMeHI4Tb cJIoBaMI4 (...>).
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flpra Heo6xo4uMocrl4 3aMeHI4Tb qzspoeue o6osHa.{ enufl yuorpe6n flercfl

r oAnyHKfa, a6 zaga), ro np r{MeH.rrerc.fl cn eAyrorqaa S opnaynllp oBKa :

roAnyHKT 3 nyHr<ra 5 4ouomrurr

npell{HaHI4_9,

coxpaH_rreTc_fl

cJIOBOM (yrrpaBneHr{eM)).

IIpu oroM 3HaK ynorpe6nesnufi B KoHrIe 4onolHxeuofi
6es yKa3aHprfl Ha Hero [ocJre BHeceHHorocrpyrrypHofi eAraHr4rlbr,

.IIOIIOJIHEHI4.'I.

4.2.13. B qelxx coxpaHeHprfl. crpyKrypbr reKcra npaBoBoro aKra:
4.2.13.1. [onoJIHeHI{e a6zaryar,ru Mo)Ker rrpor43BoAurbcfl, ToJrbKo B KoHerI

c o orBerareymule fi crpyKTypHofi e4r,r rudr{br. Hanpravrep :

nyHKT 5 4onolnum a6sarleM cneAyioulero coAeplKaHnr:
(cnpaBKy o cocTaBe ceMbr4.)).

4.2.13.2.Tf.pu ueo6xo4uMocrl4 Me)KAy y)Ke r4Meroulr4Mrlc.r alzagawu BKrroqurb
noerrfi a6sall Aaerct HoBaiI pe.qaKrlu-fl rofi crpyrrypuofi eAr4Hr,rrlbr reKcra rrpaBoBoro
aKTa, K Koropofi ornocurcx a6saq, rra6o r4clonb3yerar cneAyroqas SopwrynupoBKa:

rIocJIe a6:aqa ((...)) (Urarr,rpyercx a6zary, rocJre Koroporo AoJrxeH 6urr
pacrono)KeH uonrrfi a6saq) AononHr{Ts a6sarleNa cne.qynqero coAep >KaHufr:

(crrpaBKy o cocTaBe ceMbr4;)>.

TepMHH <qH$pru, a He ((rrr4cJra)). Hanpuvrep:

quSpu <<4, 25>> 3aMeHrzrb coorBercrBeHHo qra$pavrn <<I 5, 26>> .

llpra ueo6xo4ltMocru 3aMeHI4Tb cJroBa vr qra$pu ynorpe6n flerafl TepMkrH
((cJroBD). HanpHlrep:

B nyHKTe 5 croea <n 50 pa3) 3aMeHrrrb cJroBaMr4 <e 100 pa3).

4.2:11. Ccrtnrl4 Ha crpyKrypHble eAr4Hr4rlbr oAHoro 14 Toro )Ke npaBoBoro aKTa
o$opulxrorb.s cneAyroquna odpasou:

corJlacHo noAnyHKTy 3 uynxra I nacroxulero rrocraHoBJreHr4f,;
3a I,IcKJIIoqeHHeM nyHKTa 4 upranoxenvfr 1 r< HacroflrrleMy rrocraHoBneHuro;
corJracHo rryHxry 2.1 :r'acro rrlero pa3Aena;
B coorBererBvru c rIyHKTow 5 .2 pa3Aena 5 Hacrotrqero llolo)KeHlrf.

4.2.12. B cttyuae ealrr4 ueo6xo4raMo BHecrr{ r43MeHeHrre BHyrpb reKcra rryreM
AononHeHHfl crpyrcrypuofi eAI{Hr{IIbI (uyHrra, rroAryHKra, a6saqa) cJroBaMra
(npe4noNeHIaevt), yKa3blBaroro.s cJroBa, nocJre Koropbrx gro AonoJrHeHrle AonxHo
HaxoAraTbcr. Hanpurr,rep :

TIyHKT 11 rlocJre cJIoB (IlcloJlb3oBanHbrx Ha )KHBorHoBo.[cTBo)) noloJrHr4Tb
cJIOBaMH (I4 IITT4UeBOICTBO)).

Ecrn AononneHrde npor43BoAurc-s B KoHerI crpyKrypnofi e4zHnqrr (uyHrra,
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4'2'13'3'frpu rpl{3HaHau a6zaqayrparr4BrrrLrM avny nepecqer rrocJreAyroqrxa6sal{en He [pol43BoAr4Tcr. Vrparunur ufi cutry a6saq yrracrByer B noAcrrere a6saqea

"p^ "ofX"#tT:y ::::.jr" H3MeHeHr4fi n ery crpyKrypHyro eAr{Hrrqy.+'z' r+' Lcrv AononHeHl4-q BHOC.STC.S B KOHer{ npaBoBOfO aKTa (upunoxeHn' KHevry)' To Heo6xo4rauo rpoAoJl)Karb uMeroqyruc-s HyMepar{r4ro pa3AeJroB,noApa3AenoB' nyHKToB (naupzuep, ecrpr rlocJreAHr.u 6rrn pas4en 5, AonoJrHr4Tbpa3AenoM 6; ec.Ilu nocJreAHr4Vr 6bIJI nyHKT 6, 40nonur{Tb IIyHKTOU 7).
Ecnrz AoIronHeHLI'f, BHoc-'Tc-'B KoHeiI crpyKTypuofi e4zH'r{hr reKcra, To TarcKeHeo6xo[zMo nporoJD*arb uMercqyioc,r HyMeparu4ro. Haupauep :

IyHKT 3 40norur4Tb noAnyrrKToM 4 cne4yroilIefo coAep)KaHr'r:(4) ... .>.

Ecnz npaeoaofi aKT AonoJlH-f,erct HoBbrMr{ crpyKTypHbrMt4 eAr'HrrrlaMr4 MexAycTapbIMH' I4MelouIHMr4 HyMepaqnro' To HoBbIe cTpyKTypHhIe eAraHuqrr ueo6xoAr4Moo6oguaqat6 4ono.n'aielrso qz$panau, rroMeqaeMbrM' HaA ocHoBHbrMr4 rluQponrruzo6osHa'reHhrnMu (nyHr<r 2.r utu noArryHKr 5.2). H;;;; 
vvrrvDr

AOfroJrHHTb noArryHKTOM 3. 1 cne4yrou{efo corep)r(aHr4.rr:(3.1) ... ; )).

4'2'15' llpr'r AorIonHeHr4H, HcKIrIorIeHHa vn.r rrp.r3*aHkr.r yrparr4Brx LrMkr cvnycrpyKrypHblx eAl4uvq (nyuKra, rloAnyuxra) npaBoBoro aKTa r4nu npurroxreHr., KHeMy flepecrrer rryHKToB (no4nyuxron) He npoH3BoA urcfl.
tr{cxnro'reHHa-{ vrv yrparuBrnafl cury crpyKrypHa{ e*uHr4rJa (rryHr<r,noArryHKr) yvacreyer B iloAcqere ryHKroB (uo4nyHxron) npu nocJreryrculeMBHeceHr4H frsx4eHenr4fi n 4auHrrfi upanonofi axr.
4'2'16' llpra oAHoBpeMeHHoM BHece'krr4 zgueHeHufi B npaeonoft aKr LrrIpLI3HaHI4kr yrparvrBlul{MH cuny ero crpyKTypHhrx eAr4Hr4rI rrono)KeH vrfl o BHeceHHr4LI3MeHeHHft u o6 yrpare ckIJIbI Moryr pacnonar arbcfl e o4uofi crpyKrypuofi e4uHuqeilpaBoBofo aKTa' llpra erona BHocI4MbIe I43MeHeHLrfl Lr rrpH3HaHHe yrparuBrrtuMr4 cyrny

A ONXH'I 6u'tr H3 JI O)KCH6I TI O CJI CAO B ATCJI'HO. HANP r,rN,iCP :

' rruur,fi'BJreHLIe aAMI4H'ICTparrru Ioro-CesepHofo ceJlbcKoforIoceJIeHI4-ti TraxopeqKoro pafiorta or l7 orcrr6px 20lg roAa llb 44 no6 yr".pxAeHr{r{

[:Ti:l^ o**i.j 
- "-llit' TLlY" rp axAaH B aAMr{ Hr4 crp arJvrLr ro ro - c e n epH oro

Buecru IOCTAHOBJICHKIC

ceJrbcKofo rroceJreH'X Traxoper{Kofo pafi ona> cneAyroqr4e A3MCHCHI4':
1) n upeau6yle cJroBa ((...)) 3aMeHr4Tb cJroBaMr4 (...>;
2) e nynxre 3:
B rroArryHrre I cJroBo ((...) r4cKJrroqnrb;
noAnyHKr 2 usroxurb B cneAyrcqefi peAaKrdr4n:
<<2) ...;>>;
a\r/ ilyHKT 4 rrprr3HaTb yTpaTr4Brrrr{M CUny.

4.2.17. Bueceuue as\aeHe'zfi B [pr4nox(eHkre KocyulecrBr.rrercr aHaJrofr4qHo BHeceHHro r{3MeHeHufi n npaeonofi
rrpaBoBoMy aKry

aKT z oSopunxercx
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corJlacHo ilyHKraM 4.2.9-4.2. I 6 LIHcrpyKrIr{r4.
Ectlt neo6xo4uMo BHecrI4 Ir3MeHeHr4e B npr{nox(eHr{e K [paBoBoMy aKTy,

I43JIOXT{B efo B HOBOft peAaKrlr4r{, TeKCT HOSOfi peAaKrlr{r4 [puno)KeHr4rr CneAyeT

oQoprunxrr B Br4Ae caMocrorreJrbHoro npr4noxeHrar. llpu groM orMerKa o
rrpr4noxeHr4r4 Mo)Ker o $opnarfl Tbc-fl cneAyroqzu o6pas ona :

flpuroxeHue
K nocTaHoBJreHr4ro aAMuHr{cTp arluu
IOro-Ceeepnoro ceJrbcKoro rroceJreHI4t

Tuxopeqr<oro pafioHa
OT

<<llpuroNeHrae 1

K rr o cTaHoBJre Hr{ro aAM}lHr4cTp ar\vrkr

IOro-CeeepHoro ceJrbcKoro rroceneHllrr
Tuxopeqrcoro pafioHa
or 14 HroH.rr 2019 ro.rra J\b 70
(e pe4arqvu rocraHoBJreHr4s

atrMr4Hr'r crp a\nu IOro - C enepuo ro
CEJIbCKO|O IIOCEJIEH}I'

Tuxopeqnoro pafiona

t\b

J\bOT

-B KoHrIe reKcra npr4no)KeHuf, KaBbrqKr4,

npl4no)KeHux, ueo6xoAr4Mo 3aKpbrrb, npocraBl4B I4x

BbrAen{rcqr{e HoByro peAaKrlr4ro

oT lpaHrrrlbr npaBofo noJr.[: ).

Paspa6orxa upoeKToB perueHrzfi opfaHr43yerc-s B coorBercrBr{r{ c
NOPYI{ CHI,Lf, MI4 fJIABbI.

4.3.2.llopr4or BHeceHHfl Ha paccMorpeHr{e B Coser npoeKroB perueHr.rfi,

aAMI4HI{crpatlueit, olpeAeneH Ycranou, perJraMeHToM Conera, uacroxrqefi
IrlHcrpyxqr.reft.

llpaeo BHeceHI4.a npoeKToB peruenufi, rroAforoBJreHHbrx a.qMr{Hlrcrpaqraefi, n
Coeer ocyqecrBJltercr rraeofi Ha ocHoBaHr{r4 rrpeAno)Kenufi Haq€urbHuKa

S uH an c o no - SroANerHoro ortr eJra, p a6 orniaxo B aAMi4H vrarp arluv.
OSuqrza,rrbHblMl4 upeAcraBrrreJrrMr4 rJraBbr B Cosere -sBr.f,K)Tc.fl HaqaJIbHI4K

4. 3 . OSopMJreHr.re npoeKroB perueHrzfi Coeera lOro-CesepHoro ceJrbcKoro
IloceJreHrrx TuxoperlKoro paitoua, BHocr{Mbrx rnaeofi s Coser lOro-CeeepHoro

cenbcKoro [oceJreHrax Tuxoper{Koro pafioua

4.3 .1. llpaeorBoprrecKas AerreJrbHocrb
rrr,rc.tre B noAfoToBKe npoeKToB peruenufi
rroceJreHr4r TuxopeqKoro pafioHa (lanee
ocyqecTBlrfl,eTcfl Ha ocHoBaHr4rl rrpe,4noxenuh
c n eq u arrr4 cTo B aAMvrHvraTp arlvrkr.

B aAMr4Hr4CTparIUlr 3aKnroqaeTc.rr B ToM

Coeera lOro-CesepHoro ceJrbcKoro
rrpoeKT perrreHufl, Coaer) u

fJIaB6I, HaIIaJIbHI4Ka OTAeJI,

SunaHcoeo-6io4xerHofo orAeJra, pa6ornnr<u aAMuHlrcrparlvrvr, Koropbre 6yayr
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yrracrBoBarb B paccMorpeuukr rrpeAcraBJreHHbrx npoeKToB perxeHr4fi s Coeere.
O$Hqr,ranbHbre rrpeAcraBr4TeJrn rJraBbr s Conere :

rlpeAcraBJltrror rIpoeKTbI pemeHzfr, BHeceHHhre Ha paccMorpeHr4e B Coaer
rraeofr;

o6ocHossrBaror neo6xo4raMocrb npn:aflTufl, peureuufi ;
p a3T flcHflIor noJlox eHkrfl BHe c eHHbrx Ha pac cMorpeHr4e np oeKToB p erue uufi .

llpoexru peurenufi, BKJIroqeHHbre B rr.flaH HopMorBopvecxofi AerrenbHocrLr
Conera Ha oqepe4uofi ro4, noAne)Kar cAarre s Coser B cpoKr4, ycraHoBJreHHbre
IIJIAHOM.

Ilpoexmt peureHufi, He BKJIrorreHHbre B rrJraH HopMorBopuecrofi Ae.rrreJrbHocrr{,
BHoc{Tc-tr e Coner rro Mepe r4x foroBHocrr4.

Anfl BKrloqeHut B [oBecrKy AH.a ovepe4nofi cecauu Conera [poeKTbr
peueHraft AoJDKHII 6urr cAaHbI He MeHee rreM 3a 3 Atts,.qo AHf, 3acefta:rrufl ceccuLr
Conera.

4.3.3. ,{o paccMorpenurl Ha ceccr4u Coeera npoeKToB perueHvfi, BHeceHHhrx
uanofi, fJraBa BrrpaBe oro3Barb BHeceHHbIftut,t npoeKT perrreHl,lfl

Orsrre rlpoeKTa perrreHnt, BHeceHuoro maeofi B Coner, ocyqecrB rrflerafl
IryreM ycrHoro pacrropflKerlr4fl. rJraBbr, Koropoe 4aercfl paspa6or.rr4Ky npoeKTa
perxeHr4r.

4.3.4.llpoercr perxeHl{t oSopru;rxercx B coorBercrBkru c rpe6oaanLrflMvr)
rlpetrb.flBJl.f,eMblMl{ K rloAroroBxe Lr o$oprrneHizio npoeKToB npaBoBbrx aKToB
(no4pa:4elu 3 .3, 3.6, 4.1, 4.2 tr{ncrpyrqzr.r).

B npoer<re pelueHld.s Moxer coAeplxarrcx ran$opMarrufl, o$opvrneHHafl B BLrAe
ra6nufiu, cHocoK r,r npr{Merr arruit rc ra6nraqe (noapasa & 3.4lrlncrpyrcrlzu).

4 .3 .5 . llpoercr perueuur r4Meer cneAyrcu{yro crpyKrypy :

orrMerKa o6 uuu4uarope ilpoeKTa perueHnr;
orMerKa <<flpoer<r>>;

HauMeHoB allkle B?rI\a [paBoBofo aKTa;

3A|OJIOBOK K TCKCTV:

TCKCT;

Iro-trflncb.
Otrraerra o6 uuuquarope BHecenr4rr [poeKTa peureHzrr [eqaraerc.fl B ABe crpoKrr B

npaBoM BepxHeM yfny reKcroBofo [oJUr c BbrpaBHr4BaHr4eM TeKCTa IIO neBOMy KpEUO

urpnSronr J\& 14 nr c rponucsoii 6yxeri.
Croeo dlpoeicr>) orneJrlercfl or rpeAbrAyrrlefi oruerKlr AByMrr oALrHapHbrMH

MeXCTpor{HbIMH LIHTepBaJIaMvI u BbIpaBHI4BaeTc.f, nO UeHTpy OTHOckITeJIbHo Oruerrra o6
IztHIIIII4aTOpe.

BHocurc.s rnasofi lOro-CesepHoro ceJrbcKoro
rroceJreHux TuxoperlKoro pafi oH

llpoexr

llpoexr petrreHl4tr AonxeH coAepxarb peKBr{3rrr (noAlr4cr>. llpu oroM [poeKr
perxeHr{fl masofi He rroAnr4cbrBaerc.s.

O6paeeq oSopvnenlax rpoeKra perxeHr{.rr rpr4BeAeH B nprrJroxeHr{r{ 18 K



55

I,IHc:rpyr<qrzu.

4.3.6.llpoerr pelxeHllt Mo)Ker I4Mer6 nprznox(envrfl, B Koropbrx noMerrlarorct
pa3nlar{Hofo poAa rloJlo)KeHvrfl, TrpaBurra kr r.n. IOpuAr,rqecKa{ cura [punoxerruit u
peIIIeHr,IrI, K KOTOpOMy OHH OTHOCtrTC.rr, OAHHaKOBa.

llpuloxeHux K rlpoeKTy pelxeHr4-tr o$opunxrorcr B coorBercrBlru c
rroJro)KeHuflMr4 rryHKTa 4.I .10 LlncrpyKquu.

B cnyvae, KorAa reKcr npl{JroxeHr4f, coAepxc4T 6onrruofi o6reu unsoprr,raqzra
I4 BKJIIOIIaeT rIpaBOBbIe HopMbr, pefynr{pyrcIrlHe pa3rr4rrHbre Bolpocbr, oH Moxer
fIoAp€BAeJrflTbcrI rlo Hplcxo4xqefi Ha pa3Aenbr, rro.qpa3AeJrbr, fJraBbr, crutbvr, rryHKTbr,
IIoArryHKTrr. u a6saqrr.

Ctamu, uIaBbI,
oTAeJrbH€ur HyMepaqrt
Ka)KAO|O pa3Aena.

pa3Aenhr r{Meror cKBo3Hyro HyMepaquro. He4orryrcrrarrra
crarefi rcax.qofi rJraBbr vuru orAeJrbHar HyMepar{Hfl rJraB

Paa4en I4Meer noptAKoBrtft uorr.rep, o6osHa.raeiMrrfi puMcKr{Mz qraspaMvr, vr

HaIrMeHoBaHkre. O5o-gna.IeHkre u HarrMeHoBaHvre fleqararorcr npolncHbrMtr 6yrcnavrz
no IIeHTpy crpaHI4IIbI oAHo no4 ApyrrrM, rroJry)Kr4pHbrM urpn$rou. To.rxa B KoHr{e He
craBrdrc-f, . Hanpunrep :

PA3IEI r
oFIrIr4E ilOTOxtEHVIfl

flo4pas4eJl I{Meer rlop.rAKoBrrfi Houep, o6osuauaeurrfi pr4McKr4Mu t1n$pawu, u
HaI,IMeHoBa[r4e. O6osHa.reHlae Lr HaaMeHoBanue rroApa3Aena reqararorcs c
rponucHofi 6yrcnrr c a6saqHoro orcryrra B oAHy crpoKy. llocle HoMepa roApa3Aeira
craBkrr}fl ToqKa. Bropax u [ocneAyroque crpoKlr Ha3Ba:nvrfl noAp€B.qeJra
BblpaBHllBarorc-f, rlo uLIpI4He orHocrlTeJrbHo JreBoro r{ rrpaBoro rroJrr. O6osHaqeHvre 14

nauvrenoBaHvre [oApa3AeJIa rrerlaralorc.fl rrony)Kr4pHbrM rrrpzSrorvr. To.rKa B KoHrIe He
craBrrrcfl. Hanpzuep:

flo4pas4en LI. I,IcnotrsyeMbre no:nflTufl

fraert HyMepyrcrcx apa6cKl{Mpr qraspaura Lr rrMeror 3aroJroBKH. O6ogHaqeHrle
rJIaBbI [erlaraercfl c npouucnofi 6yrnrr, c a6garlHoro orcryna. 3aroloBoK rJraBbr
rleqaraerct [onyxIzIpHbIM Irrpra$rovr B oAHy crpoKy c o6osHa.reHr4eM HoMepa, rocJre
Koroporo craBuTc.rr roqKa. Hanpuuep:

flana 5. llpana, o6.qgauHocrkr vr orBercrBeHHocrb

flopx4xonrrfi HoMep ararbv o6osHa.{aercs apa0cKHMr{ qnQpauz.
O6ogHa'reHlae crarbl,I nerlaraercs c nponracHofr 6yrcnu c a6saquoro orcryna.
3arorosoK crarbl4 fleqaraerc.a c [po[ucHofi 6yrcnu nonyxr4pHhrM rxpr4srona B oIHy
crpoKy c o6ognaqeHl4eM HoMepa, nocJre Koroporo craBkrrcflTorrKa. Haupravrep:

Crarrs 54. OcnoBHbIe npaBa u ocHoBHbre o6ssaHHocrr4 MyHr4urlnaJrbHoro
cJlyxaqero, olpaHr4qeHLrfl I4 3arrperbr, cB-f,3aHHbre c MyHr,rrlunaJrbHofi cnyN6ofi

Ecnu crarbf, He I4Meer HaHMeHoBaHvrfl, To rorlKa rlocJre HoMepa crarbla He
craBI{Tc-[, z o6osHar{eHlae crarbr4 reqaraercs. a rrponzcHofi 6yrnrr u a6saquoro
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orcryrra nony)Kr,lpHbrM rupr4$rou.

Crarrx 33

4.3.7. O0opuneul4e npoeKToB perueHr,rfi o BHeceHr4rr r43MeHeuuir, rrpvrsHaluvt
yrparl{BrrrzMl.I avrny vru o6 orMeHe perueHrafi Coeera ocyqecrB rrflercfl B
c oorB ercrBnvr a rroJr o)KeH vrfrMr[ noAp a3Ae m 4 .2 I4ucrpyr<qrzra.

4.3'8. llpa rloAroroBKe upoeKTa perueHr4-rr cocTaBr4TeJreM .qonxHbr 6urr
noAforoBJreHbr r4 [peAcraBJreHbr e o6qzfi orleJr cneAyrotqr4e AoKyMeHT6r:

conpoBoAr{TeJlbHoe nI4CbMO O BHeCeHr{r4 [poeKTa perxeHr4s Ha paccMorpeHue
ceackrvr Cosera 3a noArrr{cbro rJraBrr (upulo)KeHr4e 19 r I4Hcrpyxquu);

rIpoeKT perrreHHt: Ha JII4crax $opuata A4 - 2 erseNarfl.spa, Ha Jrr4crax Sopnaara
A5 - 1 sxgeunlrp rr 3neKTpoHHa-rr Korrra.rr;

JITICT COrJIaCOBAHIdfl. K npOeKTy perueHr{.f, - B O,4HOM rrOAnr4HHOM 3K3eMnnrpe
(nprznoNeuue 20 rc l4Hcrpyxuuu);

lotcHI{TeJIbHa-[ 3arII4cKa K rrpoeKTy pe[reHr4fl, coAep]Kar\as. o6ocHosaHue
ueo6xoAIaMocrll ero [pI{Hfl'wrfl, yKa3aHHe Ha Mecro upe4nondraeMoro perreHr4fl B
cI{cTeMe MyHI4iIHIIaJIbHbIX IIpaBOBbIX aKTOB, Ha COOTBeTCTBT4e OCHOBHbTX nOlOXesnfi
npoeKTa peIxeHI4.[ 4eficrnyroll{eMy 3aKoHoAarenbcrBy: B oAHoM rroAJrtrHHoM
3K3eMrIJIspe, TIOAII4CaHHOM COCTaBr4TeJreM rrpoeKTa rlpaBoBofo aKTa, - Ha JII,ICTaX

Qopvrara A4, I ercselturxp Ha Jracrax Sopvrara A.5 u sJreKrpoHHar Korrr4rr
(npranoNe vue 21 r< I,lncrpyrqrzra) ;

Irr4er p acchrnKr4 perrreHr{{ Conera;
pacueru, crrpaBKu, cpaBHI{TeJIbHbre ra6raqrr kr Apyraf, rrrzrcbMegH€ur

r,rH$ oplr aqnr, H eo 6xoAr{Mair Anr p ac cMorp eHHf, v npr4:rrflTzrfr p errJeHLrfl ;
crrnpoK [purnaueHHbrx (e cny.rae Heo6xoAuvrocru).
K reKcry npoeKTa pelueHl{t B neo6xo.quMbrx cnyqalrx npr4naraercs

SuuaHcono-3KoHoMl{qecKoe o6ocnoeaHue (trp, BHeceHr4rr [poeKTa pelreHrlrr,
p e aJII4 3aIIpIt Korop o ro rp e6yer M arepra aJrb Hbrx uttn $uuaHcoBbrx :arpar).

K npoer<ry pelreHlrfl Moryr rpl4nararbcf, r4Hbre AoKyMeHrrr (nnsopvraqrax) n
qenrx o6ocnosaHu.s neodxo4uMocrn rrpvrHfl.ttrfl
peKoMeHAaTeJrbHbre [rrcbMa aAMHHTTCTpaTJLIJir

perueHrur (HarrpnMep,
Kpacno4apcKoro KPffi'

IT0IIOJIHI4TeJIrHrIX opraHoB rocyAapcrseHuofr BJracrH Kpacuo4apcKoro xpax).
SlexrpouHat KorII4f, npoeKTa perueHr4 fl v rtoflcHnTeJrbHofi sauucKlr nonxtHa

6rtrr [peAcraBJIeHa e Sopnrare <<doc>>, <docp> nocpe.4crBoM gJreKrponHofi lorrrbr B
o6qiafi orAen aAMHHI4crpaIIHI4. 3aroroeKr,r HanpaBnreMbrx Safrnon Aonl1Hbr
coorBercrBoBarb 3aroJIoBKaM AoKyMeHToB, npeAcraBJreHHbrx Ha 6yuaxuux
HOCr4TeJr.rX.

4.3.8.1. ConponoAI{TeJIbHoe rIHcbMo o HalpaBneHr4r4 npoeKTa perxeHr.rrr B
Coser [eqaraerc.{ B AByx oK3eMrrJrrpax, neperrfi gK3eMrrJrrp Ha 6lanre
aIMHHprCTpALIHVT.

flucruo aApecylor rlpeAceAarenro Conera lOro-CenepHoro ceJrbcKoro
rIoceJIeHI4x TuxoperlKoro pafioua. ,{orNnocrb ?r $avrulnro npeAceAarer.s Coeera
yK€lsblBalor B AareJIbHoM IIaAexe. Vluugualrr u $auurrr4lo reqararor rrepe3 ABa
oAzHapHbIX MexcrpoqHblx HHTepBaJra or Har4MeHoBalufl AoDKHocru. Vlyvtur4iurbr
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$awmxwu.
TeKCTy rrHCbMa o HanpaBne}jr4u npoeKTa perxeHHr cocror4T r43

cJIoB (O npoeKTe pelxeHrr{ Conera IOro-CesepHofo ceJrbcKoro rroceJren}rt
Trzxopeqxoro pafioHa (HaI4MeHoBaHHe rrpoeKTa perxeHr4D) r4 rreqaraerc.rr or nesofi
rpaHI,IIIbI TeKcroBoro rIoJIfl r{epe3 o,{r4H o4rauapHufi Me)Kcrpo.{HHfi r4HTepB€ur c
rponracHofi 6yrcnu.

Texcr HarluHaerc.fl c nepcoHaJrbHoro o6parqenufl K rrpeAceAarenrc Cosera c
r4crroJrb3oBaHl4eM cJroBa < Yeaxaeuufi >>.

Tercr III4cbMa reqaraercx urpurSrou Times New Roman J\lb 14 qepe3 oA?rH
o.4rlHapHblfr vreNcrpo.rHrrft I4HTepBan. Texcr orMerKr{ o npr4noxeHkrr rrerraraerct
rlepe3 oApIHapHbIfi vrexcrpo.{Hnrfi HHTepB€Ln or renofi rpaHurlbr reKcroBoro rroJr.tr.

llo4uIacr orAen-aercf, or reKcra rpeM{ oAr4rrapHbrMn MexcrpoqHbrMLr
r4HTepBaJraMrr.

ConponoAuTenbHoe nucbMo noArrucbrBaercr uaeofi .

Bropofi ersenaunxp conpoBoAr4TeJrbHoro rrr4cbMa Br43rrpyer cocraBr4TeJrb
IIpOeKTa perueHnt

flo4uacr AorrrKHocrHoro nI4IIa pacnoJraFaerc.fl Ha JrlrrleBofi cropoHe BToporo
sK3eMrIJItpa nHCbMa qepe3 ABa - Tpll oAr4HapHbrx Me)KcrpoqHbrx r4HTepBaJra or
rlpeAblAylrlero peKBI{3I4Ta. B cnyqae HeBo3Mo)KHocrr4 pa3MerrleHrr[ uo4nncefi lur1,
Bl43l{pyrcrul4x AoKyMeHT, Hd ruqenoft cropoHe, ux cneAyer pacnoJrararb Ha
o6oporuofi cropoHe 3Toro JII4cra. Buga BKrroqaer B ce6s, ru,rLrHylo rroArrr4cb
Bu3r4pyroulero, LrHt{rlr4anbr, QauzlHro r4 Aary.

4,3.8.2.flo-scHlareJlbHat 3aIrI4cKa K npoeKTy perueHrar AonxHa coAep)Karb
o6ocnosaHlae Heo6xo4zMocru rrpnH.f,Tu;r [poeKTa perxeHr4f,, BKJrroqaroulee
pa3Bepuyryro xapaKTepncrr4Ky npoeKTa peureHr{r, efo qelefi, ocHoBHhrx

L
IIOJIO)KeHI{I'I, MeCTa B CACTCMO MyHI4{I4IIaJ'IbHbIX npaBOBbIX aKTOB, a TaK)Ke IIpOIHO3
c o ur4arlb Ho -3 Ko H o MI4q e CKI4X I4 LIHbIX n O CneA CTera fr e ro frpvrlc.flTufl .

lloqcHlareJlbHat 3arIHcKa K [poeKTy perueHzx o$opnan fl.ercfl. Ha craHAaprHbrx
JIHcrax 6yrvrarH"Soplrara A 4 u r{Meer cneAyroqr4e peKBrl3nTbr:

Har{MeHoBaHHe Bvrl.a AoKyMeHTa;
3AIOJIOBOK K TEKCTV:

TEKCT;

IO,Unr4Cb.

HauueuoBaHl,Ie BHAa AoKyMeHTa rreqaraercr nponlrcHhrMr4 6yrcnavru or
nepxueft fpaHI{IIbr reKcroBoro noJrr urpiz$rorra J\b 14 rrr vr BbrpaBHr,rBaerc.[ ro
rleHrpy.

3arorosox K TeKcry orAeJl"f,ercfl or rrpeAbrAyruero peKBlr3ura oAHr4M
oAHHapHbIM Me)I(crporIHbIM HHTepBanoM, rreqaraerc.tr crpor{HbrMra 6yrnavrv qepe3
0AI4H oAl4HapHbifi vreNcrpo.rnHfi r{HTepBaJr nony)KrapHbrM rupr$ronr N 14 rrc u
BblpaBHHBaercfl rlo IIeHTpy. To.ri<a B KoHrIe 3aroJroBKa He craBkrrefl. B saroroBKe K
TeKcry rlo.f,cHZTellriofi 3arrHcKLI yKa3blBaerc.s noJrHrrfi garonoBoK K TeKcry rrpoeKTa
perueHr{r. HanpHMep:

lI O.fl C HI4TE Ib HA-f, 3 Aru,IC KA
K npoeKTy petxeHl{t Coeera lOro-CesepHoro ceJrbcKoro rroceJreHu-rr
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Traxopeqxoro pafioHa
<O 6roaNere lOro-Cenepuoro ceJrbcKoro rroceJrenus TuxoperlKoro pafioHa ua

202I ro.rD)

Texcr rrof,cHr4Tersnofi 3arrr{cKr{ orAeuerc.rr or 3aroJroBKa K TeKcry AByM{ -
TpeM{ oAr{HapHbrMr,r Me)KcrpoqHbrMr4 r4HTepBaJraMvr kr fiouataerct IupllSrorvr JVs 14 nr
qepe3 oAr{H oAr{HapHbrfi nreNcrpoqHnrfi r4HrepBaJI

lloAuracr orAeJr;rerc{ or reKcra rpeMs oALrHapHbrMI4 MexcrporIHbIMLI

HHTepBAIAMVI 14 COCTOI4T LI3 HaI./.}d9HOBaHI{.g ,qOJIX{HOCTIT, KOTOpOe fIerIaTAeTCfl. qepe3

oAHH oArrHapHbrfi vreNcrpoqnufi r4HTepBarr or resoft fpaHI4IIbI TeKcroBoro rroJrt, I4

pacuru$poekn rroArrr4cr4, Koropa-rr nerraraerc.f, Ha ypoBHe nocle4ueft crpoKn
Har4MeHoBaHHfl. AonxHocrlr y rrpaBoft rpaurarlbr reKcroBoro uorls.

Cocranurenb rrpoeKTa Br43r4pyer rro.rrcHr4TenbHyro 3arII4cKy. Buga BKJIIorIaer B

ce6.s rraqHyro rroAn?rcb Br43l{pyroulero, TaHI4III{aJIbI, $auunI,tlo I4 Aary.
4.3 .9 . llo,qrorosrennrtfi [poeKT peII]eHHfl cofJlacoBblBaerct :

_ uo,ool''"":ffK:xH,,x1H;:ffi3#l;r:#:1:';::#i 
Koropblx HaxoA'Irc'

co cileIII4aJII{CTOM aAMHHH0TpaIII/.H, ocyqecTBJItIouII{M IOpI4AIiIqecKoe

corrpoBox(AeHI4 e rlp aBoBof o aKTa;

npeAce.uareJreM upoSunrnofi nocrosHHofi KoMHccrII4 Conera.

4. 4. O SopMJreHr4e rlpoeKroB pacroprK euuit., npI4Ka3oB

"4.4.f. 
Pyr<ono4vrreril4 yupex4enufi r43Aaror npuKa3br rlo BorlpocaM,

orHeceHHbrM K r,rx KoMrrereHrlr4rl Ycraeou (aanee B Hacrof,uleM rroApa3AeJle raKnte -
upur<asrr).

Kar< upannrro, vr34aetcx 4 Bup'a npHK€t3oB:

npuKa3br no ocHoBHofi 4emeJrbHocrr4 (cporc xpaHeHuf, - nocrorHuo);
nprrKa3br rro aAMr4Hr4crparr{Bno-xos.f,fr crBeHHbIM BonpocaM (cpor xpaHeHut -

5 ner);
npr4Ka3br no nr4qHoMy cocraBy (o npeAocraBJreHLrl{ orrlycKa rlo yxoAy 3a

pe6enxovr, o [peAocraBJreHrrkr ornycxa 5es coxpaHeHwx zapa6orHofi rIJIarbI, o6
r43MeHeHLrn $awrutura) (cpox xpaHeHrlr - 50 ner);

rrpr4Ka3br rro JiHlrHoMy cocrany (o ilpeAocraBJreHnl{ exeroAHblx olraquBaeMblx
ornycKoB, ornycKoB B cB.rr3u c o6yveHneM, Ae)KypcrBax, KoMaHAr{ponaHnI,r) (cpox
xpaHeHr4{ - 5 ner).

4.4.2.OrsercrseHHocrb 3a Kar{ecrBeHHyro rroAroroBKy, npaBl4nbHocrb

oSopuneur4.rr [poeKToB npr{Ka3oB, r4x corJracoBaHue c 3auHTepecoBaHHbIMI4 nUIIaMLI

vr [paBuJrbHoe oQoplrneurae Hecer pyKoBoAr{TeJrb yrrpexAeHr,Ir v pa6ornnr<
cTpyKTypHofo rroApa3AerreHkrfl, KoTopbrr{ foToBr4T rrpoeKT rrplrKa3a r4 npeAcTaBJIteT

efo Ha uo.IIrLIcb.
Kourponl 3a npaBr4nbHoclbro oSopvrneHnfl rIpoeKToB rIpI4Ka3oB ocyulecrBJl.f,er

pa6orurax, orBercrseHHrrfi 3a Aenolpor{3BoAcrBo B yqpexAeHr{rl.
4 .4 .3. llprar<a:u ro ocHoBnofi AesrerrbHocrr,r r{3Aarorc.r :
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BO HCTIOJIHeHI4e HOpMaTI{BHbrX npaBoBbrx aKToB
Kpacno4apcKofo Kpar pr lOro-CeeepHoro ceJrbcKoro
pafioua;

B r{enrx ocyqecTBJreHr4t
3aAaq u Syur<qufi yvpex4enufl.

ynpaBneH.Iecrofi AegreJlbHocrr4, BbrreKarorueft us

llpur<a:rt rro ocHoBHofr 4exreJlbHocru cocraBJrrrorc.fl Ha ocHoBe rrrlareJrbHoro
u BcecropoHHero u3yqeur4fl BorrpocoB, rpe6yrculr4x pa3perrreHur, - qro6rr
coAep)Kalrlkrecfr B [puKa3ax [opyrleHnr 6stu KoHKperHhrMLr, o6ecne.{uBaJrr{cb
AocrarorIHbIMH Marepl,IanbHo-TexHrarrecKr,rMr{ u $uHauconbrMr{ cpeAcrBaMrl u B

4alruefirueM llcKJrroqalrr4 ueo6xo4raMocrb KoppeKTr{poBKr4 rrpr{Hrrbrx perueHuit s
cB.f,3H C HerrOJrHOrOfi r{Jrr4 HeAopa6orr<ofi [peAbrAyrrlefo npr4Ka3a.

4.4.4.llpoerrrr npI4K€t3oB o$opunxrorcr Ha Sranxax npr,rK€r3a ycraHoBrennofi
Qopuu c 14 crroJrb3oBaHneM cneAyloqr4x p eKBr{3r4ToB :

rep6 IOro- C eeepHoro ceJrbcKoro rroceJr eHLrfl Tnxopeqr<oro pafi ona;
H ar{MeH o B aHue yqp e)KAeH vrfl - aBT opa Ao KyMeHTa ;

Har.rMeHoBaHue Bvr4a AoKyMeHra (IIPI,IKA3) ;
Mecro cocraBle uux (nz gaHnr) aoxyMeHra;
AaTA AOKyMeHTa;
perrlcrpaquounrrfi HoMep IoKyMeHTa;
3A|OJIOBOK K TEKCTY;

TCKCT;

IIOAIILICb.

4.4.4.1. llepnrre rlerblpe peKBI43HTa BKrroqeHbr B 6raHx rrpuKa3a.
Aara I4 perl4crpaquoHHrrfi HoMep [pr{Ka3a npocraBn.rrrorcs Ha AoKyMeHTe

IIocJIe rtoAuucaHr{_fl npr4Ka3a pyKoBoAr{TeJreM yrrpe)KAeHu.f, (zcnonnxrculLrM
'oot3aHHocrH pyKoBoALITeff) H ero perulcrparlrrra B crrerlr4aJrbHoM )KypH€rne. Aara

o@opunrercx qn$poBhrM cnoco6ou (03.07.20 I 8).
[arofi [pr4Ka3 a f, BJrfl ercfl AaT a ero rroArr krcaHufl,.
4.4.4.2.3arolonoK K TeKcry npl4Ka3a rrerraraerc.rr qepe3 ABa-Tpra oArrHapHhrx

Me)Kcrpor{HbIX r{HTepBaJIa rIoA peKBH3r4TaMr{ 6laHxa rrony)Kr4pHbrM urpzQrou
i\b 14 rIT u BblpaBHuBaerafl IIo r{eHrpy reKcroBoro rroJr-rr. 3aroroeorJ\: rr rrr vL DDryo.DrLvrIJavLv^ rlu r_{cfrrpy rgKL;lolJ0l 0 lloJl.f,. JafotloBoK K TeKCTy
rpl4Ka3a Qopnaynrapyerc.tr c npeAnoroM (O) ((06)), KparKo u rorrHo orpax€ur
coAep)KaHl4e npI4K€I3a. To.IKa B KoHIIe 3aroJroBKa He craBtrrefl.. Hanprallep:

O cniacanlrrz MyHr4r{HrraJrbHoro HMynlecrBa

4.4.4.3. Tercr rpr4Ka3a cocror4r us AByx .{acrefi: npeavr6ylrr u
pacnoprAurelurofi qacrr4.

B npeau6yne yKa3blBarorc{ ocHoBaHHe, [pr4rrr4Hakrrryr qenb ka1aHr4fl rrpr4Ka3a.
llpeavrSyra 3aKaHrrl4Baerct cJIoBoM I4III{ IIeJrr4KoM cocrorrr r.r3 cJroBa (npr4K€BbrBaro:),
Koropoe ner{araerc.f, crpor{HblMr4 6yr<eanru Bpa3prAKy, rrepeHoc B HeM He
AOnycKaercfl.

Pacuopx4r4TeJrbHar rracrb Moxer coAepxarb :

peIxeHI4fl opraHI43aIIHoHHoro xapaKTepa (yreep4iart, co3AaTb, [pr{3Harb
yTpaTI4BIxvIM claIIy, oTMeHLITb I{ Ap.);

Poccuficxofi @e4epaquu,
rroceJreHrr.f, Tzxopeqxoro
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KoHKperHbIe [opyqeHl4r c yKa3aHHeM r4crroJrHr4TeJr.[ (zcnomrurenefi) v cpoKoB
I4X BbIIIOJIHEHI4.'I.

4.4.4.4.KaN4oe perreHr{e (nopyuenze) oSopvrnaercr
or4elrHrrfi rryHKT. llyHr<rsr npuKa3a pacnonafarorc.rr B
nocJreAoBareJrbHocru H HyMepyrorar apa6crzvrra qu$paur.

B npr4Ka3e KaK
JrorHKo-BpeuenHofi

Ecln nopyrleHkle Aaerct KoHKperHoMy r4cloJrHkTTeJrro, ero .{oJDKHocrb,
Qarr,runua v uHvrrJtranbl yKa3blBarcTcfl 6eg cro6oK B AarenbHoM rra.qelre. Haupuuep:

2. Cnetluannary rlo arMuul4crparr4BHo-xog.sficrseHnofi Ae-rrreJrbHocrr4
I4eaHonofi A A BHecrI{ I43MeHeHI{tr B AonxHocrubre r4HcrpyKr{uwpa6orHHKoB.

llpe4nIacblBaeMoe 4eficrnue BbrpalKaerc{ nraroJroM B HeonpeAerenHofi
Sopue. He 4ouycKaerc.tr ynorpe6n-f,Tb HeKoHKperHbre BbrpaxeHzrfl Tkrrra ((yclrJrr{Tb),
(ycKopr4Tr>>, <<o6ec;reqprrb n xparuafi[rr{e cpoKys> vr Ap.

Eclut oAHoMy HcTIoJIHHTeJIIo Heo6xo4uuo [opyqr4Tb HecKorbKo p€r3Hbrx
san.auuft c oAHI4M cpoKoM BbIrroJIHeHHr, orBercrBennrrfi izcnolurtrelr v ciror<
BbInoJIHeHpIt yKa3bIBaIOTCt OAI{H pa3 B OCHOBHOM rryHKTe, a nopyqeHHfl BhrAeJr.rrroTct
B orAenbHble rIoAnyHKTbI. Eclz y [opyqeHufi pasHbre cpoKlr BbrrroJrHeHr.r.s, cpoKkr
yKa3brBaroTc.f, He B ocHoBHOM nyHKTe, a B KilKAOM rrOAnyHKTe.

Cpor BbInorHeHI{.s ,4oJI)KeH Srrm pezlnbHbrM, coorBercrBoBarb o6revry
rrpeArronafaeMbrx pa6or. llp, ycraHoBJre[uvr cpoKa cneAyer yrrr4TbrBarb BpeMt
AoBeleHr4.rr IoKyMeHTa Ao KoHKperHbrx r{crroJlHrzrelefi .'Cpor BbInoJIHeHI4.s B nyHKTax pacrtopf,ArarenrHofi qacru rrpzKa3a He
yKa3hlBaerc.fl B cJlyqa-ax, ecJlr4 peitcrnux Hoc.rrr perynxpHufi xapaKTep 14 vrx
BbIrIonHqHI4e npeArlllcblBaerctr Ha Becb nepr4oA 4eficrnzx rrpr{Kura. KorrE.recrso
llcrloJrHl4Telefi ro KaxAoMy [yHKTy (uoanyHxry) He orpaHr{quBaercr.
Ore ercrnenuufi u crroJrHrrre Jrb yKul3hrB aerc.fl rrep BbrM.

4.4.4.5. Ecln B cBs3I4 c tIpHH-flTI4eM HoBoro npr4Ka3a loJrHocrba r,rJrr{ qacr?rrHo
npeKpalqaror0.s, rr3MeH{Iorc{ rlpaBoorHorrreHr{r, yperynzpoBaHHbre pagee
rIpI4HsrbIMr{ npI4Ka3AMLr, npOeKT [oAforaBJruBaeMofo [pr,rKa3a AoJIXeH COAepXarb
coorBercrnyrcqzfr nyHKT, rotopufi cneAyer Harrrruarb cJroBaMr4 <<llprasHa6
yrparl{BlrrI4M cl,Iny...) u o$oprranmr aH€urorrlqHo coorBercrByrorrluM rryHKTaM
npaBoBbrx aKroB fJraBbr vr a4Mvr[vrcrparlrrr4 (nyurr 4.2.5I,lHcrpyrrJkrvr).

4.4.4.6.8 cnyqae HeoSxo4uMocrlr o$uquanbHoro ouy6nur<oBaHtrfl. reKcra
rIpHKa3a B pacilop{Al4TenbHofi .{acru .qoJrxHo 6rrrr yK€BaHr,re coorBercrByrorleMy
n oAp a3Aen eHr4ro o 6 e cne.ruTb o SHqr,raJrbHoe ouy6lzxo B aHlre npr4 K€l3 a.

flynrr o6 o SzquaJIbHoM ouy6nv xo Banuu rrprzKa3a oS oprranr erafl aHaJrou4qHo
rryHKry o6 oQr4rlr4aJrbHoM olyoJrr4KoB,aHprLl npaBoBbrx aKToB |JIABbI KI

aAMrlHr{ crp ar\uu (uyurcr 4 . | .9 LlHcrpyxqzu).
4.4.4.7. B pacnopf,Ararelruoft l'acrtr Moryr coAepxarbcr cBeAeHHrr o

AOIXHOCTHOM JIlIqe, Ha Koropoe Bo3Jrafaerafl KoHTpoJrb 3a BbrrroJIHeHr4eM rlplrKa3a.
llyHxr o KoHTpone B rpI4K€Bax oSopunxercx aH€urorr{qHo coorBercrByroqeMy
nyHKry B rIpaBoBbIX aKrax rrlaBbr 14 a4uuHvrcrparlr4r4 (rryHrcr 4.l.g I4Hcrpyrcquz).

Haupuvrep:
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3. KonrpoJrb 3a BbrrroJrHeHr4eM rrpr{Ka3a Bo3Jroxerrb Ha rJIaBy lOro-CeBepHoro

B orAellHbrx cnyqaf,x pyKoBoAr4TeJrb yqpe)KAeHlr{ Mox{er ocraB}ITb KoHTpoJIb
ga co6ofi. Hanpral,rep:

6. KoHrpoJIb 3a BbrnoJIHeHI4eM rrpllK€t:a ocraBrlf,Io sa co6ofi.

4.4.4.8.8 reKcr rrpr{Ka3a He BKJrroqaercr rryHKT <<llpuxas AoBecrLI Ao
cBeAeHr4{...).

,{onxHocrHbre Jrl{qa, Ao cBe.{eHr,r-f, Koropblx Heo6xoAIavo AoBecrI4 rIptIK€t3,

nepequcnsloTcfl B 3a.{BKe Ha paccbrnKy, Koropaf, foToBI{Tct HcrIoJrH?ITeJIeM vr

rrpl4nafaercf, K npnKa3y.
4.4.4.9.flocle,4Hnrvt B rlpoeKTe rIpI{Ka3a o$opulrercx TTyHKT o rlop{AKe

BcryrrJreHr4q ero B cvrny. llynrr o BcryrIneHuIH npvrKa3a B cuny Mox{er 6rrm
c $ opnryrulpoBaH, HarrpnMep, cneAyloquu o6pa:orrt :

; 5. .flpr,rxa: Bcrylaer B cany co AHt ero noArl r4calkrfl..

I4.:l.r:.

c e JrbcKo ro no c eJIeHur TvxopellKo ro p afioua Q arv'utrus. VI.O .

I4tru:
5. llpurca: Bcrynaer B cnny

rryHKTa 3, r<oroprtfr ncryuaer B cuny

J\bOT

5. flpuras Bcrynaer B cuny co AHt ero o$wqllaJlbHoro ony6lzroBanus..

co AIJfl efo no4rrvcaHvrfl,, 3a I,IcKJIIorIeHLleM

c 1 rneapx2019 roAa.

4 .4 .4 .1 0. flprar<a3 rloArl4cblBaer pyKoBoAl4renb yrrpe)KAeHl4f .

Percnprsur (no.{rtrcb)> oSopvrnxerc;r B coorBercrBr4r c rIyHKTawu 3.6.20 u
3.6.21 I,fucrpyKuur4.

4.4.4.11. llpra :uaJru-ukrvr rpr{Jrox(eHufi (yrnepxAaeMble rIpI4Ka3oM IroJIo}KeHvr5.,

pernaMeHTbl, rrops AKr4 vr r. rr, a raK)Ke rpaSur<rz, cxeMbl, ra6rrutlst, crrIcKI4 I4 Ap.) B

coorBercrByrorrlnx rryHKTax pacnoprAzrenrnofr .uaaru npl4Kasa Aalorc.t orcbIJIKrI: ...
(npranoNeHrab); (npunoNenire 2); ((corJracHo npl{no)KeHl{ro K Hacro{IrleMy

rrpr4Ka3y>, a B caMoM rrpunoxeHvrv o$oprr.rrrerc-s orMerKa o npI4JIox{eHI4I4:

llpzroxeHue
K rrpxKa3y MyHr4rII4rI€ilrIbHOf O

raseunoro yqpex(A elc'r4fl KyJlbrypbl
< If, e nrp an vr3 orlan:nafl , xny 6 n ax
crlcreMa lOro-CesepHoro ceJlbcKoro

rroceJreHlrx TuxopellKoro pafi oHa>

llpuroxesue 1

YTBEPxtreH
npr4Ka3 oM MyHHIII,IIaTIbH Of O

KaseHHoro yqpe)KA eHufl. KyJlbrypbl

I/IJ]'IA'.

(llopxaox)

<<If eHrp aru43 oB aHH EUr rny6Har
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flpunoxeHvrfl flBlrflrorc-f, HeorbeMJreuofi qacTbro rrp]rK€tsa.
[pr4Ka3oM IlpHJroxettvtit, tte ynoM{Hyrbrx B TeKcre AoKyMeHTa, He

llpunoxeHux K [prrK€L3y o$Oprr,rmrorc.s aHarofHrrHo

cr{creMa lOro-CesepHoro ceJrbcKoro
noceJreHr4x TuxoperlKoro pafi ona>>

I4zaauue BMecre c
AorrycKaeTcf.
npr4noxeHuflM K

J\b

npaBoBbrM aKraM (uyuxr 4.1.I0 I,lncrpyrqrau).
llpunoNeHra-s rrorrrr4 chrB arorcr pyKo BoAr4 TeneM yqp exAenr,rr.
4.4.4.12. BneceHrze uglreHenrafi B npr4Ka3br ocyulecrBrrflerefl aH€uron4rrHo

BHeceHr{ro iz3MeHeHl4fi n upanoBbre aKTbI riraBbr vr a1MvrHuarparJvrvr (no4pas4en 4.2
I,IHcrpyrqrarz).

O6pa:eq o$opuleuux npoeKra rrpraK[t:a rrpr{BeAeH B npnnoxeHr{r4 22 K
I,Iucrpyrcqrar,r.

5. OSopnrJreHr4e orAenbHbrx Br{AoB AoKyMeHToB

5. 1. CocraB .rIoKyMeHroB

B np oq e cce Ae-srerbHo crr{ aAMr4Hrzcrp arJyrvr, yqp ex(A eHr{r co3Aaerc.rr KoMrJreKc
opfaHI{3aTIHOHHO-paClOptAI4TeJIbHbrX AoKyMeHTOB: rroJroxreHr4rr, ilpaB?rJra,
r4HCTpyKrIr4r4, pefJraMeHTbr, npoToKonbr zacegauvrit (coseuareJrbHhrx.
KoopAI4HaIII4oHHbIX, oKcneprHbrx H Apyrr4x opraHon), aKTbr, aHaJrurvrl1ecKr4e
crlpaBKu, AoKJIaAHbIe I4 cny)Ke6Htte sarvrcKr4, troroBopbr (xonrpar<Tbr, corJraureHrax),
AeJroBalr (clyxe6ual) uepenr4cKa u ilp.

KoRneruaJlbHo o6cyx4aeMble Borrpocbr u rrpkrnLrMaeMbre rro HLrM perxeH11s

$uxcrapyrorcx B rlporoKonax KoJrJrerkrr4, KoopAr4Harlr4oHHbrx u coBeruareJrbHbrx
opfaHOB IUI no peUeHI{Io rJIaBbI - B IpOTOKOJIaX I{HbIX 3ale4aHyrft u Coeeqanuft..

B sanuczMocrl4 or KoHKperHbIX 3aAarr yupaBneHr{r B trpoqecce Ae.rrreJrbHocrl{
aAMI4HHCTpAT\V\H CO3AarOTCtr.{pyfr{e Br4Abr A0KyMeHTOB: rrJraHbr, noprAKr{,
npolpaMMbl, rrpofHo3br, oTr{eTbr rr Ap.

B saeucuMocrn or crroco6on nepe Aal,v Aerosofi raH$opnaaqr,ru (uo KaH€uraM
uo'Irosofr cBf 3I,I HnI4 nocpelcrBoM gneKTpocnrcn) uclonb3yrorc-tr cneAyrcrqr4e Br4Abr
4eloeofi ilepelIl4cKl4: AenoBoe (cnyNednoe) rrprcbMo, TeJrelpaMMa, Saxcorpairavra
(Qaxc), 3JreKrpoHHoe rrracbr,ro (sner<rpoHHoe coo6rqeHr,re).

I4Hcrpyrqzx ycraHaBnl4Baer rpe6onauzx K rroAforoBKe orAeJrbHhrx Br4.4oe

AOKyMeHTOB.

5 . 2. flono)KeHz.f, , rrp aBvrJra, r4H crpyKrl uu, p euraMeHTbr, ropf, AKr4

5.2.1. llonoxeHnl, rpaBI,IJIa, I4HcrpyKrlrlrr, perJraMeHTbr, rrop-rrAKn (.qanee
TaKlKe - JroKaJrEHbre aKTbr) naoryr 6url:

IIocro-{HHo 4eficreyrculrrMl{ (6e: orpaHr4rreH}r-f, cpoKa r4x rrpr{MeHeruEx);
Bper,leHHbIvn (4efrcrByiout4Mu B TeqeHHe yK€BaHHoro B H1ax cpoKa krn7 Io

HacrylneHaf, onpeAeJreHHoro co6rrrus).
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5.2.2.llonoxeuu.s (upaer,ua, r{HcrpyKrlura, perJraMeHTbr, uopr4xz)
rrpl4MeHsroTc.g KaK aKTbI, yrBepxqaeMbre [paBoBbrM aKToM aAMr.lHr{cTpAr\krpr krlrkr
fJIaBbI, I4JII4 KaK caMocro{TeJrbHbre aKTbr, Koropbre noAnr4cbrBarorc.f, (yreepN4arorcr)
HarraJrbHI,IKoM coorBercrByroulefo orAeJIa, ynpaBneHr'rr aAM?lHrrcrparlLrvr,
o6la4arcuqero npaBaMH ropuAurlecKoro rzrrJa, ecrvr r{Hoe He ycraHoBneHo
3aKoHoAareJIbcrBoM Poccufrcxofi @e4epaqrara Lr Kpacno4apcKoro r<pas.,

MyHHuI4naJIbHbIMH rlpaBoBbrMrr aKTaMr{ IOro-CeeepHoro ceJrbcKoro rroceJreHr4t
Tnxopeqroro pafioHa.

YrnepNgeHuIe oSoprranrercr B Sopvre rpra$a yrBepxAeHlrr uru rryreM
vr3l.a:aufl. 'npaBoBoro aKTa. llopx4or< oQopvrneuux rpraSa yrBepxrAeHrl.rr rpr4BeAeH B
ryHKre 3 .6 .l 4 Vlucrpyxlraz.

llopx4orc rroAroroBKr4 u 1

oipopMneHr4-rr npoeKTa JroK€LtrbHofo aKTa
cooTBeTcTByeT oorrleMy rroprnKy rroAfoToBKrr npoeKToB npaBoBhrx aKToB.

5.2.3. Jloxalrnrrfi arr Moxer coAeplKarb:
Tr4TynbHbr it tmcr (ecnu ueo6xo4r,r uo) ;

coAepx(aHrae (ec:ru neo6xo4rarr,ro) ;

reperreHb TepMr{HoB r.r orpeAe teuuit (ecnu ueo6xo4urrao) ;

leper{eHb coKparrleHufi (ectu neo6xo4rznro);
orMerKy o rrpnnoxeHlztr (eclz yrBepxAaercr npaBoBbrM ar<rou);
rpu$ yrBepx(AeHn.rr;

Har4MeHOBaHr4e BVrAa AOKyMeHTa;
3afoJroBoK K TeKcTy;
itCKCT;

noArrr{cb;
npr4noxeHHr.
'l'excr npoeKTa JIoK€uIbHoro aKTa nerraraercfl.Ha Jrrrcrax 6yvraru $opnrara 44.
5.2.4. HazueHoBaHI4e JIoKaJIbHoro aKTa rrerraraercfl rroJryxlrpHbrM nrpz$rorra

Il'9 14 rrr, pacroJiaraercfl rro rIeHTpy reKcroBoro rroJrr r4 BKrroqaer:
HaIlMeHoBanLre B:zp'a AoKyMeHTa (nonoxeHne, npaBkrrra, perJraMeHT r'r Ap.);
3aroJroBoK K AoKyMeHTy, pacKpbrBarouluff ero coAep)KaHrre, cocrauxrorqzfi

OAHO rlenoe c Har4MeHoBaHHeM BIdilA AOKyMeHTa.
llepnoe cJIoBo (uaHueHoBaHr4e Br4[a AoKyMeHTa) nrr4enflercfl nporrr4cHbrMr4

6yxn auu (IOIOXEHI4E, IIPAB I,IJIA, I4HCTP yKII4fl , ilOPflAOK).
3arorosoK K TeKcry noJlolxeHax (uncrpyrquu) orBeqaer Ha Bonpoc <<o .reM?>

(floloxenve o6 3Kcnepruofi nouucauvr...). 3aronoBoK K AonxHocrHofi r{HcrpyKrllrri
(pernaueHry) orBeqaer Ha Borrpoc <<qefr? (vrx?)> (AonNHocrHar LrHcrpyKrlurr
fJIaBHoro cneldl4aJll4cra...). 3arorosoK K reKcry rrpaBlrn (nop.r4ra) orneuaer Ha
Borpoc <<.Iero?) (llpanuna BHyrpeHHero pacloprAKa ..., llopxroK BbrAarru 3aila:rttrs.

Meporrpn.rrrr4fl rro KoHTponrc 3a cocroflHueru ...).
I43JIaraeTCtr OT TpeTbero nI{IIa eALIHCTBeHHO|O LIJI

MHoxecrBeHHoro rluIcra. B rercre ncnonb3yrorcr cJroBa: <rpe6yercf,), (cJreAyeD),
-(HeooxoAHMo)), (3arrpeq aeT0fl>> ) (He AonycKaeTcfl >).

Koucrarurpyrorqefi qacrbro noKaJrbnoro aKTa rBJrrerc.fl pa3AeJr <O6rque
IIoJIoN(eHI.{.f,), B KoropoM yKa3brBaarcr ocHoBaHr{-s paspa6orr<u AoKyMeHTa,

Ha ocyqecTBJreHr4e

5.2.5. Ter<cr

oaHoBHoe Ha3HarIeHI4e, cQepa efo paclpocrpa6eHr4fl,, orBeTcTBeHHocTb
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3a HapyIIIeHue ycraHoBJreHHbIX npaBI4JI. B cocraBe reKcra raKlKe Bbr.rleJr.f,rorc.rr
pa3Aenbl, pacKpblBarorllHe ocHoBHoe coAep)KaHr{e JroKaJrbHoro aKTa,
3AKTIOqI,ITCJIbHbIC IIOJIO)KCH?I'.

ocuoeHofi rexcr JIoKaJIbHoro aKTa Mox{er .rle.[rlTbc.'
noArryHKTbr. Pas4elrr r4Meror Ha3BaHr4{, HyMepyrorc.f,
Hyrraepaqzx rryHKToB H noA[yHKToB ocyulecrBJr.rrerc.fl

Ha pa3Aenbr,

apa6crcuwu
[yHKThr I4

pa3AeneHHbrMH TOqKaMH.

5.2.6. Iloxallnue aKrbr
o$opunxercr raHSopvraqur

qu$palan.
apa6crulrur qn$panru,

MOfyT r.rMeTb npr4no)KeHuf,. B BLrAe UpHlOXenUfi
clpaBorrHofo xapaKTepa, IIo.'IcHtroqat,

KoHKperl43l{pyrcqar rIoJIo)KeHr4.rr ocHoBHoro reKcra AoKyMeHTa: rpa$zKr{, cxeMbr,
ta6nzqrr, Sopnarr AoKyMeHroB, crrr4cKu u Ap.

Ha upunox(eHrlrx K JIoKiuIbHbIM aKTau o$opMJr{erc{ peKB?r3r4T (orMerKa

aKTOB, pefynHpyroqr4x cMemHbre Borrpocbr,
OAIzIH .{OKyMOHT.

JroKEUrbHbrx aKToB O0yqecTBJr.rreTcr qepe3

o npI4no)KeI]IdIl>> B nop{.4Ke, ycraHoBJreHHoM Ar.s npaBoBbrx aKToB nyHKToM 4.1.10
Irlncrpyrunu.

5.2.7.Ioralrnrte aKThI Bcrynaror B cr{ny co AH.rr vsilanns. (uo4nracanux)
rlpaBoBoro aKTa, KoropblM oHH yrBep)KAarorcr, r4rrvr B raHofi cpoK, yrasaHuufi
B npaBoBoM aKTe, urvr co AH.a yrBepxAeurr.f, rroJroxeHrax (npaer,rJr, r{HcrpyKrlr{}r,
peruIaMeHTa, npannn) roAril4cblo (unu 3lI) pyKoBoAr{reJrr urLr }rHoro
ynonHoMoqeHHofo HM nr4rla.

5.2.8. rorcartrnrre aKTbr paspa6arbrBarorc-rr B cJryqae, ecJrrr:
HMeerc.fl yqacroK pa6omi (nonpocu Ae-f,renruocru), HyxAarou\uitcs,

B HOpMaTT4BHOM pefynr{po BaIJpru;
rpe6yerc.a BHeCeHI4e 3Harrr,ITeJlbHofo KoJruqecrBa rzgrr.leHeu[fi B paHee

npr4Hrrbrft loralruufi axr;
BbI.'IBJICHO HCCKOJIbKO JiOKAJIbHbIX

Koropbre {enecoo6pa3Ho o6re4raurarr e
AxryanrE 3ar\ufl. paHee [pr4H{Tbrx

BHeceHrIe B Hprx HslaeHeHzfi.
O6paseu oQopnrneHnr IroJroxeHr4.rr, yTBeplKAeHHOfO [paBOBbrM aKTOM,

IrlHcrpyxquu.rIpI4BeAeH B rrpuno)Kenuu23 x

5.3. llporoKoJl 3aceAaHl4x (coneqannx). Brruracra r43 nporoKoJra

5.3.1.llpororcol - AoKyMeHr, SzrccupyrorqrEfi xo4 o6cyN4eHr4r BonpocoB r,r

npr4lJ'flTvrfl' peueuufi Ha 3aceAaHl,Isx KoJrJreru€urbHbrx opraHoB ulrv AeJIoBbrx
Meponpprf,Tr4.sx.

5.3.2.llporoxo.rr cocraBJl.xercf, Ha ocHoBaHr4z $ouorpaMMbr, pyKorrr4cHbrx
sanucefi, [poH3BeAeHHbIX Bo BpeM.x 3aceAaHr4r, npeAcraBJreHHbrx re3r4coB AoKJraAoB
r,r Bbrcryrrteuufi, crpaBoK, rrpoeKToB perueHrafi (nocraHonnenufi) u rp.

for<ynaeHrlr K o6cyx4eunlo (cupaeru, npoeKrbr perueHrafi H Ap.)
npeIcTaBJUIIOTCfl OTBeTCTBeHHbIMT4 r4CrrOJrHr4TerflMVr, KOTOpbTM nopyrreHa rry.
noAroroBKa, He rIo3AHee qeM 3a I0 4uefi Ao Aarbl, npeAycMorpeHuofi rrJraHoM pa6oru
KOJIJIefI{€ilbHOfo opfaHa, vI IIonnplcblBaroTcf, HaqaIbHr4KaMI4 OTAeJTOB, ynparneuufi
aAMrrHr4cTpa]q/.n.
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OcyrqecruleHze 3arrkrcu Bo BpeMrr 3ace,{aHr4r, c6op Marepr{anoB r4 noAroroBKa
TeKCTa BO3IiafaIoTct Ha ceKpeTapf KoJrJrefr'ralbHofo opraHa urrhr pa6ornuxon
coorBercrByroqax orAeJIoB, ynpaaleHrafi aAMrlHucrpar\Lrv\ roroBnBrrrtrx Borrpocbr
r o6cyN4eHrrro.

Cpor [oAroroBKI,I nporoKoJla, KaK [paBr{Jro, He AorrrreH rrpeBhrrrrarb rpex - 1gar1r
4Hefi. KomperHrrfi cpoK noAroroBKr4 nporoKona Mox{er olpeAenr4Tb DraBa
(:auecrurenr ruanu), i<oroprrfi BeJr coBelrraHze, Lrrrkr rrpeAceAarenb rrocro.rrHHo
4eftcrnyroqero KonJlern€trlbHofo opraHa. Cpor o$opnaneHgrr rrporoKoJra TarcKe Moxer
6rrur ycraHoBneH B rIoJIo)KeHI4r4 o KoJrJrerr4aJrbHoM opraHe r4Jrr4 pernaMeHTe ero pa6omr.

5.3'.3. B aAMl{Hl4crpawvr B orAeJrbubrx cnyqarx Ha ocHoBe pyKonr{cgbrx
gauzcefi (creHorpavru) LUru Sonorpauu, Koropbre Beirkrcb Ha 3ace1aHkrvr,
cocraBr-flerc.fl creHorpa@nvecrcnit nporoKon, Koropbrfi 6nusrco K TeKcry lepeAaer
lpoqecc o6cyxgeHr{r Ka)KAofo Borrpoca Lr Bbrpa6orxy peureHr4r no HeMy.

5.3.4.llporoxon o$opvrr{erc.fl 6e: 6nanKa Ha craHAaprHbrx Jrr4crax 6yuarn,
ecJII{ I'lHOe He ilpeAycMorpeHo rroJroxeHHeM o KOJrJrefr4aJrbHoM opraHe, pefnaMeHToM
ero pa6omr.

Pereagr,rraMu nporoKoJra f, BJrrrorcr :

orMerKa o xonsraAeHrlr{aJrbHocrr4 (np, ueo6xo4rEvrocrH);
HaprMeHoB ali'ue aAMr{Hr4crp ar\nu (xo.nleru€urbHofo opraHa);
HalrMeHoB a}jlde B?rila AOKyMeHTa;

AaTa AOKyMeHTa;
perr{crpaqnonnrrfr HoMep AoKyMeHTa;
MecTo 3ace4aHkrfl;
3afoJroBoK K TeKCTy;

TCKCT;

nojnucn.
HavueHoBaHI,Ie B:ara .{oKyMeHra - IIPOTOKOJI - reqaraerc.f, rrpollrcHbrMr4

6yrnanau rony)ru4pHblM Ilrpl4Srona Nb 16 rrr HH)Ke Har4MeHoB auvrs. aAMuHrrcrp arlutr
(r<olleruraJlbHoro oprana) Ha ABa o.qr4HapHbrx MexcrporrHbrx r4HTepBaJra vr
Bhrp aBHr4B aeT c fl rro rIeHTpy TeKcTo Bof o rroJrfl .

3aroroeoK K TeKcry Iler{araercr o6uqHurra urpusrovr, pacrroJraraerc.fi Hr/DKe
peKBI43I4Ta ((Mecro 3aceAaHI4rD) cJIeBa, or fpaHHrlbr JreBoro rroJr.f,. 3aronosoK K TeKcry
orBeqaer Ha Borlpoc <<qero?>> v coAep)KI{T yKa3aHrde Ha rroApa3AeneHr4e L[wr
KoJlJlerrra[rHrrfi opraH, Ae{TenbHocrb Koroporo [poroKonvpye-rafl. Haupuvrep:

np oro Kon 3 aa e Aarrzf,- ar-re cralluonno fi KoMr.r c cr4r.r aAM HH r4 crp arJkrpr . . .

l.arcfi nporoKona fBJrf,erc fl Aara
HecKoJrbKo Eueft, yKa3brBarorcr Aara
oKoHqaHrlx(12 - 13 nras 2018 r.).

3aee4alanq. Ecrru 3aceilankre rrpoAonx{aerct
HArraJra 3acen\alJnfl u qepe3 TpIpe AaTa

PeKBrzsumr [poroKona oSopvrnxrorc-s B coorBercrBvrar c rpaBr{JraM6,
ycraHoBneHHbrMr4 B noApa3Aene .3 .6 LIwcrpyKrlr4rr.

O6pa:eq o$opuneuurl rlporoKona npr{BeAeH B npr{noxeHuvr24r< }'IncrpyKrlr{u.
5.3.5. Terccr [poroKona cocror{T r43 AByx.racrefi: nnolnofi u ocnonuofi.
B nno4uo it Hacru yKa3brBaercf, cneAyroqar nnSoplraqrar :
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rp eAc eA areJrb HJrH rp eA c eAarenb crByro qufi ( $ au vrrut. u uuwluatrcr) ;
ceKp erapr ( $ anrzl vrfl u r4Hur\n zuru) ;
IIpHcyrcrBoBaJrI4 (Qanannr,rr,r u I4HI,IIII4anbr yqacrHr4KoB, npncyrcrByroqux

Ha 3aceAaljuu; nr4rl, npr{rJrarrreHHbrx Ha 3acegauue).
Eclu Kor[qecrBo rrpucyrcrByroudr4x Ha 3aaeAaHr{a [peBbrruaer 15 ueloner,

n nnogHofi qacrl,l nporoKoJla Aenaercr ccbrJrKa Ha crrucoK, xelxrorquficx
HeorbeMJreuofi qacrbro rrporoKona. Hanpzlrep :

llpucyrcrBoB€urr4 : 25'aex. (cnucor< npr4nafaercx).

EcnvI 'B 3aceAaHnu (coneqauuu) nprzHr4Maror yqacrue rrpe.{cTaBr4TeJrlr p€BHbrx
opraHoB BJracrLI I4 opraHuzaguit, yKa3brBarorc{ Mecro pa6oru r4 AorrrKHocrr Ka)KAoro
JIIaqa. MuorocrpoqHble HaI4MeHoBaHufl Aonxcuocrefi npzcyrcrByroqzx [eqararorc-rr
rlepe3 oAr4HapHhrfr ueNcrpo.{Hrrfi r4HTepBaJr.

Bno4Hax r{ac.Tb rlporoKona 3aKaHrrr4Baercfl noeecrKofi rrrfl, co4epNarqefi
nepeqeHb paccMarpl{BaeMblx BonpocoB, rreperrncJreHHbrx B rrop.rrAKe rax o6cyx(AeHr{f,
c yKa3aHl4eu Savrurhru 14 HHr4rlr4arroB AoKJraArrr,rKa rro Ka)KAovry paccrr,rarpuBaeMoMy
Bonpocy.

Cnoea (IIOBECTKA AIUI) rerrararorc.f, rro rleHrpy reKcroBoro rroJr.rr

nonyxfl{pHblM rupuorou nponl4cHblnnu 6yr<naMr4 Ha ABa oAr,rHapHbrx MexcrporrHbrx
HHrepB€UIa HIIDKe crl4cKa yrIacrHIiIKoB. Bonpocrr noBecTKr4 Arur SopuylHpyroTc.rr
c IlpeAnoroM (o)) (<o6>), rrerlararorc.fi or rpaHr,rrlbr JreBoro noJrrr c a6saqnoro
orcryna r,r HyMepyrorc_f, apaocKr4Mr4 r{r4epaMr4.

B ocnonuoit qacru nporoKona SHxcr,rpyerc-r xoA 3aceAannfl'
5.3.6. Pagru.{arcTcs nporoKoJrbr rroJrHbre r,r KparKr4e.
llognufi nporoKon colepxuT 3ailLrcb rofo, r{To npor4cxoArrno Bo BpeM.rr

3AeenallLrq, BKJITOqa{ BO[pOCbI K AOKnaArrr4Ky, OTBeTbI Ha HHX, BbroTynneHr4r B XOAe
o6cyx4eHnt Boripoca, pe3ynbrarbl roJrocoBaHr4{ rro Bonpocy u npu*fl-tbre peilrenzf,.

Kparxue nporoKonbl BeAyrcs. Trpkr paccMorponvrr BolpocoB oneparr{Bnofo
xapaKrepa. B ocsonuofi qacrl{ KparKoro nporoKoJra Srar<cupyercx reMa
o6cyN4enux, Satuurvrs, ulr4IJn€urbr .4oKna.qqr,rKa rro Bonpocy r4rrptrHflTbre perueHlr.rr.

5.3.7. OcHoeHafl rlacrb rIoJIHoro nporoKoJra cocror4T vr3 pa3AeJroB,
nocBtrIIeHHbIX BonpocaM rIoBecrKH AHf,. Xol paccMorpeHufl KaxAoro Bonpoca
3alll4cblBaerc-fl B rrocrreAoBarerrbHocru: CJTVIIAIWI- BbICTytWIIfuT- PEIIII4JII4.

OcHoeHoe coAep)KaHue AoKJIaAoB vr errcrynreuufi BKJrroqaerc-fl B TeKcr
IlporoKona (e QopMe np-aMofi pe.ru I4JIr4 or 3-ro nnqa) ulu npr{naraerc-fl K HeMy B

BLIAe OTAeJIbHbIX Marepr4€UroB (B STOM Cnyqae B TeKCTe [poroKona AeJraerc_f, orMeTKa
<<Tercr BhIcryrIJIeHIax rlplilnaraercn>). Tercr ocnonHbfi .rracru nporoKona AonxeH
ObITb KpaTKLIM, TOIIHbIM kI COAep)KaTb

xapaKTepr43yroqyrc xo4 o6cy)KleHr4r BonpocoB.
nH$opuarlurc, BcecropoHHe

llocraHoeJleHl4e (peureHrze) n rexcr nporoKona BHocrzrrcfl rroJrHocrbro s rofi
SopuynupoBKe, Koropat 6ura npr{H{Ta Ha 3ace1anvrv; rrpkr Heo6xo4nMocrr4
rrpr{BoA-f,Tcfl r4TofH foJrocoBallu.s: (3a - ..., [poruB - ..., Bo3Aepxajrocb - ...).

CoAepNanue oco6oro MHeHr4rr, BbrcKa3aHHoro Bo BpeMs o6cyN4eHrax,
3aIILI CbIBaeTCs B TeKCTe npOTOKOJTa rrOCJre COOTBeTCTByTOUIe|O pe[reHr{s.
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Peurenla-fl Iro HecKoJrbKIrM BorrpocaM rroApa3AeJurrorcr Ha nyHKTbr 14

n oArryHKTbr, HyMepyeMbre ap a6 crunara qra Sp avrra.
Eclra nporoKon Srzxcupyer perreHrle o6 yrBep)rqeHr4r4 raroro-ma6o

AOKyMeHTa, B TeKCTe npOTOKOna AOnXHa CoAep)Karbc-rr ccbrJrKa Ha sTOT AOKyM9HT, a
caM AoKyMeHT AOJr)KeH npvnara-rbcrr K npoToKony.

(DopuynnpoBKr{ peurenvlfi Aon}rubr 6rrrr KoHKperHbr:vrkr u coAep)Karb orBerhr
Ha cneAylolllule Bonpocbl: KoMy, sro cAenarb 14 K KaKoMy cpoKy.

B Kar{ecrBe I{cnonHIzTeJIg Mofyr 6rrrr yKa3aHbr o.{Ho LUru HecKoJrbKo
AonxHocrHbIX laq lH6o or,4eJl, ynpaBneur4e aAMr{HucrparJLru. Cpor Mo)Ker 6sr6
yKa3aH B BI4Ae KaJIeHAapHoft 4aru I{JIvI KaK neprzroA BbrrroJrHeHzr 11opyqe]glus..

5.3.8. llporor<o:r o$opuruer ceKperapb 3ace Aau'ur (coneulaHrzx).
5.3.9.llpoexr rporoKona npoxoAl4r rpoqeAypy corJracoBaHyrs. (uo4pa:4e;_ 6.7

I4Hurpyxq uu) u rr oAnr{c anr4r.
llpororol noAnl{cbltsaerct npe.{ceAareJreM (upe4cegarenbcrByroqrzu) 14

ceKperapeM 3aceAauin, ecJII{ I4Hoe He ycraHoBJreHo B IroJloxeHr4r4 o KoJrJrerHaJrbHoM
opfaHe r{nra pernaMeHTe ero pa6oru.

5.3.10. lIporoKoJIaM npl4cBal4Barorcr rroprAKoBbre HoMepa B rrpeAenax
K€uIeHAapHoro ro.{a orAenbHo rlo xaN4ofi rpynne rporoKoJroB: rrporoKoJrbr
zacegartuit KoJIJiefI,Ir{, [poroKoJlbl KoopAHHaIII4oHHbrx, TexHl{rlecKrrx, HayqHbIX u
3KCnepTHbrx coBeToB r4 ApyfHX OpfaHoB.

5.3. 1 1 . llpra Heo6xo4IaMocrl4 Korrrrn rrporoKonoB r,rJrn Bbrrrr{cKr{ r43 nporoKoJroB
paccblnarorcfl 3aHHTepecoBaHHbrM nur{aM Ha 6yuaxuona Hocr{TeJre uru B
3neKTpoHHoM BI4Ae B coorBererBr4Lr c ga-f,exofr Ha paccbrJlKy, Koropyrc cocraBnrfler vr
rloAnHcbleaer pa6orHlaK coorBercrByroqero orAena, y[paBneHvrfl a1.vrzrHvrcrpaq1l;1r4,
roroBr4Bruzfr paccvrorpeHrle Bolpoca.

53.I2. B errnncKe rI3 nporoKona AoJDKHbT Boclpor{3BoAr4Tbcr Bce peKBr43arbr
3afoJloBo'IHofi .{.acrkr rlporoKoJla, BBoIHa-[ qacTb, Borlpoc rloBecrKtl AHfl, Iro
KoropoMy roroBl,ITc.fl BbIIIT{cKa, H TeKcr, orpaxarcquft o6cyN4eHne Bonpoca ?r
npr4H.rrroe pe[reHr4e. Pas4enrr (pernu:lrrrr), He coAepxanlr{e reKcr, MoryT
ofrycKaTbc.'I.

B 3ToM cnyqae HarrMeHoBanue BuAa AoKyMeHra QopMyJrr4pyeTcfl KaK
GbIIIPICKA I,13 NPOTOKOIA>.

[nx no4rBep)KAeHr,lf, no4nr4HHocrrz Ha
nporoKona Mo)Ker oSopulxrlcx peKBH3r4T
coorBercrBvrr c ryHKroM 3 .6.24 l4Hcrpyxquiz.

5.4. Arcr

5.4.1. Ar<r - troKyMeHT, cocrasrseN.{Hfi HecKoJrbKHMr4 JrzrlaMu (xorr,uEc cuefi) u

KOrII4ll IIpOTOKOJIA UIV Ha BbIITUCKe n3
(oTMeTKa O 3aBepeHnr4 KOIIZI4> B

roArBep)K4alorquft ycraHoBneuHble zura Saxrbrprrru co6rrrus (nprznoNenue25).
llp" noAroroBKe aKToB Hcnonb3yrorc.f, yrBepxAeHnbre B ycraHoBneHgoM

flop.rAKe yHH$IaqupoBaHHbIe $opuri aKToB (npra r4x HaJrnrrr4r4), B rrporlrBHoM c;1yqae
aKT cocraBJrfercx s cno6oAHofi Sopvre.

lna cocraBJreHr{rr orAeJrbHbrx

IeJr, rrpoBepKu, peBr43krvr r{ Ap.) MoryT
pa3HoBr4Anocrefi aKroB (axra
LlCrrOJrb3 OBaTbC.[ 3neKTpoHHbre

IIpI4eMa-IIepeAarrr4

ura6lourr aKToB.
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5 . 4 .2. llptt cocraBJreHur4 aKToB r,rcnoJrb3yrorc-q p eKBH3HTbr :

HaHMeHoBaHvre aAMl4HI4crpar\uv yrrpelqeHu.s aBTopa AoKyMeHTa (ecnn
Heo6xo4zuo);

HaHMeHOB aHkre Bkr4a AoKyMeHTa;
aaTa.qoKyMeHTa;
perrrcrpaqzoHHrrft HoMep AoKyMeHra;
Mecro cocraBJrenux (uz4anrar) 4orcyMeHTa;
rplr$ yrBep)KAeHHx (ecnu Heo6xograuo);
3afoJroBoK K TeKCTy;

IIoAnHcb.

larofi aKTa flBJrf,ercfl rara cocraBJreHu.s aKTa vr noanucaHlfl ero
COCTABI4TCJI{MII.

Ecnra Sopnaofi aKTa rlpe,qycMorpeHo ero yrBepx{AeHr,re pyKoBoAprreneM r4Jrll
I4HbIM yrIoJIHoMorreHHbIM AonlKHocrHbIM JrI4IIoM, 4arofr aKTa {BJlflerafl. ,Ilara efo
yrBep)KAeHHs.

3arorosox K TeKcry aKTa $opvryrupyercf, c rroMorrlbro orrJr€rroJrbHbx
cyqecrBl4TeJlbHbrx I4 orBeqaer Ha Bonpocbr <<o .{eM?) (arr rexHn recrofi KoMr4ccr4n
o npl4eMe pa6or. ..) ,nu <'{ero?) (ar<r npraeMa-rrepeAarru MareprzaJrbHbrx qeHHocrefi).
3arorosoK K Tel(cry reqaraerc.s o6H.{Hrrrr urprn$roM, pacroJraraercr HH}KS peKBr{3LTTa
(Mecro cocraBJleHun (uzgaular) 4or<yueHTD) cJreBa, or rpaHr4r{hr JreBoro noJur.

Per<sugztlr aKTa o$opunxrorcf,BcoorBercrBuucfrpaBrlJraMrl,
ycraHoBneHHbrMn B noApa3Aene 3 . 6 I4Hcrpyxqnu.

5.4.3.Terct aKTa cocroplT H3 AByx .racrefi: nno4Hofi u ocnoeHofi
(r<oucrarupyrcqefi).

5.4-3. 1- B nno4Hofi '{acrpr aKTa B I4MeHr4TeJrbHoM rraAe)Ke yKrrbrBarorcr:
ocHbeaHze cocraBJIeHI4f aKTa (npanoeoft uru lorcalsHrrfi aKr; Qar<r vrtr

co6urrze, nocny)KraBrrree ocHoBaHrzeM Antr cocraBJrenrax axra);
cocraBrrreJll4 aKTa (uepeuracJlf,rorct rrocJre cJroBa <<CocranneH)) c yKa3aHr4eM

A onlxHo crefi , Q aru unuit vr vrHr4\uanoe).
EclH aKT cocraBJreH KoMl4ccnefi, nepeofi yKa3brBaercx Sarraranrlrr rrpeAce4arent

KoMrrccI4I4, a 3areM rIreHoB KoMI{ccHr{ n anSaenrHoM nopx4xe. B Heo6xo4urrarx
cnyqa"sx AonycKaerc.fl [pHBoII4Tb CBeAeHr4.rr o AoKyMeHTaX, yAOCTOBepflrOrqnx
JII4TIHOCTb rr nonHoMorlH.f, IHII, yqacrBoBaBllrzx B COCTaBrreHkrkr aKTa, vruxahpeca.

Crosa <<OcnoeaHl4e), dlpe4ce4areJrb>), <<greHrr KoMr4ccr4rr).
<llpzcyrcrBoB€urr4> rrr4ruyrc{ c nporrncHofi 6yxnu.

5.4.3.2.8 ocHonnofi qaarr TeKcra aKTa u3Jrararorcr rleJrz v sailaq1r
cocraBJleHld.fr aKTs" cylTlHocrb, xapaKTep, MeroAhr H cpoKr,r [polenannofi pa6oru, ee
pe3ynbTarbr.

flpra neo6xoAl4Mocrl4 aKT Mox{er coAepxarb BbrBorrr r4 peKoMe p1;1a1ivv.

Texcr aKTa H3raraerc.s or rperbero nr4rla eAr4HcrBeHHoro vrrr7
MHoxecrBeHHoro ql{cJra (<rouuccufl, yaraHoBrrJla ...)), (tlpoeepxofi ycraHoBJreHo
...) ).

B saxrrotluTeJlbHoit'aacru aKTa yKa3blBarorc.a KoJII4IIecrBo no,IIforoBJIeHHbIX
SK3eMnnflpoB aKTa u MecroHaxoxAeHr4e KaxAoro 3K3eMIIr.spa. Korz.recrso
sK3eMIrJrtpoB aKTa onpeAeJl.f,erc{ KoJrurrecrBoM cropoH, 3ar4HTepecoBaHHbrx B efo
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cocTaBJreHvru) vrrrr4 HopMaTHBHbTMH AoKyMeHTaMu, pefJraMeHTupyrcqr,rMr,r

cocraBJreHrre aKToB KoHKperHofi pa:Hoer4AHocrla.
5.4.4. Ai<r uoxer r{Merb npunoxeuun. flpu lr.ailvuvrkr rrpr4noxenufi s reKcre

aKTa B coorBercrByrouleM Mecre B cxo6nax Aaercfl. ccbrJrKa Ha npunonteHr4e
(uanpuuep: npr4Jrox{enrae 1), Ha caMoM rrpr4Jro)KeH}IZ B BepxHeM npaBoM yrJry
rerraraercfl cJroBo <llpranoxeHr4e>, HoMep rrpunoxeHlr-rr (ecnv npzroxeHufi
HecKoJrbKo), saronoBoK K TeKcry aKTa, ero Aara. llpnroxeHr4r K aKTy oQopvrnrrorc.r
aHaJrorr4lrHo rpuno)KeHr4rM K rpaBoBoMy aKry (nyHm 4.1.10 lrlHcrpyrcqzz).

5.4.5.3r<sevrnr.f,pbr aKTa noAnvcbrBarorc.fl BceMId rrreHaMu KoM:accu:a (ecla
aKT cocraBJrrJrc{ xonaraccuefi) vrrvr cocraBl4TeJlflMrr vr rrpu neo6xoAzMocrI4
npr4cyrcrBoBaBrrrHMr4 JrHrIaMu.

IIpu no4rrvrcanvrvr aKTa rrpeAceAareneM Lr rrJreHaMLI KoMplccuvr HarrMeHoBaHLIt

Lrx AonlxHocrefi He yKa3brBarorcf,.

Eclu rro-lu6o H3 cocraeurerefi r4nLr rrpvayrcrBoBaBrur{x nnl{ He corJlaceH

c aKToM, ou uoAndcbrBaer ero c yKa3aHlreM Ha Halrr4qvre oco6oro MHeH?Ifl. Oco6oe
MHeHr4e H3JrafaeTcfl. Ha oTAenbHoM Jlrdcre, rroAnncbrBaeTcf, H rrpnnafaeTafl" K aKTy. .

5.4.6. Vreepx4enr{e aKTa Moxcer ocyulecrBJr-rrrbc{ pyKoBoA?ITeJIeM, LIHIIM

yIIOIHOMOII9HHbIM AOJDKHOCTHbIM JII4IIOM I4JIH npaBOBbIM aKToM B OOOTBOTCTBIzILI C

3aKoHo.[areJrbcrBoM Poccuficrou @e.4epaquu, KpacHo4apcKoro KpM,
MyHiarIHn€urbHbrMra npaBoBbrMLr aKTaMu IOro-CenepHofo ceJrbcKoro rroceJIeHLItr

Tnxopeqi<oro pafioHa.
5.4.7.Ectru 3aKoHoAareJrbcrBoM Pocu.rficr<ofi @e4epaqraH rlpeAycMorpeHo

o3HaKOMJreHr4e C COAepXaHr4eM aKTa JrHrI, yrrOMrHyTbrX B aKTe, IIOA ITOAIII{Cb,

na uocre4Hefi crpaHlrr{e aKTa npocraBJrflercs, o3HaKoMr,rreJrbHat Bu3a (C aKToM

o3HaKoMJren(rr)>>, rrpr4 oroM yKa3brBarorc.s Har{MeHoBaHLrs. 4orxnocrefi, JII{qHbIe

no4nHcri, pacrurzQpoBKu uoAuucefi, Aarhr o3HaKoMJrelr':zs.. Jluqa, Koropble
3HaKOM_STCfl C COAepXaHr4eM aKTa, r,lMerOT rrpaBo He COfJraCr4TbCf, C COAep)KaHI4eM

aKTa B rlenoM vrlru efo orAenbHbIMI4 ttoJloxellkrrrMkr, rITo AoJIXHo 6rrrr
saQnxczpoBaHo nprr o3HaKoMJreHi{u c aKToM.

5.5.

5.5.1. forna4Har 3anncKa .{oKyMeHT, a.{peconaunufi pyKoBoAr{TeJrro

co4epNanlHfi H3JrolreHrae Borrpoca, rpe6yroulero perueHkrr, c BbIBoAaM?I

rrpeAJroxeHHrMH cocTaBHTeJrfl .

Cnyxe6Har 3arrncKa AoKyMeHT, r4crroJm:yeurrfi Ans oneparr4BHoro
uH$opruaqr{oHHoro o6lreua Me}KAy rrasofi u pa6ornLrKaMr,r a4v,krlnncrpaptr krntr
pyKoBoArrreJrrMrr yqpex(AeH ufi, (npuloNe Hz e 2 6 ).

5.5.2. OcHoeHHMI,r peKBr43LrraMvrAoKJraAHofi (cnyNe6nofi) 3arrr{cKra rBr.srorcr:
HanMeHoBalaue orAeJra aAMHHHcrparJvrr4, yr{pe}qeHr4s, AoJD{rHocrb pa6otrrara
aAMr4Hr4 CTp Ar\Vrkr, yqp e xA e Hr4-s ;

Har,rMeHoBanvre Br4Aa AoKyMeHTa (4oxna4Hafl.sartugKa, cJrylrce6uas, sauucrca);

AATa,4OKyMeHTa;
pef r.rcrp arlraoHsrrfi HoMep (ecnu AoKyMeHr rroAf oroBJreH Ha 6nallxe) ;

aApecar;

H

kt
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3afoJroBoK K TeKCTy;

TeKCT IOKyMeHTa;
orMerKa o HaJrr4r{r4r4 IlpunoxeHH.tr (Upra Heo6xo4zrrao crn) ;
lo/Irr{cb.
Pelcsugzrbl AoKnaAnofi (cryNe6nofi) 3arrr4cKr4 o$opnuxrorc.rr B coorBer crBnvr

c [oApa3AeJroM 3 .6 VIucrpyKrlr4r4.
5.5.3. lIpH a[pecoBaHtrv AoKnarHbIX (crryNe6nux) 3arr4coK yK€l3brBarorct

B AarenbHoM [aAe]I(e Aon]KHocrb Jrr{qa, KoropoMy aApecoBaH AoKyMeHT, $awuwtt
u krHurJr4anu. Haupunrep :

fraee lOro-CenepHofo ceJrbcKoro
roceJreHrl.tr Trzxopeqroro pafi oHa

(DaNazru.s VIO.

5.5.4. Terccr AoKnaAHofi (cnyxe6Hofi) 3arrr{cKrr B 3aBkrcuMocrr4 or cJro)KHocr?r
coIep)KaHHt Lr npuno4utr,lofi apryMeHTa:q;ztu cocrorrr r43 o4Hofi, AByx r.rnr{ Tpex
.Iacrefi:

n neprofi qacrl4 I43Jlararorafl npvr-rr:lrHu, Sar<rbr LrJrLr co6urnx, nocnylKr{Brrrue
noBoAoM AJr.f, COCTaBJreHr4f, AOKyMeHTa;

Bo BTopoitqacrukl3Jlaraerc.a ocHoBHoe coAepxaHue Borrpoca, Aarorc.rr roqHoe
v o6rexrusHoe orII4caHI4e co6ttr.ux, Sama, ro noBoAy Koroporo cocTaBJreHa
3arILIcKa, aHaJIH3 cJloxlrBrrlefics cr4Tyarluu. Bo3Mo)KHbIe Bapr4aHTbr ee perxeHr4.rr;

n_rp erte fi -r.acrvr r{3Jr ararorc_rr BbrBoAbr, p eKoM en1aqiuv.
Teircr 4oxna4nofi (cnyNe6Hofr) 3arrrrcKr4 Lr3rraraercfl or l-ro nkrrla

eIr{HcTBeHHOfO rII4CJra.

5.5.5. florla4nax (cnyxe6nar) 3alrlrcKa [oAn?rcbrBaercr cocraBr4TeJreM vr rrpkr
ueo6xo4zMocrl4 corJracoBblBaerc-rr ero HerrocpeAcrBenHhrM pyKoBoAr4TeJreM.

5.5.6. {onNnocrHoe JII{uo, KoropoMy aApecoBaHa AoKnaAnax (cryNe6Hax)
3aIIHcKa, oQopvrnrer perueHl4e rro ee paccMorpeHrrlo B Br{Ae pe3oJrror{r4y.

5.6. CryN e6was nepenrzrcKa

5.6.1. fenonoe (cnyxe6noe) rrrlcbMo - AoKyMeHr, nocpeAcrBoM Koroporo
ocyqecTBJrreTc.f, nHSopnaaquonuufi ooMeH Mex{Ay aAMlrHr{crpalq.ueit,
yqpe}(AeHnfr]|/.v\ HHLIMI{ rOcyAapcTBeHHbIMI{ opfaHaMII, opraHaMr,r MeCTHOTO
caMoyupaBJleHzt, OpraHr{3ar\vrfrMrr, Aon)KHocrHbrMr{ JrrrrIaMH, lpaxAaHaMr4.

5.6.2. lenonoe (clyNe6Hoe) [I4cbMo roroBr4rc.fl B aAMr{Hrrcrp arrkrr4,
yqpexAeHr4r{ KaK:

orBer o6 Iacnolnenuvr nopyqeHufi SeaepanbHbrx opraHoB focyAapcrseHHofi
BJIacrI4, rJIaBbI aAMI,IHI{crparJukr (ry6epHaropa) Kpacno4apcKoro Kpa.f, kr ero
3aMecrurelefi, opraHoB rocyAaporeeHHofi BJracrrr KpacHo4apcKoro KpM, opraHoB
MecrHoro caMoyupaBreHl4-s MyFrr4qr,rlaJrbHoro o6pasonaHzs Tzxopeqrcufi pafioH;

orBer Ha 3anpoc focyAapcrBeHHbrx opfaHoB, opfaHoB MecrHofo
caMoynpaBJreHr{rr, HHbrx opfaHoB, AoDKHOCTHbTX nr{u;
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orBer Ha o6palqeHue (:anpoc) lpax{AaHl4Ha vuru rcpz4llqecKoro lrvrra,

o6ulecreerluofi opraHu3algzla;
corrpoBolr4TeJrbHoe rrr4cbMo K npoeKTaM IIpaBoBbIX aKTOB Vr ApyrI4M

HarrpaBn.[eMbrM AoKyMeHTaM ;

3arpoa o [peAocraBJreHlll4 uu$opvraqnx;
LIH.IIUJ.J.ATLTBHOe IIHC bM O.

5.6.3. Cpor<u [oAroroBKr{ orBerHbrx cny)Ke6Hux rruceM yKa3aHbI B nyHKTe

8.1.5 I4Hcrpyxr\vrr4.
5.6.4. .{eloeoe (cnyNe6Hoe) rrr4cbMo foroBl4rc.a na 6laHre rlucbMa. llpz

c o craBJreH ur4 nvc eM o S opnanrlorct cn eAyloqlre p eKBIa3I4TsI :

Aara nrrcbMa (n 6naHrce);
perr4crpaqlaoHurrfi HoMep rrl{cbMa (n Snanr<e) ;

ccbrJrKa Ha racxoA-srqufi HoMep 14 Aary AoKyMeHTa aApecaHTa (n 6laHr<e

orBerHoro nlacrua);
rpl40 orpauu4eHl4t Aocryna (ecnu neo6xo4zlvro);
alpecar;
3A|OIIOBOK K TEKCTV:

TCKCT;

orM erKa o rlpl4nox eHr4vr (ecnn n e o6xo.4ravro) ;

noAnr4cb;
orMerKa o6 rEcuonHl4Tene;

lerrarb (ecnz neo6xo4nnro).
trIpnr o$opmneHr,rra rrr4cbMa Heo6xo4uuo yrIHTbIBarb, qro KoruqecrBo ero

peKBr43r,rroB orrpeAeJurercs rIeJrflMH co3.qaur4r, rpe6oeanvTsuvrK coAepxaHnrc Ia Qopue.

[nr cnyxe6sux rurceM-orBeroB peKBu3r.rr, coAep)Kat\uit perucrpaqxonnufi
HoMep v' rary AoKyMeHTa, Ha xoropufi AoJDKeH 6urr AaH orBer, o6.s:arereH.
Ccrura B TeKcre AoKyMeHTa Ha 3Tor peKBI{3HT He ,qeJlaercr.

HaulreHoBaH[e Buna AoKyMeHTa (<nncrvro>) H pa3HoBI,IAHocrb rILIcbMa

(<npocr6a>>, <<uu$opMarlr{oHHoe), (co[poBoAnTeJrbHoe), (3arlpoc), (Ha[oMI4HaHLIe)>

14 1].p. ) He yKa3brBaroTc{.

Eclv rlrcbMo HarrpaBnrerctr aApecary ro 3neKTpoHHofi no.{re vrlrvr uo Saxcy
6es 4ocuJrKr{ rro rrorrre, BMecro rrorrroBofo aApeca yKa3brBaerc.l aApec srerrponnofr
rrorrrbr r4Jrr{ HoMep reneSoua-Qaxca.

llucrua Suuallconoro xapaKTepa v rrr4cbMa, coAepxalrll{e o6gsaremcrBa,
3aBep.f,rorc-fl nerrarbro aAMr,rHncrparlvu (or4ena, ynpaBnenkrs. aAMI{HHcrparywu), a n
frr4cbMax, coAepxaqux raHsoprvraquro orpaHr{qeHnofo pacnpocTpanenvIfl,

rip o craBn xer c fl, rp 14 0 o rp aHI4rIeH I,I-q tro cryil a.

Per<sugrarrr rrr4cbMa oSopvrnrrorc.fl B coorBercrBkrtr c [paBZJIaMH,

?r3JroxeHHbrMrr B roApa3Aene 3.6 llucrpyxqzra.
O6paseq rrr4cbMa rrprlBeAeH B rrpunoxcennr4l l r< IrIncrpyKIIrILI.
5.6.5. Ecnu rrr4cbMo HanpaBnrrerc-s aApecary no rorrre, [poeKT roroBI4Tc.l B AByx

sK3eMrrJrrpax: oAr4H oK3eMrrnfip o$opvrnxercx Ha 6raHr<e, nropofi 3K3eMIrJIflp,

npeAH€r3Ha.rennrrfi ,qiur Brl3r,rpoBaHux, - Ha craHAaprnoM JII,Icre 6ylraru.
5.6.6. Eranr rrncbMa He rlpl4MeHxerct:
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npu BeAeHHI4 BHyrpeHHefi AenoBofi nepenr4cKrr rro Bolpoc€tM
IaHSopualll4oHHofo, Marepl4aJlrHo-TexHr4rrecKoro, xossficreeHHoro 14 prnoro
o 6 e c n eq e Hufl Ae flTe Jr b H o cru aAM r.r H 14 c r p arlnzr;

IIp?I noAnHcaHI{rI coBMeCTHOfO AOr(yMeHTa HecKoJrbKr4Mr4 JrrarlaMr{ B paBnbD(
IODKHOCT{X;

cocTaBJrrroTc.f, Ha pyccKoM r3brKe.
B Aelonrx (cnyxe6nux) rrr4cbMax r4cnoJrb3yrorc{ :

Bcryrrrrrelruo'e o6parqeuize :

YsaxaeNarrfi rocuo4nH llpe4ce4arelrl
VeaxaeNarrfi rocno4raH MraHzcrp !

Ynaxaeua.s rocroxa llerpona!
Vnaxaeu :rrit Vlsau llerpoeuv !

YeaNaelaas AuHa HuxoraeeHa!
Veaxaelaue rocuola!

3aKrror{HTeJrbua.f, oruKerHa.ri $pa:a: <C ynaNeHr4eM, . . .)).
B o6pauleHuIa ro AoJIlKHocrr4 HaLrMeHoBanvre .uoJrxHocrr4 rrvruerct

c npolll4cHofi 6yrceu, n o6palrleHl{u no Sauznuvrvrnur1vraJrbr Jrtrqa He yKa3brBarorcs.
llpn HanpaBJIeHI{u rII4cbMa HecKoJrbKrlM aApecaraM o6pauleuue o6H.rHo He

npl4MeHterc.{ urv npl4MeHflerc.q o6o6uleHnoe o6parqeHrze, ecJrr4 gro Bo3MoxHo
(Hanpurr,lep : <VnaxaeMbre rolnerra ! >).

flocle o6pauleHIzx ((roclotr[H)) He rrpr{Hsro yKa3brBarb ulvrrJuurbr r4rrvr
IIOJIHOE V[l|{fl, LT OTI{CCTBO.

B cnyuae ecJII4 vrv.flkr orrlecrBo Srasu.recroro nuqa Heu3BecrHrr, o6parrleHr4e B
lIIzICbMe He npl4MeH.fl eTCf, .

Ter<cr rucbMa paclonaraercr Hr4)Ke BcryrrnreJrbHoro o6parqeuufl. Ha ABa-TpLr
oAr4HapHbIX Mex(cTporrHbrx LrHTepBa[a.

3axlroqureJlbHble oruKerHble Spa:rr Moryr o$opunrrbcr B KoHrIe reKcra
rII4cbMa, nepeA noAnl4cbro, pyKolracHbrM cnoco6ou vrJrvr rro corJracoBaHl4lo
c pyKoBoAI{TeJIeM Ilerlararbc-tr cocraBrareJr.f,Mr{ rrpu rroAfoToBKe rrpoeKTa nI4cbMa
c a6saqulrM orcrynoM or reeofi lpaHurlbr reKcroBoro rroJr.f, AoKyMeHTa. llocle sux
cTaBI,rTC.{ 3aTlflTafl.

5.6.8. Co4epxaHae c.rryxe6uoro rlrcbMa
apryMeHTI4poBaHHbIM, o6ecne.{unam rorlHoe
coAepxarq efi,cs, B HeM zn$opnaaqzr.r.

npu osopMJreHr4r4 npoeKTa rr?rcbMa Ha cralivrv efo [orforoBKr4.
5.6.7. Tercr cn5rNe6Horo lrrlcbMa pacnonafaerc-fi ToJrbKo Ha Jrr{rleBofi-cropoHe

rrkrcra. Tercr rer{araercs o6lr.rHrrlr urpusrou J\b 14 nr.
llper oSopnaneruau

I,I nocneAyrorrlne cTpaHr4rlbr

rrnabMa Ha AByx 14 6olee crpaHLrrlax BTop€ur
HyMepyroTcr [ocepeAnHe BepXHefO rroJrf, rrLraTa

apa6cruuu qra$parvrra (uo4pas4en 3 . 3 I4ucrpyxqun).
Cnyxe6nbre rrr{cbMa, HalpaBn-[eMbre B [peAenax Pocczficr<ofi @e,4epaqzz,

.{OJD(HO oblTb KpaTKI,IM, tCHbIM,
14 oAHO3HaqHOe Boclprr{Tr4e

Terccr AeJIoBoro (cnyxe6iroro) nucrMa, KaK rrpaBrrJro, cocror4T r43 AByx.{acrefi.
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B rlepBofi rlacrn I{3Jlararorcf, rrpvrrrvr*a, ocHoBaHr4e Lrrvr o6ocnosaHue
cocraBJIeHHt AenoBoro (cnyxe6uoro) nucrMa, rrpr'rBoAsrc{ ccbrJrKr{ Ha AoKyMeHTbr,
tBn.'Ilorl{He c_f, o cHoB aHH eM .IIJIX ef O IIO.II| OTOBKI4.

Bo nropofi qaervq HarlnHarouleficx c a6za4a, noMerlarorcs BhrBo.qbr.
rlpeAno)KelHprfl, npocs6rr, perxeHlrr, HarroMr4Ha]Flvrs, rpe6onaHvrflvrr. n.

3axffo'rzreJlbHas r{acrb Haql,IHaercfl cJroBaMr,r (([pocr4M)) (nucruo-npocr6a
uln :anpoc), (BbIcbrJIaeM)>, (HaupaBn.f,eM), ([pelcraBJr.rreM) (conpoaoAr.rreJrbHoe
nucruo), <<coo6Iqaeu> (raH$opMarlr4oHHoe nvcluo).

Kpovre rofo, B 3aKrloqprrenrrrofi qaartr reKcra rrr{cbMa MoryT r4crroJrb3oBarbc-f,

$pasrr, BbrpaKarorlue HaAexAy Ha 4amHefiruee p€L3BLrrLre onrorueHzfi
Hnu Arrr4TerbHoe nJroAoTBopHoe coTpyAHnqecTBo u lip.

Tercr AenoBoro (cnyNe6uoro) nzcrMa H3Jraraerc.f, :

or 1-ro nurJa MHor{ecrBeHHoro vrucra (<npocnl,r...>>, (npeAnafaeM...),
((HaloMr4Haevr. . .>);

or 3-ro twld eAI{HcrBeHHoro Lrvcra (<yupanneHue o6pasonaHzx cqr4Taer
Bo3MoxHbrM ...), (KoMr4ccr4r He paciloJraraer Bo3MoxHocrrrc ...>);

or 1-ro nr4qa eAr{HcrBeHHoro rrrrcJra (<nporuy...), ([peAJrararo...>> u Ap.),
ecJru rrr4cbMo o$opunxerc-rr Ha AoJr)KHocrHoM 6lauxe.

5.6.8. Ecru cryxe6Hoe IIIICbMO coAeplrQrT rrpr4JroxteHr4e, oTMeTKa
o npr4noxc eHuLr osopnrnxerc-s couracHo nyHKry 3 .6 . I7 ltncrpyKrlr4lr.

Marepuanbl, rlpl4JlaraeMbre x cnyNe6HoMy rrr4cbMy, He coAepxar orMerKy
o rIpI4no)Kenuru. llpznoNeHu.s o6teuovr 30 crpaHr4rl ra 6olee (ra6nraqrr, cxeMbr,
Apyrl'Ie uarepraalrr) Moryr 6rtm nporxr4Tbr, rrpoHyMepoBaHbr u 3aBepeHbr
rloAnl4cblo ynonHoMoqeHHoro nI4IIa. llpa erou orMerKa o 3aBepeHr{Lr coAep)Kr{T
yKa3aHi,le.Ha KoJII4rIecrBo JrHcroB B npi4nox(eH.vrv u oQopurrflercfl corJracHo nyHKTy
3 . 6 .2 4 I,IHtrpyrc rJvru.

5.6.10. llpoercmr cnyxe6nrrx (.4enonrrx) rrr4ceM rrepeA rroArrrcaHzeM AoJrx(Hbr
Srtrr corJlacoBaHnr (:anu3l{poBaHbr) ncerrau 3ar4HTepecoBaHHbrMH lrzrrJaMkr B rroprAKe
r{ cpoKr{ corJracHo rrolpa3Aeny 6.1 ZHcrpyKrlr4r4.

B cnyuae ecJIIr AenoBoe (c.uyNednoe) nucruo noAroroBJreHo Bo r4crroJrHeHr{e
KaKoro-JII46o nopyuenvrfl (:anpoca) 14 npeAcraBJrrercr Ha Brl3upoBaHrle, K nLTcbMy
no6ssareJrbHoM nopfAKe npunaraerc-s AoKyMeHT, rrocJryxurlnuir ocHoBaHHeM

Anr efo noAfoToBKr4.

5.6.11. llpano noAnucz AenoBbIX (cnyNe6Hrrx) rr4ceM rrMeror rJraBa,
3aMecrI4TeJIIa rJIaBrr (Ha 6naHre [r{cbMa arMr4Hr4crparyuu), HarrarbHr,rKr,r orAeJroB,
yupaueHlzfr a.4MIaHHcrpaIJuk1 oSra4aroulax npaBaMr{ rop[Ar4rrecKoro nzqa (Ha
6laurax naceM orAeJIoB, ynpanneHizft a4MrdHr4crp a1uu). llpaeo noArrr4cr4
cnyNe6Hrtx nuceM HatIarbHI4KaMI{ Apyrr4x orAeJroB,,ynpaBneHuft apwunucrpaL\krtr
ycraHaBnuBaercfl B [oJro)KeHr{.rrx o6 srux orAeJrax, ynpaBneHr4_f,x.

llpano rIoArII{cI4 cryxe6nrrx rrnceM, HalpaBnfleMbrx B aAMr4Hr{crparluro
Kpacno4apcKoro Kpffi, I4MeIor rJIaBa r4 3aMecrr4TeJrrl rJraBhr rro ero nopyrreHr4ro.

OreerHoe rII4cbMo, xar< npdnuJlo,.4oJIXno 6rru rroAnl{caHo reM.{oJIXHocrHbIM
JrI4IdoM, KoropoMy HalpaBneH 3anpoc, ttu6o Jrr4rIoM, BpeMeHHo r,rcuorH-flIorrll{M efo
o6xsaHnocrH. B orAenbHbix cryqarrx AorrycKaerc{ noArrvcanue orBerHoro rrr4cbMa B
c o orBercrBnvr c pe3 onro rlr4 efr pyrcoeoAr4Ten{.
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Terccmt orBerHbIX rluceM AonxHbI TorIHo coorBercrBoBarb .IIaHHIIM
lopyrleHutM, rIocryilI,IBIrrI4M 3anpocaM, yKa3aHr4.rrM no r,rcrloJrHeH?rlo AoKyMeHTOB
(p e: onroqr4 r{ pyKo BoIHren{ (s alre cruren.rr pyKoBo4rarera).

5.6.12. llo4uIacaHHoe AenoBoe (cnyNe6uoe) nucrnao noAnexur perr{crpartr}rr{
rI ornpaBre. He Aorry/cKaerct ornpaBJlrrb aqpecutaM nr,rcbMa, He LIMeIoque Aarbr H
pefr{cTparlr4oHHof o HoMepa.

5.6.13. llocle noAuIlcaHI,It rII4cbMa r{ ero pefr4crparlzr4 oK3eMnn.flp rrurcbMa
c Br43aMrr 3aI4HTepeCOBaHHbrx nHrI noMeqaeTc{ B ,4eno.

5.7. Tene$ouorpaurumr

AoJDKHocrbro, Saururrueit,
orrrpaBr4Brrrero reneSonorpaMMy ;

AonxHocrbro, Savtuxueit,

I4MEHCM. OTqECTBOM

I4MeHeM, oTr{ecTBoM

noArrr4cbrc rrvrrJa,

flo,qnl{cbrc IIuIIa,

5.7 .1. Tercr rele@ouofpaMMbl rlepeAaercr ycrHo rro KaH€uravr rene$onnofi
cBfl3vr r,I 3 arrr4cbrBaercr ( n eqaraercg ) n onv.r are JIeM.

57.2. O$zquanbHocrb
cn eAyro qr4M r4 p e KB izur avta :

nocrynHnurefi releSouorpaMMbr olpeAenf,erc.rr

I,lcxoAf,IrII{M perxcrpal{I4oHHbrM HoMepoM ornpasrseN,rofi.rene$onolpaMMbr;.

rIpI{H{BIxero releQoHorpaMMy B perl4crparlrroHHofi Qoprvre (NypHane perr,rcrpar\vz);
BXoA-IIIII4M p erl4crp arlnoHHbrM H oM ep oM nonyqe Hnofi rene $ ouorp aMMbr.
5.7 .3. TeneSoHorpaMMbl peKoMeHAyerc.rr rzrcrroJrb3oBarb Anr oleparr{BHoro

pelxenlat BonpocoB B cnyqa-sx, KorAa coo6ureHr{.s, repeAaBaeMhre no relesony,
rpe6yror AoKyMeHTaJIbHoro o@opvrneHzr. TeneSonorpaMMaMr{ [epe,qarorc.rr
HecJrox(Hbre reKcrbr (npzrnarueHufl. Ha coBerrlaHLrs., gaaexla:Hllfl ra r.A.).

5.7'.4. TeneSonorpaMMbr cocraBrsrorc-s B oAHoM oK3eMnn.rrpe u
rloAnucbrBarorcfl uanofi .

EclH rene$onolpaMMa nepeAaerc-fl HecKoJrbKr4M aApecaraM, To K Hefi 4orxen
npr{Jrafarbc_rr r{x crrr4coK c yKa3aHr4eM HoMepon reneQoHoB.

5.7.5. B reKcre He cJleAyer ynorpe6rxrr rpyAHonporl3HocuMbre cJroBa r4

cJro)KHbre o6oporu.
larofi rene$onofpaMMbr flBJr,rrercr Aara ee nepeAar{r4.
5.7.6. TeneSouotpaMMa 3allucblBaercfl B perr4crpaquoHHufi )KypHaJI

cnetryrcrrll4M O6paSOnr: AoJrxHocrb, raHr4rlr{€urbr, $arvtufiux, HoMep rele$ona
pa0orHIarca, nepeAaBlrlero rere$oHolpaMMy, TeKcr rene$oHolpaMMbr, AoJrxHocrb,
HHHI{HIuIbI, QaMI4JIHfl lrr4rJa, or I4MeHr4 Koroporo ilepeAaercx rene$oHorpaMMa.

5.7.7. llpr.rnuuaeMat TeJreQoHofpaMMa MO)KeT 6rrm

C.iregyer [poBep[Tb npaBlanbHocrb 3arrvrcu rene$oHorpaMMbr ee rroBTopHbrM
rITeHI4eM B KOHIIe nepeAarll4.

6. cornacoBaHr4e, noAnucaHHe (yrnepN4enr,re) rpoeKroB AoKyMeHToB,

3acreHorpaQupoeau a r4rrn 3arrveana
3areM pacuru$poBaHa H orre.{araHa.

C rIoMOIIIrIO 3ByKO3arILICbIBatOulefi
CHAI{AJIA

TexHI4KlI, a

perr4crparlH_s AoKyMeHroB
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6.1.llopxAoK I4 cpoKl4 corJlacoBa:avrfi,rroAnr{caHzx (yrnepx4enux) npoeKToB
AOKyMeHTOB, 3aBepeHr4e [er{aTbro

6.1.1. CouacoBaHl4e npoeKTa AoKyMeHTa rrpoBo.qprrcfl Ao ero rro1rrvraa1,.rs,
pyKoBoALITeJIeM B I{eJI.flX OrIeHKr4 COOTBeTCTBT4T npoeKTa 3aKoHoAarenbcrBy
Poccraficxofi @e4epaquz, npaBoBbrM aKraM KpacHo4apcKofo Kpa, vr
MyHI4IIHTI€UIbHbIM npaBoBbIM aKTaM IOro-CesepHoro ceJrbcKoro rocereHr4t
Traxopeqroro pafi oHa, Kar{ecrna Ia s$SeKTrlBHocrr{ rpeAnaraeMoro pe[reHur.

Coruaconanr4e npoeKTa AoKyMeHTa opraHu3yercr HerrocpeAcrBegHhrM
I4crIoJIHllTeJIeM (cocranureneu) v [poBoAI4Tc.s B npeAenax ycraHoBJreHHoro
ZHcrpyrcqiaefi cpora ucnolu eHwfl.

Coruacosatvre [poeKToB AoKyMeHToB c pa6oruarcauur ap.vrunucrparlLrkr, c
HHbIMI4 fOCy.qapcrBeHHbIMI4 OpfaHaMI{, OpfaH?rcaq.uflMLr ocyqecrBJrter I4crroJIHLITeJrb
B coorBercrBl4l4 c ZHcrpyxqzfi rocJle corJracoBaHufl e pa6oueM nop{AKe rrpoeKTa
AOKyMeHTa oo cBoruru iiyrcoeoAr4TeJreM.

6.1.2. llpu couacoBaHuu K IrpoeKry roKyMeHTa AonxHbr 6rru [pr4no)KeHbr
Marepr{€ilbr, Ha ocHoBaHHr4 KOTOpITX OH 6ril paspa60ran.

6.1.3. Coruaconanlle [poeKTa AoKyMeHTa c rocyAapcrBeHHbrMr4 opraHalyavr u
opraHH3aIIIl{MI4 (aueruuee corJlacoBaHr,re) Mo}Ker ocyqecrBJr-rrrbc-rr nocpelcrBoM
HanpaBneHr{{ [poeKTa AoKyMeHTa C COilpOBOAr4TeJrbHbrM rrr4cbMoM.

Cornacoe aln:ze [poeKToB IIocraHoB leuuit, pacrropxlx euuit ocyulecrBJr.{ercf,
corJracHo rroAp€n.{e ry 6.2 IrlHcrpyxqrara.

6.1.4. Cporr'r corJlacoBa:n:afl AoKyMeHToB ycraHaBJrr{Barorctr B 3aBr4craMocrr4 or
BI4Ea rOKyMeHra u o'reMa AoKyMeHTa, BKrloqar rrpkrno)KeHr{r K HeMy.

Cp o xrrz corJrac oB aHvrfl A o KyMeHToB c o craBr.rrlor :

rrpoeKrhr AenoBbrx (cnyNe6Hrrx) nuceM - He 6olee 3 pa6ounx 4uefi;
npoeKTbl rroJlo)KeHuit, pertaMeHToB vI T.rr., yrBep)KAaeMbrx HerrocpeAcrBeHHo

pyKoBoAr4TeJreM, - ne 6onee 10 pa6o.rLrx AHefi;
rlpoeKrbl - rlporoKonoB sacepauuit (coaerqanzfi) rpu Heo6xo4rzMocrr,r ux

corJracoBantrfl - He 6onee 3 pa6ovnx 4Heft.
Cpor<r'r u roptAoK corJlacoBa.nvrfl npoeKToB rrpaBoBbrx aKToB orrpeAeneHbr

B rroApa34eJrax 6.2 klwcrpyKur4r{.
cporH corJracoBa.eiux [poeKToB AoKyMeHToB, HarrpaBn.f,eMbrx

cofJracoBaHvre, He AoDKHbr [peBbrrxaG 30 KaneHAapurrx 4nefi.
B roHxperHbrx cnyqa.f,x B 3aBr{cr4Mocrrr or coAepxalkrfl.)o6reua

AoKyMeHTa cpoK cofJlacoBanLrfl. Moxrer 6urr coKparueH uJrr{ yBeJrr{qeH
f.IIaBbI.

flpu nonropHoM c orJlac oB aHuu cp oK c o rJrac o B aHufl ucrruc rfler cfl
6'1.5. oSopnaneHl4e p$ynbraroB corJracoBaHu{ AoKyMeHroB ocyulecrBJr.{ercr:
B BHtre BVr3,, npocraBnteMbrx 3aI,rHTepecoBaHHbrMI4 IT]r'IIJAI/I]1- Ha JII4CTe

cofJlacoBaHufl, flBn.f,IoxJeMc.f, Fleorbeurenaofi qacrblo IoKyMeHTd, - Ang npaBoBbIX
aKroB (nyHr<r 6.1 .8 lrlHcrpyx unn);

Ha IrocJIeAHeM JII4cre npoeKTa AoKyMeHTa (ua ero Jrtrqesoir urwr o6opolroft
cropoHe) ' Hd ABa-TpI4 oAI'IHapHbIX MeXcTpotIHbIX I{HTepB€UIa HI/DKe peKBIa3I4Ta
(noAnl4cb> (ecma [poeKT corrlacoBblBaercf ue 6olee rreM c rpeMf, uaqaun).

HA BHCIUHCE

I,I HA3HAqCHU'I

no perxeHrrro

3aHOBO.
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6.I.6. Ilucr corJlacoBaHvrfl oSoprr,rnxercx Ha orAeJrbHoM Jrr,rcre 6yvraru
Sopnara 44, uyuepyerct qra$pofi, cneAyroqefi sa HoMepoM nocJreAHefi crpaHuqu
npoeKTa AoKyMeHTa.

Clona (JII4CT COfIACOBAHI4II) pacronararorcr y eepxuefi rpaHlrrlbr
TeKcroBoro rIoJIt, fleqararorc.fl noJry)Kr4pnbrM urpz$rona Jtlb 14 rrr rrpolacHbrMr4
6yrnaruz c BbrpaBHr4BaHr4eM no rIeHTpy.

3arorosoK K nl4cry coulacoBaHufl Aonlr{eH coAep}Karb rroJrHoe HaLrMeHoBa:n:gle
npoeKTa AoKyMeHTa, K KOTOpOMy COCTaBJrrerC.tr JrHCT CO|JTaCOBAHVTfl, leqaraerc.s
rupu$rou J\b 14 rIT o.quHapHblM MelxcrpoqHbrM r4HTepBanoM kr qeHTpprpyerc.rr
rro orHorrreHr4ro rc calrofi 4lzHuofi crpoKe 3aroJroBKa.

Orvretrcu o corJlacoBaHukr (rp"$ corJracoBaHufl 14 ausa) Ha 6yuaxnovr
HocI4TeJIe oSopvrnxrorc.f, B coorBercrBLrv c rryHKraMu3.6.18 z 3.6.79VIucrpyKrlkrrr.

B cny'rae ecJIH upoeKT AoKyMeHTa BHocr{Tafl HarraJrbHr4KoM o6rqero orAeJra,
JIHcr cofJlacoBaHufl. oSopunxerc-t corJracHo o6pasqy I (npranoNeurae 28).

B cny'rae ecltr [poeKT AoKyMeHTa BHocr{Tc.f, cnerrkraJrr4croM aAMr,IHLrcrp arrarvr,
Jrr4cr cofJracoBarrr4fl o$opunxerc{ couracHo o6pa:qy 2 (npunoNenue 28).

Eclz [poeKT AoKyMeHTa ueo6xoAr4Mo corJracoBarb c 6omuruu KoJrrrqecrBoM
(10 u 6onee) opraHoB BJIacrI4 u opraHueaqzfi, AonycKaercr corJracoBaHvre
aoorBercrByroll{I4Mrl rII4CbMaMU, KOfrr{H OTBeTOB Ha KOTOpbre nepeA rIoAnr{caHI4eM
npr{KnaAbrBaroTcr K npoeKTy AoKyMeHTa.

B cnyvae IaMeroulnxc-{ 3aMe.raHuir cocraBl4Terrb BHocLrr B Jlr4or conlacoB aHufl.
[poeKTa AoKyMeHTa BI43y pyKOBOAi{Ten[ Cofnacyrcqefo opraHa BJracrH urrn
opfaHI{3aIIuI{, rcoroprrfr npu cofJlacoBaHvr yKa3brBaer Ha HaJrvrrilre garue.rauufi
(uyHxr 3.6.19 vrwcrpycqzu), H npr{Kna.qbrBaer r4x K rrpoeKry AoKyMeHra.

Eclz B npoqecce cofJlacoBanus. B npoeKT AoKyMeHTa BHoc.rrrc{ r{3MeHeHvrfl.
rIpI4HI{I{rIraJIbHoro xapaKTepa, ro oH noAJre)Krrr nepeo$opvrneHuro u uoBTopHoMy
coruIacoBaHl4lo.

6.1.7. llpu cornaeoBaHuu H HanpaBrrenuu aApecary AeJroBhrx (cnyNe6Hux)
rII4ceM Ha 6yvraxHorra HocI4TeJIe Br{3br npocraBJr-fiIorc.rr Ha BTopoM 3K3eMnJrrpe
npoeKTa rII4cbMa, rcoroprrfi rocJre noArrr'rcaHrur rroAnLrHHLrKa [rdcbMa Lr ero
pefr4cTparlr4H noMerrlaeTcfl B Aeno.

EclH rII4cbMo HanpaBn{ercs aApecary no $arcy, 3neKTponnofi no.ne, Br43br
corJlacoBalfl'us. npocraBn.fiIorc.fl Ha o6opore noAnraHur,rKa [ucbMa. Sror )Ke 3K3eMrrJr.f,p
III4cbMa IrocJIe ornpaBKl{ a[pecary (no Sar<cy r4Jrrl oJreKrpouHofi rroqre B BuAe
3neKTpoHHofr xonura) uolteqaercfl B Aeno.

6.1.8. flpoerru nporoKonoB Bl43lapyrorc.r Jrr{rlaMkr, BbrcryrraBrrrr,rMlr :aa3ace1aHvrkr
(coneulaHuu), n qenrx 3aBepeHllrr npaBr{nbHocrr{ r43Jroxenrr{ cBoero BbrcrynJreHr,rfl.
Bnslr npocraBJlrlrc)Tc.l Ha JIeBoM rroJre AoKyMeHTa HanporzrB 3arruan BblcryrrneHzr
coorBercrByroqero pa6orHzra.

flpu eHeruHeM corJlacoBa*uvr npoeKTa AoKyMeHTa KoJrJrerr{aJrbHbrM opraHoM c
Sarccaquefi perueHl{{ o corJlacoB anuu B nporoKone gaae1alvTl_ r4cuoJrHl4TeJrb
oQopvrnxer Ha rtpoeKTe 4or<yueirra rpus corJracoBalufl B coorBercrBau c rryHKToM
3.6.I8 I'IncrpyKI{Ian. Bunucrca I43 rrporoKoJra [prlnaraercr K rrpoeKTy AoKyMeHTa.
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6.1.9. llporoxolu zacegauuir., conerqaHrafi, [poBoAr.rMbrx pyKoBoAcrBoM
aAMl4Hl4crparJvrvr, perucrpl4pyrorc{ pa6orHurcona aAMr{Hr.rcrpar\vpr, olpeAeneuuhrM
rrasofi.

flpororolrr zacegauui,4 coeerqanufi, npoBoArzMbrx KoJrJrerr{aJrbHbrMr{
opfaHaMl4, KoMrrccufl]]N'4pr) pefl{cTpl{py}oTc.f, ceKperap-rrMr4 KorJlefr4€urbHblx opfaHoB
aAMI4HI4CTpAL\prUr OTBeTCTBeHHbTX 3a OpfaHr{3arll,Ilo vr ilpoBeAeHue Meponprurrlrrr.
Kouuu raKrIX rlporoKorloB foroB.rrrc.rr K paccbrJrKe r{ pacchrJrarorcf, ceKperapflMr,r
KOJIJIe|I4€LJIbHbIX OpfaHOB aAMr4Hr4CTpAr\LrH, OTBerCTBeHHbrMll 3a OpfaHl{3arlr4rc vr

IIp O Be,4 eHrre Mep onpvrflTvrfr .

llpororonaM nplrcBal{Barorcr rrop.nAKoBbre HoMepa B rrpeAeJrax KaJreHAapHoro
roAa vrv nepploAa pa6ornr KoMI4ccI4I4 (pa6o.refi rpynnu) ro rax4ofi rpynne
rrpoToKoJroB oTAeirbHo.

lIo4lHHHI4KrI nporoKoJloB Qopnarapyrorc.fi B Aena no Mecry r/tx perucrparl]rn B

coorBercrBtrv c HoMeHKJrarypofi 4en.
6.1.10. llpu coruacoeatvru rpoeKToB BHyrpeHHrdx AoKyMeHToB, co3AaHHbrx Ha

6ynaaxuona HocI4TeJIe, BI{3II rlpocraBJr-trrorcf, HerrocpeAcrBeHHo Ha npoeKTe
AOKyMeHTa.

6.1.1 1. Orr<noneHHrtfi I4JII{ corJracoBaHHbrft c gaMe.ranLrsMkr npoeKT AoKyMeHTa
rpe6yer 4opa6orrcn rlo BbIcKa3aHHbrM 3aMe Ha:rttrrtv^ ) uepeo$opMJreHLr.fl 14 noBTopHoro
COIJIACOBAIlLTfl.

Cporc 4opa6orr<I{ rlpoeKra AoKyMeHra He Aort>KeH npeBbrrxarr 3 pa6ouzx 4nefi.
6.1.12. EclH rIpI4 gopa6orr<e npoeKra AoKyMeHra orAenbHbre 3aMetraHrrfl

ocTaloToq HeyrrTeHHbIMH, npI{HI4MaTb r,rJrrr He rrpr,rHzMaTb r{x peuaeT pyKoBoAHTeJrb,
noArrr'rcbrnaroqufi (yreepN4arorqzfi ) AoKyMeHr.

j. 1 . 1 
J 

. AorVueHTbI, I43AaBaeMbIe or rlMeHr{ a$vtprnvrcrparJr4vr, rroAnucbrBarorct
|JIaBO?I, I4HbIMI4 ynOnHOMOrreHHbIMr4 AODKHOCTHbIMT4 nI{IIaMr4 B COOTBeTCTBVVT C UX
KOMrrereH guefr,, oIIp eA enr euofi np aBoBbrM aKToM HJrr4 A OBepeHHO CTbrc.

Or4elrnue BI4AII BHyrpeHHr4x AoKyMeHToB (cryxe6nbre 3arrr4cKrr, orrrerbr,
cnpaBKI4 I{ Ap.) Ll.a vrlrrfl rJIaBbI, HaqarbHr,rKa orlena, rroArrprcbrBarorcf, cocraBr4TeJreM.
ecJII4 pa3pelxaeMble npu oroM Bonpocbr He BbrxoA.rrr 3a npeAeJrbr ero uomloMo.rr4fi.

6.1.14.llucrnaa B aApec ry6epuaropa KpacHoAapcKoro Kpa-r, ero 3aMecrurereft,
pyKoBoAplrelefi rocyAapcrBeHHblx opranoB Pocczficrcofi @e4epar\Lrvr, Kpauro4apcKoro
KPffi, Tuxopeqroro Mexpafiounoro npoKypopa ornpaBnf,rorcfl aApecaraM ToJrbKo B

rIepBoM 3K3eMrIJUIpe u noAllacbrB€rrorc.rr ruaeofr urvr JIlrrIoM, r4crroJrHrroull{M ero
o6ssaHHocrl4. lIpH groM [pr4nox{eHze K npoeKTaM TaKrlrx rrLrceM AonxHo 6rnr
IIOAII4CaHO CneIf,I4aJII4CTOM aAMLrHr4CTparIHV, rIO.4fOTOBHBrrrr4M IIpOeKT rrr4cbMa.

llpaeo IIoArII4cIa cryNe6nux rrr4ceM, HarrpaBnreMhrx B aAMLrHr{crparluro
Kpacuo4apcKoro Kpffi , r{Meror rJraBa.

6.1.15. loxyuenr noArll,IcblBaerc.r AByM-f, Hrru 6oree Jrr4rIaMLr, ecJrLr 3a
coAep)KaHl{e AoKyMeHTa Hecyr orBercrBeHHocrb HecKoJrbKo pa6orHnron
(4orynaenrhl, rIoAroroBJIeHHbIe HecKoJibKr{Mr4 cneqr4aJrr4craMlr aAMr4Hrdcrp aryuu).

6.1.16. llognracuBaerc.a, KaK rrpaBuJro, oAr{H 3K3eMnnrp AoKyMeHTa.
CosMecrHrtfi .qoKyMeHT noAlll4cbrBaerc.fl B KoJrr4qecrB.e, coorBercrByrorueM
KOJUTqeCTBy CTOpOH - aBTOpOB AOKyMeHTa.
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llpIa HaupaBJIeHI4H rlllcbMa na 6ynaNHoM Hocr4TeJre HecKoJrbKr{M a4pecaral.r (ne
6olee verupex) rloArll4cblBaerct xax4rrfi orlpaBmerrarrfi oK3eMnJrsp AoKyMeHTa.

flo.qnucr Ha AoKyMenre o$opMJrf,erc.fl B coorBercrBuu c nyHKTavu3.6.20 uttu
3 .6.21 Irlnc:rpyKrlr4r4.

6. 1 . I 7. VreepxAeHr4e AoKyMeHra rrpor43Bo Avrras;
HenocpeAcrBeHHo pyKoBoAr4TeJreM npocraBJreHr4eM co6creennopy.rrrofi

rroArrncrr n rpra$ e yrBepxqeHr4rr ;

rlpaBoBbrM aKToM pacnopfl xeHr{eM, rrocraHoBJreHr4eM, npurasovr).
Kax npaBr{Jro, yrBep)KAarorc.fl TrpaBvrJra, rroJroxeHr4r, }rHcrpyKrlr4lr,

pernaMeHTbr, HeKoropbre Br{Abr aKToB r4 Apyfr4e AoKyMeHTu. llpznrepnrrfi nepeqeHl
yrBep)KAaeMbrx AoKyMeHToB npr4BeleH B rrpzno)Kerruu 29 x IrlucrpyKrllrr4.

fpr$ yrBep)KAeHr4{ oQopnarxercr B coorBercrBLrLr c nyHKToM 3.6.14
l4'ncrpyxuur,r.

6.1.18. llo4nracb pyKoBoAr,rrenq r4Jrr,r rrHoro ynorrHoMorreHHoro r4M Jrr4rla Ha

AoKyMeHTax, rpe6yrcrlr4x oco6oro yAocroBepennfl. r4x rroAJrnHHocrr4, a raKlKe Ha

KOIIHflX AOKyMeHTOB rr BbrnrrcKax rr3 AOKyMeHTOB 3aBepreTCr rerraTbro
llpuvrepnsrfi neperreHb AoKyMeHToB, 3aBepfleMbrx rreqarbro aAMr4Hr4crpapkr

rrnu orleJra, rpLrBeAeH B rrpuno)Kesuu 74 r I4HcrpyKrlr{r4.
lle.Iaru Ha AoKyMeHTe npocraBuercr B coorBercrBvru c nyHKToM 3.6.22

IrlHcrpyrqrau.

6 .2 . flop xAo K c orn ac o B aHr4{ upo eKToB rro craHoB tenvfii. r4 p aclop sxelr'uit
- aAMI4HI4crparII4rl,nocraHoBJreHrrfiupacuopxNeHurfirJraBbr

6.2.!. CoruacoeaHvre [poeKToB npaBoBbrx aKToB ocyqecrBJurercr c r{eJrbro

[peABapI4TeJIbHoro paccMorpe:nkrs, orIeHKr4 rlerecoo6pa3Hocrr4 u3AaHHfl AoKyMeHTa,
ero odocnoBaHHocrrr n coorBercrBrr.rr 4eficrryroueMy 3aKoHoAarenbcrBy.

Bce upoeKTbr rrocraHoBJreHr4fi H pacuopxxeHnfi, ecrvr r4Hoe He npeAycMorpeHo
npaBoBblMu aKTaMH Kpacno4apcKoro Kpa-fl r{ MyHr4rlurraJrbHbrMu npaBoBbrMn aKTaMr,I

IOro-CeeepHoro ceJlbcKoro rloceJreHr4rr Tr,rxopeqroro paitoua, B ToM qr4cre

Irlncrpyxqraefi, AoJrxHbr 6um corJracoBaHbr (c co6mo.{enueu yxa:aHnofi
rrocneAoBarelrHocru ) :

co cneqE€LIII4cToM aAMLIHITCTpAT\VLU, OCyqeCTBJrrrOqr4M rrpoBepKy
cooTBeTcTBIzIt [poeKToB HopMaM coBpeMeHHoro pyccKoro JII4TepaTypHoro f,3blKa c
yrr eroM o c o 6 euno crefi .rr3brKa np aBoBbrx aKToB w VInctpyKrIZu ;

c AonxHocrHbrMr4 JrHuaMH opraHoB focyAapcreeHHoft Brracrvr, opraHoB
MecrHofo caMoyrrpaBrreHnfl,, oprauu:aqufi, B cQepy BeAeHr{r Koropbrx BXoA.f,T

BOIIpOCbI, 3aTpafr4BaeMbre B rrpoeKTe npaBoBofo aKTa, 4 Kyperpynulr4M 3aMecTuTeJreM

rJraBbr (nyHxr 6.2.2 Hacrorqero pa":4ena).

6.2.2. B sasHcHMocrr4 or coAepxaHurs, rpoeKTa rrpaBoBoro aKTa B HeKoropbrx
cnyqalrx TpeoyeTc.rr cofJracoBaHt e co cnequ€Lrrr4cTaMr4 aAMr4HHcTpar\vLI,

,qonxHocrHblMl4 JII4IIaMI{ opraHoB rocyAapcrneunoft BJracrI{, opraHoB MecrHoro
caMoylpaBJIeHI4{, opraHl43aI1Hfi, n KoMrrereHrlr,rl{ Koropbrx HaxoryTcfl. rroJroxeHl4.fl I{
BOIIpOCbT, 3aTpor{yTbre B rrpoeKTe [paBoBofo aKTa.

llpoercru rocraHoBreunfi I4 pacnoprxenufi AoDKHbr 6rrm corJracoBaHbr c:
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co clequaJrr4craMvr Srananconofi cnyN6br - ecJrn rrpoeKT cB.rr3aH c BbrAeJreHueM
I4 pacxo.qoBaHl4eM cpeAcrB 6roAxera MyHlrrlunaJrbHoro o6pasonaHns Tuxopeqxufi
paftoH (,qanee uecrsrrfi 6ro4xer); 3arparr{Baer orHorrreHr4q, perynupyeMbre
6n,qxerublM 3aKoHoAarenbcrBoM u (ntm) 3aKoHoAareJrbcrBoM o HaJrorax u c6opax;
Kacaerct BorlpocoB: yrBep)K4eHufl MyHurlr4n€urbHbrx rrporpaMM loro-CeeepHoro
ceJrbcKoro [oceJreHu.q TuxopeqKoro pafioHa H BeAoMcrBeHHhrx rleJreBbrx npolpaMM,
a rarcKe BHeceHHfl B HHX I43MeHeHrrfi, ycranoBJreHr{-fl orpacJleBbrx kr xHhIX cl{oreM
onJlarbl TpyAa pa6oruuron MyHr4r{r4naJrbHbrx yupexgenufi, pa3MerrleH}rt
MyHI{qunEUIbHoro 3aKa3a, BbrAeJreHrdf, cpeAcrB MecrHoro 6roAxera Ha 3aKyrrKy
ToBapoB, BbIIroJIHenue pa6or r4 oKa3aHrze ycnyr.qnr MyHnrlr,rn€urbHbrx rryxA;

cflellHanr4cTaMr4 aAMHHT4CTpAIqIVL - e0Jrr4 rrpOeKT KaCaeTCr aAMHHT4CTpaTHBHbIX

pefJIaMeHToB rpeAocraBJreHr4r MyHr,rr{HnaJrbHbrx ycnyf (ocyulecrBJreHrrt
MyHrrrlunaJrbHbrx SyHrcqrafi), a rarxe BHeceHr4-rr B Hr4x usN,reHeHzfi.

6.2.3. Bce npoeKTbr rrpaBoBbrx aKToB noAJrex(ar upaeonofi 3Kcleprlr3e
f JI aB H brM C n erlr4 aJrr{ cToM aAM r4H r4 cTp arlr4 Lr.

llpoer<ru HopMarI4BHbIX rIpaBoBbIX aKToB noAnex{ar AorroJrHureJrbHo
Y aHTl{Koppynrlr4oHHofi excneprr,r3e.

llocne [poBeAeHl4fl npaBosoft excneprlr3br npoeKTa HopMarprBHoro [paBoBoro
aKTa u [onyqeHl,u [oJloxHTeJrbHofo 3aKJIIorIeHHt fJIaBHofo cI]equaJII4cTa
aAMl4Hrrcrpar\vrkr rro pe3ynbraraM aHTuKoppynqnouuoft 3Kcrrepru3br [poeKT
HarlpaBn-tercs pa3pa6orvurou B Tr,rxopeqxyro naeNpafioHHyro npoKyparypy (6es
JII4croB corJlacoBanvIfl, IIofcHI4TemHofi 3arII4cKu, Ho c KoIrHtMI4 HecHgrbIX
3aMeaaHr,rfi (upu natwruun)) n ycranoBJrenHoM rropflAKe.

6.2.4. fionxuocrHble nuqa aAMl{Hr4crparJr4vr, K KoropbrM rrocrynr4n Ha
cofJracoBaHkre [poeKT rrpaBoBofo aKTa, paccMaTpI4BaIoT vr Bvr3r4pyroT npoeKT He
no3AHee cne,{y}oqefo paooqefo AHr rrocJre AH.f, efo nocTynJleHu.{.

CoruaconaHtre [poeKTa rrpaBoBoro aKTa .qoDKHocrHbrMLr Jrr,ruaM?r opraHoB
focyAapcreeHHofi BJracrH, opfaHoB MecrHofo caMoynpaBJreHr4rr, opranu:aqnfi
AoJrx(Ho ocyqecrBJrsrbc.f, ne 6olee rpex pa6ouHx AHefi.

OrIeHr<a perynr4pyloulero nos4efrcreux, aHTr'rKoppy[quoHHar vr rzHbrev 3KcIIeprI43bI, Heo6xo4uMocrb Koropbrx onpe4eneHa 3aKoHoAareJrbcrBoM
Poccuficr<ofi @e4epaqnz, Kpacno4apcKoro Kpa{, rrpoBo.qf,Tcr B cpoKr4,
ycraHoBneHHble MyHI{IIHnaJrbHbrMrr npaBoBbrMn aKTaMr,r lOro-CeeepHoro ceJrbcKoro
noceJreHux TzxoperlKoro pafi oHa.

flpn nonrop H oM c o fJlac o B aHvrv cp oK c o rJrac oB anr4fl vrevrvrclrflercr 3 aHoBo.

3a HapylueHl4e cpoKoB corJracoBankrs. [poeKTa Hecer orBercrBeHHocrb
AoJIXHocrHoe JIHIIo, KoropoMy Aassufr npoeKT HanpaBneH Ha corJracoBaHr{e.

6.2.5.,{orxHocrHbre nuqa opraHoB rocyr,apcrnesnofi BJracrpr, opraHoB
MecrHoro caMoylpaBJIeHI{{, opraHu3aqrafi, coruacyrorTlne npoeKT [paBoBoro aKTa,
ocyIIIecrBJlflIc)T sKcnepTlr3y yKa3aHHoro npoeKTa Ha [peAMeT efo cooTBeTcTByrfl,
3aKoHoAarenbcrBy, orIeHKLr corlna[buo-oKoHoMr4qecKr4x, Sunauconux 14 ]rHbrx
rlocJleAcrnIafi pealu3ar\vrr4 npeAnafaeMoro K npr4HrrHro npaBoBoro aKTa r4cxo.{.rr Lr3

3a.4aq v SyHxIIufi aAMl4Hllcrpar1;,lrvr, opraHoB rocyAapcrseHHofi BJracru, opraHoB
MecrHoro caMoyilpaBJleHl4q, opraHr,r3aqufr, onpeAeneHHbrx rrpaBoBbrMr4 aKTaMr4.
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K npoexry ilpaBoBoro aKTa, [peAycMarpuBa]orleMy BHeceHI{e u:iueHeuzfi,
rrpnJlafaerc-s Koluf rlpaBoBofo aKTa, B Koropblfi eHocqrc{ I{3MeHeHvrfl., n arryalruofi
peAaKrlr4r{ vrru a [pr{JIoxeHI4eM rounfi [pI{HsTbIx rasN,IeHeHufi.

llpz corJracoBalLrvr npoeKra rrpaBoBoro aKTa o6uluit orAeJI BrIpaBe

sarpe6onarr y cocraBr4TeJrf, AorroJrHraTeJrbHble Marepkl€ulbl 14 raH$opvraquro K

rrpoeKry.
6.2.6. 3aN4e.raHr,rq K ilpoeKTy rrpaBoBoro axra o$opMn.glorcfl. Ha orAenbHoM

Jirrcre 6yrr,raru $oprr,rara A4 v noAIII{cbIBaIorc{ BeAyITII4M clreqzaJll{croM

aAMr4Hr4crpar\w u npr4nararorc.fi K rrpoeKTy rlpaBoBoro aKTa. O Ha-rrx.ruu gal,re.raHlafi

B Jrr4CTe COuraCOBaH'VIs. [pOeKTa npaBoBoro aKTa yK€t3aHHbIM AOJIXCHOCTHbIM JILIqOM,

Br43r,rpyrculuM upoerr, AeJraercr coorBercrByroqat orMerKa <<3aN{e.raHu.f,

rrpunararorc-a>> (<<C 3aMellaHrlavru>).

[opa6orauHrrfi c yr{eroM ganae.raHrafi npoeKT rrpaBoBoro aKTa rIoAnexLIT

noBTopHoMy cornacoBaHr4ro. llp" 3ToM npn Hanl4qLrv Ha ro ocHoBanufi, B JII,Icre

corrracoBanr4fl. upoexra npaBoBoro aKTa pf,AoM co ccrtmofi Ha 3aMerraHu-s

AoJrxtHocrHbrM Jrr,rrloM AeJraerctr orMerKa <<3avreqanras cH-lrbl)) (<3aueuaur,lx

yurenru) Lr craBnTcs noAnncb Aon)KHocrHoro nHIIa c yKa3aHlIeM Aarbl noBTopHofo

cofJlacoBanlufl'
Haluque 3aMeqaHr4fi r npoelcry upaBoBoro aKTa He tBr-serct ocHoBaHLIeM AJII

r,l3MeHeHI{.s CpOKOB efo no.{foroBKl4.
6.2.7. llocle corJracoBanyrfl rrpoeKT [paBoBoro aKTa TIoAJIexLIT

oKoHrraTenbHoMy pe.qaKTopcKoMy ald.urn3y TeKcTa, IIpoBepKI4 efo KOMIIJIeKTHOCTII LI

[paBrlFJrbHocT]I TexHl4qecKofo oQopvmenrax.
llo4roroureHHbre npoeKTbr npaBoBbrx aKToB npeAcraBJl.xrorct crrelllr€urrrcroM

Ha no,4nl4cb fJraBe.

llpoexrrr npaBoBbrx aKToB noArrHcbrBarorc.s rJlaBorl, a B cnyqae BpeMeHHoro

orcyrcrBr,rr rJraBbr - r{crroJrHflrorq[M oS.ssaHHocrl4 rJIaBbI, Ha Koroporo rIpaBoBbIM

aKToM Bo3Jro)KeHo I4crroJIHeHI{e o6.ggaHnocrefi rnanrr.
He comacoBaHHbre B ycraHoBJreHHoM rtop,s.4Ke rrpoeKTbl npaBoBbIX aKToB Ha

noAnr{cb fJraBe He rlpeAcTaBJl-grorc-f, .

6. 3 . llopxAoK perncrpar{rur npaBoBbrx aKroB (uocraHoenenufi I{ pacnop sxeHwiT

aAMuHr.lcrpar\vryr, [ocraHoBteuuit u paclop{xeHzfi rnann) I4 AoBeAenvfl.krx rouzfi
Ao aApecaroB

6.3.1. lloAnucaHHbre rraeofi npaBoBbre aKTbr [ocryrla]or cnelll4€ultlcry

aAMHHHCTpAIJIdjd An"g pefI4CTpauJjI{I H XpaHeHI4fl.

llpaeonue aKTbI perncrpllpyrorcfl cneIII{aJII{croM
c o oTB eTcTByro rrlr{x )KypH aJlax pef I{cTp auI4I{.

llpn perr{crparlau ilpaBoBoro aKTa [poBep{Iorc-t

aAMr,rHr,IcTpaIJvrLr B

KoMrrJreKTHocrb (Hanu.rrae Bcex npr4noxeuui,t), yKa3blBarcTcfl Aara perucrpallztl
(uraclo, Mecf,rl, roA) r4 perurcrparluoHHbrtr nouep B nop-flAKe Bo3pacraHvrfl. HoMepoB B

rrpeAenax KaireH.qapHofo rola oTAeJrbHo Anfl Ka)KAofo BI4Aa npaBoBofo aKTa.

6.3.2. llpanonrtnr aKTaM aAMI,IHHcrparJuvr, npaBoBbIM aKTaM rJIaBbI

oSopvrneHue 14

npi4cBauBaroTcr cneAyroqLl e HoMepa :
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TIO CTAHOBJICHI4'M AAMHHI4 CTP AIIVU - HOMEP A 6CS Urr4ErCA;
paclopffr(eHr4rM aAMr4HHCTpArJupr - HoMepa c zHAeKcoM (-p);
TIOCTAHOBJIEHI4-'IM |JIABbI - HOMEPA C I4HAEKCOM ((-Nf);
pacloprx(eHr,rsM fJraBbr - HoMepa c LrHAeKcoM (_pf);
paclIopfiKeHH.flM aAMI4HI{CTpATIVV rO II4qHOMy COCTaBy, r{Meroqr,rM cpoK

xpaHeHl{t 50 ler, - HoMepa c HHAeKcou <<-r/c>> (upaeorue aKTbr o npr4eMe, rrepeBoAe,
yBoJrbHeHLII{, rIepeMelUeHHI4 pa6oururon, o6 arrecraqr{vr, o rpncBoeHrru snauuit,
KJIaccHbIX rrI4HoB, o6 ugueHeHvrv Salrnlrzn, o6 onnare rpyAa, ycraHoBne1ukrlonJrar,
o HaJIO)KOHI,ILI nsrtcxaHiaft, o6 orrlycKax 6es coxpaHeHr'rfl sapa6orHofi rrJrarhr,
orrrycKax rto yxoAy :a pe6enrona);

paclIopffKeHl4sM aAMHHI4CTpATIZI]/I nO nurrHoMy cocraBy, LrMeroulr{M cpoK
xpaHeHl4t 5 JIer, - HoMepa c I{HAeKcoM ((-KM)>, (-o)>, ((-rr)> (upaeonue aKThr o
e)KeroAHbIX olrarraBaeMblx orrrycKax, orrrycKax B cBfl3vr c o6yveuuevr,
KparKocpoqHblx KoMaHII4poBKax, o6 ornycKax lro 6eperurennocrn vr poAaM, o
npeMlzl{x, Marepl4aniHofi rIoMolIU4, eAr4HoBpeMeHHoM AeHexHoM Bo3Harpax4eHrar,r).

6.3.3. KonHLI [paBoBbIX aKTor (upu Heo6xo4uvrocrra) c'rleJrbro r4x paccbrJrKr4-: aApecaraM la3roraBJrl,IBalorcfl cnerluaJrr4croM aAMHHT{crp ar\vrv. Tercr KorrrrLr
npaBoBoro aKTa Aon)KeH 6rrTb rrerKr4M, xopolllo qr4TaeMbrM.

Konuu rIpaBoBbIX aKToB Tkrpa>Kupyrorc.fl rryreM KorrkrpoBaHrrr rroArrzcaHHhrx
rlpaBoBblx aKToB, rIpI{ sToM co6creeHHopyqHar [oAnl4cb rJraBhr vrJrvr ryrr\a) ero
3aMerqarculefo, He Boclpor43BoAHTcfl .

KaN4rrfi 3K3eMrIJI-flp KonI4H paccbrnaeMofo AoKyMeHTa 3aBeprerc.f, [errarbro
<Ans AoKyMeHToB)) aAMzHrrcrpaqrurrr.

Ortnct< rleqarr craBl4Tcr B coorBercrBprr4 c nyHKToyr 3.6.22 tr4Hcrpyxqzu.
Orvlema 

rcBepHo> 
Ha KorII{rIX npaBoBbrx aKToB, BhrAaBaeMbrx corJracHo 3arBKe Ha

paccbrnKy, He rlpocraBnflerafl. Kouuu npaBoBbrx aKToB, npeAHa3HarreHHbrx An5_
rIpeAcraBJIeHI4.[ B perl{crpl4pyrcqnfi naroroerrfi opraH, opraH sarrncu aKToB
fpilKAaHcKofo cocro-f,HH.fl, r4Meror 3aBepr4TenbHyro HaArrr4cb, noArrr4cb fJraBbr
c eJlbc Ko f o IIo ceJI eH Lrfl V 3ABepf, rOTC.rr r eqaTbro aAMr4 HHcTp ar\Uu.

Konuu [pnno)KeHiafi r [paBoBbrM aKTaM rrerrarbro He 3aBeprrorc.s.
6.3.5. KouuIE rIpaBoBbIX aKToB HarlpaBJrflrorcr aApecaraM corJracHo 3a.rrBKe Ha

paccblnKy Ha 6yuaNuol,l HocI4TeJIe, a gneKTpoHHbre Korrr4r.r ilpaBoBbrx aKToB
nocpeAcrBoM 3JreKrponuofi rorrrbr.

Tercrrr HopMarr4BHbrx rrpaBoBbrx

.4OJTXHOCTHbTM nr4rdoM aAMr{Hr{cTp arp4vr
rrpaBoBbrx aKToB KpacHogapcKoro Kpa.f, .

6.3.6. TupaxupoBaHl{e Lr pacchrJrKa 6yuaNHrrx kr sJreKrpoHHhrx nonufi
IIOAIIICaHHbIX npaBoBbIX aKToB, KaK IIpaBI4JIO, OcyuIecTBJI.[eTCf B TeqeHr.re He 6Onee
3 pa6o.rrax 4neft co AHr rax perrlcrpagu.

6.3.7. Konnv npaBoBbIX aKroB, norne)Karrlnx o$nqraanbHoMy
ony6nuroBaHplro, HanpaBn.arorcfl cocraBr{TeJreM npoeKTa AJrf, orry6nnro BaHLrfl. B
oSuqnanbHoM [er{arHoM cpeAcrBe Nraccoeoft uusopnaarJukr; 3ireKTpoHHbre Korrrru
npaBoBbrx aKToB pa3Meqarorcr (ony6nxxosnrearorc{) clerlr4aJrr4croM Ha
oQrEqraanbHoM cafire aAMlaHl{crpa\ukr n znsopuarl?roHHo-reJreKoMMyHuKauuounofi

aKTOB B SIeKTpOHHOM Br4Ie HanpaBn_f,roTct
B pefHcTp MyHr4rlr4rr€LtrbHbrx HopMaTr{BHbrX

ceru <IrlnrepHer)>.
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3a cBoeBpeMeHHocrbro u npaBllJlbHocrbro o$uqualbHoro
rrpaBoBblx aKToB ocyuIecTBJIteT AOD(HOCTHOe JIUqO

flopr4or oSuquanbHoro ouy6luroBaHkrs. npaBoBbrx aKToB n oSuqu€LIIbHoM

fIeqaTHoM cpeAcTBe MaccoBol4 r4HQopMarlHr4 Ha o$uuuanbHoM caitre
aAMr{Hr4CTpAr\Un B UnsOprvrarlzoHHo-TeneKoMMynuraquoHHofi ceTkI <<IrlHrepHer>>

ycraHoBnen Ycrasola.
6.3.8. B aAuunvrcrpar\Lrkr noAnr4HHbre 3K3eMnJItpbI rIpaBoBbIX aKToB (uvrecre c

npl4naraeMblMlr K Hr4M Marepr4€Lrravtu), oQopuneHHbre B Aelra, B TerreHue roAa

xpaHrrcs y Aon)KHocrHofo JrHrIa aAMr{HrrcTpaTJvrvr, a 3aTeM - B BeAOMCTBeHHOM

apxlrBe aAMunr,rcrpa\nu. llo ncre.resnu 5 ner Aena, BKJIK)qeHHbIe B orl?Icb AeJI

rrocrorHHoro xpaHeHr4-f,, rrepeAarorcfl Ha xpaHerll4e B apxunnrrfi orAeJI

aAMHHr4crp ar\uv MyHI4IIHTI€uIbHoro o 6p a: oeanzs Tzxop eqr<ufi pafi oH.

6.3.9. BrrAaqa rroAJrrduHbrx gK3eMrrnrpoB rpaBoBbIX aKToB He ocyqecrBJl.aerct
(aa ucrnrorreHr4eM cryqaeB, npeAycMorpeHHbrx 4eficreyroq?IM 3aKoHoAareurcreou).

IrlcnontgoBaHue rroAJrHHHbrx gK3eMrrJrflpoB [paBoBbIX aKToB Anfl o3HaKoMJIeHvrfl.

AorrycKaeTctr c pa3perueHr{f cneqlraJrHcTa aAM}IHLICTpaI\AvI B TIpHCyTCTBLIT4

c n e rI H aJI H c To B aAMI|IIJIiICTp Ar\Vrr4.

6.3. 1 0, Brr,4aua AorroJrHr4TeJrbHbrx gK3eMrrJrspoB KorII4fi, npuut^tblx npaBoBbIX

aKTOB OCyqeCTBJrserCf, rro rrr4cbMeHHoMy 3anpocy, HarlpaBnfleMoMy B aApec

aAMHHtrCTpar\vrr4, B KoTopoM yKa3brBaeTcf, KOII4TIeCTBO SK3eMIIJI'pOB VI

o6ocnosrrBaerc-s neo6xoAnMocrb BbrAaqr4 xonuft B yKa3aHHoM KoruqecrBe.

7 . Opraww arlr{tr AoKyMeHroo6opora

7. 1 . IIpuurIHnbI opraHH3aIIuI4 AoKyvteHroo6opora

7.IJ.,{oxyueHroo6opor BKJrroqaer Bcro nocneloBareJrbHocrb nepeMelqenufi

AOKyMeHTOB,. a TaKXe Ouepar{r4v, coBeplxaeMbre c AoKyMeHTaMLI B npoqecce

co3.{aHr{-s r{ HcIIoJIHeHufl .

B npoqecce AoKyMenroo6opora o6ecuer{I4Barorcfl :

rrpr{eM H ilepBnrrnax o6pa6oma ilocryrlaroqllx AoKyMeHToB;
rrpeABapllTeJlbHoe paccMoTpeHI,Ie

AOKyMeHTOB;

14 pacnpeAeJleHrre nocTyrlarcull,rx

pefHcrparlu-rl AoKyMeHToB ;

paccMoTpeHr{e AoKyMeHToB .{on)KHOCTHbrMr4 IHIIaMI4 aAMLlHllCTpaIII,'I.I,j,

yrrpexAeHr,rfl;
rroAroro BKa p e3onro \uir. u AoBeAeHrr e Ao KyMe HIoB Ao I,IcrloilHurelefi ;

rroAfoToBKa npoeKToB .4oKyMeHToB;
cofJracoBaHne rrpoeKToB AoKyMeHToB;
rroAnr{caHr{e [poeKToB AoKyMeHToB ;

o6pa6orrca ?r ornpaBKa 14 cxoA-uIrIHX AoKyMeHToB;
KOHTpOnb 3a r4CrrOJrHeHI,IeM ;

SopvrrapoBaHl4e AoKyMeHToB B Aena, yrler I4 xpaHeHue AeJI.
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7 .1.2. I{enr opraHI{3aIILII4 AoKyMeHroo6opora - o6ecueqeHr.re cBoeBpeMeHuoro
npuusrufl. yrrpaBn eHqe cKr4x pe ruenufi r,r ux r4cnoJrHeHrr.s.

3a[a'ra AoKyMeHToo6opota - opraHr43oBarb ABTDKeHLTe AoKyMeHToB rro
HaHMeHee KOpOTKOMy rlyrl4 C MI4Hr{MaJrbHbrMrr 3aTpaTaMu -rpylar4 BpeMeHr4.

7.1,.3. llopx4ox npoxo)KAenufl" AoKyMeHToB Ha 6ynaaxHux HocnTeJr.rrx u
3JIeKTpOHHbIX AOKyMeHTOB I4 Oneparlnk\ rrpor43BoALrMbre c HZMr4 B aAMHHLTCTqAT\kL]1r,

orlpeAeJltrorc.fi I4ucrpyr<quefi vr npEHI4MaeMbrMrr Ha ocHoBe Irlncrpyrcqun
IIpaBOBbrMVr AKTalidId.

7.L4. B alMr4HtrcrparJukr rlcrloJrb3yrorcr oJreKTponHbre ,4oKyMeHThr,
co3AaHHbre 6eg [peABapI4TeJIbHoro AoKyMeHTvrpoBaHHfl Ha 6yuaxHoM HocI4TeJre, I4

sneKTpoHHbIe KoIII4I4 AOKyMeHTOB, nonyrreHHbre B pe3ynbrare cKaHr{poBa]F{Lrfl

.qoKyMeHToB Ha 6yuaxnoM Hocr4TeJie.

{oryueHru, r4Meroqrae BpeMeHHbre cpoKr,r xpaHeHr{.f, (ao 10 Jrer
BKrIoqI4TelrHo), Moryr co3AaBarbcfl, xpaHvrrbcflu r4crroJrb3oBarbc.[ HcKrroqETeJrbHo
e Sopue 3neKTpoHnirx 4orcyMeHroB.

7 .I.5. Oprann3ar\r4fl AoKyMeHToo6opora B aAMrrHr4crparl{4r4 ocHoBbrBaercr Ha
nprrHrlnnax:

UeHTpaJrn3arJr4vr onepaqufi no nprzreMy rr orrrpaBKe AoKyMeHToB;
paclpeAeJleHl4l AoKyMeHTOB Ha AOKyMeHTOTTOTOKT4, r,rMero[ryre oArrHaKonsrft

M ap rupyr (nr ap urpy'wr3 arJkrfl 4 o r<yn r e Hro n ) ;

opf aHI4 3 aIIHrr rIpeAB ap\4 TenbHof o p ac cMoTp elJvrfl BxoArrrlr4x AoKyMeHToB ;
IacKrloqeHl4fl Bo3BparHbix 4eraxeHuft IoKyMeHTa, He o6ycloaneHHbrx

cnyxe6Hofi Heo6xoAuMocrbro ;

OAHOKpaTHOCTT{ perr40Tpaqr4r{ AoKyMeHToB;
ycrpaHeHu-s Heo6ocHoBaHHbIX corJraco F,auuir npoeKToB AoKyMeHToB;
npeiraeHHofi pernaMeHTar\Mkr onepaqufi ro o6pa6orre, paccMorpeHr,rrc H

cofJracoBaHr{rc AOKyMeHTOB.

7.I.6. B AoKyMeHroo6opore aAMr,rHncrpaqlzru BhrAeJr{rorcr cneAyroqne
AOKyMeHTOTTOTOKT{:

BxoA.rrrlue (nocrynarorque) AoKyMeHrbr ;

rlcxoAfl ulze (ornpaelxeutre) AoKy MeHTbt ;

BHyTpeHHr4 e AOKyMeHTbr.
B cocraee BXoA{uIprx u r,rcxoA.rrrrlux AoKyMeHToB BblAeJrrrorc;r:
AoKyMeHTbI a.qMl{Hl4crpar\!rr4, opraHoB rocyAapcrseHHoft BJracrr4

Kpacno4apcKoro Kpafl, I{Hbrx rocy,qapcrBeHHbrx opraHoB, opraHoB MecrHoro
caMoynpaBneHr{fl;

AoKyMe HTbr rroAB eAoM crB e HHbrx op rayuzaryuft;
A oKyMe HTrI I43 ro cyAap crB eHHbrx ra H ero cyAap crBeHHbrx opraH uzar1.uit;
3anpochl Aerlyraron focy4apcreeHHofi flynarr u qJreHoB Coeera Qe4epaquz,

AerryTaToB 3aKoHoAaTeJrbHbrx opfaHoB
opraHoB MecTHoro c€rMoylpaBJreHr4r;

o6parqeHnfl, rpalt4aH;

cy6rercron Poccraficrofi (De4epaqnn u

AoKyMeHTbI I{3 IIpaBHTenbcTBeHHbIX II HeIIpaBLITeJIbcTBeHHbIX opraunsaqufi
:apy6eNHbrx crpaH H Apyrr4e lpyilrrbr .qoKyMeHroB.
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7 .I.7 . fiocranra 14 ornpaBKa AoKyMeHToB B aAMI4HLIcrpaIIurc ocyulecrBJltlorct
cpe.qcrBaMl4 rror{ToBofi ce-sgll, cfrellcB{3la, HapoqHbrMl,l u [ocpeAcrBoM pa3rLlqHbrx

Br4AoB 3neKTpoHnofi cs.f,sn (SarccraMr4JlbHat, relerpa$Hat, sJIeKTpoHHat Irorrra, a
TaKx(e qepe3 cafir aAMrlHr4crpar\Lrr4, nocpeAcrnorra Se4epalruofi rocyAapcreenHofi

nHSopvraqraouuofi crrcreMbr EAuHsrfi nopraJl rccy,qapcrBeHHblx r4 MyHHIIUnaIIbHbIX

ycrryr (SyHrqufi) (urua) pefroHaJlrHrrft ropr€ul rocyAapcrBeHHbrx

MyHr4rIr4tI aJIb HbIX y Cnyf .

7 .2 . fhpueM, uepBl{rr nax o6pa6 otra u ocrylarcIrlkIx AoKyMeHToB

7.2.1. B a4vrnHracrparlraro AocraBJrrerc.r KoppecrIoHAeHIIIl.n B BLIAe rrzceM,

lorrroBbrx KaproqeK, laugeporefi vr rlaKeroB, [eqarHblx usgauuit, TeJIelpaMM,

QalccorpaMM, oJreKTpouHbrx AoKyMeHToB I4 3JIeKTpoHHbIX rouzfi AoKyMeHToB.

7.2.2. llpueu, ilepBur{Hafl o6pa6orxa, pacrpeAeJleHlae v peruIcrpallurl

AoKyMeHToB Ha fiyuaxnowr Hocrarerre r4lrv B Sopnre gneKTpoHHoro AoKyMeHTa,

rrocTynarcrlux B aApec fJIaBbr vrrvr

AOIX{HO CTHbIM II4IIOM aAMI4HIACTp AIJI4V.

ero 3aMecrurerreiT, ocyqecrBJl-llorct

7.2.3. Bce uocryrrr4Brrrue Ha 6yuaxnonr HocLITeJIe AoKyMeHTbI rloAnex(ar

nepBr4r{Hoft o6pa6orKe, BKJlroqanulefi :

npoBepKy rlp aBrlnbHocrrl AocraBKr{ AoKyMeHTOB ;

npoBepKy ueJIocrHocrl4 ynaKonxu (rcouneproB, naxeroe);

BcKpbrrlre ynaKoBKr4 (sa EcKrroqeHueM KoHBeproB, [aKeroB c rloMerKofi

<<JIz.{Ho) rz rpusavr}I orpaHl4qeHl4q Aocry[a K,4oKyMenry) ;

lp oBepKy rleno cTHocTr4 Bxo.qf IIIHX AOKyMeHTOB, BKIIOq €tS npI4JIOX{eHUfl ;

yHr,rrrroxteHne KoHBeproB, rraKeroB vlrv ynaKoBKH (rpoue cJIyrIaeB, yK€BaHHbIX

e nynr<r'e 1 .2.6 IrlucrpyrcrJuvr);
rlpo craBneHl4e oTM eTKI'I O IIOCTyTIJIeHHH,{O KyMeHTa.

7.2.4. Orun6o.rHo AocraBJreHHbre AoKyMeHTbI rlepecblJlalorc-u c[eIII4€uIucroM

aAMr{Hprcrp u\nil rro Ha3HarreHr{ro I4JI}I Bo3Bpalqalorc-x orrIpaBI4TeJIIo. ,{oryuenrrr,
nocryrrr{BrrrLre B [oBpe)KAeHnofi yrraKoBKe, rlpoBepflrorc.x Ha IlenocrHocrb.

llo.{roerre orrlpaBJregr4fl, r4Me}ou{Ize crpaHnuft 3alax vlru IIBer,

npeArrono)KrrTeJrbHo r{Meroque BJrox{eHIu, He xapaKTepHble I.n[ [orIToBbIX

orrrpaBneuwit., He BcKpbrBarorc-tr. O [onyrreHul4 rIoAo3pI4TeJIbHoro ilor{ToBoro

oTnpaBneHI,I_[ AoKnaAhIBaeTC.[ fJIaBe CeJIbCKOf O IIO CeJIeHI4t.

7.2.5.llpu uocryrrneHr,ru BxoAflrrlero AoKyMeHra B rloBpexAeHnofi yrIaKoBKe'

rroBpexAentTu AoKyMeHTa r4rrv ero npuroxeuufi, rtpu orcyrcrBu?I B KoHBepre

(narere) AoKyMeHTa, ero Lraartr LrJrr4 rlpl,IJloxenufi K.HeMy, a raKxe nplr orcyrcrBl4l'I

rroAlr4cr{ Ha BXOA-f,UIeM AOKyMeHTe COCTaBJIf,eTCt aKT B Tpex 3K3eMIIffpaX Ha

6yvraxnoM HocHTeJre, rroArrr4cbrBaeMbrfi rpenu pa6orHI,rr<aMr4 a$Mvrnr4crparluvr.

OArln 3K3eMlJr.f,p aKTa BbrcbrJraercr ornpaBLITeJIro, ntopoft BMecre c
BXOAf, TIII4M AOKyMeHTOM ilep eAaeT a fi Ha p ef HcTp aIII4IO.

7.2.6. KoHneprrr (uaRerrr, yrraKoBKa) coxpaHxrorct v rprmafalorct K

BXO.{.f,IIIUM AOKyMeHTaM B Clyr{atx:
ecJru ToJrbKo rlo Hr,lM MO}KHO yCTaHOBHTb OTIIpaBVITeIIfl.I.4TII4 AUty OTIIpaBneHI{fl;
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ecrll4 B HI4X HaXOAf,TCtr AOKyMeHTbI rIO

cy.qe6Hble rIocraHoBJIeHIa.l (arrsr) I{ Ap');
ecJIkI BXoA-flIrII4fi 4ot<yueHT rIocryrII4JI

cpoKa I4crroJIHeHHr (,qaru Mepo[pu nrut');

rtpll 6olrtrrotvt pacxoxAeHl4l4 MexAy naTaMI:/^ IIOAnUCaH]Ifl 14 tIoJryqeHWI

AOKyMeHTOB.
flocne 3aBepIIIeHux pa6orbl c AoKyMeHToM KoHBepT BMecTe c AoKyMeHToM

rrocryrlaer Ha xpaHeHl4e B Aeno n yHl'Ir{Toxaercfl 
''ocJle 

I{crerleHflf, cpoKa xpaHeHl{t

AOKYM€HTa' r /.,n-i-,^+^.r\ rra
7.2.7. Konneprg (uar<errr), I,IMeIoqI4e orMerKy (JII4*IH9)) (<Private>)' HL

BCKpbIBaro'r)fl. 14 rrepeAaloTcfl HenocpeAcTBeHHO aApecary'

7.2.8.3negponHble AoKyMeHrbI, IIocTyIII{BIuI4e oT Apyr?IX rocyAapcTBeHHblx

opfaHoB 
'rnr' 

opfaHtrca\vfi. IIO sJIeKTpoHHOft fIOqTe, [pI4HI{MaIOTCfl CII.'U€UI'ICTOM

aAMT4HHCTp Arlukr u BKrroqarcTct B pa6oTy KaK BXOAflnII4e AoKyMeHTbI'

SnerrpOnHble .4oKyMeHTbI pacler{aTblBaloTcfl I{ BKIIOqaIOTct B pa6oTy KaK

AoKyMeHTbI Ha 6yvraxnoM HocHTeJIe' ecJII{ Ha AoKyMeHTe ecTF oTMeTKa o6 3fI ulu

AOKyMeHT rrocTyrrr4rr e $opN,ie 3neKTpoHHOft KO[I4I4 AOKyMeHTa.

7.2.g.llepnu.ruax o6pa6orKa rrocryrrr4Brrlllx B aAMrIHLlcrpaIII4ro AoKyMeHroB

3aBeprraerct I4X pacilpeAeJleHueM (coprupoBKofi) Ha perucrpllpyeMble vr

Hepefl4crprpyeMble.
llpuuepHbrft [epeqeHb Hepefl4crpl{pyeMblx AOKyMeHToB IIpIABeAeH B

npr4JlolKe Hvu4 33 r I4ncrpyKIII4lI'

7 .3 . P erucrpalll4fl BXoAf,ITI?Ix AoKyMeHroB

'
7 .3.L Perucrp arJvrfl. BXO.UqUIIX AOKyMeHTOB OCyqecTBJItreTCfi CIIeUEaJII4CTOM

a,qMr4Hr{CT p1rJvrr/L B XrypHaJIe pefHcTpaIII4?I BXOA-tqefi (uocryuarotqeft)

KoppecloHAeHql{}I He3aBI4cpIMo oT ciloco6a IaX AocTaBK?I 6AI4H pa3 B npeAeJIaX

BbIAeJIeHHbIX AOKyMeHTOIIOTOKOB'

7 .3.2. PerHcrpaqux BXOA'UII4X AOKyMeHTOB OCyUIeCTBJIqeTCfl B AeHb ux

rrocTyIIJIeHI{fl vrIruI Ha cneAyloull4fi paSo'rrEfi AeHb (n crtyqae nocTyunenl'Is

AoKyMeHroB rIocJIe 16.00 HJIH B Hepa6oqee BpeMfl)'

[oryvreHTbr, rrocTy[I4BIIII4e C OTMeTKaMI4 (CporIHo)>, (olepaTIIBHO)> U 4p,

perl1crpl4pyloT0.[ He3aMeAnI4TeJIbHO'

7 .3.3. Perncrparlr{oHHblfi HoMep BxoAflulefo AoKyMeHra cocTol4r vr3

rIopflAKoBOfO HOMepa BxoA-flluefo AoKyMeHTa'

7.3.4. Ha Bcex 3apefI4CTpllpOBaHHbIX AOKyMeHTaX' 34 I4CKJIIOqeHLIeM

AoKyMeHToB, IIOOTyII?IBIIIIIX e $opl're 3neKTpoHHT-IX AoKyMeHToB (z slercrpoHHblx

Korrr4fi AOKyMeHTOB), B Hr{xHefi IIpaBofi qacTu [IepBoro JIr4CTa V[wr Ha I{HOM

cBoooAHoM MeCTe rrpocTaBn freTcfl. oTMeTKa o IIOCTyIJIeHIIU AOKyMeHTa B BUAe

rrrraMrra, B Koropofi e coorBercrBrrr{ c rryHKroM 3.6.25 I'Iucrpyr<III4I4 0l4KcHpyrorct

ilaTArrocTyrrnerr"" 1np" HeOSXOAI4MOCTI,I - BpeMt IIOCTyIIIeHI4-' B r-Iacax n vuaHyrax)

rr BXO A-rrrlrafi p e rr.r crp aIII4OHHbIfr HOMep AoKyM eHTa'

T.3.5.3aperncrpl4poBaHHbleAoKyMeHTbI,Koppec[oHAeHIII/H
((JIur{Ho), a TaKxte HeperucTp}IpyeMble AoKyMeHTbI nepeAaloTct rro

C OTMCTKOII

HA3HAqEHI{IO B

cyAe6HbIM AenaM (ucrconHe 3aflBlreHvrfl"'

rro3xe yKa3aHHOfO B TeKCTe AoKyMeHTa
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AeHb pefHcTpar{r4r4, cporrHair KoppecnoHAeHllufl. vr TeJIeIpaMMbI - He3aMeAJI?ITeJIbHO

rroA pocrrncb.

7.4.f7opxAoK paccMorpeHl4t AoKyMeHroB II AoBeAellLIs. AoKyMeHroB Ao
LICIIOJIHIITEJIEft

7.4.1. florcyueHrbl rlepeAalorct Ha paccMorpeuple fJIaBe vI

.4OI}KHO CTHbIM JII4II aM aAMLIHII CTp A\UV TOJIbKO IIOCJI e perploTp aIILlZ.

PaCcnaorpeHlIe AoKyMeHToB rnaBofi V I4HbIM AoJIX{HOCTHbIM

aAMI{HHCTpAI\Un OCyUIeCTB[[eTCq B AeHb ilepeAaql4 HM AOKyMeHTOB

I{HbIM

Jrr{rloM

VTJI}.I HA

cneAyroqufi,pa6our4ir. [eHb, ecJrr4 AoKyMeHTbI rlepeAaHbr B KoHIIe pa6o'{ero AHt.

,{oryruenmr, Tpe6yroque cporrHoro paccMorpeHvIfls a raKxe reJIerpaMMbI

rrepeAaloTcf, pyKoBoAcTBy Ha paccMoTpeHl4e He3aMeAnI{TeJIbHO.

7.4.2. Perylrrarbr paccMorpeHr{r AoKyMeHra rnaBofi o$opun.arorc.fl B BI{Ae

pe3onrorlr4fr (uopy'reHHfi) (nynrcr 3 .6 .26 I'Incrpyrcquu).
7.4.3. folcyvreHTbr, rrocrynr4Brxr{e Ha 6yuaxnovt HocIlTeJIe, nocJle I{x

peryrcTparlr4r{ v paccMoTpe]F'nfl pyKoBoAcTBoM llepeAaloTcfl Ha IacnoJIHeHue LIJTVI

rroMerrlarcTcfl B AeJio B coorBercrBul,I c HoMeHKJIarypo?I Aen.

Cnyxe6Hax KoppecloHAeHrlr4s, nocryrtl{Blu€Lq B aAMTIHI{crpaIILln Ha

6yvraNHovr Hocr{TeJre v 3aperr4crpupoBaHHaf crreqrraJl?IcroM aAMI4H]IcrpaIJLrvr,

nepeAaeTc_{ r4ciloJrHl4TeJrro cofJracHo pe3oJIIoIII4I4 rJIaBbI rlepe3 cIIeunaJIIICTa

aAMlrHrzrcrp ar\vLr c o6sgarelbHofi orMerKofi o rrolyqeHl4lr B coorBercrBy]ouleM

NypHdre.
llpu nepeAaqe Ha r{crroJIHeHVe AoKyMeHTa Ha OyMaxtHoM HocI4TeJIe

loAnr,rHH{4K rrepeAaeTc,r oTBeTcTBeHHOMy I,ICIOJIHLITeJIIO, a COUCIOJIHI4TeJI'M MOryT

HarrpaBntrbcf, KorII4rr AoKyMeHTa.
7.4.4. Clyxe6Hbre rrr4cbMa noAJrex{ar r4crIoJIHeHLIrc B cpoKll, yKa3aHHbIe B

rryHKre 8. 1 .5 lrlHcrpyxquu.

7.5. OpraHu3arlvrfl, pa6orsr c r4cxoAf,rrlr4Mr,r AoKyMeHTaMLI, ux perrlcrparJ.vrfl.u

oTIIpaBKa

7 .5.L OrsercrBeHHocrb 3a cocraBJreHr{e vr o$opulenue, coulacoBaHl{e

AOKyMe HTa B O3Jr af aeT0.rr H a oTB eTCTB eHHOf O I4 CTIOJIHI{TeI-f, AOKyMeHTa.

[o rrpeAcraBJreHrlr AoKyMeHTa Ha noAnl4cb pyKoBoALITeJrro LIcTIoJIHkTTeJIb

npoBeprer rrpaBr4JrbHocrb o$opvtrle Hufl, aqpecoBaHl4s, HarI{qI4e ueo6xo4uMblx BI43,

rrp14noxeuuit, npu Heo6xoAuMocrr,r - cnpaBoK, rIo.flcHI,ITeJIbHbIX 3arII{coK, 3uuIBKIr Ha

paccbrnKy
7.5.2. IrlcxoAsulr4e AoKyMeHTbr, 3aBr{3r4poBaHHble BceMLI 3aI4HTepecoBaHHbIMI4

Jrr4qaMr4 r4 noAlr4caHHbre pyKoBoAr4TeJIeM I4JII,I HHbIM yIIOnHOMOqeHHbIM LIM JII4IIOM'

nepeAarcTcf, Ha pefl4crpallurc.
Perucrpaqra.r orilpaBJrreMbrx (r,rcxo4.auqux) AoKyMeHToB ocyqecrBJlf,erc-fi

AOIXHOCTHbIM IIIIIOM aAMHHHCTp auxl{I.

Perracrparlras r4cxoA.rrulux AoKyMeHToB ocyqecrBJlterct, KaK npaBuJlo, B AeHb

noArrracaHrar (ymepN4ennx)" Eclpr ,{oKyMeHTrr 6uln rIoArII{caHbI B KoHIIe pa6ouero
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AHfl vrrrvr B Hepaooqee BpeM-fl, To oHr4 perzcrplrpyrorcfl. Ha cne,qyroqufi pa6ouuia
ACHb.

7.5.3. fiarofi. AoKyMeHra tBJl.tercr Aara no1nvrcauLrfl (yrnepN4eHux)
AOKyMeHTa.

7 .5.4. Perracrpaqraouurifi HoMep vr Aara perr4crparlr{a r{cxoA.f,rllero AoKyMeHTa,
HanpaBJlteMoro Ha 6yrraaxHou HoclrreJre, rpocraBJrrrorcr Ha rroAJrkrHHZKe
I4CXO,4rnIefO AOKyMeHTa, a TaKXe Ha BTOpOM 3K3eMnrrflpe, OCTarcrqeMcs B- AeJre, B

coorBercrBuu c ryHKraMrl 3.6.8 u3.6.9 ZHcrpyrcquz.
7.5.5. llo.{lunru4K r{cxoA{Irlero AoKyMeHTa, o$opvrneHHoro na 6yuaxnou

HOCI4TeJre, IIOATTUCaHHO|O pyKOBO,qr4TeJIeM r4Jrr{ I{HbrM yrIoJrHoMoqeHHbrM I4M JII4TIOM,

nepeAaercr Ha orrrpaBKy, eropofi 3K3eMunf,p AoKyMeHTa (ro BTopbrMLT

oK3eMlJI-flpaMI{ rrpl4no]Icewvtit, yK€BaHHbrMr{ B TeKcre AoKyMeHTa (ecln ecrr)),
rloMelrlaerc.a B Aeno B coorBercrBr4lr c HoMeHKlarypofi 4en (nxogr.tluit AoKyMeHT
rrepeAaercfl Ha xpaHeHr,re B Aeno BMecre c rrr4cbMou-oreerou).

7 .5.6. [oxynrenrbl, He I4Melorqve aApecHoit tacru, npLrHr4MarcTcs. Ha ornpaBKy
c coilpoBoAHTe.rIbHbIMI4 rIHcbMaMH (sa r4cKrlorreHr4eM ronufi [paBoBbrx aKToB,
HanpaBn,[eMbrx rro 3arBKe Ha paccbrnKy).

llo'rroerlfi aApec Ha KoHBepre oSoplrnxercx corJracHo nyHKry 3.6.13
I4Hcrpyxqua.

HenpaenJlbHo oSopvueHHbre AoKyMeHrbr ?r KoppecnoHAeHrlr4f, HecJryxe6Horo
xapaKTepa K ornpaBKe He [pr4Hr4Marorcfl 14 Bo3Bparqarorcr r4cfroJrHr4TeJrro.

7.5.7. I4cxoAtlque AoKyMeHTbI c oAr{HaKoBbrM co.{epxaHueM, Ho p€r3HbrMlr

aApecaraMla H orIaKerHbIMH Spasarvrra perLrcrprapyrorcfl rro.q oAHprM HoMepoM.
7.5.8. [oxyvienr rrocJle perucrpar{r4r4 He Mo}r(er 6urr rroJrHocrbro vrLr

qacTl{qHo 3aMeHeH.

7.5.9. floxyueHmr, noAnexaqr4e ornpaBKe rro [orrre, [ocryrraror
clequanl4cry aAMl4Hllcrparryru c o6.ssarenbHbrM yKa3aHLreM aApecara
(oSopruneHHoro corrlacHo nyHKry 3.6.13 I,lHcrpyx\un), ucxoA{rrlero HoMepa Lr

Kareropul4 rlorlToBoro ornpaBJreHr4,fl (npocroe, 3aKa3Hoe, 3aKa3Hoe c yBeAol,ueuveu).
llpta orrpaBKe npocrofi H gara^:Hofi KoppecnoHAeHrlr{Lr AoJrxrHbr 6urr

nonfoToBJreHbr pa3Hbre peecTpbr.

loxynaeHTbl, HarIpaBJIfleMbIe no-ruoeofi cB.f,3bro B oArrH a1pec, BKJra,{brBarorcr B

oAr4H KOHBepr.

7.5.10. B 3aBI,IcI{MocrI4 or coAep)Kanr4-rr vr cpoqHocrr4 ,qoKyMeHTbr,
orrlpaBn.f,eMble LI3 aAMl{Hucrparluu, AocraBJrrrorcfl a4pecaraM cpeAcrBaMr{ no.Irosofi
cBt3ll, cneIIcBt3I4, nepeAarorcr no KaHaJraM gneKTpocB.tr3r4 ($arccuvruJrbHafl cBt3b,
3neKrpoHuax noura).

7.5.11. {ocrtlxa vru 3aMeHa paHee ornpaBJreHHoro AoKyMeHTa
o cyqe cTBJIfl eTcfl tlo yKa3 aH vrw ITuIJa, rroAlrr4caBruef o AoKyMeHT.

7.5.I2. O6pa6oma KoppecroHAeHru4r{ Anf, ornpaBKr4 uoqronofi cB-rr3bro
ocylqecrBJlterctr B coorBerlTBr4vr c llpanunaM?I oKa3atufl. ycJryr noqronofi cBfl3u Lr

e)KeroAHbIM AoroBopol,l o6 orcagaiu,rH ycJryr uo.noeofi cBf,3lr.
B qelxx cBoeBpeMeHHoro ornpaBJreHr4r r4cxo4rrqeft Koppec[oHAeHrlr[r qepe3

cnelllliull4cra arMl4Hl{crparluu ee ueo6xoAr4Mo cAaBarb gnx o6pa6orr<rE He rro3AHee
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12.00. florcyvreHTbl, rlocrylrl4Brrrr{e [ocJre ycraHoBneHHoro BpeMeHr4, ornpaBJrrK)Tc.tr
Ha cne.4yroulr4fi pa6ouufi AeHb.

CpovHrre AoKyMeHTbr rroAJrexar orrpaBKe B nepByro oqepeAb.
7 .5.13. Cpe4crra Sarcunaumuofi cBfl3:zr, enerrpoHuofi rorrrbr

npeAHa3Haqarorc.fl An.a oneparraeHofi [epeAar{r4 AoKyMeHToB u clyxe6Hux
MaTepr4€uroB.

floxyueur ua 6yiraax{HoM HocHTeJre aApecary AocbrJraerc;r B rrcKJrrorrr4TeJrbHbrx

cryqaqx, Heo6xo4nMocrb r{ rrop.rrAoK AocbrJrKlr olpeAer.serc.rr xcrroJrHr4TeJreM. Eclu
AoKyMeHT HaupaBn.fierc.rr rro gneKTpoHHofi uoqre B BrrAe gneKTpoHHofi rouzvr., Ha

6yvraxHoM noAJrr4HHr4Ke AeJraercr orMerKa o Aare HanpaBneHrrr AoKyMeHTa.
3anpeulaerca HanpaBJr{Tb nocpeAcrBoM erexrpounofi [orrrbr vr

QaKCHMlrJrbHOr4 CBfl3Il AOKyMeHTbr, COAep)KarqHe CBeAeHH.rr, COCTaBJrrrOUIr4e

rocyAapcrBeHHyro rairruy, AoKyMeHrbr c rroMerrofi <Ans cnyNe6noro rroJrb3oBaHprfl),

a TaKlKe B r4Hbrx cJlyqaf,x, ycTaHoBneHHbrx QeAeparrbHbrM 3aKoHoAaTeJrbcTBoM.

Orsercrsennocm 3a coAepxaHne rrepeAaBaelrofi un$opvraqulr Bo3Jraraerc.rr Ha

pa6orrrvr<a, noAroroBuBruero AoKyMeHT K nepeAaqe, r4 Aonn<HocrHoe Jrr4rlo,

rroArrHcaBrrree AoKyMeHT.
7.5.I4. llepe4ava reKcra AoKyMeHTa, o$opuJreHHoro na 6raHre rrr{cbMa r4

coAep)Kaqero ueo6xoAraurre peKBI{3rlTbI,

ocyqecTBJrreTcr rrocJre efo pefHcTparluu.
[o KaH€uraM Sarccnvrunsnofi cBflgu

Tpe6onaHHx K orrrpaBKe .qoKyMeHToB nocpeAcrBoM srer<rponnofi rtoqrbr
I43JronteHbr B rroAp€l3Aerc 5.7 I4ucrpyrqrau.

7.5.15. llo4ruaHHrdKu AoKyMeHToB nocJre nepeAaqrl rrocpeAcrBoM sJreKrponHofi
1v[orrrbr ?rrv Qar<cnvrurlHoft cBfl3u Bo3Bparqarorcf cocraBr4TeJrf,M c oruerroft o

BpeMeHa, .qaTe oTIIpaBKH.

7.5:16. llpoxox.{eHr4e BHyrpeHHrzx AoKyMeHToB Ha 3Tarrax ux rroAroroBKr4,

cofJracoBaHus., no4lrucaHvrfl. u pefl{cTpauau AoJrx{Ho cooTBeTcTBoBaTb

npoxo]KAeHnro orrrpaBJrreMbrx (zcxo4xrqux) AoKyMeHToB, a Ha 3Tarre [pr4eMa,
rlcrroJrHeHn.fl, . KoHTpoJIt, HarrpaBneHlr.fl B AeJro - nocryrrarcqr4x (nxo4xrqux)
AOKyMeHTOB.

7.6. KouzpoBanbHo-MHoxuTeJrbHbre r{ ler{arHue pa6orrr

7.6.1. KonrapoBaJrbHo-MHo)rfl4TeJrbHbre r{ rerrarHbre pa6oru ocyqecrBJr.rrrorct
Ha pa6ovux Mecrax pa6orHzxon aAMr4Hr{crparJtrv c r{cnoJrb3oBaHueM
KoIIrIpoBaJIruofi kr KoMrrblorepHofi TexHr4Kr{ npu co6lroAenupr rpe6onaunfi
IrIHcrpyxur.rn.

7.6.2. Trapaxrapyrorc.fl ToirbKo cryxe6Hrre AoKyMeHTbr r.r Marep]raJrbr, a raK)Ke
6raHru AoKyMe HTo B, Hc rroJrb3yeMrlx B aAMr4Hr4 crp ar{zr{.

He AorrycKaercf Heo6ocnoBaHnoe rvrpunupoBaHr4e AoKyMeHToB,
HegKoHoMHoe HcnoJrb3oBaHr4e 6yuaru H pacxoAHbrx Marepr4aJroB.

OreercrseHHocrl sa npaBuJrbHoe rrcnoJrb3oBaHr4e Korrr4poB€rJnnofi TexHLrKr{ }I
y.rer BsIIIoJIH{eMbrx pa6or Hecer pa6orHuxr{, r{crroJrb3yroque KorrlrpoB€LnbHyro Lr

KoMrrbloTepHyro TexHZKy.
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7.7.Y,aer u a:r'aJrn3 o6reua AoKyMenToo6opora

7.7.I. Yqer Korr4rrecrBa AoKyMeHToB, rrocryrrr4Brrrrrx, co3AaHHbrx,

ornpaBneHHbrx 3a orrpeAelenrmrfr rrepuoA, Mox(er npoBoAl4Tbc.a rro a.qMkTH]Icrpapvr,
yqpexq4eHnro B rtreJroM, oTAenbHo no orAeny, flo fpynnaM AoKyMeHToB,
KoppecnoH.qeHTaM, 4eficrruxvt, [poI43BeAeHHbIM c AoKyMeHTaMI4, vr ApyrI4M
rrapaMerpaM, neo6xoAprMbrM nnfl anaJru3a pa6orbr c AoKyMeHTaMH B qeJl.flx ee

coBeprxeHcrBoBaHr{g.
7.7.2. llpu yvere o6reua AoKyMenroo6opora roAcqulTblBaerct KornqecrBo

AOKyMeHTOB BbrAeJreHHOI4 rpyrlnbl.
7 .7 .3. 3a eAr{Hrar{y yqera KolurrecrBa AoKyMeHToB rrpr4HllMaercf,

eAr{HcrBenHrrfi oK3eMrrJr.ltp AoKyMeHTa (no4ruHHur vrv KorILIt, ecJrl4 Korlut
eAr,rHcrBeuusrfi gK3eMrrJrflp AoKyMeHTa, Harrpr4Mep, rropofi oK3eM[JItp l4cxoAf,Irlero
nucrua) 6es yr{era xouufi, co3AaBaeMbrx npv reqaru u KonI4poBaHI4rI

(rrapaNrapoeauuu). Kouuu AoKyMeHToB npr4 Heo6xoAuMocrrl anaIrv3a yql4TblBalorct
orAeJrbHo.

llp" yrlere LlcxoA-gul4x AoKyMeHToB
IlpunafaeMble K HeMy .4oKyMeHTbI IIpHHI4MaIOTC.{

conpoBoAr4TeJlbHoe nlrcbMo Ll

3a OAHH AOKyMeHT.

8 . KoHrpo Jrb r{crroJrHeHralr AoKyMeHron (uopy.t euuir)

8 . 1 . O6que npr{Hlu{rlbl opralnvr3arJuu KoHrpont

t.t.t. Kourponb ocyqecrBJrrercr B rleJlflx cBoeBpeMeHHoro I4 KaqecrBeHHoro
LrcrroJrHeHur .4oKyMeHToB (nopy.renufi), B ToM qr4cJle rlporoKonoB zaceganufi,
'\(coneularinfi ) (aanee - cnyxe6nufi 4oryrvreHr).

Cucrevra KoHTpontr oSecue.{r4saer cBoeBpeMeHHoe rlpeAynpe)KAeHl4e

Bo3Mor{Hbrx Hapyuesuit cpoKoB r4crroJrHeHufl cnyxe6nrrx AoKyMeHToB, B ToM qHcJIe

nocraHoBleuufi, pacrop.DKe:rrufr rJraBbr aAMr{Hr{crparryrr4 (ry6epHaropa)
Kpacuo4apcKofo Kpafl, nopyveurafi fJraBbr, rlocraHoBreuufi, pacnoptx(enuia
aAM{Hr4crpar\Lrv\ [ocraHoBrreuuit, pacnopflxeuufi fJIaBbI, cryNe6nofi
KoppecnoHAeHIII4H B aAMI,IHIICTpaIIIzII4.

OreercreeHHocrb 3a oprau[3arlr4ro r{ cBoeBpeMeHHoe r4crroJrHeHl4e cJlyxe6nsrx

AoKyMeHToB Hecer crrerlr4aJrr{cr, orBercrBeHHrrft 3a perl4crpalluro nxoAsulefr
(uocryuarotqeft) KoppecroHAeHr{r4r4 r4 LrcrroJrHureJrb cnyNe6nrrx AoKyMeHroB.

8.1.2. Konrponb 3a r4crroJrHeHr{eM cnyNe6Hux AoKyMeHToB B aIMI{HtIcrpaIII4LI

ocyulecrBJr.f,er B rrpeAenax ycraHoBneHHbIX rIoJIHoMounfi. crequ€ull{cr,
orBercrBeunufi 3a perr4crparlurc sxoA.flrleft (nocryuarouqefi) KoppecnoHAeHIIrII4 LI

HcrroJrHHTeJrb cny)Ke6nrx AoKyMeHToB.

,{enouporr3BoAcrBeHHoMy KoHTpoJrro noAnextar 3aperLIcrprlpoBaHHble

AoKyMeHTbr c oruerrofi o KoHTpone, rpocrasrseNaofi B coorBercrBl{I4 c

nyHKroM 3.6.27 I4ucrpyr<\uvrv Bce 3aperr{crpr.rpoBaHHbre AoKyMeHru, rpe6yrcql4e
I4CI]OJIHCHh'.

8.1.3. I4cuorueHrre c.nyNe6uoro AoKyMeHTa craBlrrcf, Ha KoHTpoJIb, ecJII4:

B Te KCTe AO KyMeHTa C OAep)KarC_{ [OpyqeHkrs. rJr aBe, cllerlr4 aJrI4cTy ;
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Heo6xoAnMocrb KoHTpoJI-tr nclroJrHeHr4.rr AoKyMeHTa orrpeAeneHa pe3oJrroquefi
pyKoBoAI4ren{;

B TeKcre AoKyMeHTa yKa3aHbr KoHKperHbre cpoKr4 r{cnoJrHeHr4r. Ecru
cnyNe6unfi 4oryveHT coAep)Kr.rr HecKoJrbKo nopyqeHr,rfi, rax.4oe Ir3 HLrx craBurct
Ha KOHTpOJTb OTAeJTbHO.

8.1.4. Opranusaqux KoHTpoJr{ 3a racrroJrueHueM cryxe6noro AoKyMeHTa
BKIIOqACT:

rrocraHoBKy cnyx(e6Horo AoKyMeHTa Ha KoHTponb;

npoBepKy cBoeBpeMeHHocrn AoBeAeHI4.t cryxe6uoro AoKyMeHTa
I4CNOJIHI4TEJI';

yrrer, o6o6rqenue u anaJru3 r4cnoJrneHns. cryxe6uoro AoKyMeHTa;
raHQopurapoBaHrre uraBbr o xoAe r4crroJrHeHr{r cny)Ke6Horo AoKyMeHTa vr

c ocro.rrHr{r4 r4cfro JrHr4TeJIb c Kofi Au cIIu unI4HbI ;

cH;rrr4e c KoHTponr cny)Ke6noro AoKyMeHTa.
8.1.5. Cpor' r.rcrroJrHeHr{r cryNe6Horo AoKyMeHTa ycraHaBJrr{Baerc.l

pesoruoqaefi pyKoBoAHTeJI.l rru6o HcxoAf, r43 cpoKa, onpeAeJleHHero
3aKoHoAareJrbcrBoM Poccraficxofi @e,qepaqun, nn6o Ha ocHoBaHI,IlI cpoKa,
yKa3aHHoro B cJrylKe6nou AoKyMeHTe.

Cpor r4crroJrHeHrr-f, cryxe6Horo .qoKyMeHTa uc\*rclTflercfl B KaneHAapHbIX

.IIH'IX.

Eclu nocle4Hrafi AeHb cpoKa r{crroJrHeHur cryxe6Horo AoKyMeHTa
[puxo,{r{Tcr Ha Hepa6ovvtft AeHb, To AoKyMeHT noAJIe)KIaT I4crIoJIHeHI4Io B

6nraxafturufi" ctegyrorqufi 3a HHM pa6o.riafi .qeHb.

B cnyuae ecJrr4 cpoK uoAroroBKrr orBerHbrx rruceM He ycraHoBJIeH, oHLI

Aon)KHbr 6urr noAroroBJreHbr B apoK, He [peBbrurarorqufi 30 xanenAapHblx AHefi co

4Hx, cle,{yrc u1ero 3 a AHeM rro cryrrne Hr4fl. 3anp oca, o6parq elrrkrs. B aAMvrHucrpaIIHIo.

Ecln cpoK LrcrroJrHeHur AoKyMeHTa o6osHa.ren Spa:ofi (He rIo3AHee...) I4JII4

(Ao ...) c yKa3aHraeM xouxperHofi Aarbr, To nocneAHHM .{HeM ucrIoJIHeHI4t

AOKyMeHTa CrruTaercf, yKa3aHHAfl. AATa.

Cnyxe6 urrfi 4o rcyvreHT rroAnex{r{T 14 crro JrHeHr{K) B cneAyroqv e cpoKl4 :

c KoHKpernofi .qarofi ucnomrentrs. - B yKa3aHuufi cpoK;
corJracHo pe3onroqur4 pyKoBoAr{TeJrr (((BecbMa cporrHo)) - B Te}IeHI4e oAHoro

AH-a, (cpor{Ho) * n 3-4HesHsrfi cpoK; (oileparrrBuo)> - B l0-AneeHrtfi cpor; 6es

yKa3aHrr.tr KoHKperHofi 4aru ucrroJrHeHvfl, - B cpoK He 6oree 30 aHefi);
fro napnaMeHTcKr4M 3arrpocaM, a TaKXe IIo AerryraTcKoMy 3arrpocy,

HalpaBneHHoMy 3arouo4areJrbHbrM Co6panzevr KpacHo4apcKoro Kpafl., He

uo3AHee rreM r{epes 15 AHefi co AH-rI rrolryqeHl,Ifl;
tro 3arrpocaM r{JreHos Coeera (De4eparlr4r4, AerryraroB focy4apcrseHHofi r{yvru

(AenyrarcKoMy saupocy) - He rro3AHee qeM qepe3 30 aliefi co AH.rr roryrreHr4rr;
no Me)KBeAoMOTBeHHrTM 3anpocaM o rrpeAcraBrrenuu .qoKyMeHToB H (urur)

HHQopvrarlr4r4 B rlerlxx upe.qocraBJreHr{{ rocy.qapcrBeHHbrx r,r MyHr{rIu[€LIIbHbIX ycJryr
5 pa6ounx .{Hefi co AHrl [ofiyrreHuf, 3arrpoca, ecJrr,r 3aKoHoAareJrbcrBoM

Poccuficrcofi @egeparlr4r4 He ycraHoBJreu rauofr cpoK;
uo o6panleHr4.rrM fpaxAaH - He rro3Anee 30 Asefi co AHs perlrcrparluz.

Ao
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8.1.6. B qen-sx cBoeBpeMeHHoro HcnoJrHeHlrs AoKyMeHToB, rrocraBJreHHbrx Ha

KoHTponb, pa6otulltt, orBercrBensrrfi 3a BeAeHr{e KoHTponr ucrloJrHeHr{rr
AOKyMeHTOB, rrpoBep.f,er cBoeBpeMeHHocrb AoBeAeHHr AOKyMenra (nopy.reHua) 4o
LT CTIOJIHI{TEJI'.

Ecnu cpoK I4cnoJIHeHHt cnyx{e6Horo AoKyMeHTa [peBbrrrraer oAHH Mec.rrr{, B
IIeJIflx o6ecneqeHra.f, cBoeBpeMeHHofo rrcrroJrHeHr,r-r cnyxe6noro AoKyMeHTa
pa6oruuxorra, orBercrBeHHbIM 3a BeAeHr4e KoHTpont ucrloJrHeHr4r AoKyMeHToB,
npoBo.{HTc{ npe.qBaplrreJlbHufr xoHrpoJlb B Br4Ae HarroMlrHarrufl r4crroJrHr4TeJrrM o
npr,r 6nux eHprr4 cpoKoB r4 crro JrHeHrar cnyxesHo ro Ao KyMeHTa.

llpuocrauoBl4Tb HctIoJIHeHI4e KoHTpoJrbHoro cryxe6Horo AoKyMeHTa, a raKxce
oTMeHr4Tb efo Mo)KeT aBTop flopyqeHr,rrr

. llpz Heo6xoAuMocrl{ I43MeueHrzr-rr cpoKa r,rcrroJrHeHr4-rr cJry)Ke6Horo AoKyMeHTa
or'nerctsenuufi ucrIoJrHHTeJIb oS.sgaH rrpeAcraBr4Tb Ha vrwfl. rJraBbr o6ocHoeaHue
(cnyNe6uyro 3anl4cKy o npoArreHuu cpoxa) c yKa3aHr4eM rprtqraH rrpoAJrenufl pr Aarbr
LIcrIoJIHeHn.s. O6ocdosanlae ilpoAneHr{.f, cpoKa r4crroJrHeHlrs cny}Ke6Horo AoKyMeHTa
AoDItHo 6uTb HarIpaBJIeHo rJIaBe He no3AHee rreM rro Lrcrerr eeu:a AByx rperblrx cpoKa
r4crroJrHeHr4q cny)Ke6noro AoKyMeHTa.

06 usNaeHeHHH cpoKa I4crIoJrHeHr4r cnyxe6noro AoKyMeHTa orBercrseHHrrfi
I4cIIoJIHi{TeJIb rauSopnarapyer pa6orurar<a, orBercrBeHHoro 3a BeAeHr4e KoHTpoJrt
r{cnoJrHeHn_rr AoKyMeHTOB.

AualorzqHblM o6pasovr MoryT 6uru BueceHbr r43MeHeHr{r B cocraB
lIcIIoJIHI4releft AoKyMeHra (nopyveuux) c o6.agarerbHbrM vHSopuzpoBaHr4eM
pa6oruzxa, orBercrBeHHoro 3a BeAeHrre KoHTponr ucrroJrH elufl. AoKyMeHToB.

llpo4neuze cpoKa I4cIIoJIHeHr4{ cryxe6nrx rrr{ceM, uonyqeHHbrx u3
Bbllrrecro.trtl{ux opfaHoB, IonycKaercr B HcKJrroqr4TeJrbHbrx cryqarx, KofAa
ucnonseriue [opyqeHl4x HeBo3Mo]KHo ocyulecrBr{Tb B yra:auHufi cpoK rro
o6teKrusHblM npI4qIlHaM. B srou cnyqae orBercrBeunufi I4crroJrHI{TeJrb roroBrlT
rIpoeKT rII{cbMa 34 IOAIIHCbIO aBTOpa pe3oJrrorlr4r{ B aApec pyKoBoAr4TeJrs
Bbllrlecro.f,Irlero opraHa, AaBrxero lopyrreHue, c MorrrBIrpoBaHHbrM o6ocHogaHueM
ueo6xo4zMocrl4 npo.qneHnfl cpoKa r4 yKa3aHr4eM nJraHrapyenroft Aarbr r4c[oJrHeHr,rr.
Tar<ue [peAno)KeHvrs. npeAcraBJr.rrrorcr He no3AHee rreM ro zcrerrenpru AByx rperblrx
cpoKa rrcrroJrHeHr4.rr AoKyMeHTa.

8.1.7. CnyNe6nuft AoKyMeHT crlI'Iraercr r,rcrroJrHeHHbrM a cnuMaerc-rr c
KoHTponq [ocJre QarruvecKoro r,r rroJrHoro r{crroJrHeHLrfl. [opyrreHr4fr, co4epxarrlr4xct
B clyxe6Hou rrtlcbMe, pe3onlollr4r4 pyKoBoAr4TeJr.f,, AoKyMeHTr4poBaHHofo
rIoATBeplKnleHvrfl, HctIoJIHeHr{f, uopyuennfi v coo6rqeruEx pe3yJrbraroB
3 aHHTep ec oBaHHhrM opf aHr43 arlr4rM r4 nurlaM.

llpoueNyroqsrrfi orBer He f,BJr.flercr ocHoBaHr4eM Anr cHrrr{r AoKyMeHTa c
KOHTpOn.f,.

PerueHrae o6 ucrroJrHeHr{lr crryrxe6noro AoKyMeHTa rr cnflTvrkr c KoHTpoJrfl
npI'IHHMaer pyKoBoAI4reJIb (anrop nepnofi pesomoqr,rn), nocrasrsrur4fi oror
AOKyMeHT Ha KOHTpOnb.

Ha HcTIoJIHeHHoM AoKyMeHTe (ecnu oH ua 6yvraxHoM Hocurele)
rlpocraBn.flerct orMerKa o Har]paBneHl4r{ AOKyMeHTa B AeJrO B COOTBeTCTBI4T{ C

nyHKroM 3 .6.28 I4Hcrpyr\vu.
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CnyNe6nue AoKyMeHTbI, He cH.f,Tbre c KoHTponr u He rrpoAJreHHbre B
y cTaHo Bn eHHoM rlopr.4Ke, cqr,rTaroTcr H er4 cnoJIHeHHbrMI{.

8.1.8. Pa6oruux, orBercreeHHrtfi 3a ocyqecrBJreHrae KoHTponf, r{crroJrHeHrlt
clyxe6Hrrx AoKyMeHToB, aH€ullz3r{pyror cocro.rrHr{e v pe3ynbrarbr r4cnoJrHeHLrrr
clyxe6Hrtx AoKyMeHToB I4 cocro.lHr4e r{crroJrHnTeJrbcKofi 4r,rcqunJrr{Hbr:

B nop.{AKe rIpeABapI4TeJIbHOfO KOHTpOnf, HarrpaBn.rr}or ncrroJrHrrreJr.rrM
HanoMl4Harlus. o AoKyMeHTax, cpoKrr r4crroJrHeHar Koropbrx r4creKalor (He 6oree .re\a

:a 5 pa6o.{nx AHefi Ao oKoHrraHufl cpoKa r4cnoJrHeHur AoKyMeHra);
B COOTBeTCTBT4U C [OpyqeHI4eM pyKoBoArrTeJr-[ HanpaBJr-fleT oTrreTbr o

KOrI4rrecTBe 4OKyMeHTQB, I{C[IOJrHeHH6rX B CpOK, I4CIOJIHeHHbIX C [pOAJreHI{eM CpOKa,
HeHCTIOJIHeHHbIX, HaXOAflITIVTXCfl Ha r,rCfIOJrHeHHH, IrO aAMLlHVrCTparlLrH B IIeJIOM, rIpI{
ne o 6xo4uMocrrl - rro or.rle JIIHbIM r4crroJrHtITeJIsM.

lpI4HI4MaeMbrX Lr

MYHI4UIANAJIbHO|O

I43,IIABACMbIX

oop€t3oBaHI4rr

8.2. flopxAoK opralnvrcaL\Lrkr KoHTponr 3a r4crroJrHeHr4eM rrocraHoBtettwit,
pacnop.trxreuuir. fJraBbr aAMHHHcrparlkrvr (ry6epuaropa) KpacHoAapcKofo Kpar,

aAMr4Hlr c rp ar\kru MyHr4rdr4naJrbH o f o o 6p as oe aHras Tzxop eqrufi pafi ou

8.2.I. Be4yIqufi crequaJlllcr aAMzHrcrparJvrv ocyqecrBJrrror MoHr{TopLrHr
rrpaBoBbrx aKToB KpacHo4apcKoro Kpafl.,

Tuxopeqrcufi pafion B coorBercrButr c r4x
noJlHoMo.rzrfl:llrLr B rlen.f,x oneparr4BHofo r{x I4cloJrHeHrl.rr u yrrera n pa6ore.

8.2.2. Ecru'I rocraHoBJreHple, pacrrop.arKeHlre rJraBbr a1wr4:atrcrparJvru
(ry6epuaropa) Kpacno4apcKoro Kpil, aAMr4Hrlcrpaqizru MyHlrrlzn€urbHoro
o6pasonaHux Tvtxopeqxufr pafiou (lanee B pa3Aene 8 - upanoBbre axrrr) colep)Klrr
nopyqeHl,Ifl (perovreHgaguu) fJIaBe, HopMbr o HaAeneHr,rn noJrHoMorrvrflMu

l'^

aAMLIHI{ cTp aIJuu, To o H [o.qJI eXI4T A olonHLITeJIbHoMy KoHTp onrc.
B srou cnyqae upanoeofi axr ry6epHaropa, coAepx{arqufi pesorrorlr4ro rJraBbr,

n rcoropofi Aaerafl ilopyr{eHl4e no ero HcrroJrHeHr4ro lepeAaercflAomxHocruoMy nr4rly
o6rqero orAeJIa aAMpIHI4crparlvrpr, ocyulecrBuroqeMy SyHxquu KoHrponr (lanee -
cner{HaJrncr rro rco Hrponro).

I'IHSopnraqI4.a orBercrBeHHoro r4crroJrHvrrerrfi. o peaJrr{3 ar\Hu npaBoBbrx aKToB
oSopunxercf, B BI{Ae clpaBKI4, orrrera r4 AoDKHa coAepxarb KoHKperHbre Mepbr,
npI{HI4MaeMbIe Anfl BbIIToJIHeHI{fl rpe6onanrafi [paBoBbrx aKToB, rrpeArronaraeMbre
CpoKLI ero BrIIIOJIHeHHf,, I4HbIe cBe,4eHHt, IIo3BOJUITOilUe Or{eHr{Tb eSQerCrrnHOCTb
peanu3aIILII4 npaBoBbIX aKToB, a TaKXe o6crosreJrbcrBa, nperrrrcrByroull4e
I{CrroJrHeHI{ro npaBoBbrx aKToB.

8.2.3. B clyrlae ecJILI IrcrIoJIHeHr4e rrpaBoBoro aKTa ry6epHaropa
no o6terrHBHhIM IpI{TILIHaM He Moxer 6urs _ocyulecrBJreHo B TerreHI4e
ycraHoBneHHoro cpoKa (uaupHvep, peanr{3ulvr. [paBoBoro aKTa ry6epnaropa Hocr.rr
4matellurtfi, noerannrrfi xapaxrep), nepnrrfi 3aMecrr4TeJrb (sal,lecrurenr) rJraBhr,
KoHTponl{pytoquft I4cIIoJIHeH}re AaHHoro npaBoBoro aKTa ry6epuaropa, BrrpaBe
ycraHoBl4rr uHofr cpoK npe4crabJleHutr ranSopuaqzra. Cuerlnalr4cr rro KoHTponro
BHocI4T coorBercrByrcIllue r43MeHeHH-f, B KoHTpoJrbHoe AeJro a PK AoKyMeHTa B
EMC3r.



93

crequ:;?i;:J:::;ilffi:;" 
Koroporo Bo3JIo)KeH' svHr<qLII4 rlo KoHrpoJIIo (4aree -

raHQopvrHpyer IlcIIoJrHLITereft o upu6nnKeHr{r{ cpoKa BbrrroJrHeHlrrr rro BceM
npaBoBbIM aKTaM, nocraBJreHHbrM Ha KoHTpom (He 6olee qeM 3a 5 pa6o.rrax 4nefi 4o
oKoHrraHr4r cpoKa BrrrroJrHe uut);

tloflyqaer rauSoprvrallnro no KoHTponvpyeMbrM npaBoBbrM aKTaM, rrpoBeprer ee
rlonHory It KaqecrBo, BeAer yr{er rrocrynJreHu.r unQopMarlr4r4 rro cpoKaM, Aenaer B
KoHTponbHbIX Aenax orMerKH o Saxruuecrou BblrroJrHeHr.rn [paBoBbrx aKToB,
Bbl-f, CH.IeT [pIzIqI,IHbI I{X HeBbIIIO JIHOHUI{ ;

[epeAaeT KoHTponbHbIe AeJIa fJraBe Ans o3HaKoMJreHIa[ c xoAoM BbrnoJIHeHI{g
npaBoBbIX aKToB z upzHxu4s pelxeHvrfr o cHflTHH c KoHTpontr ilpaBoBbrx aKToB;

BeAer yqer cocrosHl,ul HcrroJrHlrremcrcofi ArzcurzrrrJrlrHbr rro Ka)KAoMy
KoHTponbHoMy npaBoBoMy aKTy r4 r4cnoJrHr4Teirro; e Heo6xoAr4Mbrx cnyqarx roroBrrr
cBeAeHI4tr o HeBbIrIoJIHeHHbrx [paBoBbrx aKTax, un$opvlapyer rJraBy o Bo3HIaKaIorIux
ne6raroupllflTHbrx buryaquxx B oprauuga\uvr BbrrroJrHeHpr{ npaBoBbrx aKToB;

Bo3Bpaqaer I4crIoJIHHTeJr-rrM HenpaBrrnruo o$opMneHHyro ?rJrrz HeAocrarogHo
Y rlonHyro raHSopvralluro o xoAe BbrrroJrHeHr4-f, rrpaBoBbrx aKToB;

ocyqecTBJlteT KoHcynbTallHoHrryrc noMorrlb rro opfaHr{3arl?[r KoHTpoJrr 3a
BbrnoJrHeHI{eM npaBoBbIX aKToB.

8 . 3 . llopxAoK opraH la3arluu KoHTponfl 3a racrroJrHeHLT eM rro craHoB rreuuia,
pacnoprlxeuuitaAMlaHl4crparryk1rrocraHoBr'elr'uit,pacuopsxelrtuitrJraBbr

8.3.1. Cneqraanrrcr IIo KoHTponru ocyulecrBJurer KoHTponb 3a r4crroJrHeHr4eM

orAenbHblx rlocraHoBrreuuit, pacrrop-f,xeuuit aAMr4Hr4crparltrkr, nocraHoBJreuvtit,
t_

pacrroptlKell.uit rJIaBbI (4aree B p€BAene 8 - npanoBbre aKTbr a,qMr{Hr4crpagwu), B

KOTOpbIX rIpeAyCMOTpeHO, rrro KOHTpOJTb 3a XOAOM BbIrrOJrHeHr4fl TIpaBOBOfO aKTa fJraBa
ocraBJuler 3a co6ofi, a raKxe ilpaBoBbx aKToB aAMr'rHr4crparJvrLr, coAepxarr$4x
nopyrleHl4rl corpyAHI{KaM aAMnHrrcrparJkrvr, pyKoBo.qr{TeJUrM yrpeNgeurafi (4alee-
orBercrBeHHbre Hc IIoJI HHT e nr4 ) v cpoKH BbIIroJrHeHHrI.

8.3.2. 2 OreercrBeHHhre I{crloJrHr4Tenr4 Hecyr rrepcoH€LnbHyro orBercrBeHHocrb
3a HcIIoJIHeHue IIpaBOBbIX aKTOB aAMUHLICTpAIJLIH B yCTaHOBJIeHHbIe CpOKI{.

8.3.3. CueqHanllcr rlo KoHTponrc AaHHbre o npaBoBoM aKTe aAMr4Hr.rcrparJvrkr
BHoctIT B )KypHarI pefl4crparllaI4 rrocraHoBJreHlrfr u pacnoprxeHuit agwuttvtcrparlw,
rlocraHoBleuufi I{ pacnopsxeuuir. rJraBbr, [ocraBJreHHbrx Ha KoHTpolr (npzno)KeHr{e
36), o$opvrnxer KoHTpoJIbHoe .qeJro aHiurorurrHo KoHTponbHorvry AeJry rro
I4CIIOJIHeHI{IO IpaBOBbIX aKTOB Lr OCyUIeCTBJr.rreT . KOHTpOnb 3a BbrrroJrHeHr4eM

npaBoBofo aKTa.

8.3.4. Cpoxra HcTIoJIHeHI{f, nopy.renufi, yKa3aHHbre B npaBoBbrx aKTax
aAMnHl,Icrpar\ukr, Moryr 6rrm r{3MeHeHbr roJrbKo rryreM BHeceHr{f, rEgtiaenenIafi s
coorBercrnyroulnfr upanonoft arr.

8.3.5. Pa6ora rro KoHTponrc 3a LrcrroJrHeHr4eM npaBoBbrx aKToB
aAMI4HI4CTparlnn OCyqeCTBJrflerC-f, aHaJrofrrrrHo KoHTponrc 3a r4crloJrHeHr{eM
npaBoBbix aKToB.
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8.3.6. fnaea aHanl43lapyer [peAcraBJleHHbre orBercrBeHHbrMrr r4cloJrHr4TeJr-sMr4

Mareprl€rllbl, olleHuBaror KaqecrBo r{crroJrHeHlr{ [paBoBoro aKTa vr oQopnrnxror
pe3oJllouurc O XoAe AaJIbHeI4IxeH peanLI3aI\kII II4OO O aIJfrTvIu C KOHTpOJUI.

I4cnomsoBaHl,Ie Sar<cravrzmsofi noAnr4cr{ Ha pe3oJrroqu{x K npaBoBbrM aKTaM

He AOrTyCKaeTAs..

8.3.7.llpanonofi aKT crrr4Taerc.fl rrcrroJrHeHHbrM r4 cHuMaercf, c KoHTpoJUr Ha
ocHoBaHIaLI pelreHr4rr FJraBbr, ocyqecrBnrroqefo KoHTponb 3a peaJrn3aquefi, [paBoBofo
aKTa, rIocJIe npoBeAeH[r Bcex uepouprxrzft, I4crroJrHeHHr nopyuenzfi,
coAep)r(arqvrxcfl. B [paBoBoM aKTe.

OcnoeaHueNr AJrf, cnfl'tws. c KoHTpon-s npaBoBoro aKTa f,BJrrerc.fi TarcKe

rIpI4H.arI4e rrpaBoBoro aKTa, orMeHrrroqero 4eficrnze [epBoro, vrnkr rrpu3HaHlre ero
yrpariaBrxr4M cnny.

Ha ocHoBaHI{n npeAcraBJreHHbrx Marepu€IrroB crrerlr4€rirr4cr rro KoHTpoJrK)

foToBHT IIpOeKT rrOCTaHOBrreHVrfl. aAMr4HHCTparIW O CHflTr{I{ C KOHTpOJUT npaBOBbrX

aKToB aAMr4Hr4 crp atl:ztw rro Mep e neo 6xoAnMocrLr.
Cnsrrae c KoHTpon.rI He o3Har{aer npeKparrleHr4r geficrenx r{paBoBoro aKTa.

9. Opraun 3arJzrs. pa6orrr r4crroJrHrlTeJrr c AoKyMeHTaMZ

9.1. L'IcuomrureJrb noryqaer AoKyMeHTbr Ha r{crroJrHeHr,re B AeHb Lrx
paccMorpeHufl vrrrv Ha cJreAyroqufi pa6ourafi .qenr B coorBercrBr4vr c pe3onro\uefL
|JIABbI.

epo.rHrie AoKyMeHTbr n ep eA arorcf, H crro JrHHTeJrro He3 aMe,{nr,rreJrbHo.

9 .2 . I4crtorrHeHu e Ao KyMeHra rp eAycMarpr{Baer :

c6op v aHarrkr3 ueo6xo4r,ruofi uH$opMarlulr;
rroAroroBKy npoeKTa AoKyMeHTa rr ero oSopruneHze;
co f JIacoB a}jvre IIpo eKTa AoKyMe HTa c 3 arrHTepecoBaHHbrM]r nI4rIaMr4 ;

4opa6orrcy [poeKTa ,{oKyMeHTa rro 3aMer{aHr{.f,M, noryrreHHbrM B xoAe
conlacoBaHufl,. (n cnyqae cepresuofi KoppeKrr4poBKrr npoeKTa AoKyMeHTa
npoBoAr,rTcf efo noBTopHoe corJracoeanue);

e ueo6xoAHMbIX cnyqa-f,x - noAroroBKy 3a{BKr4 Ha paccbrnKy AoKyMeHTa Lr

co3AaHI4e orrlera o6 ucnolHenl{u .{oKyMeHTa;
rIpeAcraBJIeHI4e npoeKra AoKyMeHra Ha rroAnucr (yrnepxAeHze) pyroao4crBy ;

noAfoToBKy ,{oKyMeHTa K oTrrpaBKe 14 nepeAaqy efo B Aeno.
9.3. llpu HarIpaBJIeHI4I{ AoKyMeHTa HecKoJrbKr{M HcrroJrHHTer-sM

OTBeTCTBeHHOCTb 3a nOAfOTOBKy npOeKTa AOKyMeHTa HeCeT T4CTTOJIHI{TeJIb,

yxasaHHufi B pe3onlollHn [epBbIM Lrrru o6osHaqennrrfi B pe3onroUrara KaK

orBercrBenHuft I,rcnoJIHI4TeJIb.

9.4. OrsercrneHnufi ucloJlHl'rreJrb rzMeer rrpaBo AaBarb [opyqeHlrf,
ocraJIbHbIM I{crroJiHI{TeJI.f,M, rrpoBoAnTb pa6ouue coBerrlaHurr AJur nupa6omu
coBMecrHoro peureHl4fl. Bce r4crroJrHr,rreJrra B paenofi crerreHrr orBercrBeHHhr 3a
cBoeBpeMeHHoe 14 KaqecTBeHHoe r4crroJrHeHHe lopyr{eHHr vr [peAcTaBJIeH[e
OTBeTCTBeHHOMy HCrrOJrHi.rTeJrrO B yCTaHOBneHHbre r4M cpoKr4 Heo6xo4llrurrx
MarepuaJlon (npoer<rbl AoKyMeHroB, cnpaBKr4 H Ap.). I4cuolnureJrr4 He rlMeror rrpaBa
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npeAcTaBJIf,Tb IIpOeKTbI AOKyMeHTOB pyKOBOAr4TeJrrO, AaBrXeMy nopyqeHr,re, MHHyt
OTBCTCTBCHHO| O I4CilOIHI4TEIq.

OrsercrseHnnfi ucrroJrHr4TeJrb Hecer rrepcoHaJrbHyro orBercrBeHHocrb 3a

co6rrc4euze cpoKoB, nonHory u AocroBepHocrb ranSopuaquz, zsroxeHHofi B

lo,qroToBJreHHoM [poeKTe AoKyMeHTa.
llpu neo6xoAr4Mocrr4 HcrroJrHeHr.rfl nopyqeHlr-f, B cx(arbre cpoKlr (He 6onee 10

auefi) orBercrBenuufi acnoJrHr4TeJrb opraHr{3yer r,rcrroJrHeHrze [opyqeHrrr B

orreparraBHoM rroptrAKe, AJr.rr qero Moxrer co3AaBam pa6our4e rpyrrrrbr.
9.5. B cnyqae orcyrcrBr{fl r4cnoJrHrzrreJr.rr (rouan4r,rpoBKa, orrrycK, 6oneenr)

AOKyMeHT nO yK€BaHr{rO fJraBbr nepe,4aeTcr ApyfoMy r1c[onHrrTeJrro.

9.6. Pe:yrsrarorvr r{crroJrHeH?r.rr AoKyMeHTa .rrBJr.rrrorc.rr npoeKT AoKyMeHTa,
rro.qroroBneHHrrfi ucrroJrHrrreJreM, vr (uttu) co3AaHHe orrrera o6 HcTIoJIHeHLITI

AOKyMeHTa.
llp o exr AoKyMe HTa co BceM Lr Heo 6xo4nMbrMr4 rrpr{n ox(e Hr4flvtk\ HareqaraHHufi

n o$oprr,rleuuufi s boorsercrB?rr4 c npaBnnavtv6 ycraHoBJreHHbrMr4 B pazgelax 3, 4
l4ucrpyrquu, corJracoBbrBaerc.rr r4crroJrHnTeJreM c .3ar4HTepecoBaHHbrMr4

[oApa3AeJreHrrrMr{ r{ nurlaMlr vrtrpvl HeooxoAr,rMocTu c .{pyfr{Mkr opraHu3aIII4f,MI4.

,{or<yiuenru, [peAHa3HarreHHbre Anf, or[paBKr4, oSoplaJrf,rorcr Ha 6raurce
opraHr{3arlr4r4 ycraHoBJreHuofi $oprru. [ttt orrIpaBKH AoKyMeHToB, He I4MerouII4x

aAp e cH or4 qacTk\ c o cTaBJr.s eTcr co IIp oBo,4r4TenbHo e rrr4cbMo.

Ha 4oryMeHT, rroAroroBreHHufi Ha 6yuaNuoM Hocr{TeJre I4 paccblnaeuufi
6onee rreM B rrerbrpe aqpeca, rzcrroJrHr4TeJrb roroBlrr 3aflBKy Ha paccblnKy,
ollpeAenf,eT KoJrrrqecTBo 3K3eMlnrpoB .qoKyMeHTa vr [ocJre pefl4cTpaqul,I
o 6 ec ue.ruBaer rl3roroBJreHr4 e Heo 6xoAr,t Moro Ko Jr[qecrs a xonv fi .

Bce r4crroJrHr{TeJrr4 Hecyr orBercrBeHHocrb 3a rroJrHory, AocroBepHocrb
I,IHlpOpMaIIr4r{, UCIIOJTb3OBaHHOH npI/I nOAfOTOBKe npOeKTa .qOKyMeHTa, U

cBoeBpeMeHHocrb coo6rqaeuofi unQopMarlr4r4.

9.7. kIcno,rrHnTeJrb (oreercrnenHufi r4crroJrHr4Tenl) opraHn3yer corJracoBaHue
(nusuponaHrae) [poeKTa AoKyMeHTa co BceMH 3anHTepecoBaHHbrMra JrLrr{aMr4 kr

npoBoAI4T gopa6orrcy [poeKTa rro 3aMeqanlrrM B coorBercrBvru c p€BAeJroM 6
I,IHcrpyxquu.

9.8. flocne 4opa6orKrr u noBropHoro Br{3r4poBaHvrfl, (coruaconauux) npoeKT

AoKyMeHra rrepeAaercf, Ha noAnr4caHr4e (yraepN4eHue). ,{o npeAcraBrreHurs. Ha

rroAnrzcb r{crroJrHrrreJrb [poBepser rrpaBr4nbHocrb o$opruneHua AoKyMeHTa,
rlpaBunbHocrr oSopMneHuf, aqpeaar1 HaJrkrqvre Heo6xoAr{Mbrx Brr3, rrpunoxeunfi,
IIpu HeooxoAr4MocTn - crrpaBoK, rroflcHr{TeJrbHbrx 3afrr{coK, pa3}'frcllflrorrlr4x

coAepxaHne rroAroToBJreHHbIX AoKyMeHToB, 3a.rrBKI4 Ha paccbrnKy.
9.9. lloAnHcansufi AoKyMeHT r4crroJrHuTeJrb B coorBercrBuu c [oprAKoM,

ycraHoBneHHbrM Hacro-flulefi I4ucrpyrquefi, [epeAaer AJr.rr pefHcrpar\prv\ ornpaBKr{ 14

(Nru) BKlrorreHr4{ B AeJro.
B coorBercrBvru c HoMeHKnarypoft 4en ucrroJrHr4TeJrb onpeAeJr.fler r4HAeKc

,4eJIa, B Koropoe .qoDKeH 6rtru n-xlroqeH .qoKyMeHT.
9.10. B xo4e HcrloJrHeHrrf, AoKyMeHTa r4crroJrHr4TeJrb.r{Meer rrpaBo npeAnararb

I,I3MeHeHr{e cpoKa r4crroJrHeHr4r B rropflAKe, npeAycMorpeHHoM nyHKToM 8.1.6
I,IHcrpyxquu, ecJr?r orcyrcrByror pearrbHbre ycnoBr,rs LrcrroJrHeHu{ AoKyMeHTa
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(nopyveHux), 4enarb IIoMerKu Ha AoKyMeHTe o BpeMeHr{ ero nocrynJreunfle o Aurax
rlpoMex(yrotrHoro KoHTpon{, rereSoHHbrx vr nucbMeHHbrx 3arrpocax, o Aare vr

pe3ynbTaTe oKoHqaTeJrbHofo I4cnoJIHeHr4_rI.

9.1 1. llpn perreHlln Borlpoca ro rene$ony ulrkr Jrr{rrHo B orqere o6
LIc tIoJrHeHr4Ir AoKyMeHTa Aenaerc.rr orMerKa o 6 u cn ol Henr4u.

Hanpunaep:
<<Cuopurre Bonpocbl couracoBaHbr c [peAcraBuTeJrrMr4 (...)>. llpoerr AoroBopa

6yaer HarrpaBnen Ao 10.05.2020>>.

9.I2.Ha AoKyMeHTax, rpeAHa3HaqeHHbrx
o3HaKoMI,IBTTII,Iect c levrv'lz, npocraBnrror cBoro tloArrrrcb 14 Aary na o6oporuofi
cropoHe AoKyMeHTa enhsy nn6o Ha cnerluaJrbHoM Jrzcre o3naKoMJreHkrfl.. llocle
3TO|O AOKyMeHTbT noArrrr{BaroTcr B Aeno.

9.13 . ZcuonnrareJrb He l4Meer rlpaBa pa3rnarrrarb coAep)K a:aue [ocryllrBrrrprx K

HeMy AoKyMeHToB I{ rloAroroBJreHHbrx [poeKToB cnyxe6urrx AoKyMeHToB, c HrrMr4

MoryT 6urr osnaxoN,ifieHbr roJrbKo JII4rIa, I4Melou{r4e orHorueHl{e K I4x I4cIroJIHeHI4ro.

1 0. opnrr4p o B aHrae Ao KyM eHraJrbHoro S oH4a aAMLrHlr crp ar\uu

10.1 (DopvrupoBaHrre AoKyMeHT€urrHoro QoH4a aAMr4HrlcrparJtrvr
ocyulecrBJlflerc{ rry/TeM cocraBJreHnr HoMeHKnarypbr A€n, SopuupoBalvrs. u
oSopvuenll.a AeJI, o6ecneqenLrfl, ux coxpaHHo eru Ha ara1ukr BpeMeHHOro xpaHeHr4s B

TerIeHI4e ycraHoBneHHbrx cpoKoB, yqera vr nepeAaqu Aen B apxunHrrfi orAeJr
a.{MI{HI{crpar\krr B coorBercrBur4 c rpe6oaaHr4flMur, ycraHoBneHHbrMr4
HaIII4OHanbHbIMH CTaHAapraMr4, HOpMarr4BHO-MerOAr{qeCKr4Mr4 AOKyMeHTaMr4
llpaezrelbcrBa Poccraficrofi @e4epaqzu, (De4epanrHoro apxlrBHoro areHTcrBa,
Irlncrpyxq'raefr.

I0.2. A4uzuucrparJnfl, yqpe)KAeHr4f, o6.sgaHH co3AaBarb
KOMrrJreKTOBaHlrr, yqera Lr ucrroJrb3oBa[vrfl o6pasonaBrrrr4xct
AeqTerbHocTH apxHBHbrx AOKyMeHTOB.

10.3. B qeJltrx I4crIoJIHeHr4fl 3a4a'r- u SyuxqHft apxkrBa, cBoeBpeMenHofi u
KaqecrBenHoft nepeAar{l4 apxnBHbrx IoKyMeHToB Ha rrocroflHHoe xpaHeHr{e B
apxunHrrfi orAen aAMl4Hl4crparlvrkr rrpaBoBbrM aKToM aAMrrHlrcrparpnu Ha3Harraarcfl
oTBeTCTBeHHbre 3a apxr4Bbr.

I0.4. I4cuorusoBaurle apxl,IBHbrx AoKyMeHToB B arMrrHr4crparyizru
ocyqecTBJl.fleTc-f, B cooTBeTcTBpIV C HOpMaTHBH0-MeTOAI4rIeCKI,IMI{ AOKyMeHTaMLI
@e4epantHoro apxzBHoro areHTcrBa.

1 1. Pa:pa6orxa vr Bep.envre HoMeHKJrarypbr AeJr

11.1. Houeur<larypa Aen {BJr.rrercf, ocHonofi SopvrvpoBa:nLrs
,{oKyMeHTaJIbHoro SoH4a aAMzHl4crpar\uu, yupeN4eHufr, roropufi cocraBJrrror
AOKyMeHTbI, CO3.qaHHbIe B aAMr4HHCTparryLL yqpeXAeHI,lU r4 [OnyqeHHble r{MLr B
pe3yJlbrare B3aHMo4eftcreux c rocy.qapcrBeHHbrMr4 opfaHaMl4, opfaHaMr{ MecrHofo
caMoynpaBJleHI/u MyHI4III4IaJIbHbIX
opf aHr43 ar\uflMw r4 lp axAaH aMr{.

Anfi O3HaKOMJIeHVIg., ITIdTIA,

apxl4Bhr B r{enf,x
B npoqecce HX

o6pasoeaHrafi Kpauro4apcKoro KpM,
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HoueHxrarypa Aen 3aKpenn-rrer xraccuQraKarlnro (rpynnvponry)
?ICTTOJIHeHHbIX AOKyMeHTOB B AeJIa, Cr4CTeMaTrr3arII4rO, T,THAeKCaIIHIO ,qeJr, CpOKtr IIX
xpaHeHr,rs z rBr.rreTc_f, ocHoBHbrM yqeTHbrM AOKyMeHTOM.

Houenrnarypa Aen rBrrfl.erofl ocnosofi anfl cocraBJreHlrrr onucefi AeJr
nocrotHHofo, BpeMeHHbIX (cnrtrue 10 rer) cpoKoB xpaHeHr{r Lr no rurrHoMy cocraBy,
aKTOB O BbIAeneHI4pI K yHHqrO)KeHr4rO AOKyMeHTOB C r4oTeKrrrrrM?r CpOKaMr4 XpaHeHr4r,
a raKx{e Int yqera .uen BpeMeHHbIX (ao l0 rer BKr}orrrlTelrHo) cpoKoB xpaHeHr4r.

1I.2. Houenrcla;rypa AeJr pazpa1arbrBaerc.f, c yr{eroM rpe6onaHufi
HopMarHBHbIX rIpaBoBbIX aKToB Pocczficxofi @e4epaquu, uepeunefi TrlrroBbrx
apxI,rBHbIX .{oKyMeHToB c yKa3aHIaeM cpoKoB r{x xpaHereLrfi. u uepeunefi AoKyMeHToB,
o6pa:yrorqkrxcfl, B npouecce .qerrenbHocrr4 $e4epamHbrx opraHoB rocyAapcreenHofi
BJracTI{, LIHrIX rocyAapcrBeHHblx opraHoB Pocczficrofi @e4epaqnu, a TaK)Ke B

rrpoqecce AetrenbHocrn rroABeAoMcrBeHHbrx r4M opraHuzaguit, c yKa3aHLreM cpoKoB
xpaHeHr4.rr (aa"nee - nepevnu).

11.3. Houenxlurypa Aen cocraBfi-sercf, Ha ocHoBe r43y-rreHnfl. cocraBa u
coAepx{aHu.t AoKyMeHToB, o6pasyoulurxcfl B AerreJrbHocrrl aAMLrHZcrparrLr ,

BKJITolIaf, AoKyMeHTbI, Irocryrraroque r43 Apyrrrx opfaHr43aguit,u opraHoB BJracrlr.
llpra cocraBJIeHIlrI HoMeHKJrarypbr Aen cJreAyer pyKoBoAcrBoBarbc.tr

AoKyMeHTaMI{, pernaMeHTldpyroul}IMr4 AerreJrbHocrb aAMr4Hr4crparlnv, y.upex4enuit
(noloxeHrae, peuaiueHr), I{cxoA.tr H3 3aAarr Lr Qynrcqufi aAMr4Hr4crparrtrkr,
yqpe)KAeuLrfl, a raKlr(e HoMeHKJrarypofi Aen 3a npeArxecrByroulr4e roAbr.

B HoMeHKJIarypy Aen BKrroqarorcs Bce AoKyMeHTbr, orpaxarcque
AetreJlrHocrb aAMI{HLIcrpaIILrvr 14Ilocro.rrHHo vrrn BpeMeHHo 4eficrnyrorrdr4x opraHoB
(rouuccufi, coBeroB vr [p.), B ToM rrzcre AoKyMeHTbr olpaHr4rreHHoro Aocryna,
perI4arpaIII4oHHbIe I4 yqerHble xypHanbr 14 KaproreKr4, n neo6xoAr4Mbrx cryrrarx -
KorII{H AoKyMeHToe. He BKJlroqarorc.f, B HoMeHKnarypy Aen [epr4oAIrrrecKne v34a:nus,
KHr,rfu, 6pourroprr.

Kouuu AoKyMeHToB BKJlloqalorcr B HoMeHKnarypy A€n, ecJrr4 Korrlrt
eALIHcrBeHuufi. 3K3eMnntp IoKyMeHTa B opraHr,r3ar]Jz'A, a raKlr(e ecJII{ Korrutr
ueo6xo4I,tMbl Anfl opraHl43arryrv AeflTeJrbHocru a.qMr4HlrcrparJkru, yvpex4eHzfi.

1I.4. HonaeHrrarypa Aen B a4MuHr4crparJvru cocraBJr{ercfl pa6ournnou,
OTBeTCTBeHHbIM 3a AeJIOIpOT43BOACTBO Ha OCHOBaHHH HOMeHKJraryp Ael OTAeJra,

aAMHHIACTparryrV1 B nOCneAHeM KBapT€ure TeKyqefo foAa Ha npe4croxrquft
KaJreHAapHrrfr ro4.

Hol,reHrlarypa
OTBETCTBCHHbIM 3A

Aen a,{Mr{Hr{cTpar\vrkr cocTaBJr_geTcfl pa6orHranona,

Aenolpou3Bo.{cTBo, froArll{cblBaeTcf, vr cofJlacoBblBaeTc.rl c

yrrpe)KAeHHra cocTaBJrfleTcr vr rroAnl4cbrBaeTct
c o f Jr acoBbrBaeTcf c o cnerlr4aJrr4cToM aAMEHHcTp aUJ|'.u.

cBoeBpeMeHHocTb vr npaBLrnbHocTb cocTaBJreHHt
pa6oruux, orBercreeHurIfi 3a AeJrolpor43BoAcrBo

apxl'IBHbiM orAenoM aAMr{Hr4crpar\kru MyHr,rrlr4naJrbHoro o6pasonanra.s T[xopeqxufi
pafroH.

HoueHruanypa Aen
pyKoBoAHreJreM yqpelKAeHnrr,

OreercrBeHHocrb 3a
HOMeHKnaTypbr Aen HeceT

aAMZHlrCTpArJUVr.

O6paaeq Sopnmr HoMeHKnarypbr Aen nprrBe,qeH B np?rJroxeHr4rr 39 K
IrlHcrpyr<qraH.
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CoruacosanHafl. HoMeHKJrarypa .{en aAMr{Hr4crparJur4 B KoHrIe KaxAoro roAa
yror{Hsercs, rrepeler{arbrBaerc.rr, yrBep)KAaercs uanofi lr BBoAr4Tc.s s AeficrBl4e c
I rurnapx ilpeAcro-{rqero KaJleHnapHoro roAa.

B clyuae r43MeHeHr4x $ynrcqufi, u crpyKrypbr aAMlrHlrcrpa:qlz;u HoMeHKJIarypa

Aen cocTaBJrteTc.f, , cofJlacoBblBaeTc.'I I,I yTBepx( AaeTcs. 3aHoBo.

Bo BHoBb co3AaHHoM orAeJre, cnyx6e aAMr4Hr{crpagLr, yrlpe}KAeHLILI

HOMeHKJraTypa len cocTaBJr.rreTc.s rr yTBepx4aeTcfl, He no3AHee o,{Hofo Mecsqa co AH'
co3.[aHLIS.

1 1.5. Houenxlutypa AeJr a,qMlrHLTcrparJuvr rrellaraerc.fi B ueo6xoAutr,tou

Korr,rqecrBe oK3eMrrJr-flpoB, Ho He Menee rpex. llepeufi gK3eMrIJI.xp yrBepxcAeHnofi

HOMeHKnaTypbr Aen flBrrs.eTcfl. AoKyMeHToM frocTo.flHHoro cpoKa xpaHeHu.fl vI

BKrroqaerc.rr B HoMeHKJrarypy Aen B pa3Aen aAMI4HLIcrparJVvr. Bropofi oK3eMrlrtxp

r4cnonb3yercr cnerlr4€rnucraMr4 aAMraHrrcrparJuu B KaqecrBe pa6o.rero, rperufi
rrepeAaercfl B apxlrBHbrfi orAen aAMHHHcrparJLrr4 MyHHIIuilEUIbHoro o6pasonaHu.r

Tuxopeqrcufi pafi.oi. Pa6o.rufi erseuurxp HoMeHKJrarypbr Aen Moxer BecrI4cb B

3neKTpoHHOM Br{Ae.

Cueqraaru4craM aAMI4HI4crpar\vLr HOMeHKnarypa Aen paccbrJraeTct

pa6otrHrcona, orBercrBeHHbrM 3a Aenolpon3Bo.{crBo B BuAe xouuft (nuuzcor<)

coorBercrByrouux pa3AenoB Ha 6ynraNHoM Hocr4TeJIe uJIrI B oneKTpoHHofi Qopvre
Anf, r4c[oJrb3oBaHnx n pa6ore.

11.6. HasnaHta-flMn pa3AeJroB HoMeHKnarypbr Aen .rrBJrrrorc.f, HaLIMeHoBaHufl.

orAeJra, cnyN6u aAM[Hr4crpaL\krvr ]rnrl HanpaBrrelr.ufl,Ie.[TenbHocrn. PacnoloNeHlle
pa3AenoB B HoMeHKJraType Aen aAMr4Hr{cTpaIryIkI cooTBeTcTByeT yTBep}KAesuofi

crpyKType aAMr4Hrrcrpar\uu urrr4 uaupaerenufi .qerreJrbHocrl4. KaN4rtfi pa3AeJI

HOMeHKJraTypbI .Uen ler{aTaeTc-f, c HoBoro IfvrcTa.

Il.7 . Bce saroroBKr4 AeJr, BKJrroqeHubre B HoMeHKnarypy AeJI, I4HAeKclIpyrorcf,.

I4uAexc Aena yKa3brBaerc-tr B rpaSe 1 Houenr<Jlarypbl .4en kr cocrol4T 113

r,rHAeKca or4eJra, ynpaBneHuJr aAMr4Hucrpal1lzra (nanpanneHnfl. ref,TeJlbHocru) v
rop;rlKoBoro. HoMepa AeJra B pa3Aene HoMeHKJIaryphI AeJI. I4sAercu Aen
o6osHa.raro r ct apa6 cKr,rMr{ quI Spauu.

Hanpnvrep:
05-12, rae 05 - HHAeKc orAena aAMuHrrcrparil4r4 (Hanpaue*r4fl. AeflTenbHocru),

12 - nopxAronrrfi HoMep Aena B pa3Aene HoMeHKJIarypbI Aen.

,{ela rro BorrpocaM, He pa3perxeHHbrM B TerIeHI,Ie oAHoro roAa, tBJltlorct
([epexoA_rrulr{Mr4)> r4 BHoc.rrrc.rr B HoMeHKJrarypY Aer cJreAyroqefo foAa c TeM x{e

HHAeKcoM. PeroueH.{yercq coxpaHflTb B HoMeHKnarype Aen oAHHaKoBbIe I{HAeKcbI

Inr oAHopoAHbrx AeJr, BKJrrorreHHbIX B pa3Hble p€BAeJIbI.

Ecnu B TerreHr{e roAa Bo3HuKaror HoBbre AoKyMeHTLrpyeMbIe yqacrKrl pa6orrr,
3aroJroBKr4 TaKr{x Aen AorroJrHr4TeJrbHo BHoc.rrrc.rr B HoMeHKnarypy Aer. Irls\aeneull.tr

BHoc.f,Tc.fl e pa6o.rrafi srgelrnn-rrp HoMeHKnarypbr .qen.

Ars BHoBb 3aBoAlrMbrx 4en B KaxAoM pa3AeJre HoMeHKJIarypbI ocraBr.xlorc.s
pe3epBHbre HoMepa

11.8. 3arorosoK Aena (rpaSa 2) uemo, n o6o6ureHHofi $opnre orpaxaer
ocHoBHoe coAepxaHr,re r{ cocraB AoKyMeHToB Aena. He 4orrycKaerc{ ynorpe6reHl,Ie B
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3aroJIoBKe Aena HeKoHKperHbIX SopvrynupoBoK (<pasnue MarepuaJrbD), <<o6u1as
IIepeIII4cKa>> ur. n.), a raKxe BBoAHIIX cJIoB H cJro)KHbrx cr{HTaKcuqecKr,rx o6oporoo.

3aroroeoK Aena cocrol4T vr3 oJreMeHToB, pacnonaraeMbrx B cne4yrorqefi
rlo cn eAo B aTe JIbH o cTI4 :

Ha3BaHHe Br4I^a AeJra (nepenucra, xypHan Lr Ap.) r4rrvr Br.rAa AoKyMeHToB,
BKnroqeHHbrx B Aeno (npororcoJrbr, pacroprxeHr.rr, [pr4Ka3br vr Ip.);

HaHMeHOBAIaVTI aBTOpa AOKyMeHTa (Oprana Brracrv\ crpyKTypHofo
rloApa3,4elreld.krs,, [ocrosHHo Aeficreynqero I4JrH BpeMeHHoro opraHa, AoJr]KHocrLr
nI4uaH Ap);

nauMenosarvre KoppecloHAeHTa (opraura:arJvrkr, rrurJa, KoropoMy aApecoBaHbr
I4JII4 or Koroporo uonyr{eHbr 4orcyvrenrrr);

KpaTKOe Co,4ep)r(aHpre,{oKyMeHToB AeJra;
rrepr4oA, 3a Koropbrfi $opnanpyrorcr AoKyMeHTbr B Aene;
yKa3aHHe Ha xounfiHocrb IoKyMeHToB Aena.
Cocras srenrenroB 3aroJroBKa AeJra oilpeAenrercq xapaKTepoM AoKyMeHToB- Aena.

- . 1 1.9. llopx4or pac[onox{eHkrfl 3aroJroBKoB AeJr BHyrpr4 pa3AeJroB vr

IIOApa3AeJIOB HOMeHKnaTypbr Aen OlpeAeJr{eTcr cTefreHbro BDKHocT}r AoKyMeHToB,
cocTaBJrrlollll{x AeJIa, v vIX B3avMocB.S3brO.

B Haqare pa3Aena paclonararorc.rr 3aroJroBKr4 A€Jr, coAep)Karrlr4x
opfaHH3aIII4OHHO-[paBOBbIe Vr pacnoprAr{TeJrbHbre AoKyMeHTbr, 3aTeM 3afoJroBKr4

Aen, coIepxaIrIHX IIJIaHoBbre, orrrerHbre, aH$opMarll4oHHo-aHaJrr4TIrrrecKr4e

AOKyMSHTbI, AOKyMeHTbI, OTpDKarOqr{e AerTeJrbHocTb rroApa3AeIreEzrfl, neperrr4cKy, B

KoHIIe pa3.{ena - pefl4crpar{rroHHbre r4 yqerHbre xypHaJrbr, Kaprorercu, 6a:tr AaHHbrx.
B saronoBKax AeJI, coAepxaqnx AoKyMeHTbr rro oAHoMy Bonpocy, Ho He

cBf3aHHbIX [OCIeAOBaTeJIbHOCTbTO pelleHr4r Bo[poca, B KarrecTBe BuAa AeJra
ynorpe6ruerct repMHH (AoKyMeHTbI), a B KoHrIe 3aroJroBKa s cxo6xax yKut3brBalorct
Ha3BaHH.r BI4AoB AoKyMeHTon, uara6onee [pe.qcraBJreHHbrx B AeJre.

HarIpI4Mep: <[oryuenru o rpoBeAeHrdr4 coneulanufi vr ceMr{HapoB
(uporpauMhr, crrr4cr<u, 4orla4u)>>.

TepuraH (AoKyMeHTbI) rrpr,rMeH-f,erc.fi TaKxe B 3aroJroBKax AeJr, corep]Karrllrx
rIpIlJIoxteHI4s K rar<ouy-rua6o troKyMeHTy (era4u AoKyMeHToB-rrpkrnoxeHufi He
leperrucnruorcx). Hanpuuep :

<,{or<yueHTbl K IIocraHoBJIeHI4ro aAMr{Hrzrcrparryrur lOro-CeeepHoro cenbcKoro
roceJreHr4x TuxoperdKoro pafioHa or llb >> vrilv <flpororoJrbr 3aceAanuir
aHTlIHapKorI4qe cKofr t<ouuc c w npv aAMrdHracrp arlhrv r{ AoKyMeHTbr K Hr4 M).

B 3aroJloBKax AeJI, rIpeAHa3HarIeHHbrx rnfl rpynlupoBKrr oAHornnHbrx
AOKyMeHTOB, 3Ta fpyll[a AOKyMeHTOB yK€r3blBaero_[ BO MHOXTeCTBeHHOM rII{CJIe:

< llp o roxo Jrbr 3 ac e Aarrvfii, arr e crar{rl oH H o fi Ko Mr4 c c r,r z) .

B saroroBKax AeJI, co.qepxau{r{x nepelucKy, yKa3brBaercfl, c KeM rr no KaKoMy
Bolpocy oHa BeAerc.s. B 3aroJloBKax AeJr, co,{ep)Karrllrx [epenr4crqy c oAHopo.4HbrMr4
KoppecnoHAeHTaMH, rIocJIeAHrre He Ha3brBarorefl, a yKa3brBaercr ux o6ulee BrlAoBoe
HA3BAHHE:

dlepenucKa c yrpaBneHr4.rr r4 or.UeJraMlr fy MBn Poccuu>.
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B 3aroJroBKax Aen, coAep)Karrlrax rrepelncKy
KOppecnoHAeHTaMr4, [ocJreAHr,re He nepequcnsroTcr :

c pa3HopoAHbrMr4

(llepenr4cKa no BorrpocaM rro.UoroBKu ?r npoBeAeHrr-rr [pr43brBa rpan(AaH Ha

BOeHHyro cnyx6y>).
B saronoBKe Aena yKa3hrBaerc{ KouKperurrfi Koppec[oHAeHT, ecJrr nepenucKa

BeAeTCfl TOJTbKO C HI4M.

B 3aroJloBKax A€n, coAep)Karrlux nJraHoByrc vrrrr4 r4Hyro orr{ernyrc
AoKyMeHTaIIrlIo, yKa3brBaercs nepr4oA (uecxq, KBapr€ur, roA), Ha (ga) roropuft
cocraBreHbr rrraHbr (or.reru):

<Exernapr€urbHhre orrrerbr o peanr.r3ar{ur4 MyHr4rlr{rraJrbHbrx nporpaMM>>.

flpu QopMupoBaHr4vr Aerra H3 HecKoJrbKLTX roMoB (uacrefi), KpoMe o6rqero
3afoJIoBKa AeJra, npu ueo6xo,4lrMocrrr cocraBJlflrorct 3afoJIoBKI{ KaxAofo roMa
(.racru), yroqH.sroulr.re coAepxaHrre roMoB (.racrefi) AeJra.

3aroroercv Aen MoryT yrorrHrrrbcr B TerreHr{e roAa B rrpoqecce $oprvrupoBaHlr-f,
1

r4 oqopMneHr4fl Aen.
I 1 .10. fpa$a 3 <<Koru.IecrBo Aen) 3arloJlH.xerct fro oKoHEraHuu K€LrreH.qapHofo

roAa. flo 4ocrux(eHura AeJroM, BKrtroqarculr4M AoKyMeHTbr BpeMeHHux (cnurue 10

ner) u ilocroflHHoro cpoKoB xpaHettux, o6'seMa B 250 ttuctoB ToM 3aKpbrBaercfl. u
orKpbrBaerc.rr HoBbrfi rou.

1 1.1 1. B rya$e 4 <Cporc xpaHeHr4.rr kr HoMep crarbn rro ilepeqHro)
yKa3bIBaIOTC.[ CpOKr{ XpaHeHr4r AeJr r{ HOMepa CTaTer4 IIO nepeqHflM.

Ecnu B HoMeHKnarype Aen yKa3aHbr 3aroJroBKr{ AeJr, cpoK?r xpaHeHr{f, Koropbrx
He upeAycMorpeHbr rreperrHrMu, 3K alMr4Hr4crparluu npeAcraBJr{er
c o orB ercrByro Ir1ue rrp e.{n ox eHufl. AJUr p ac cMorp eHrr.rr 3lIK.

lI.l2. B rpaQe 5 <llpznreuanufl>> yK€BbrBarorcr Ha3BaHur uepeunefi
i

.4OKyMeHTOB, r4CrrOJrb3OBaHHbrX AJrfl OnpeAeneHr4fl CpOKOB XpaHeHIdfl AeIr, 3AeCb Xe
npocraBn.xrorct orMerKr4 o 3aBeAeHr{rl AeJr (<3ane4e"orr), o [epexoArrrlux AeJrax
(Hanpuuep, <llepexoArrrlee c 2016 ro4a>), o BbrAeneHuvr Aerr K yHr4rrrolxeHuK), o
JIHuax, orBercrBeHHbrx :a SoplrupoBaHr4e AeJr, o ilepeAarre Aen B Apyrr4e orAeJrbr,
ynp aBn eHIiIfl. a[}|{ulIr4cTp ar\un.

11.13. llo oKoHrIaHZI4 KaneHAapHoro roAa B KoHrIe HoMeHKJrarypbr AeJr
o$opvrnxerc.u zroroBa{ 3arrlrcb, B Koropyro BHoc.srcfl cBeAenufl. o Karefopuflx Lr

KorurlecrBe saee4€HHrrx B aAMr,rHr{crpar\r4r4, yqpe)K.qeHur4 3a roA Aen (rouon,
vacreft), orAeJIbHo rrocro.rrHHoro u BpeMeHHbrx cpoKoB xpaHeHrrr, BpeMeHHbrx

cpoKoB xpaHeHl4-rr c oruerrcofi (3lIK) v nepexoA,flrrlrax. I4rorosas 3alr4cb

AOTIOJIHf,eTC-rr AaHHbrMr4 O KOJrHrreCTBe sJreKTpOHHbrX AeJr COOTBeTCTByTOqVX CpOKOB

xpaHeHr4f,

B uroroBylo 3alncb HoMeHKnarypbr AeJr aAMrlHncrpar1lzrvr cBe.qeHI{.[ BHocgrcfl
Ha ocHoBanvru r,rrofoBbrx sanuceiT. orAeJIa, cnyN6u aAMr{Hr4crparluv, B Koropbrx
Aenaerct orMerKa o [epeAaqe r,rroroBbrx cBeAeHHft n o6u1zfi orAen aAMr4Hr4crparJvrv.

1 1.1. (DopuupoBaHI4e-AeJI ua 6yuaNHoM HocrlreJre 14 opraHu3arJvrfl. vrx
TeKyrrlefo xpaHeHrrt
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11.1.1. B qensx xpaHeHvrL rrovrcKa r4 r4crloJlb3oBartvrfl. n pa6ore, ,{oKyMeHTbI

SopvrHpyrorc.fl na 6yrvraxHoM Hocr{TeJIe B AeJIa, B coorBercrBLl[ c HoMeHKJrarypol[

Aen.
I1.1.2.,{ena $opvrnpyrorcr AerIeHTpaJrH3oBaHHo, To ecrb B aAMI4HI4crpartrI4?I, y

pa6oruruca, B yiIpexAeHHlI.
11.1.3. fleno cqzraercr saee4eHHbrM c MoMeHTa BKrroqeHI{rI B Hero nepBoro

r4crroJrHeHHof o AoKyMeHTa.

,{ena co AHr I{x 3aBeAenr4fl. r4 Ao [epeAar{I4 B apx}IB vrlru Ao BbIAeJIeHLIt llx K

yHErITo)KeHI4Io xpaH-arc-fi rlo Mecry Iax SopvrupoBaHl{-tr.
llocle I4cfIoJIHeHtIfl AoKyMeHTbI Ha 6yuaxnol'r HocIlTeJIe

npeBbrrrlanufufi 10 gHefi, IloMelrlarcrcl (uo4llrrIBaroTcx) n rnep.4rte

n anKr4 -p ef LI cTp aTop bI An.s o 6 e cne'{e nwx $uzuq e croft coxp aHHo cTI4.

B CpOK, He

o6roxru unn

fiorynreHTbr rrocro{HHoro cpoKa xpaHeHl4-a I4 BpeMeHHoro (cerrrue 10 ner)

co3Aarorc;r vr xpaH.rrrcf, B $opl,re gneKTpoHHbIx AoKyMeHToB vr Ha 6yvraxnou

Hocr4rene c co6nxi,qeH?reM ycraHoBneHHbIX I4ncrpyr\ueit npaBnn o$oprvrneHzr

AOKyMeHTOB.
1 1.1 .4. flpu SopvrupoBalnvlu Aen Ha 6yiuaxHou HocI4reJIe AoJIXHbI

co6nloAarbc,fl cneAyroqxe ocHoBHbIe rlpaBl{na:

B Aeno rroMeularc)Tc.'I ucrroJrHeHHbre AoKyMeHTbI, COOTBeTCTByIOqne IIo cBoeMy

coAep)r(aHlrro 3afoJIoBKy Aena no HoMeHKnarype Aen;

B Aeno BKJrroqaroTcr Bce AoKyMeHTbI, OTHOC.flIIILTeC' K pa3peueHulo oAHofo

BOnpoca;

"IIpIzInOXeHI4.[ II OMeIIIaIOTCf, BM e CTe C O CHOBHbIMI4 AO KyMeHTaMH ;

B AeJro BKJrroqaarcr .4oKyMeHTbI oAHoro KaJIeHAapHoro roAa (Iacrnrouenux

cocraBJltroT rlepexoAttllue Aelra, JiI4rrHbIe 4ena) ;

AoKyMeHTbr rrocrorHHofo r{ BpeMeHHux (cennue 10 JIer, .qo 10 ler) cpoKoB

xpaHeHl4t fpyililllpyroTcfl B AeJIa pa3AenbHo;

B Aeno BKJIIOqaeTCfl IIO OAHOMy 3K3eMIIJItpy Ka)KAO|O AOKyMeHTa;

SarccorpaMMbr, TeJrerpaMMrr rroMerrlalorc{ B Aena c neperu,Icr<ofi Ha o6ulllx

ocHoBaHlr.rrx (arlx o6ecueqeHr4q coxpaHHocrn c Sarcorpauu [peABapI{TeJIbHo

I'I3|OTaBJII4BaIOT XCepOXOIZTA) ;

raxArrfi AoKyMeHT, rloMelrlenlruft B .qeJro, AoJDKeH 6rrm [paBl,lnbHo vr

HMeTb AffiY, IIOATIIICb U Apyfl',IerroJrHocrblo oSopnrnen (Aoxytr,lenr Aonx(eH

Heo6xo.qnMble peKB uzuru);
B Aeno He BKJrroqaroTcfl AoKyMeHTbr, IIOAJIeIKaIIIIe BO3BpaTy, JIIIIIIHIIe

3K3eMrrJIflpbI I4 TIepHOBI4ICI{ ;

no o6reuy Aelo He AoJrxHo npeBbrrrrars 250 JII4croB, rlplr ronlql{He He 6olee

4 cu (ronqraHa Aen co cpoKaMr,r xpaHeHr{f, Ao 10 ler BKJIIoq[TeJIbHo He AOJIXHa

npeBbrruam 10 clt). llpu npeebrrrreHrrrr AaHHoro o6rerla 3aBoAtlrcr nropofi rou. llpu
HaJrvrqr4u B Aene HecKoJrbKr{x roMoB (uacrefi) I4HAeKc u 3aroJIoBoK Aena

rrpocraBrlsrorc.f, Ha KaxAoM ToMe c.4o6aereHueM o6ogHa'Ienufi: <T.I>>, <<T.2>>.

,{orcyrraeurbr BHyrpr4 Aeria pacnonararorc.f, cBepxy BHll3 B xpoHonofnqecKoM

nop{AKe raK, .ryo6rr oHr4 rro cBoeMy coAep}KaHIrIo [ocJIeAoBareJIbHo ocBeuI€uII4

onpeAeneHHble Borlpocbl.



Bce 4oxyMeHTbI orrrerHoro ra ran$opMarlr4oHHofo xapaKTepa rro r4crroJrHeHkrro
aKroB rJraBbI aAMI{HI4crpaIJr4kr (ry6epnaropa) KpacuoAapcKoro Kp€u, HaxoAflrr{vrxcfl.

Aena. Ecnu Ha aKT.rleJro He
B Aeno c [epenr4cKofi sa

oTAenbHbre AeJra:

Ha KoHTpoJIe, fIoAIuI4BaIorat B 3aBeAeHHbIe Ha grpl aKTbI
3aBoII4JIocb, To orqerHble AoKyMeHTbI [oAIxI4BaIorc.[
reryqufi ro4.

[oxyueHTbr KoJrJreruft, xorrau ccuit ryynriupyrorc.tr B
np oTo Konhl r4 p erueHr4,[ KoJIJT elkrLI, KoMr{cclla ;

AOKyMeHTbI K 3 aC eA aHHrM KOJIJrefr,r u, KoMr,Iccull.
llpororonrr B .4ene pacnoJlararorc-fl B xpoHoJrorlrqecKoM rroprAKe u 11o

HOMepaM.

{orcyvrenTbl K 3aceAaHl4xvr (coeerqauraxnr) rpynnupyrorc-{ B orAenbHoe AeJro,
KaK r4 [pHno)KeHug x nporoKonaM, ecJrr,r oHr4 coAepxar 60lee 25 crpauul.

[oryueurbl K nporoKonaM, ecJII{ oH}r cfpynrrupoBaHhr B orAeJrbHhre Ae.[a,
cr{creMaTr43llpyroTcf, BHyrpr{ Aena I]o [op.f,AKy HOMepOB [poroKoJroB.

lloloxenux, ycraBbl, LIHcrpyKI{r4H, yrBepxAeHHbre rrpaBoBbrMr{ aKTaMLr,
-'IBJr-f,IOTCt npunoxellvrfrMLr K HI{M I4 fpynrrHpyroTcr BMecTe c yKa3aHHbrM?r rrpaBoBbrM
AKTAMH.

PacnopxxeHtrfl, rIpHKa3bI IIo ocHoeHofi Ae-rrrerbHocrrr rpyilrurpyrorcf,
orAenbHo or pac[opxxenuil, [pr4Ka30B UO [r4qHOMy COCTaBy.

llpta SopuupoBaHwu
npraKa3br Sopuupyrorc.rr
coorBercrBuv co cpoKaMI4 xpaHeHI4.[. Haupzruep, pacrropf,]Kenufl" (npzrcasrr) o
rIpI4eMe, hepevrerq eHLrH, yBoJIbHeHI{IiI paSornzrcon @opvrnpyrorc.tr orAeJrbHo or
pacrop-tDKevuit (npuxa:on) ro ,qpyrl4M BonpocaM (xoruaH4upoBKaM, orrrycKaM,
B3brcKaHr4xvr, y.re6uhrM orrrycKaM H T. A.).

VraepxgeHHble rIJIaHbI, orrlerbl, cMerbr vr apyrure AoKyMeHTbr lpynrrr{pyrcTc.s
oTAenbHo oT r4x [poeKToB.

for<yueurbl B JrurrHhrx Aenax pacrroJrafarcTctAv\Jlvrw-frr-Dr It JrL.r'1rt-bl2r AsJra PaL;IroJral'aruTcfl no Mepg I4X nOCTyfIJIeHI{rI.
O6pauleuvx (npe4JIoxeHLI.l, 3arBJreHufi. u Naro6ir) rpa)KAaH no BorrpocaM

pa6oru aAMI4HHcrparJvrar, tIoABeAoMcrBeHHbrx yqpexAeHuit u Bce AoKyMeHTbr rro 11x
paccMorpeHl4ro I{ I4crIoJIHeHI4Io rpyrrnHpyrorc.rr orAerrbHo or 3arBJrenufi rpaNAaH rro
Ir{rIHbIM BOnpOCaM.

llepenucKa rpynrupyerc{ B Aena rro reMarr{Ke rr (ram) KoppeciloH.qeHTaM 14

cl4creMarvr3I pyercfl' B xpoHonoriz'IecKofi nocneAoBareJrbHocrl4: AoKyMeHT-orBer
roMerllaerct 3a AoKyMeHroM-3arlpocoM (npocr6ofi). llpz eogo6Hos rreH;gl?r
lepelr4cKtr rro olpe,4eJreHHoMy B0npocy, Ha-{anueficx B rrpeAbrryqeM foAy,
IOKyMeHTbI BKJIK)rIarOTCf, B Aeno reKyrrlefo foAa c yKa3aHLTeM LTHAeKCa Aena
npeAbrAyulero roAa.

Pe:oruoqzu pyKoBoAl4rel-efi, Brr3br, cocraBJreHHbre Ha orAeJrbHhrx Jrr{crax.
pa3MeIIIaIor [epeA IoKyMeHToM, K KoropoMy oHI4 orHocflTcfl.

llpanoerre
fpyrrrr4pyrorct
npnnoxe}jkrfll!{u.
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AKTbI VI OP|AHI43AIIIOHHO-PACr'OPflALITEJIbHbIE AOKYMCHTbI
B .{CNA IIO BI4AAM U XPOHONOII4I4 C OTHOC.f,IIIVIMLTCfl K HLIM

pacrrop.sxeHr4ft (npuxa:on) ro rkrrrHoMy cocraBy
B OTAeJrbHbre Aena ilo p€BnI4qHhrM BorrpocaM B
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AoxyvreHrrr orqerHoro Lr uHsoprr,rar{HoHHoro xapaKTepa ro r4crroJrgeHuro
rIpaBoBbIX aKToB MyHI{IIula[bHoro o6pasonaHrzg Traxopeqxufi paito:n, HaxoA{rquxc
Ha KOHTpOJTe, rroArrrr4Barorcr B coorBercrByroqr4e KoHTponbHbre AeJra.

3axoHqeHHble Aenonpol{3BoAcrBoM sJreKTpoHHbre AoKyMeHTbr SopvrupyK)Tcf, B
AeJIa, aofJlacHo yrBep)KAeusofi HoMeHKJIarype, Aen B rofi unsopvraquoHHofi
cl4creMe, B Koropofi o:rtvt 6rutu co34aHbr r4rrvr B KoTopyrc 6ulu BKJrrorreHhr.

Cpor<u xpaHeHl4t sJIeKTpoHHbrx AoKyMeHToB coorBercrByror - cpoKaM
xpaHeHl4s AoKyMeHToB, ycraHoBneHHbrM npaBoBbrMlr aKTaMr4 Poccuficrofi
@e4epaqvl'r, rrepeqHtMrl An.a aHaJrou4qHbrx AoKyMeHToB Ha 6yl,raNnoM HoclrreJre.

11.1.5. Atts o6ecne.renr4.fl coxpaHHocrr4, yr{era AoKyMeHToB u AeJr
aAMI4HI4CTparIVrU, yqpe)KAeHkrfl., a raKxe opfaHl{3arlr4r{ .qocryrra K Hr4M IIpoBoAtrrc.fl
KoMrrJreKc pa6or:

co3AaHI4e orITI4MiuIbHbIX TexHr{qecKr4x (Sz:u.recrcnx) ycnoaHfi xpaHeHtr.rr
AOKyMeHTOB r4 AeJr;

p€BMerrlenze den;
rrpoBepKa lla[Idrrkrfl rr cocTorHr{r AoKyMeHTOB U Aeil;
co6nro4euue [opflAKa Bbrlaqr{ Aen.
1 1.1.6. OreercrseuHrrfi cneqlraJrr{cr aAMr{Hrrcrp aqtzru oK€r3brBaer

MeroAHqecKylo noMotllb corpyAHHKaM aAMr4Hlrcrpaqwr4, yqpe)Kgeyuit B Bonpoc€x
o6ecne'reuug coxpaHHocrn, yqera, KoMrIJIeKToBaHyrfl, I{crroJlb3oBalr4fl. apxl{BHbIX
AoKyMeHron n $opMrzrpoBaHr4.r AeJr.

Corpy4urarcH aAMl4Hl{crparryv, y.rpeN4eHrafi Hecyr orBercrBeHHocrb 3a
coxpaHHocrb AoKyMeHTOB r{ Aen cofJracHo HoMeHKJrarype Aen.

Il.I.7 . flena pa3Melrlalor B pa6o.rzx KoMHarax r{nr4 cnequ€urbHo orBe.uegHbrx
Ar-[ srofi qenr4 noMerrieHnflx B rura0ax, Ha creJrJraxax u Ap., .{ro6rr o6ecnequrb Lrx

icoxpaHHocrb H 3alrllrry or Bo3Aeitcrr,ufl. BpeAHbrx Saruopon (nrrml, corHeqHoro
cBera pr Ap.).

fleta Anfl ux yr{era rr 6rrcrporo [oracKa Aon]KHbr pacrronararbafl. Beprr4K€urbHo,
KopeIxKaMI4 HappKy u B coorBercrn.trv c HoMeHKJrarypoft Aen. Ha KoperrrKax
o6loxer Aen yK€t3blBalorc.x I4HAeKcbr rro HoMeHKnarype Aen, npn ueo6xo4urort" -
HoMep roMa AeJIa, Aara Aena. Houenxlarypa $en krnv BbrlrlcKa u3 Hee rroMerrlaerct
Ha BHyrpeHHeft cropoHe rurca$a.

1 1.1.8. flena AoKyMeHrilIbHoro $oH4a a,{Mr4Hr.rcrparJzru, yqpex{AeHr4t
HaxoAfllrlLrecfl Ha reKyIrIeM xpaHeHkrkr y pa6orHurcoB a.qMnHrrcrparJuv1 yqpe)KAe:ar1fl
noAne)KaT yrreTy.

flponepr<a Harrvr-tnx I4 cocroflHvrfl AoKyMeHToB r4 AeJr npoBo1krrafl nepeA r{x
repeAaqefi n apxuB aAMHHI'IcrpaqI4I{ MyHr4r{r4rruurbHoFo o6pasonanus Tuxopeqrcnfi
pafion; rpvr nepeMelr{eHr4v Aen; [pr4 cMeHe pa6orHuxa aAMlrHuarparrkrr4, npvr
P C OP f AH IB AI{J-II4 14 Nl/,.KBl{ AAI\VU OTA C JI A, CI Y N 6 Ir AIM I4 HHCTP AI\HKI.

flponepra :naJrunzrlr npoBoAurcfl. rryreM cBepKr{ crarefi HoMeHKJraryphr Aejr c
orII4caHkIeM Aen sa o6loxKe, a $Hsuuecroe cocrorHne Aen olpeAeJr.{ercf, rryreM I{x
Bl43y€ulbHoro npocMorpa. Bce o6napy)KeHHbre HeAocrarKra IoJrxGu QuxczpoBarbc.rr
B aKTe npoBepKr{ HaJrkrqLrfl H cocroflHr4fl Aen (nprznoNenrae 33).

11.1.9. B cnyvae BbI{BJIeHI,Lfl orcyrcrBvrfl aeil, qucn.suryrxcr ro HoMeHKJrarype
Aen' pyKoBoAcrBoM rloApas4elenufi rrpl4HlzMalorcfl Mepbr rro r{x po3brcKy. Ecnn
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po3blcK AeJI He Aaer pe3ynbrara, cocraBJurerc.rr clpaBKa o npl4qLrHax Hx orcyrcrBlrr,
KOTOpa.g IIOAnuCbIBaerc.{ pyKoBoAr4TeJreM noApa3.4eJreHur n [peAcraBrrerc.s
pa6orHr4Ky, orBercrBeHHoMy 3a Aenonpor43BoAcrBo Lr apxnB.

@axr yrparbl Aena (aen) Qzr<czpyercf, B aKre, cocraBr-{eMoM pa6oururov,
orBeTcrBeHHbIM 3a Aenolpoz3BoAcTBo H apxvrB, H HaII€UTIHIaKOM OT.4eJra, CrryX6U
aAMI{HLIcrparJkrLr (ynonHonrorleHHblM r{M nzqovr) B AByx oK3eMnJrtrpax: oAr{H
sK3eMrrnrp aKTa xpaHr{Tc.fl B aAMrzHHCTpAr\vrlu; gpyrofi sK3eMnJrrp aKTa
flpeAcraBJlterct B apxuB aAMLrHLTcrparJuLr MyHr4qr{narrbHoro o6pasonaHrar
Tuxopeqrc ufi p afion npl{ rlepeAaqe Aen aAMr4Hrz crpaqu u Ha apxuBHo e xp aHeHZe.

I 1.2. llo4roroBKa AoKyMeHToB u AeJr K nepeAaqe Ha xpaHeHr4e B apxr4B

II.2.1. llo4roroBKa AoKyMeHToB I{ Aen K nepeAaqe Ha xpaHeHr{e B apxlrB
aAMr4HHCTparUlIdLrHAyHprqTOXeHr{enpeAycMaTpr4BaeT:

sKcrreprr4:y rieHnocrrr AoKyMeHToB ;

o$opvrneHr4e Aen;
cocraBJIeHI{e orll4cefi 4en no pe3ynbraraM gKcneprrur3br r{x rleHHocrlr;
cocTaBJIeHI4e aKTOB Ha yHI4rrTO)KeHrre AOKyMeHTOB Vr Aen C LrCTeKrULlMlr

cpoKaMH xpaHeHr{r.
11.2.2. fiorynaenrbl nocrylraror B apxr{B aAMraHr4crpa;qt,zrkr nocJre rrpoBeAeH}rt

sKcnepTH3br qeHHOCTr4.

Peruenns o BKnroqenvrvr B cocraB ApxnnHoro Qou4a Poccprficrofi @e4epa\vLr
KoHKpeTHbIX AoKyMeHToB npI4HLIMaroTcs 3K a4nruHr{crparlr4u n 3lIK B rrpeAeJrax
ycraHoBneuuofi KoMrrereHrluu.

3rcueprusa IIeHHocrI4 AoKyMeHToB npoBoArrrcr c rtreJrbrc ycraHoBn eHLrfl
vl

HayqHoH, I{cropl{rlecKon 14 npaKTn.recron 3Haqr4Mocrr{ AoKyMeHToB 4lr or6opa ux
Ha xpaHelrue v BKrIorIeHI4f, B cocrae ApxunHoro SoH4a Pocczficxofi @e4epar\uvr, a
TarcKe Anfl' ycraHoBreHn-s cpoKoB xpaHeHr4f Ha ocHoBe npzHtrThrx KptrrepueB Lt

BbrrBJre Hr.r-f, AoKyMeHToB, H e rro.{n exa[ryrx .4alrnefi rueMy xp aHeHHro.
3xcneprvr:e ueHHocrl4 noAne)Kar Bce AoKyMeHTbr aAMLrHLrcrp aqiuu

He3aBr4cr{Mo or BHAoB Hocr4TeJreft u cuoco6on sanvcu.
[o [poBeAeHl4.fl oKcneprlI3bl qeHHocrr4 yHzrrro)KeHLre AoKyMeHToB

3anpeqaeTc.rr.

3rcueprra3a IIeHHocrI4 AoKyMeHToB rrpoBoAr4Tcs Ha ocHoBe 3aKoHo.qareJrbHbrx
v kIHbIX HopMarI4BHbIX npaBoBbrx aKToB Poccuficrcofi @e,4epaqrEz,
ycraHaBnrrBaloulnx rpe6oeauur K cpoKaM xpaHenr{f, AoKyMeHToB, nepevHefi
AOKyMeHTOB C yKa3aHr{eM cpoKoB LrxxpaHelf^us,:

IIpn cocTaBJreHprr4 HoMeHKnaTypbr Aen;
NPI4 NOAfOTOBKE ICN K ICPEAAIIE B APXI4B A.qMI4HI4CTPAIJVIT4;

B apxr{Be aAMr4HHCTpAr\kM.

iltts opfaHH3aIIpII{ vr [poBeAeHrrfl pa6orrr rro oKcrrepru3e rleHHocrr4
AoKyMeHToB Qo3Aaercfl 3K, 4eficrnyrcrqax Ha ocHoBaHrrr4 rroJrox{eHr{.f,,
yTBepXAeHHoro rIocTaHoBJIeHHeM a.{MIzIHI{cTparJLrv. lloloxeHze o6 3K Ao ero
yTBep)KAeHH-f, COf JIaC OBbIBaeTCt C apxHBHbrM oTA enoM aAMLrHr4CTp ArJVrn.
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Sxcneprusa IIeHHocrH AoKyMeHToB ocyulecrB lrflercfi e)KeroAHo
aAMLlHrrCTparJLrI.j.

3K

B xo4e 3Kcrleprl43bl IIeHHocrI4 AoKyMeHToB rrpu rroAroroBKe AeJr K nepeAaqe B
apxr{ B aAM r{ H r,r c Tp arryu o cyrq e cTB Jr.rrroTc.rr :

or6op AoKyMeHToB rrocro.sHHoro 14 BpeMeHHoro (cnruue 10 ner) xpaHeHur.qnfl
nepeAarrH B apxHB aAMrrHr{cTp arJvru;

or6op AoKyMeHToB BpeMeHHbIX (Ao t0 rer BKJrroqr4Tenrno) cpoKoB xpaHeHr4.rr
I4 c IIoMeTKaMH <r{o IrazHoBaHI4.fl ua4o6nocrr,o>, <<!o 3aMeHhr HoBhrMrD), rroAJre)KarrIVX

A alrnefi rueMy xp aHeHrzrrc y corpyAHraKo B aAMLrHr4 crp ar\ukr;

BhIAeJIeHI4e K yHI4r{TO)KeHI4IO Aen, CpOKr4 XpaHeHr,rr KoTophrx I{cTeKJrtr.
O4noapeMeHHo rlpoBoAr4Tc{ [poBepKa Kar{ecrBa H rroJrHorbr HoMeHKJrarypbr

A en aAMHHI{ CTp aIIHI{, np aBId.ITbHO CTr4 O rrp eA ene Hr{r cpoKoB xp aHeHvrfl Ae rr.
Or6op AoKyMeHroB Anfl nocrorHHoro xpanenvrfl, npoBoAr,rrcr rryreM

IIoJII,IcrHoro npocMorpa Aen. Ws Aen rrocrorHHoro cpoKa xpaHeHlrrr rroAnentar
Ia3b{TI,uo Ay6neurrre 3K3eMrrn-f,pbr AoKyMeHToB, rrepHoBkrKn) neo0oprraJreHHbre Korrlrr4

AOKyMeHTOB, AOKyMeHTbI, IIO,4nexaIIIr4e Bo3Bpily, Lr AOKyMeHTbT C BpeMeHHbrMr4
cpoKaMI{ xpaHeH}I-f,. r{epnoel4Kl4, Kolrvu) BapkraHTbr AoKyMeHToB MoryT BKJrK)qarbc.rr
B Aeno TOJIbKO B CJIyrIae OTCyTCTBrr.rr nOAJrr4HHr{Ka AOKyMeHTa, r4Meroqero
rrp aKTr,rq e c Ko e, un Sopv arlraoHHo e :anu Hay-rrHo e 3Harre Hr{e.

llo4rulanxa HIru nepenner Aen npor43BoA{Tcs roJrbKo rrocJre [poBeAeHr4rr
SK0lepTr43br r{eHHocTr4 AoKyMeHTOB.

1I.2.3. llo pe3ynbraraM oKcneprla3br rleHHocrr4 AoKyMeHroB npoBoAr,rrcfl
o$opuxeHl{e Aen H cocraBJl.arorc-rr onprcv Aen nocro.rrHHofo, BpeMeHHoro (cnurue
10 ner) cpoKoB xpaHeHI4t H rro nr{qHoMy cocraBy, a raK)Ke aKTbr o BbrAeJrenyrzr K
yHI4TITOX(eHHIO AeJI, He nOAJIe)KaqUX XpaHeHr4IO.

t
ulpopMneHue Aen rIpoBoIIlTct corpyAHlrKaMr{ aAMLTH}rcrparlukr ilpn

MeroAI4rIe c roft noM OIIIH IzI rI o,q KoHTp oneM Aon)KHo crHoro JrLr qa aAMr4HH cT parluhr.
11.2.4. fieta, o6pa:onaBrrrkrecfl B AesrenbHocrra aAMLrHr4crpaLryrn, npoxoA.rrr

rIoJIHoe LIJII4 T{acrl{tlHoe o$opnareuue B 3aBr4cr4Mocrr,r or cpoKoB xpaHeHl{.rr.
llonnovry o$opuneHl{Io floAJre)Kar Aena [ocro.rrHHoro, BpeMeHHoro (cuuure

10 ner) xpaHeHn.tr I,I ro nI4r{HoMy cocraBy. [ena BpeMeHHbrx (ao 10 ner) cpoKoB
xp aH eHIa{ rro.qJl ex ar rI acrr4 rlHouy o S opnureHl{Io.

O$opvrneHze Aen rIpoBoALITc{ clerlr4€LrrucraMr4 aAMraHucrp arlvu rro Mecry
S opuupo Banprfl. AoKyMeHroB B Aena.

flonnoe oSoplrneHr4e AeJra Ha 6yuaNHoM Hocr{TeJre BKJrroqaer:
noArrrr4BKy H nepeilJreT Aena;
oSoprr,rleHlae peKBH3HroB o6roNrn leJra r{o ycraHoBJrenuofi Sopnre

(npranoxenue 34);
HyMeparluK) JrHcToB B Aene;
cocraBJreHne Jrr4cra-3aBepuTenf, Aena (npzloNenHe 3 5);
cocraBJleHrle B Heo6xo4llMblx cnyqa.rrx BHyrpeHnefi orrr4cr4 AoKyMeHToB Aena/ ^-'(npuloNeHre 36);
BHeceHI4e ueo6xoAI4MbIX yrorlHeHr,rfi n perceu3r{Tbr o6JroNr<ra Aena (yro.rHeHrae

Ha3BaHHf, opraHl{3ar\Hu, krn4eKca Aena, rpafiuux Aar AeJra, 3aroJroBKa Aena).
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leJra BpeMeHHbIX (ao 10 ner BKrIorII4Tenrno) cpoKoB xpaHeHr4rr, rroAJre)Karrdze
IIACTI,IIIHOMY OSOPir,rrrCHI4IO, AOrIYCKACTC-tr XPAHIITr B IIAIIKAX, NPU 3TOM
nepecplcreMarl{3alll4t AOKyMeHTOB B Aene He npoBoAr4Tc.{, JrLrcrbr nena He
HyMepyrcTct, JIUI crbr-3 aBep I4TeJILI Aen He co craBJl.fiIorc.fi.

B o6-asarerbHoM rrop-f,AKe npl4 roJrHovr oSopMJreHZr4 na o6roxKe .rleJra B
coorBercrBvru c HoMeHKlarypofi Aen aAMl4Hkrcrpar\vrr4 npocraBJurrorc.rr peKBu3r{Tbr:

HaI{MeHoBaHue aAMI{HI4crpar\nv\ clyx6rt, AonxHocr}r cnellr4€urrrcra
aAMT4HHCTpAuJ4I.4;

r4HAeKC Aena;
HoMep roMa (vacra);
3afoJIoBoK Aena;
rpafrHrae Aarhr rroMenleHHbrx B Aeno AoKyMeHToB;
KOII4qeCTBO Jrr{CTOB B AeJIe;
cpoK xpaHeHI1I.s Aenai

rrocTo.rrHHoro xpaH e}lvrfl
xoropufi 6y lyr nepeAaHbr

lpelycMaTpLrBaeTcfl MecTo Ant
A O KyM e HTbr aAMr{Hpr cTp arJvru.

I I .2.5 . llpu o@opMJreHr{r4 o6loxxu,qeJra:

apxr,rBHbrfi mu@p Aena.
Ha o6no)KKax Aen

Har.lMeHOB AIlI{{fl apxr{Ba, B

HaI4MeHOBaHVre aIMHHI4CTpAIJT4VT yK€BbrBaerc.[ rroJrHocrblo, B HMeHr4TenbHoM
rlaAex{e' c yKa3aHl4erra oQraql4aJrbHo rlpI4HflToro coKparqeHHoro HaLrMeHoB aHLrfl (np"
efo HaJIHrIzu), roropoe yKa3blBaeTc{ e cxo6Kax rIocJIe IIoJIHoro Har4MeHoB aHkrfr;

HaHMeHoBaHI4e orIeJIa, clyN6u aAMI{HI4crparJur4 yKa3hlBaerc.rr rroJrHocrbro B
coorBQTcrBI4r'I c yrBepxAeuuofi crpyrrypofi aAMl4Hracrpar\krLr, HauMeHoB a1ue
AoJDKHocrr4 cnerlr4 aJrLrer a) @.tr{. O. ;

HHIeKC AeJIa IIpocraBnfl.ercfl B coorBercrBkru c HoMeHKnarypofi 4en;
sarbronox rena nepeHocarc-fl u3 HoMeHKJrarypbr Aen aAMraHkrcrp ar\vLr (a

Heo6xoAuMbIX cnyqatx B 3aroJIoBoK BHocrrc-s yror{HeHLTr: HoMepa rrpLrK6l3oB,
nporoKonon rz 4p.);

Aarbl Aena (roa(rr) 3aBeAeHa.{ I4 oKoHrraHuflAena B Aeno[pou3BoAcrBe).
llprz H3M.H.HLII4 HaIrMeHoB''"fl aAM'rHr{crpar\w urv rroApa3AelreHvr',

yBonbHeHrl{ u npHeMa clerIHaJII{CTOB B TerreHr4e frep[oAa, oxBarbrBaeMofo
AOKyMeHTaMI{ Aena, ldIILI npl4 [epeAarle .qena B Apyroe noApa3.qeJleHl{e na O6lOXr<e
Aena noA [pe)KHI4M HaI4MeHoBaHLIeM yK€I3bIBaeTC-f, HOBOe Har,rMeHOB Ailvre
aAMl4Hl4crparruv (noapaseeleurzx) crlelllr€urr4cra aAM?rHrlcrparJna, a [pe]KHee
HaHMeHoBaHI4e 3aKrroqaercr B cxo6xu.

I'Iu4ercc Aena I'I 3aroJIoBoK Aeila rrepeHocrrc.s Ha o6roNr<y r43 HoMenKJrarypbr
Ael. Eclra .qeno cocrorlT rr3 HecKoJIbKr{x vacrefi, na o6.roxKy KaxAoro roMa (uaciu)
BbIHocI4Tcx o6uluit 3aroJIoBoK Aena I4 3aroJroBoK KaxAoft\ac,Tvr(np" ero H;tflr,rqnu).

fiarcia A.JI, corep)Kaull4x pacnopf,Ar4TenbHya AoKyMeHTarIuro, a TaKXe AeJr,cocrotlrll4x I43 HecKoJIbKIrx roMoB ('racrefi), tBJltK)Tc-f, r<pafiuze Aarhr AoKyMeHToB
AeJIa' T' e. Aarbl (vrzclo, Mec-f,II, ro4) perncrpar{prr4 (cocranneuux) caMoro paHHero 11
caMoro rlo3AHero AoKyMeHTon, brlloqeHHblx B Aeno. llpa erou AeHb vrecxqa (4na
eHara) I4 roA (ueTbrpe sHara) o6ogna.Iamrcx apa6cKlrMr4 qnQpalru ) Ha3BaHure Mec{qa
nl4llrerc'fi cJIoBoM. Ecnu B AeJIo BKJIIoTIeHrI AoKyMeHTbr (upnnoNeHLr:- v Ap.), AaruKoropblx BbIXoA-f,T :a rcpaftHI4e Aarhl AeJIa, To rroA AaraMvr Aelrae c Hoeoft crpoKr4.
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Aenaercf, 3arrr4cb: <B Aene r4Merorc.fl .4oKyMeHTbr 3a...foA (u)>. flamr AeJra MoryT He
yKa3blBarbct Ha o6loxxe AOJI, coAepxalqux, HanpkrMep, roAoBbre rrJraHbr Lr orqerhr.
TaK KaK OHI4 OTpD(aroTc_g B 3afoJIOBKaX,rleJr.

lar avu Aelra, co.qep)Kalrrero rrporoKoJrsr 3ace rankril, teJlxrorcr narbr
H IIOCJIe.4Hero [poToKona.

I.ns AOr, coAepxalq'X nepenl4cKy, yqr4TbrBarorc.f, Aarbr rrocrynJreHr4.rr
BXoAtIrII4x I{ Aarbl orrlpaBnteMbrx AoKyMeHTon (n crryqae r{x orcyrcrBkr.rr - Aarbr
perl4crparlr4r{ AoKynaeHron). llpu onpeAeJreHr{r{ xpaftuux.qar He yr{urbrBarorcs. Aar;;r
pe:OmOqUft, OTMeTOK I4CTIOJIHI{TOJI.f,, 3a I,ICKJIIOqeHI49M CJIyqaeB, KOfAa Ha
AoKyMeHTax He I4Meercff Apyrux Aar, KpoMe [epequcJIeHHbIX.

Kp afi nrana pr Aar aMLr r I4r{ H o ro A en a .fl B Jrrrore.f, A arbr n oAlr4 c aH kr fl p acilop fl}KeHkrfl
(npurcasa) o npneMe (npr,r HaJrtrtilrur rpyAoBoro AoroBopa - Aara 3aKJrroqeHpnr
rpyAoBoro AoroBopa) w pacnopfl)Kenufl (nprar<a":a) o6 yeolbHeHnpr rwrrJa, Ha Koropoe
oHo 3aBeAeuo. B cnyqae cMeprl4 IrLrrJa, Ha Koropoe 3aBeAeHo AeJro, Kone.rHofi .uarofi
'[BJIj[eTct AaTa 4oxyrraenra' I{3BeIIIaIouIefo o efo KoHr{I4He.

Pexeusla:r (cpoK xpaHeHI4-{ Aena) [epeHocr{Tcr ua' o6noxxy Aena ur3
HOMeHKJIarypbI Aen rrocne cBepKI4 efo co cpoKoM xpaHeHr4f,, yKa3aHHbrM B UepeqH.flx.

Ha Aelax rocro.uHHoro xpaHeHr4r rrrlrrrercx : <<Xpanlrrb rrocro.f,Hgo).
ApxueHrrfi ruu$p .qena (cocrour LI3 HoMepa Son4a, HoMepa orucu r4 HoMepa

AeJIa Iro olrl{cz 4el) na o6loNrcax Aen nocro.rrHHofo xpaHeHr4fl rrpocraBn;rerctr B
apxl'IBHOM OTAene aAMHHI4CTparJkrvr roJrbKo nocJre BKrror{eHvrfl sTLrX Aen B fo.{oBbre
pa3Aenbr c BoAHbrx onuceir, yrBepxA eHHbrx 3lIK.

flo oKon'{anvrtr roAa B HaAnI4ctI Ha o6ro)r{Kax AeJr rrocro.rrHHoro H BpeMeHHbrx
(cnrrrue i0 ler) cpoKoB xpaHeHl4r BHoc-flTc-fl yrorrHeHr,r-f,: npu HecoorBercrBukr
3afoJIoBKa Aen na o6loxKe coAep)KaHI4Io noArur4Tbrx AoKyMeHToB B 3aroJroBoK Aena
BHo crrc.rr iasNaeHeura.f, .

HazuenoBa:grvrfl aAMr{HHCTpAT\Vrv,

rrepBoro

anvDr it4x/d]dH.ns'rpawrkr, ee orAena, yqpe)KAeHr4fl, apxuBa, e xoropufi
oyAyr nepeAaHbl AoKyMeHTbI, roA I{ HoMep AeJra MoryT rrpocraBJrflTbcfl Ha o6loxre c
rroMoulbro ruTaMna.

1L2.6. B qenrx o6ecne.reHzs coxpaHHocrr,r
pacnonoxeEkrfl AoKyMeHToB' BKJITOTIOHHbIX B AeJIo, Bce
JiHcra-3aBeprlrenfl AeJIa I4 BHyrpenuefi onucu) HyMepyrcrcx apa6cKr4Mr4 qraspavru
sanonoft HyMepaIIHefi. Jlucrur HyMepyrcrcx rpaQvroBbrM KapaHAaruoM cBepxy BHrr3,qz$prr npocraBntlorc.{ B rIpaBoM BeDXHeM vrJTV Jrvarl He ?AreRqs ,-r,..tto,t,srrpocTaBnrroTc.s B rrpaBoM BepxHeM yfJry IrkTcTa, He 3A,IIEBEUI TCKCTA
AOKyMeHra. Jlucru BHyrpeHHefi onzcu HyMepylorcr orAeJrbHo.

Jlucrrr AeJI, cocrorllrl4x I{3 HecKoJrbKr4x roMoB vrJrLr qacTefi, uyuepyrorcf, rlo
KaxAoMy ToMy Lrru qacTr,r oTAeJrbHo.

{orylreHru c co6creeHHofi uyrvrepaqzefi JrracroB rryMepyrorcf, B o6rqeu
rropflAKe.

Jluct mo6oro Sopuara (rcapru I4 cxeMhr, cKneeHHbre ll3 HecKoJrbKr4x macron),
noAIIrHTbIfi sa OAI4H xpafi, HyMepyerc-tr KaK oAr4H JrLrcr B rrpaBoM BepxHeM yrJry.
CnoNeHusIfi lucr pa3Bopar{lrBaercfl r,r HyMepyercf, B rrpaBoM BepxHeM yrJry. JIuct,
cJIoxeHHbIfi u no4ruurufr 3a cepeAuIHy, IIoAJre)KHT rrepeurl4BKe rr HyMepyercr KaK
O.[I4H JIHCT.

v 3aKpenneHr4r rroprAKa
ero Jrr4cru (xpolre rrucrbrx,
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Irucr c HarJlyxo HaKJIeeHHbIMH AoKyMeHTaMZ HyMepyercr KaK oALrH Jrkrcr.Ecnz K AoKyMeHry (nucry) noAKneeHbr oAHr'rM KpaeM ApyFr4e AoKyMeHrbr, Torax4rrfi AoKyMeHT r{yMepyercr orAenbHo oqepeAHbrM nop.rrAKoBbrM HoMepoM.
Eclz B Aeno noAIrrHT KoHBepr c BJIoxeHr.reM, c'asaJra rryMepyerctr KoHBepT, a3areM oqepeAHblM [optAKoBbIM HOMepoM Ka]KAOe BJrOXeHkre B KOHBepre.

@ororpa@vu vr Apyrl{e }InJlrocrparl4BHsre Marepzanbr HyMepyrorcr ua o6opolrofi
cTopoHe B JTeBOM BepxHeM yfJry.

EcnrE B HyMepaIII{I4 JII4OToB Aorryu{eHo 6onee 10 oruz6ox, Bce AeJroHyMepyerc'fl 3aHoBo. lIpH 3ToM crapble HoMepa 3aqepKr4Barorcr, r4 prAoM craBr.rrcf,
Hossrfi HoMep rucra.

flp" ."alrv."uv orAenbHblx oruz6ox B HyMeparlr4a Jrr{croB AonycKaerctynorpe6neHl'Ie JrIuITepHbIx (c 6yxeeHHbrMu AononHeHuawu)HoMepoB Jrr4croB.
lr '2'7 ' flocne 3aBeplue'I{t HyMep aL\uv JrprcroB cocraBJr.f,ercr Jrrrcr-3aBepr{TeJrb

AeJIa' roroprrfi paclIonaraercx B KoHIIe AeJra. B HeM qaQpavru kr rrponr4cbro
yK€I3blBalorc'f, rconia'{ecreo JII4croB B AaHHoM AeJre, oco6enuocrz orAeJrbHhrx
AoKyMeHror (ueprelKl4' Sororpa0kru, pucynKr4 H ,qp.) ra $z:n.recxoro cocr oflrrkrfl.
AoKyMeHron (nouapKn, Hepa36opuaerrfi rerccr r,{ Ap.).

JIHcr-s ae ep I4Tenb noArII4cbIB aerc,{ ero c o cTaBr{TeJreM c yKa3aHLr eM A'JDKH. crr4,
r4Hr'rqu€uon, $auzruu u Aarbr cocraBJreuzx (upuroNeHue 35).

Korn'recrBo JII{croB B AeJIe, yKa3aHHoe B Jlrrcre-3aBepr{TeJre, npocraBJrterc.rr Hao6loxre nela.
Ecnu.{eno IlepennereHo Ir TIoAITII{To 6es rucra-3aBepl4TeJr.rr, To coctasreHurrft

JII4CT-3aBepI{Tenb noAKneI4BAerCfl K BHyrpeHnefi cropoHe sa4Hefi o6loxr<u AeJra.lr'2'8' ftx yvera AoKyMeHroB orlpeAeneHHbrx Kareropvfi uocro{HHoro r{
BpeMeHHoro (cnurue 10 ner) cpoKoB xpaHeHrl.tr v rro nHqHoMy cocraBy, yqer
xotoptrtx'Bbl3BaH cneqrz0rar<ofi 4oryMeHTaIInv (oco6o rleHHbre, JrkrrrHbre AeJra v r.r,.),
cocraBJl'flerct BHyrpeHH-f,.[ Orllcb AoKyMeHTOB AeJra, rroMerrlaeMar B efo Haq€ulo.

BnyrpenH-fls orll{cb cocraBJlflerafl TaK)r{e na o6relaHbre r{Jrr4 c4opvrupoBaHHhre
rlo BI4AaM AOKyMeHTOB Aena rocro-f,HHofo r4 BpeMeHHoro (cnuure 10 ner) rpu"a""",
a TaKlKe Ha IeJIa, 3aroJIoBKI{ KoTopbIX He pacKpbIBaIOT KOHKpeTHoTO CoAep}KaH[rr
IoKyMeHToB, B qeJl-{x I4x yrlera ra 6rrcrporo Haxo}K neHHflAoKyMeHToB B AeJre.

BHyrpenH-f,t or'cb AoKyMeHroB Aena corep)Kr4r ,ul4.r"r o roptrAKoBbrx
HoMepaX AoKyMeHToB Aena ' kIx pIHAeKcaX, I;aTaX, 3aroJIoBK AX u HoMepaX JrkrcToB
AeJIa' Ha Koropblx pacnoJloxeH xaN4rrfi 4oxyueur. K nuyrpeHnefi onucr4
cocraBJl'trerctr I4ToroBa-tI 3arr]/lcb, B Koropofi yxasrrealorcr qvspavrz u [po[acbro
KoJrr{qecrBo BKnroqeHHhrx B Hee AoKyMeHTOn (npuroNeurze 36).

BHyrpeHHxx oIII4cb AoKyMeHToB rena noAlr'cbrBaercr cocraBlrreJreM c
yKas aHr4eM AOI)KHO CTrr, r4Hr{r{zanon v s avlz Jrnu, Autbr c ocraBneHLrf, .

Jlucru BHyrpeHHefi onucu noAlrlrrBarorc.f, B Har{iule Aena uJrI4 rroAKJrer{Barorc.fl
3a BepxHHfi xpafi K BHyrpeHnefi cropoHe nr,rueBofi o6noNKr4 Aena.rl'2'9' floxyrraeHrbl B.4enax rocrotuuoro, BpeMeHHbrx (crunre 10 ner) cpoKoB
xpaHeHl{fl I{ rIO nzqHoMy cocrany noArxr4Ba}orcfl B qerbrpe npoKoJra B TBepAyroo6noxry H3 KaproHa I4JIv [eperlnerarorc.fl c yqeroM BO3Mo]KHocrr{ ceo6o.uHororrreHl4'fl TeKcra Bcex AoKyMeHToB, Aar' Bvr3 H pe3onlollufi ga Hux. llpu rroAroroBKe
ren K noArxI4BKe (nepennery) npoBepserct rpaBr{JrbHocrb Lrx 6opr"po Ba1vrg,
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o$opvrneHll-f,, Bce rlJlacrr4KoBbre r4 MeraflrlrqecKr{e KpelneHr{x (6ynanKLr, cKpefrKtr,
crco6ru, npy)Kr{Hbr r{ Ap.), a raKx(e repMonepenJrerbr r43 ,{oKyMeHToB y4anflrorc.{.

,{ena nocro-flHnofo xpaHeHnr, cocro.sqr4e v3 oco6o rleHHbrx urLr
HeQopvrarHbrx AoKyMeHToB, Moryr rrpr4Hr4Marbc.rr Ha xpaHeHr4e B 3aKpbrrbrx rBepAbrx
rlalKax c rpeM.rl KJranaHaMr4 kr c 3aB.fl3KaMvr vrrvr n ropo6rax.

1 1.3. Coc'raerenure 14 oQopnaneHr4e orrr4cefi 4en

11.3.1. Onucu Aen cocraBJrrrorcfl B aAMnHl4crparluu e)KeroAHo rIoA

MeroAHqecKr,rM pyKoBo.qcrBoM apxr4BHoro oTAena aAMr,rHllcrparJvru MyHllqun€urbHofo
o6pasonanzs Tzxopeqxrafi pafion no ycraHouenHofi Sopnre (npunoNenne 38).

Onucu cocraBr.rrrorcr orAeJrbHo Ha Aena ilocrof,HHoro xpaHeHLIt; Aelra
BpeMeHHbrx (cnuure 10 ner) cpoKoB xpaHeHr4r; Aena rro rHtIHoMy cocraBy
(upraloxenue 37). llo eruu orrr{crM AoKyMeHrbr nepeAarorc{ B apxuB

aAMHHHCTpATJ]g.T4.

1I.3.2. Onucu Aen aAMrrHr{crparlr4r4 [peAcraBJrf,rorcfl B apxl4B aAMLIHLIcrpar\uvr
: MyHrlqzrr€LrrbHofo o6pa:oeagra.s Tuxopeqxufi pafioH He paHee rIeM rlepe3 oAI4H roA LI

He rro3.{Hee r{eM qepe3 TpH foAa rrocJre 3aBeprxeHkrfl ]J\en B Aenonpor43BoAcTBe.
Cocraerennafl orrucb Aen cnyxs4T ocuonofi nnfl noAroroBKla Aen

aAMr4Hr4CTpAr\W Vr [epeAarrr4 Ha IIocTo.rrHHoe xpaHeHHe B apxunnufi oTAen

aAMr4Hrrcrp ar\vrkr MyHkr rlr4naJrbuo ro o 6pa: on aHn s Tuxop eqnufi pafi ou.
1 1.3.3. llpu cocraBJreHr4r4 orrkrcr4 4en co6nroAarorc.fl cneAyroque rpe6onaHr4s.:

€afoJIoBKLr Aen BHOC.ITC' B OfrLrCb B COOTBeTCTBVTU C ilpLIHtTOI4 CXeMOI4

crrcreMa-T kr3arryru len, 3 aKp eur eun oft B HoMeHKJIarype Aen ;
Ka)r(Aoe Aeno BHocr4Tc_f, B orrr{cb noA caMocTo.rrTeJrbHbrM nopsAKoBhIM HoMepoM

/)(ecnn Aeno cocToI,IT I,I3 HecKoJIbKI4X TOMOB VIIU qACTer{, TO Ka}KAbIII TOM I{JI}I qacTb

BHocf,Tcr B orrprcb rroA caMocrorreJrbHblM HoMepovr);
rroprAoK rryMeparlr4r4 Aen B orrr4cr4 - naronrrfi;
rpaQrr .orrLravr 3anoJrH.rrrcTcf, B TorrHoM coorBercrBvru c reMr{ cBeAeHI4.flMI,I,

Koropbre BbrHeceHbr Ha o6noxKy,qena;
npr4 BHeceHr4H B our4cb roAp{A tren (rouon, vacrefi) c o.quHaKoBbIMLI

3aroJroBKaMH 3aroJroBKH Bcex Aen (rorroe, vacrefi) nr4ruyrc.rr nonHocrbro; rrpra

BHeceHi4r,r B orrr4cb [ocJreAHero 3aroJlonxa 4o6anJl{erct cJroBo <<llocnegHHfi>>;

rpa$a orucr4 <<llpuueuaHvrfl>> rrcrroJrb3yercr An.rr orMeroK o npr{eMe ger, o6
oco6eHHocrqx ux Susuuecr<oro cocro.rrHr{{, o nepeAaqe AeJr ApyrLrM or.qeJlaM,

yrrpaBneHvrflM a4MvrHrrcrpar{r4r,r co ccbrJrrcofi Ha aKT, o lnaJrvrv:aur xonufi u Ap.
I1.3.4. Onucu AeJr rrocro.f,HHofo xpanenvrfl reqararorc.fi B qerblpex

SK3eMrrJrrpax, rroArrrrcbrBarorc{ Aon)KHocTHbrM Jrr{rIoM aAMr4HkIcTpar\vru,

corJracoBbrBarorcfl 3K aAMr,rHr4crpaqmur, yrBeplr(Aarorcr 3lIK, a 3areM
yrBepxqamc.f, rraeoft.

Ouucn Aen rro nnqHoMy cocraBy rreqararorcfl B Tpex gK3eMrlJl.flpax,

cornacoBbrBarorcfl 3K a4uuHncTparlr4r4, a 3areM yrBep)KAarcrc.s rrasofi .

11.3.5. B [epr4o,q rroAroroBKr{ Aen K nepeAarre B apxrlB aAM}rHucrpar\vrvr
MyHI4IILrlaJrbHoro o6pasonanux Tuxopeqxufi pafiou, AoDKHocrHbrM nLrrIoM

aAMr4Hprcrpar\vvr, npeABapr4TeJrbHo npoBep.rrrorcr npaBlrJrbHocrb SopvrrapoBanns,
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olpopMJleHLrfl H COOTBeTCTBAe KoruqecrBa ,qeJI, BKTIOTTeHHbIX B Orrr4cb, Konl4qecrBy
AeJI' 3aBeAeHHbIX B coorBercrBukr c HoMeHKJlarypofi Aen. BbIrBJreHHbre HeAocrarKn B
SopuupoBanvrvr v o@opvrneuurz AeJr pa6orHrarcz, orBercrBeHHhre 3a
Aenoupor43BoACTBO O6.SSaHrr ycrpaHr{Tb B AByxHe4enrnrrfi cpoK.

1I.4.llepe4ava Aen Ha xpaHeHrre B apxrrB

rl.4.l . CoxpaHHocrb AoKyMeHToB B apxnBe aAMr{H ncrpar\un o6ecneqaBaerc,
KoMIrJIeKcoM Mepollpuxruit IIo co3AaHLIIo HopMarr{BHhrx yctonuit, co6lro4enraro
HopMarI4BHbrx pe)KLIMoB Lr ua4lexatqefi opraHlzl3arlkrr{ xpaneHr4s AoKyMeHToB,
IzcKrloqaro[ryIx ux xHIqeHI4e vr yrpary u o6ecne.rzBaroulnx rroAAepx a1vre B
HopM€urbHovr SH:raveaKoM cocro.rrHwr,r.

B KoMrrneKc pa6or: ro o6ecne.reuuro coxpaHHocrkT AoKyMeHToB apxr{Ba
aAMr4 Hr4 CTp ar\14!r BKIIC) q aIOTC.f, :

np eAo crasreHde n oMeII{eH ufl [ns. pa3MerrleH uA apxLrBHhrx AoKyMeHToB ;
o 6ecne.reHr{e H opMarkr BHbrx y cr onrafi xp aHe Hr,rrr AoKyMeHToB ;
BbItIoJIHeurae rpe6oE,a]Hvrfi' K pa3MeIrIeH?Iro AoKyMeHToB B apxuBoxpaHr4JrLrqe;
npoBepKa IJarrvT].krfl r{ cocTorHr4fl AOKyMeHTOB.
o 6 ecue'{ eHI{e HopMarI4B HrIX y c losvrfi xpaH eHr4r A oKyMeHToB BKrroqaer :

ocHalrleHr{e apxI4BoxpaHunnlrl cneqz€urbHbrM o6opy4oeaHzeM AJr.[ xpaHe1ufl
AOKyMeHTOB;

[oxaporyrrreHrlr, oxpaHHofi ra
o o opyAo B aHr4 e fr o M e rrle H vrfl apxr4Ba cp eA cTB aM r{

noxapHo it curnattusagvtefi
co6lro4eHae rrporuBorroxapHoro pexr4Ma;
co6moAeHr4e oxpaHHoro pe)Kr4Ma;
co3AaHI4e HOpMaTI4BHbIX TeMrIeparypHo-BJra)KHOCTHOTO, CBeroBofo pe)Kr4MOB,

rrpoBeAeHvre caHlrrapHo-fr4fr{eHr{rrecKr4x Mepolp usrufi..
rl'4.2. ,{ena c I4crIoJIHeHHbIMI4 AoKyMeHTaMLr ,,ocrorHHoro Lr BpeMeHHbrx(cnrtue 10 ner) cpoKoB xpaHeHI'It, ,,epeAarorc,r B apxlrB aAM]rHr'crp arJLrr4

MyHlIIIun€uIbHofo o6pa^:oaaHu.q Tuxopeqr<rafi pafioH He paHee qeM qepe3 oALrH roA r4
He no3lHee rIeM rlepe3 TpH foAa rlocJre 3aBeprueHkrfr r4X B AenOlpor43BoACTBe.

[oryveurrr ''o nI4qHoMy cocraBy, AoKyMeHTbr rro nr4qHoMy cocraBy
MyHI4III4I€L[bHbIX CJry)KaIrII4X, yBOJreHHbrx c MyHr{rlulalrHofi clyx6rr, xpaH.rrrc, B
apxr4B e aAMHHr4 CTp ar\kru.

.{or<yvreHTbt IIo naqHoMy cocraBy, AoKyMeHThr yBoJreHHbrx pa6olruron B
yr{pexAeHr4.f,X XpaH_f,TCr B yqpexAeHr4rrx.

lena BpeMeHHbIX (ao 10 ler BKJIIoqT{renrHo) cpoKoB xpaneHr.rs repeAaqe B
apxl'IB.aAMI4HI4cTpaIIau He rIoAneXaT, 3a zcKlroqeHr,reM AeJr c oTMeTKofi <3lIK> (n
nopsAKe, npeAycMorpeHHoM nynxrorr,t 4.11 llpanun xpaHeHlrrr, KoMrrJreKToBaHLrr,
yqera I{ I4cIroJIb3oBaHI4-s AoKyMeHroa ApxunHoro QoH4a Poccuficxofi @e4ep a\uu 14

Apyfllx apxuBHbIX AOKyMeHTOB B OpfaHax rocyAapcrseHHofi Brracrvr) opfaHax
MeCTHOTO caMOynpaBJIeHI{t, OpraHI{3alJklflx, yTBepXAeHHbIX [pLrK€t3OM
Muu[crepcrBa KyJlbrypbl Poccuficrcoft @e4ep a\nu ot j 1 ruptu 2015 r. Jvs 526. onu
XpaH'f,Tc'fi B aAMI{HI4cTpaIlW, yqpeXAeHZtX V IIo I4cTeqeHI,I[ cpoKoB XpaHeHr{.rr
yHuqro)Karorc.rr ycraHoBneHHbrM nopx4xona).
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111

Ka)KAOTO Aena npOr43BOAUTCfl, paOoTHr4KoM apxuBa

npolIllcblo KolnqecTBo q)aKTr4rrecKu rrp?lH.rrTbrx AeJr, HoMepa oTcyTcTByroulr{x AeJr,

Aara npl4eMa-[epeAaqi4 AeJr. I4rorosas 3arrr4cb uo4rBepxcAaerc.fl rroArrlrcf,Mrl
pa6ornnr<a apxvBa aAMI4HI4crpaWU MyHurlr4rraJrbHoro o6pa:oeanux Tuxopeqxzfi
par,roH u rrnr\a, flepeAaBruefo Aena.

1I.4.4, B crryqae nvrKBu4arJvrv aAMr4HprcrparJuu\ yqpexAeHr4f,, pa6orHur,
orBercrBeuslrrZ 3a Aenolpor43BoAcrBo B aAMr{HHcrparJvrkr, yqpe}KAeHLrkr B rrepr{oA
npoBeAeHr,r.ri nHKBr{AarIHoHHbrx rrrepoupuxrufi Sopruzpyer Bce uMeroul}rect

AoKyMeHTbr B AeJra, oQopunxer AeJra. ,{era c [ocro.rrHHbrM cpoKoM xpaHeHr4rr

rrepeAaroTc.rr B apxuB aAMr4HucTpaqr4r.r MyHr4rlr4rraJrbHofo o6pasonanra.s Tzxopeqr<ufi
pafrou.

flpu peopraHr4sarJvru or.qeJra, cnyx6u aAMr4Hr4crpagv AoKyMeHTbr . B

yrlop.trAorreHHoM cocro.f,Hr4r4 nepeAarcrc.f, npaBorrpeeMHHKy peopmHr{3yeMofo
orAeJra, cnyN6u aAMr,rHrdcrp ar\vu.

llepe4aua Aen ocyqecrBJr.f,ercr rro olr4c-rrM Aen r{ HoMeHKJrarype.{en.
11.4.5. flpu nuxBu4aL\krvr aAMr4HncrpaL\vk1 BKJrrorreHHbre B cocraB ApxranHoro

QoHga Poccufrcrofi (De4epa\Lrr4 AoKyMeHTbr, a raKxe apxraBHbre AoKyMeHTbr, cpoKll
BpeMeHHOfO XpaHeHUr KOTOpbTX He ?rCTeKJrH, B ynOprAOr{eHHOM COCTO{Hr4r.r

uepe.qarorc.a Ha xpaHeHl{e B apxl{BHufi or,4er aAMrrHr4crparluvr MyHr{rg4rr€LirbHoro

o6pa:onanu-f, Traxopeqxrafr pafiou.
llpra peopmHr{3arJnu a.qMr{Hacrparryv .{oKyMeHThr

t

c o croqHr4r4 n ep eA aroTcr rrp aB onp e eMHrrKy aAMr4Hr{cTp ar\w.
llepe4aua Aen ocyqecrBJlaercr no oruc-rrM Aen r4 HoMeHKnarype AeJr.

fI.4.6. flo rzcre.IeHvrar ycraHoBneHHoro cpoKa BpeMeHHoro xpaHeHux (10 ner)
AeJra nocrosHHoro xpaHeHr4.rr ro aKTy nepeAarorcr B apxunuufi orAen
a.qMr4Hr{crp ar\uu (npranoNeHue 3 9 ).

.{or<yueHrrr rro nnr{HoMy cocraBy HaxoAf,Tc-fi Ha BpeMeHHoM xpaHeHr{rr B

apxr4Be aAMraHr4cTpawr4 B TerreHHe cpoKoB xpaHeHHr, ycTaHoBJreHHbrx B

coorBercrBl{I4 co craruefi 22.1 @e4epanrHoro 3aKoHa or 22 or<rr6pr 2004 r.
J\b 125-@3 (06 apxnBHoM Aene e Poccuficrofi @e4epaqHur>>.

llocre rlcreqeHr4fi ycraHoBneHnbrx cpoKoB oHr,r rroAJrexar oKcrreprr43e
IIeHHocrH AoKyMeHToB c rrocneAyroquM BKrroqeHrreM B cocraB ApxnnHoro SoH4a
Poccnficrcofi @e4eparlur HJir4 Bbr.qeJreHHeM nx K yHr{r{To)KeHr4ro.

11.4.7. llpu crraeue pa6orHkrKa, orBercrBeHHoro 3a apxlrB, rprleM-[epeAaqa
AOKyMeHTOB 14 CnpaBOr{HO-rOr4CKOBbrX CpeACTB K HrlM, a TaKXe [OMerrIeHVrV apXVrBa,

r4HBeHrapx z o6opyAoBaHuf, rpon3BoAlaTcfl, rro aKry (upunoNenue 40).

trw [pzeMa-rrepeAarru AeJr pac[opqxeHr4eM aAM]rHrrcrpar\uvr co3Aaerct
KoMI4ccH{ B cocraBe He MeHee rpex qenoBeK. B cocras KoMr4ccr4lr BKrroqaercr Jrr4rlo,

oTBeTCTBeHHOe 3a IeIOilpOH3BOACTBO.
1 1.4.8. llpz upraeMe-nepeAarre Aen Heo6xoAraMo npoBepuTrb:

aAMLIHHcrpar\uv MyHr{rlrana[bHoro o6pasonanras Tuxopeqrnfi pafroH B rplrcyrcrBvrr
pa6orunra aAMI{HI{crpaIII4H. llpu oroM Ha o6ozx 3K3eMrnqpax orrucz nporrlB
KaxAofo AeJra, BKJrrorreHHofo B Hee, rrpocTaBnseTc-lt oTMeTKa o le.afikr.uvr,r 4ela. B
KoHI{e KaxAoro oK3eMnJr;tpa onncl4 B r{ToroBofi. sar.ucrr yKa3brBarorcs qu$parrrn ut

B yilopqAor{eHHoM

HarutII,Ie I4 cocrorHr4e AeJr, ilr4an-f,[{nxcr rro o[I4c.flM, c oQopvrneHueM aKTa;
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}Ia-JIIiIril4e Lr COCTOTHUe yr{eTHbrx AOKyMeHTOB r{ CnpaBOTIHO-IIOnCKOBbIX CpeACTB

K apxr4BHbrM AoKyMeHTaM (xHrarz yqera rrocrynneHrrs 14 nrr6rrrra.s Aen, ,qoKyMeHToB,
[acnopra apxvBa, onracefi AeJr, HoMeHKJraryp .4eJr, ]KypH€ura yqera BbrAaqr4 Aen Bo

BpeMeHHOe rroJrb3oBaHr,re 14 !.p. );
HaJrkrqvre u co crorHne npoTHBorr o)KapHo f o r4 oxpaHHof o oo opy,4 oBalJvfl;
ycnoBpr_rr xpaHeHHr AoKyMeHToB.

1 1.5. Brr4ereHr4e K yHuqroxeHr4ro AoKyMeHToB c r{creKrrrlrMlr cpoKaME

xpaHeHr4.rl

11.5.1. [oxylaenru, He rroAne)Karrlr4e lepeAaqe B apxunnrrfi orAeJI

aAMrrHlrcrparp4vr MyHuuurralbHoro o6pasonaszs Tzxopeqrcufi pafioH uI c LIcreKIrrtIMrI
cpoKaMr{ xpaHeHr{.{, cAarorc.rr Ha yHrlrrrox{eHr4e ilo aKTy (npunoxeuue 4l), rotopuir
xpaHuTcfl rrocro.f,HHo B AeJIe $oH4a.

Axr o srrAereHulr K yHLrrrrox{eHnro AoKyMeHToB, He [oAne)KaITIHX xpaHeHllro,
cocraBJrflercfl Ha .qena ecefi aAMr4Hr4crpaL\krvr Ha ocHoBaHLIu [peAnox(en4fi
cnequaJrlrcroB aAMr{Hr,rcrpar\uv (npz 3ToM AeJra Ka}KAoro crreuuturlrcra
aAMr{HLlCTpaI\UU COCTaBI-SrOT CaMOCTO'TeJIbHyIO rpy[ry/ 3a|OJIOBKOB, a 3a|OJIOBKI{

oAHopoAHbrx Aen BHoc.rrrcf, B aKT uoA o6ulrzM 3aroJroBKoM c yKa3aHIleM KoJrI4rIecrBa

AeJr, orHeceHHbrx r< AauHofi rpynue).

[ena BKnroqanrc.rr B aKT o BbrAeneHr4ra K yHnrrroxeHrlro AoKyMeHToB, He

rroAnexaulr4x xpaHeHr4ro, ecJrr4 rrpeAycMorpennufi Ans HLrx cpoK xpaHeHI4rI LIcreK K
1 xneapr roAa, B KoropoM cocraBJreH aKT (naupravrep, 3aKoHrIeHHbIe s 2015 ro4y
Aena c 3-lernHM cpoKoM xpaHeHr4-f, MoryT 6rrrs BKJrroqeHbr B aKT, xoropufi 6y4er
cocraBJreH He paHee 1 xueapx 2019 ro4a).

I1.3.2. Or6op Aen K yHr{r{ToxeHr4ro r4 cocraBJreHrze aKTa [pokT3BoA.rrrc.rr rrocJre

yrBeplxAeHr{-rr v corJracoBanvrfl, 3nK ouucefi Aen rlocrotHHoro xpaHenvrfl
BpeMeHHoro (cnrrrue 10 ner) cpoKa xpaHeHrlr 3a sror xe nepproA.

CoruaconalrHufi 3K aKT o BbrAeneHr,ru K yHlrqrox{eHlrro AoKyMeHToB,
rroAJre)KarrIHX xp aH eHr{ro, yrBep)KA aercs rr asofi .

flocle yrBep)KAeHH.rr aKTa orobpaunbre K yHr,rrrro)KeHl4lo Aena [epeAarorcfl. Ha

nepepa6orrcy (yrrznzsarlzrc) ro rpr4eMo-cAaro.rHofi Har<ra4Hofi, B xoropoft
yKa3brBarorc.rr Aara [epeAaqu, KoJrr4rrecrBo cAaBaeMbIX AeJI u Bec 6yrraaxnofi
MaKyJrarypbr. llpneruo-c.qaroqHar HaKJraAHarr xpaHHTc.rI BMecre c aKToM o
BbrAeJreHr4Lr K yHr4rrrox{eHlrro AoKyM eHToB, H e noAJrexarqux xp aHeHI4Io.

llocre yHr{rrro)Kenvrs. Aen B HoMeHKJrarype AeJr rrpocraBn.rrercfl orMerKa
<<VHn.rroxteHo. Crra. aKr JVs or ) c yKa3aHlIeM .[oJIXHocr]I, rrHr4rlvruroB Lr

14

HC

$atvmtmw, rloArrr{cvr rvfi\a, orBercrBeHHofo 3a [epe,{arly .qen Ha yHr,rqro)KeHl{e, 14

AaTbr.

12. Opranu3arJvrfl. Aocryna K AoKyMeHTaM vr vxucrro.rrb3oBaHr{t

12.1 . llop-f,AoK Aocryrra K AoKyMeHTaM, Haxo.q{TTl?rMc.tr Ha xpaHeHrrr,l y
c II e q u anr4 c To B aA M n}lvrcTp arJvrLr
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l2.IJ. BrrAa.ra Aen, HaxoAsrqvrx}fl. Ha XpaHeHI4I{ B aAMLIHI4CTpArIkrVr, y

cnerlr4€ull{cToB a.qMI4HI4CTpawv, ,4pyfl4M CIIeIII4aIII4CTaM aAMI4HLlCTpaIryll4

npoH3BO,{yrTCfl-Cpa3pelIle]Hufl.AOJI}IGOCTHO|OIIl/IT\aaAMI4HHCTpAI\LMIIoycTHoMy
o6paqenuro.

I2.I.2..[ela, .qoKyMeHTbr Bbr,4arorcs Bo BpeMeHHOe fIOJIb3OBAHVTe paoorHl4KaM

aAMuHxcrpapvrua cpoK He 6olee oAHoro MecfIIa'

focy,UapcrBeHHbrM opraHaM (cy,{e6Huu, [paBooxpaHLITeJIbHbIM, opraHaM

rccy,qapcTBeHHoro KoHTpon.s v HaA3opa u Ap.) Aena V oTAenbHble AoKyMeHTbI

Bbr.rlarorctr Ha ocHoBaHr4Vr r{x nncbMeHHbrx 3arrpocoB c pa3pelxeH.nfl fJIaBbI }IJILI I'lHOfO

yngnHoMorIqHHoro I{M nIaIIa rro aKTaM Ha cpoK He 6onee uIecTI4 MecsIIeB'

llp"
rrpoAneH.

Heo6XoALIMocTI4 cpoK HcIIoJIb3OBa]g,LIs. AoKyMeHToB Mox{eT 6rrrs

12.1.3. Ha BbrAaHHoe AeJIO 3aBOAI4TC.fl KapTa-3aMecTpITeJIb, IIOMeIIIaeMat Ha

Mecro BbrAaHHoro Aena. B uefi yKa3brBarorc-x I4H.4eKc AeJIa, Aara ero BbIAaqH, KoMy

4eno BbIAaHo, Aara ero Bo3BpaIIIeHI{t, [peAycMaTpgBaloTcfl rpaQu Ant I]oAIIncei4 B

[onyr{eHl4l4 I4 rIpHeMe Aena.
Ha ruecro Bbr.[aHHoro rroAJrr4HHrlKa AoKyMeHTa pa6orHI4K aAM]IHrlcrparryrvr

BKJIanbIBaeT B ,qeJIO JII,ICT-3aMSCTI4T9JI6 C yKa3aHUeM, KOfAa, KOMy VT HA KaKOfi CpOK

BbI.4aH AoKyMeHT, LI floArlkrcfl:vrvI B flonyqeluu u [p?IeMe AoKyMeHTa' flpu sToM B

Aerlo 
HH#?Tffit::ffi:fi TffiXT-"'*Hr4tr Koroporo Aena (4oxyvreHr')

BbrAaBaJrucb 111 3anpocaM, TToAJII4HHLIKI4 AeJI (4or<yn'leHron) AoJIntHbI 6rrTb

BO3BpAIqeHbi B.qeno.
I2.1.4. AonNHocrHbrM nr4UoM aAMr,rul{crpaTILrv BbIAaBIITeM Aeno (4or<yueHr),

BeAeTcs Jr{eT BbI.qaHHbIX Aen (,qoxyuenron) V KoHTponb LIX cBoeBpeMegHoro

BO3BpaTa.

IZ.l.5. Pa6orHr,tr<u aAMuHr4crpaMvr o6sgaHrr o6ecne'{I4sarr coxpaHHocrb

nonyqeHHbrx Bo BpeMeHHoe rroJIb3oBaHI4e AoKyMeHTon (aen) Ha 6yMalKHoM HocI4TeJre

r4 HcrroJrb3oBarb [onyqeHHyro un$opMarlruo B cny)Ke6HbIX Ilell-flx B coorBercrBnll c

Tpe6oBaH4flMvr Irlncrpyxqura. 3aupeulaerct nepeAarla noryr{eHHblx AoKyMeHToB I{JIII

ux ronufi pa6ourunaM ApyrHX lloApa3Aelerurfi I4n1a opraH4saTluir.

I 2 .2 . I4zrxrue ( nrrervrrca) AoKyMeHron (rcouufi AoKyMeHro n) no 3alrpocaM

focyAapcTBeHHbIXKoHTponbHbIXI4Ha.43opHbIXopfaHoB

12.2.1. Vlsrsrue (nrreur<a) AoKyMeHroB, o6pasoeaBllluxctr

aAMI4HI{CTpA]qJ1l.VI, npO?I3BOALrTCs. B COOTBeTCTBVILI C

3aKoHonareJrbcrBoM Poccuft crcofi (De4ep ar\uu.

12.2.2. ltsrsrue (rrrerv[<a) AoKyMeHroB rlpo]I3BoALrrcfl. Ha ocHoBaHrILI

rrlrcbMeHHoro pac[oprx(envrfl (uocraHonneHur) coorBercrByloqero opraHa

(uporcyparypbr, cy.{a, HaJrofoBbrx opraHoB tI Ap.) c pa3pelrreHll-fl rJIaBbI I{JI}I ?IHoro

yrronHoMolreHHoro JTHIIa c LI3BeiIeHI{eM BeAylrlero cleIII4aJII4cTa aAN[vlIJr4cTpaIJLII4.

12.2.3. @arcr r4sbflTvrfl. (nuervrr<u) AoKyMeHroB Sutccupyercx B rlporoKoJle

(arcre) usrflTvrs. (nueur<u) AoKyMeHroB, Koroprtfr cocraBJlflerc.a He MeHee lIeM B AByx

3K3eMrrJr.[pax v rroArrr{cbrBaerc{ yrroJrHoMorreHHbIMH [peAcraBr{TeJIflMI4

B ,IICgTCJIbHOCTII

4eficrnyrcuIuM
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aAMHHI{cTp aTJukr kI cooTBeTcTByroulero rocy.qapcTBeHHoro opraHa' K uporoKoJry

(axry) rpl4ilaraerct oIII4cb (peecrp) I{3btrbIX AoKyMeHron (4el).
12.2.4. llpn uybflTt1kI IISAJII4HHHKSB AoKyMeHToB B Aeno noMelllarcTct

3aBepeHHaq KOIIut AOKyMeHTa, Ha o6Opore KoTopOfi yKa3bIBaIOTCfl OcHoBaHLTe

yr3r;flTufl, [9AJII4HHrIKa, cpoK Bo3BpaTa AoKyMeHTa' p;aTa vr [oAIILIcb pa6oTHnKa,

oTBeTcrBeHHoro 3a $opnlrapoBaHlre v (uttu) XpaHeHI{e AeIra, a TaKXe KoIrI4'I

rrpoToKona BbreMKu

12.2.5. IIoAmaHHur< AOKyMeHTa, LI31DflTbIvI U3 AeJIa Ha ocHoBe

cooTBeTcTByIOUIefO perrleHi4fl, IIOCJIe paccMoTpeHvIfl Vl peIxeHI4'[ BOIIpOCa

Bo3BparqaeTcf, B AeJIO, [pr4 3TOM Kofrr4.g, noMeIrIeHHAS" B A€JIO BMOCTO ITOAJII4HHLIKa'

143bIMaeTCfl.

13. LlgroroBJreHr4e, yqer, r4crroJrb3oBaHl4e I{ xpaHeH?Ie flellareft, Ilttavtnos,

6l aHro n Ao KyMe HTSB, Ho cqTeneft sneKTpoHHbIX II9AII uceiT'

1 3 . 1 . IrlsroroereHr4e, ucrroJrb3oBaHr,re u xpaHeHl4e 6naIIKoB AoKyMeHToB

Elanr<n opraHu3aIIIIoHHo-paclop.aAlITeJIbHbIx AoKyMeHToB13.1.1.
pa3pa6arbrBarorc-fi AOI]KHOCTHbTM JrtlrloM aAMr4HrICTparluu. Bz4rr 6naHxos

opfaHu3arlr4oHHo-paclop.rrAuTeJlbHblx AoKyMeHToB, Tpe6oBaflufl' K IIX oOopMJIeHLIIo u

r4crro JIb3 o BaHIIIo ycTaHoBJIeHbI B rroAp a3Ae ne 3 .2 I4ncrpyrqHIa.

13.1.2. B aAMr4Hr4crparJzhr Ans rroAforoBKl{ AOKyMeHTOB I4CnoJIb3yIOrcf,

3neKTpoHHbre ua6noHbr 6ranrcoe. SlexrpoHnrre rua6noHbl 6ralrxos AonxHbI

c o oTBeTcTBo BaTb o6p a:q arvr 6laHxon, yTBepx{AeHHbIM tr4Hcrpyrcllll efi '

' 13 .2.Yqret [er{arefi u IrrraMrloB, yHI,ltITo}KeHue netlarefi LI IuraMrIoB'

BbrrxeAlrrl4x H3 yilOTpe6neHz.'I

13.2.1. B aAvu,rH?rcrparlHr4 r,rcrroJrb3yerct rerlarb c Bocupol{3BeAeH?IeM repoa

IOro-CeeepHoro ceJrbcKoro roceJre:nufl. Tr4xopellKoro pafioua (4alee - rep6oB€ul

rleqarb).
LtlgroronrreHue .{onoJIHI4TeJIbHbIX 3K3eMnJIspoB

a.4Mr4HtrcTp aI\w o cyqecTBJlseTct n o p eIxeHIIIo fJI aBbI.

rep6oBblx Iler{areft B

flopx4ox [crroJrb3oBanvrfl. rep6oBblx [errarefi, Ha3HalIeHI4e c[eqLIilJIPIcroB,

orBercrBeHgbrx 3a xpaHeHr4e, I,IcrIoJIb3oBaHI4e rep6oBblx Ileqareft' a raKxte

nplrMepHbrfi c111acoK AoJrxHocrHbrx IHII, [oAll4cb Koropblx 3aBep.lerc-f, rep6oBofi

IIEIIATbIO, YCTAHABJII{BAIOTCfl TIPABOBbIM AKTOM AAMI'IHI4CTPAL\vII1, YqPEX(AEHLI''

flpurvrepnlrfi uepeueHb .qoKyMeHToB, Ha Koropbrx craBuTcs rep6oBafl rler{arb'

onpeAeneH B rIpHnolKeHI4?I 14 r I'IncrpyKIII4lI.
13.2.2. B a4ruuuvrarparJvrv Mo)Ker r{crloJlb3oBarbc{ IxraMrI c $arcuvrrlJlbHofi

IOATILICbIO fJraBbI.

lllraun c Sai<cuuilJrbHbrM Boc[por{3BeAeHI,IeM rIoArIlIcI4 rJIaBbI Moxer

r{crroJrb3oBarbc.fl Ha rro3ApaBI,ITeJIbHbIX orKpblTKax, AI4rIJIoMax' 6naro4apHocrtx,

IIOI{CTHbIX fP AM OTAX I4 APY| I,IX AO KYMEHTAX AH AJIO|}II{HOTO XAPAKTCP A.

13.2.3. B aAiuqsucrparl?rr4 prcronr:yerct upocra-f, reqarb (Anfl AoKyMeHroB).
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Tar<xe MoryT klcnoJlb3oBarbcf, neqarlr AJI-x

,4OKyMeHTOB.

rraKeToB rI OTAeJIbHbIX KaTefopI{LI

13.2.4. fleqarn 2r IIrraMrIbI

eAuHcrBeHHOM SK3eMnISpe.

B aAMI{HI4CTpar\VU I43|OTaBJII4BaK)TCfl B

t3.2.5. lle.rarsro 3aBeprror noAnr4HHocTb rlo,4rrkrcu AonllGocrHoro nuua Ha

,qoKyMeHTax 14 Korrusx AoKyMeHToB B coorBercrButr c fIyHKTaMu 3.6.22 u 3.6.24

IrlucrpyrUzH.
\3.2.6. Yuer, oSopnrneHr4e 3aKa3a Ha I43roroBrIeHI4e I,I yHuqrolKeHl{e rep6onrx

I4 rlpocrblx fleqarefi, rutaunoB B anvrnnzrcrparJzru ocyilIecrBJr.fler orBercrBenuufi

c Ir eq LI aJII,l CT aAM I4HI|'CTp arJLrr4

3crugrr neuareft, rrrraMrroB npeABapI4TeJIbHo corJlacoBblBarorcs c HIaBoI4.

13.2.7. OreercreeHHocrb 3a HaAJrexarqufi yqer, xpaHeHve u ucrroJlb3oBaHl{e

no Ha3HarreHrrro rep6onux v ilpocrblx neuatefi, rlrraMrroB yKasblBaerct B

Aonx{HocrHbIX HHcrpyKllraxx p a6orHr4KoB.

13.2.8. lleqbrn v IrrraMrrbl, I'IctIoJIb3yeMbIe

3arrr4parounxct urrcaSax (cefi Qax).
13.2.9.llepe4aua ueqarefi u ruraMrroB rrocropoHHl{M JILIIIaM He AorrycKaerct.

Brrsoc [e.rarefi vr rrrraMnoB 3a npeAenbr aAMI{HLTcrpaUxId Bo3Mo}KeH B

r4cKJrroqHTeJIbHbrX Clyrr€Lsx no perueHr4rc pyKoBoAcTBa (naupurtrep, tlpu TIoAnucaH'vIx

AoroBopoB I{ Ap.).
NEIIATb XPAHI,ITC' B CCfiSC AAMUHIICTPATIhIVT, INS13.2.10. fepSonax nerrarb xpaHl,Irct B cevQe aAMuHllcrparlkrr4. Arrfl

rrpoBeAeHg-f, npoBepoK cocTofiH1rfl. yr{eTa, xpaHeHuq v I4CrIOJII3OBaHI4{ Ueqareft H

rrrTaM{roB rrpaBoBbrM aKToM MOryT CO3AaBaTbCfl CIIeIII4aJIbHbIe KOMIICCVU.

lle.rarIa yHurrroxarorcr rro aKTy c coorBercrByroqefi oruerxoft s x(ypHalle

ytlera ue.{arefi u IrITaMrIoB.

f r aeHrIfi cn eIII4aJII4cr aAMI4HI{crpaIII4I4

lOro-CeeepHoro ceJlbcKoro

rroceJIeHLIr TuxopellKoro paft oua H.C. Ty.{xona

B pa6ore, xpaH.lrcs. B
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r IrIuctpyKrIIrLI rlo Aenolporl3BoAcrBy
B aAMr.IHrICTp aqllu IOro- C enepHof o ceJlbcKoro

rroceJleHrlx TraxopellKoro pafi oHa

@OPMA AKTA
[pr{eMa-[epeAaq[ Aen rrpr4 cMeHe oTBeTcTBeHHOfO 3a BeAeHLIe AeJIOIIpOH3BOACTBa

AAuunucrpalluu IOro-CeeepHoro yTBEPXAAIO

ceJrbcKoro rroceJreHux TnxoperlKoro fnaea lOro-CesepHoro ceJlbcKoro

pafioua IIoceJIeHI{x TuxopellKoro paftoHa

\v Art
cr-qa IOro-CeBePHat I4.O. @atvrutrus

ilpr{eMa-repe1aqv AeJI rpu cMeHe flolnucr
orBercrBeHHoro 3a BeAeHI4e [ara
AenoIIpo?I3BoAcTBa

B sssll c
(npuurana repe,qaqu AoKyMeHroe) nepe4al(a),

(@^*""""WO" HaLrMeHoB alvre AoJrxHoctra pa6orHl4Ka, lepeAaroulero 4oryvreHru)

( @ auunra x LI.O ., H ar4MeHo B aHue Ao JDKHo cru p a6 orHuKa, TIpI4HLTM aloulero

,4Oxyrr'reHru)

TIDI,IHf,JI ( A) ,4OKVMCHTbI

J\b

n/n
ZHAexc Aena 3aroroeox

AeJra

KpafiHI.re Aarbl llputueuaHlae

1 2
a
J 4 5

I4roro rpl4Htro Aen

,{or<yueurbl cAulJI

,{orcyueurbl nplaH{n

ilara

f raeHrrfi cneqn€ull4cr aAMLI HvrcrparJur4

IOro-CesepHoro ceJlbcKoro

rro ceJreH[x Tr,rxop eIIKoro p afioua

(qr,r$pauu ra nponucrrc)
lloauucr I'1.O.(Dauulug

lloauucr I'I.O.(DaNrrErus

H.C. Tv.{KoBa



flpunoxenue 2

x I4nctpyKIII{r ro AeJIorporI3BOAcrBy
B aAMllHllcrpaqun lOro-CeeepHoro ceJlbcKoro

rroceJleHl{fl TrxoPeqKoro Paftona
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f raeHrrfi cleIII{ aJr}I cr aAMI{H vrcrp ar$4vr

IOro-Cesepnoro ceJlbcKoro

rroceJreHlls TltxopeqKoro pafi oHa W H.C. Twrosa
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llpnnoxeHrae 3

r< IrlncrpyKurdrr rro AeJrolpolr3BoAcrBy
B aAMr{Hr4crpauulr }Oro -C enepHoro ceJrb cKoro
rroceJreHnx TuxopeuKoro paitowa

oEPA3EU
6laHra rIocraHoBJIeHLIf, aAMIaHI4crp ar\LrkrlOro-CesepHoro ceJrbcKoro rroceJreHlnr

Tuxopeqroro pafioHa

fep6

MMTIHTTC TPATITLf, ror O- CEBEPHOT O C E Jrb CK OrO ilO CEJIEHT4fl
TI,IXOPEUKOTO PAITOHA

TIOCTAHOBJIEHIIE

craHr,rqa lOro-CenepHat

f raeHHfi clequ€LJrncr aAMr{H ucrp ar\krw

IOro-CeeepHoro ceJrbcKoro
uoceneHfix TuxoperlKoro pairona H.C. Tv.rKoBa

OT llb



flpunoxenue 4
r< tr{ncrpyKrlpru rro Aenorpotr3BoAcrBy
B aAMraH?lcrparlLr r4 IOro-C enepHoro ceJrbcKoro
rroceJreHlrx TuxoperlKoro pafiona

.a

oEPA3EU
6lanra rIocraHoBJIeHLI-{ rJraBbr IOro- CeeepHoro c enb cKoro noceJreHr4lr

Tuxopeqroro pafioHa

fep6
UIABA IOTO.CEBEPHOIO CEJIbCKOIO IOCEJIEHI4fl

. TIXOPETIKOTO PAfrOHA

TIOCTAHOBJIEHI{E

craHr4rl a IOro- C en epnafl
OT

f lannufi cilequaJrr{ cr aAMHH ncrparlvrvl
IOro-CenepHoro cenbcKoro
noceJreHlrx TzxopertrKoro pafi oHa

J\b

W 
H.c.rv'*ona


